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TIMEKEEPING UNIT                                                                        PREVIOUS EDITIONS ARE OBSOLETE                                                     
NAVPERS 12500/2 (Rev. 04-2020)                                                         Supporting Directive BUPERSINST 12600.1
I.  TIMECARD CERTIFICATION
Note:  Must be signed by Department Head/Deputy
II.  OFFICIALS AUTHORIZED TO CERTIFY TIMECARDS
Note:  The following individuals are designated the authority to certify timecards for employees in Section IV.  
Primary Official Authorized:
Alternate Officials Authorized:
III.  PRIMARY/ALTERNATE TIMEKEEPERS  
Note:  The following Timekeepers are designated the authority to perform timekeeping responsibilities for 
employees listed in Section IV.
IV.  PERSONNEL ASSIGNED TO SUPERVISOR ASSIGNMENT
Note: Please ensure to list all employees.       
V.  CIVILIAN PAY AND SERVICES AUTHORIZATION
Note:  BUPERS-0532 use only.
IV.  PERSONNEL ASSIGNED TO SUPERVISOR ASSIGNMENT  (CONTINUED)
Note: Please ensure to list all employees. 
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