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PRIVACY ACT STATEMENT  
AUTHORITY:  10 U.S.C. 5013, Secretary of the Navy; E.O. 9397 (SSN), as amended. 
PURPOSES:  To help the command pay and personnel administrator (CPPA) and supporting Transaction Service Center (TSC) simplify and explain separation procedures to ensure compliance with directives.
ROUTINE USES:  Disclosures are permitted under 5 U.S.C. 552a(b), Privacy Act of 1974, as amended.  This routine use applies to Department of Defense (DoD) and Department of the Navy  (DON) personnel who facilitate separation administrative actions and advances for Service members.   
DISCLOSURE:  Mandatory.  Failure to provide required information may inhibit timely separation of Service members.
General Information (to be completed by Service member)  
Prefer blocks 1-17 typed to reduce delays.  Early verification of electronic service record will reduce delays in DD 214 processing.
7. Type of Separation
8. Tentative Dates 
       of Permissive TDY (PTDY):
From
To
9. Tentative Dates 
       of Terminal Leave:
From
To
14. Complete Mailing Address after Separation: 
15. Complete Mailing Address of Service Member's Nearest Relative: 
16.  Loan Repayment Program:
17.  DD 214 Certificate for Release or Discharge from Active Duty
Medical and Dental Endorsements (to be completed by authorized medical facility representative.)  
The VA cannot process any current or future claim without a complete record on file at the time of separation.
2.  Physically Qualified for Separation?
3.  MTF has Possession of Service Treatment Record (STR)?
6. Dental Exam Complete?
7. If no, is additional treatment required?
Navy members separating from an activity that are not within an area supported by a Navy medical treatment facility (MTF) or do not have a DoD 
MTF within a reasonable commuting distance, please make copies of your STR and dental record and forward the originals to: 
         NAVY MEDICINE RECORDS ACTIVITY (NMRA)
         BUMED DETACHMENT ST LOUIS
         4300 GOODFELLOW BLVD  BLDG 103
         ST LOUIS  MO  63120   
All STRs are the property of the U.S. Government and must be maintained at the appropriate medical/dental facility.  
The VA cannot process any current or future claim without a complete record on file at the time of separation.
Official Awards (to be completed by Service member)
Honors and awards in NSIPS must be updated and verified by Command/CPPA prior to submitting a case.  If member will receive an end of tour award, provide award certificate or approved OPNAV 1650/3 with the separation package
1. Enter the total number for each award. Documentation of the award may be requested. 
Medal of Honor 
POW Medal
Navy Recruit Training Service Medal
Navy Cross
Navy Good Conduct Medal
Armed Forces Reserve Medal
Defense Distinguished Service Medal
Naval Reserve Meritorious Service Medal
Naval Reserve Medal
Distinguished Service Medal
Navy Expeditionary Medal
Philippine Presidential Unit Citation
Silver Star
National Defense Service Medal
Republic of Korea Presidential Unit Citation
Defense Superior Service Medal
Korean Service Medal
Republic of Vietnam Presidential Unit Citation
Legion of Merit
Antarctica Service Medal
Republic of Vietnam Gallantry Cross Unit Citation
Distinguished Flying Cross
Armed Forces Expeditionary Medal
Republic of Vietnam Civil Actions Unit Citation
Navy and Marine Corps Medal
Vietnam Service Medal
Philippine Defense Ribbon
Bronze Star
Southwest Asia Service Medal
Philippine Liberation Ribbon
Purple Heart
Kosovo Campaign Medal
Philippine Independence Ribbon
Defense Meritorious Service Medal
Afghanistan Campaign Medal
United Nations Medal
Meritorious Service Medal 
Iraq Campaign Medal
NATO Medal  (Country Received)
Air Medal
Global War on Terrorism Expeditionary Medal
Multinational Force and Observers Medal
Joint Service Commendation Medal
Global War on Terrorism Service Medal
Inter-American Defense Board Medal
Navy and Marine Corps Commendation Medal 
Korean Defense Service Medal
Republic of Vietnam Campaign Medal
Joint Service Achievement Medal
Armed Forces Service Medal
Kuwait Liberation Medal          (Kingdom and Saudi Arabia)
Navy and Marine Corps Achievement Medal 
Humanitarian Service Medal
Kuwait Liberation Medal
(Kuwait)
Combat Action Ribbon
Military Outstanding Volunteer Service Medal
Navy Rifle Expert Medal
Presidential Unit Citation
Sea Service Deployment Ribbon
Navy Pistol Expert Medal
Joint Meritorious Unit Award
Navy Arctic Service Ribbon
Navy Rifle Sharpshooter Ribbon
Navy Unit Commendation
Navy Reserve Sea Service Ribbon
Navy Pistol Sharpshooter Ribbon
Navy Meritorious Unit Commendation
Navy and Marine Corps Overseas Service Ribbon
Navy Rifle Marksmanship Ribbon
Navy "E" Ribbon
Navy Recruiting Service Ribbon
Navy Pistol Marksmanship
Signatures
4. Recommended for Retention (for Enlisted Only)
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