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Cover Sheet

A General Information - The Career Waypoints (C-WAY) system provides a mechanism for matching
personnel inventory to requirements with the best performing Sailors. It is designed as a long-term force
management tool, balancing staffing across rates, ratings, Active Component (AC), Training and
Administration of Reserves (TAR), and Reserve Component (RC) through the Bureau of Naval Personnel
(BUPERS) control of reenlistment and enlistment contract extension authority.

A Eligibility - Career Waypoints applies to all designated AC, TAR, and RC: E6 and below Sailors for
lateral conversions and component conversions. Additionally, C-WAY applies to all AC and TAR EB6 for re-
enlistment/extension and rating designation authorization.



Career Waypoints Modules

C-WAY Application - Applies to Active Duty and TAR Sailors E3 to E6 with 14 years or less of active
service between Active-Duty Service Date (ADSD) and Expiration of Active Obligated Service (SEAOS).
Application submission options for non-4-2-2 Sailors in the C-WAY Application module include TRP and
SELRES, in-rate, and conversion. 4-2-2 Sailors may request SELRES, in-rate, and conversion, but not
TRP. The TRP submission window is from 16 to 4 months to SEAOS. The SELRES submission window
iIs from 10 to 3 months to SEAOS. C-WAY automatically generates SELRES applications for 4-2-2
Sailors starting at 11 or 12 months to SEAOS. Sailors compete for limited openings (quotas) based on
career performance.

MNA Marketplace - The MNA Marketplace Module includes web services that send Sailor qualification
and eligibility information to MNA from C-WAY, and web services that send MNA results from MNA to C-
WAY. There is an MNA Marketplace record browser where career counselors can view details about their
S ai | Markétgace status. Sailors may view their own results in Sailor Self Service Access (SSSA).
Wh((ajn recordg are received from MNA, a linked Reenlistment application is created to determine and
send NES codes.

PACT Marketplace - The PACT Marketplace module auto-generates records based on PRD for CCCs to
update and submit to the PACT Marketplace. C-WAY transmits Sailor records (identification, qualified
jobs data including RIDE score, JOIN score, and RIDE/JOIN combined score) to MNA. MNA returns
S a i | requeststatus results to C-WAY upon decision.

A Reference: MILPERSMAN 1306-611

Conversion (RC) - Reserve component (RC) Sailors who desire lateral conversion or who are facing
forced conversion may apply via the Conversion module.

A References: MILPERSMAN 1160-140, MILPERSMAN 1440-010, and BUPERSINST 1001.39
(Series)
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Career Waypoints Modules ( Co n)o t

Transition (RC to AC/TAR) - The Transition (RC to AC/TAR) module supports transition for Reserve Sailors into
AC or TAR. SELRES and Voluntary Training Unit (VTU). Sailors use C-WAY to apply for in-rate or conversion
into AC or TAR ratings with available quotas, provided they meet program policy requirements.

0 Reference: MILPERSMAN 1306-1502

Reclassification - Utilized by the NETC N3 to reclassify AC and TAR S a i | aitntien&from Recruit Training
Command (RTC) and class "A" school training.

Job Opportunities in the Navy (JOIN) - Applies to all Sailors, matching S a i | imderest®with their aptitudes. To
take the Assessment, go to BUPERS Online (BOL). CCCs can access reports in C-WAY by clicking [Qualify] >
[JOIN Rating Results] .

Sailor Self Service Access (SSSA) Module i The SSSA module provides individual S a i | azgess do their
entire Career Waypoints record and all career management functionality, including the Career Exploration
Module, via a link in My Navy Portal or BUPERS Online.

Career Exploration Module (CEM) 1 The CEM allows Sailors to see their qualification status for all jobs in the
Navy. For those jobs they do not qualify for, it shows why, whether it be mental (ASVAB), medical, or moral. It
allows what-if analysis in which the Sailor can override a qualification parameter and rerun the qualification to
see additional qualified jobs. It also provides a roadmap for each job.

Targeted Reentry Program Module (TRP) - The TRP module supports the Targeted Reentry Program which
AC and TAR Sailors indicate their intention to separate at the end of their current enlistment contract and
request authorization for deferred reenlistment. When approved, Sailors may reenlist within a specified period in
a highly streamlined process. Submission is constrained by quota availability and other factors.
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SAAR (DD FORM 2875)

IS required to gain and edit access for Career Waypoints

All new users requesting access, including those who did not log onto the system for over
90 days and lost access, are required to submit a SAAR to gain access. The SAAR MUST be the
original, unaltered, digitally signed form. The form must be emailed to BUPERS -313 (Career
Waypoints) at career waypoints@navy.mil

Instructions for completing the SAAR can be found on the following two pages and on our
website at https://www.mynavyhr.navy.mil/Career __-Management/Career -Counseling/C -WAY/

The instructions provided are C -WAY specific (not Navy -wide) and are not intended to
inconvenience the command but to ensure access is only granted to Sailors designated by the
command TRIAD.



mailto:career_waypoints@navy.mil?subject=Questions%20Concerning%20C-Way%20Policy
https://www.mynavyhr.navy.mil/Career-Management/Career-Counseling/C-WAY/
https://www.mynavyhr.navy.mil/Career-Management/Career-Counseling/C-WAY/
https://www.mynavyhr.navy.mil/Career-Management/Career-Counseling/C-WAY/
https://www.mynavyhr.navy.mil/Career-Management/Career-Counseling/C-WAY/
https://www.mynavyhr.navy.mil/Career-Management/Career-Counseling/C-WAY/
https://www.mynavyhr.navy.mil/Career-Management/Career-Counseling/C-WAY/
https://www.mynavyhr.navy.mil/Career-Management/Career-Counseling/C-WAY/

SAAR Form

cul B

Ccul

SYSTEM AUTHORIZATION ACCESS REQUEST |SAAR)

rl‘llllu o S\MIII T M.}l'\ nuqlvn:f!ln.m LA
uu.a.uuu!c e A b T unlu;x w A bakiL
oa‘ml S A luu .Ine

Smhvon

re LA 4 o B

i L ST ] oA o
ll;“““ o .W"?F': "?‘I"IW.QI?&‘[

o O o
L0 WO RCTUNS YOUR FMIATIH

PRAVACY AT ATATRNENT

i
Wk s ba v papren sl abid
Tk 3 Eoh ke petine

s Rdaalires ol shabeb vieed v eane iz Dezalves g

TOLTIMC LI N
CUBCH DRURE " W7 = G LT R L AL et T AR T T rree OO VAN YR LTV SR R et

[T¥P& OF RECJEST ) V ATE (PN
[eaITIAL e ) Cumel ue
EYSTEN NANE [E'WTm 4 A iwiaises, ‘ LGCATION [ AVAZAN L ATANTA OF 5 00WT,

|Caresr Wanpaiers \ Millsgtan TN

PART | To 05 coneiind oy Asquosi)

1. NAME Ligt At WG Wy '3 OROANHLZATION
[l o, Fuast M1 IS8 Fxasple DNGLO0

2. OFFICE SYWSOLDEPARTMENT
[Fremplz: NOICAOOC 111-222.2333

H. PROKE (D31 o Cameniy

5. OFFICIAL E-NAIL ADDRESS . JOB TITLE AND ORADERANK
*.eall* ervail caly [Fumpie zatry: cooNe

7. OFFICIAL NAILIG ACORESS § CMTIZENSHP 9. CESIONATION OF FERBCN
B us N ] wLmasy | eveies
| oruen | couTmacrTom

10, 14 TRAM NG AKND AWARENELE COTTIFCATION RESURENENTT (Convyiise 47 siuned 20 Laer 20 Lathina s sosais

B 1 mas sompieens 1ha A 5 Tranng  DATE “Vaaows  Must de comres FY
11, USER BIGNATLRE 12 DATE /s¥rvaain,
|=

Late Signed
BART | ENOCREEWENT OF ACCESS BY INFORNATION ORNER, USSR SUSERVSOR CR GOVERNMENT SPONSOR
RO " 0§ ST - U AN T O ORI SO0 i Gt F COMBRCT BT El e vl Sk TE)

13 JUSTFICATION FOR ACCESS
[Teps of agosvw opestal: 1o woe s COC, Thopt OO SIC ar OWE

F.eqlm.ﬂiw.m L ancwe Qo owee UTC, [ond Wvenns i mmserical codhey aoul il Vs, Lisd e ca an excel spmeachlies, sond orend
willi e SAARN, V

14. TYPE OF ACCESS REGLESTED
5 arvemzza T pmivicced
14 USER REQUIRES ACCESS TQ: | UNCLASZIRED
OTHER
14 VERIMCATION OF NESD 1O KNEWY

©on Dby el D waen e
" azoans wn regisead

1T SUPERVIZOR'S NAME Anttjaans)

reny eveyaa

EXPRATION JATE ‘Corrweina ' srac®; Canzen; dana Catias! Runier
e Bucch 11 Y nesoed )

LU Laedar, CMIXCR, OMC < FReAg Oz s any. il 111-222-1204

e ] wENT 474 1T, DATE VAl
- .

UM yle Sumed

18, PHOMEMUMBER  *ha 0K HONATURE 198, DATE (vrvriannd
-

LAMNT D Signed

19 230 ORGANIATON JEFARTHENT b 1530 SR APPORTEE SISRATURE 1%, DATE VeV oAy
-

15u. FHONE MUNEER

0D FORIM 2875, MAY 2022
BIEVICLE EDMON 1€ CESOLETE

cul ]

ETICE

10, KAWE Zwe, 3t Wz Nl
[1avit, Firs 1

21. OETIOHAL INFORNATION
Nt rcaquine]

N
N

v

13 VERIFIZED BY (vl et
TR S0 WNC ASM

T34, PHOME MLTASER
444120

[23. SECURTY MANAGER SICNATURE

PARTIN - BECURITY MAKAGER VALIDATES THE mnanwuolwummu ©OR CLEARANCE INFORMATION

Example: Seonet

PLVERIFCATICNDATE
CEVTHAN

e Signzd

FARTIY - SOMFLETION BY AUTHORIZEDS STAFF FREFPARING ASCOUNT m,h'l'ﬂﬂ

MTLE: avsTan W ACCOUNT CODE
zenver
APPLIZATION

JATE FROCESSED Vrvrwaus

DATE REVALDATED ;vrvrwa s

PROCESSED BY yvatwuww avdvnd

[REVALIDATED @Y (Prior eoew 1o rion|
-

DATE VAV NS0,

DATE rVrell

DD FORM 2875, MAY 2022
FREVEUS ESMON I3 CESCLETE

Cul

Fagezetd

10



SAAR Form

Instructions

INSTRUCTIONS

The prescribing docurment is as msued by using Dol Companent

A. PART I: The following information is provided by the user when
astablishing or modifying their USER 1D,

(1) Hame. The last name. first name, and middle inttial of the user.

(2) Organization. The user's current organization (l.e. DISA. SDI, DoD and
government agency or cemmercial firm).

(3) Office Symbol/Department. The office symbal within the curment
organization (.. SDI).

(4) Telephone Number/DSN. The Defense Switching Network (DSN) phone
number of the user. If DSN Is unavailable. indicate commercial number.

(5) Official E-mail Address. The user's official e-mail address.

(6) Job Title/Grade/Rank. The civilian job title (Example: Systems Analyst,
GS-14, Pay Clerk, GS-5ymiliitary rank (COL. United States Army, CMSgt,
USAF) or "CTR" if user is a confractor.

(7) Official Mailing Address. The user's officlal malling address.

(8) Citizenship (US, Foreign National, or Other).

(9) Designation of Person (Service Member (SM), Government Employee
{GOV), Contractor (CTR)) (Military, Civilian, Confractor).

{10) IA Training and Awareness Certification Requirements. User must

declare the Annual Cyber Awareness Training and Date.

(11) User's Signature. User must sign the DD Form 2875 with the
undarstanding that they are responsible and accountabla for their
password and access to the system(s).

{12) Date. The date that the user signs the form.

B. PART II: The information below requires the endorsement from the user's
Supervisor or the Government Sponsor.

(13) Justification for Access. A brief statement is required to justify
eslablishment of an initial USER 1D. Provide appropriate information i
the USER ID or access to the current USER 1D is modified.

(14) Type of Access Required: Place an "X" in the appropriate box,
(Authorized - Individual with normal access. Privileged - Those with
privilege to amend or change system configuration, parameters, or
seftings. )

[15) User Requires Access To: Place an "X” in the appropriate box. Specify
category.

(16) Verification of Need to Know, To varify that the user requires access as
requastad.

{16a) Expiration Date for Access. The user must specify expiration date if
less than 1 year.

(17) Supervisor's Name (Print Name). The supervisor of representative
prints thelr name to Indicate that the above Information has been verified
and that access is required.

(17a) E-mall Address. Supervisor's e-mall address.

(17b) Phone Number. Superviser's telephone number,

(17¢) Supervisor's Organization/Department. Supervisor's organization and
departmaent.

(17d) Supervisor's Signature. Supervisor's signature is required by the
endorser's representative.

(17e) Date. Date the supervisor signs the form,

{18) Phone Mumber. Functional appointee telephone number.

(18a) Signature of Information Owner/Office of Primary Responsibility
{OPR). Signature of the Information Owner or functional appointes of
the office responsible for approving access to the system being
requested.

(18b) Date. The date the functional appointes signs the DD Form 2875,
(19) ©rganization/Department. 1550°s organization and department.
(19a) Phone Number. ISSO's telephone number.

{19b) Signature of Information Systems Security Officer (I550) or
Appointes. Signature of the IS30 or Appointes of the office
responsible for approving access to the system being requested.

(19¢) Date. The date the 1ISSO or Appointee signs the DD Form 2875,

(21) Optional Information. This item is intended to add additional
imformation, as required,

C. PART Il: Verification of Background or Clearance.

(22) Type of Investigation. The user's last type of background investigation
(i.e., Tier 3, Tier 5. etc.).

{22a) Investigation Date. Date of last investigation.

{22b) Continuous Evaluation Enrollment Date. Date of CE enroliment.
Leawve blank if user is not enrolled in CE.

(22c) Access Level. The access lavel granted to the user by the sponsoring
agency/service (i.e. Secret, Top Secret. etc.). Access level refers to the
access determination made on the basis of the user's individual need
for access fo classified information to perform official duties. a
determination separale from the users eligibility determination

(23) Verified By. The Security Manager or representative prints name 1o
indicate that the above clearance and investigation information has
been verified.

(24) Phone Number. Security Manager's telephone numbser.

(25) Security Manager Signature. The Security Manager or designated
reprasentative indicates that the above clearance and investigation
information has been verified.

(26) Verification Date, Date the Security Manager performed the
background investigation and clearance information verification,

D. PART IV: This information is sité specific and existing blocks can be used
to collect account-specific information. This Information will
spacifically identify the access required by the user.

E. DISFOSITION OF FORM:

TRANSMISSION: Form may be electronically transmitted, faxed, or malled,
Adding a password to this form makes it a minimum of
CONTROLLED UNCLASSIFIED INFORMATION" and
must be protected as such.

FILING: Qriginal SAAR, with ariginal signatures in Parts 1. I, and |11, must be
maintained on file for one year after termination of user's account,
File may be maintained by the DoD or by the Customer's ISS0.
Recommend file be maintained by 1550 adding the user to the
system.

DD FORM 2875, MAY 2022
PREVIOUS EDITION IS OBSOLETE.

Page 3 of 3
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Remove C-WAY Access

Command Career Counselor access - To disable CCC access, the CMC/SEL or ISIC CCC must
contact BUPERS-313 to request removal.

Departmental Career Counselor access - To disable Dept CC access, the CCC must contact
BUPERS-313 to request removal.

Note: Once an account is disabled, the Sailor must submit a new SAAR (DD FORM 2875) to regain
access.

12
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Getting Started / See Sailor Listing

CAREERGOWAYPDINTS

Control Analyst AC/TAR/RC Analyst Reports Admin Help Sign Out

Reenlistment (AC/TAR) Cl |Ck [Sal|0r Browser] \
\

MNA Marketplace P .
S to see a listing of all Sailors !7" AYP 0 I N Ts

Conversion (RC)

Transition (RC to AC)

measure of Sailors interest in Navy jobs / ratings. Their resuits can be reviewed in their Fieet RIDE record. This
will add one more tool in your counseling tool box to help guide Sailors into ratings that they have the best
opportunity to succeed!

Please contact me if you have any questions or issues regarding Fleet RIDE or JOIN.

R/Paul Martin
Paul D. Martin
Navy Selection and Classification Force Shaping Plans and Policy Branch (CNO N13262)
(901)874-2970
DSN 882-2970
DSN 882-2970

All data utilized in this guide is fictional and for informational purposes only.
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PG, Service: CO Recommends Retention: CO Recommends Advancement:

From A0so: [N 65 o Aoso: I £)

DoD ID Full Name a JOIN Date EAOS SEAOS EOS

Note 1. Users can click on a column header such as SEAQOS to sort the listing in ascending or descending
order.

Note 2: Users can click, grab, and move a column header left or right to rearrange the column order.

Note 3: A JOIN Date column has been added on the Sailor Browser. It has also been added to the MNA
Marketplace Browser, PACT Market Browser, and the Transition (RC to AC) Browser.

All data utilized in this guide is fictional and for informational purposes only.

14



See Sallor Listing - IA/TAD Sailors

Career Waypoints offers a secondary UIC feature! This is helpful when assisting Sailors on Individual Augmentee (IA),
Temporary Duty (TDY), or Temporary Additional Duty (TAD) assignments. In most cases, the secondary UIC is automatically
assigned via the NSIPS connection in association with the orders on file and an ACC code change. However, there are times
when this feature requires assistance from the C-Way Help Desk.

To assign a Secondary UIC to an eligible Sailor, email BUPERS-313 the S a i | fallmame, rate/rank, the primary UIC you are
assigned as the CCC, and the expiration date which you need access to the Sailor. Explain that the Sailor is attached to your
command for IA or TAD assignment. The UIC will automatically be removed the day following the requested expiration date.

NOTE: Do not request access to the UIC of the |1 A/ TDY/ T

Sailor Details

Summary
S — T —

e — T — e s [

(SR —

General Information

Paygrade:  E v SecondaryUIC: [ | AMNi farmit Y v
Current Rating: v Secondary Department: v Civilian Education: HS Diplorma v
Previously Held Rating: v Prospective Rate:
Security Clearance: [Secret - SCI denied ] Security Clearsnce Date: [ |

CO Recommends Retention: ' Yes () No @ Requires Altention Recommendation Date:
CO Recommends Advancement: ) Yes () No ) Requires Altention Recommendation Date:

Sailor Intends to Separate: _ Yes _/ No
Reason 1: v
Reason 2 v
Reason 3: -
Other:

Test Scores & Evaluations
Medical

Legal & Moral
CTO Support

All data utilized in this guide is fictiongd and for informational purposes only.



To See/Edit Sailor Detalls

or AT TP 7 S
SALOR SROWSER S~ e -

N: DoD ID: Name: Rating: uic: PG: Service: CO Recommends Retention: CO Recommends Advancement: Updated By:

I B DI B . B O, R DT OO —
s e [N £ 7o Aoso: I ) Under Couching: W [ Reset |

5169 items in 207 pages

To see details on a specific Sailor
select the Sailor from the listing and
then click the [Edit] button.

oD 10 Sailor Details k

Summary

(T —
P — e — s e [
T —

General Information

uic: v US Citizen:  Yes v
Department: v Parents U.S. Bom:  Yes v

Paygrade: ES v uic: All family US Citizens: Yos v
Current Rating: v Secondary Department: ™ Civilian Education: HS Diplorma v
Previously Held Rating: v Prospective Rate:
Security Clearance: [Secret - SCI denied | Security Clearance Date: | ]
CO Recommends Retention: | Yes (' No @ Requi ttenti Date:
CO Recommends Advancement: ) Yes || No _ Requires Altenti d Date:

Sailor Intends to Separate: ) Yes _/No
Reason 1: v
Reason 2: v
Reason 3: v

gURVDWYUWq6 WWhECRGY!I W?2Wgqe RGt kWt #1 oW Ye were O
update general information including the

ECRGYI kt W WaqUWUqRYUAUWEH
to Separate Questionnaire..

Test/Scor:s & Evaliztions
Medical
Legal & Moral
CTO Support

coe

All data utilized in this guide is fictional and for informational purposes only.
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Sailor General Information / Intends to Separate

4

ADSDE | 5/17,/2008 uic: ~ US Citizen: | Yes -

. 7—E" Department: -~ Parents U.S. Bormn: | Yes p
Sailor Intends to Separate ~ Secondary UIc: [ | All immediate family US Ci ves  ~
check either 6Yes0 or O°NEgGe™™ ~ e ~

- Prospective Rate:
I denied ] Security Clearance Date: [ |

Mo @ Requires Attention Recommendation Date:
Mo ' Requires Attention Recommendation Date:

The date is required and will
auto-populate.

Sailor Intends to Separate: ® Yes  No
Reason 1: ~
Reason 2: b
Reason 3: =
Other:

What would it take for you to stay Navy?

I f O6Yesd i s check-eavpbogeswillattivaefonai r e dr op

6Sailor I ntenasmléWbaSewauadedt take for you to stay Ne
Choose an answer from the drop-down list (Multiple selections may be added).

| f selecting AOthero, add a detailed note explaining
Notel: Try not to enter the sametextbexessponse in both AOther

Note 2: ITS responses are consolidated and displayed on the Intends to Separate Report, which
can be filtered by UIC, importance, and answer.

The Intends to Separate Report is located under the Reports tab (pgs 68-70 of this User Guide).

All data utilized in this guide is fictional and for informational purposes only.
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Qualify a Sallor

Dept: PG: Service: CO Recommends Retention: CO Recommends Advancement:

T M O T

From ADso: I (3 o ~oso: I (=

Sailor Details

ermnainil Summary

Locate Sailor

CEM

| ¥

: All sailors must be qualified in C-WAY upon check-in to a new command - !
. Per MILPERSMAN 1160-140.

1 i

! Any Sailor who does not have an asterigsk * in tf}

W y

i S i
Sailor Intends to Separate:

Select the Sailor that needs to
be qualified from the o6Sail or
Browsero | isting.

Click the [Edit] button.

Test Scores & Evaluations
Medical
Legal & Moral
CTO Support

***ALL SAILORS MUST BE QUALIFIED INWAY - PER MPM 116€40***

All data utilized in this guide is fictional and for informational purposes only.
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https://www.mynavyhr.navy.mil/Portals/55/Reference/MILPERSMAN/1000/1100Recruiting/1160-140.pdf
https://www.mynavyhr.navy.mil/Portals/55/Reference/MILPERSMAN/1000/1100Recruiting/1160-140.pdf
https://www.mynavyhr.navy.mil/Portals/55/Reference/MILPERSMAN/1000/1100Recruiting/1160-140.pdf

Quali fy a Sailor (Contod

Sailor Details

Summary

General Information

uic; | v US Citizen:  Yos
Department: v Parents U.S. Bom:
dary UIC: All immediate family US Citizens:  Yos
Secondary Department: | v Civilian Education:
prospectie i
Security Clearance: [Secret - SCI denied ] Security Clearance Date: [ |

CO Recommends Retentlon: | Yes ' No @ Requires Altention Recommendation Date:
CO Recommends Advancement: ) Yes ) No ) Requires Altenti d Date:

Sailor Intends to Separate: ) Yes _/ No

Verify that all available drop-down items are completed correctly.

Missing or incorrect information may lead to the Sailor not
qualifying for potential ratings or appearing eligible for ratings that
they are not qualified to fulfill.

Click

[Test Scores & Evaluations]
to access the next
gualification section.

Legal & Moral
CTO Support

Test Scores & Evaluations

viedica

All data utilized in this guide is fictional and for informational purposes only.

19



Qualify a Sailor - Test Scores

Sailor Details

Summary

General Information
Test Scores & Evaluations
ASWVAB Exam Date: ASVAB Version:
47182009 DoD3 34 45 69 a0
MAPT Exam Date: MAPT*: DLAB Exam Date:

5/1/2015 s | 6/1/2015 [Promotable

12/17/2011

* ADSCS/NO/MNAFT - Optional ** DLAB required for CTI | Promotable

12/17/2011

[

Verify all the testing information. Make sure that the ASVAB \
scores are composite scores, not raw scores. Incorrect
information will lead to this Sailor qualifying or not qualifying for potential ratings.

Note: See the following page for examples of the three types of
ASVAB scores and how to contact AFCT for further assistance.

Medical

Legal & Moral
CTO Support

All data utilized in this guide is fictional and for informational purposes only.
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Qualify a Sallor - ASVAB Scores and AFCT Contact

The following three images are examples of ASVAB scores seen in C-WAY.

Example 1 - Valid ASVAB scores in C-WAY on the Sailor Detail page that require no action by CCC.

ASVAB Version: GS: AR: VWK: PC: MEK: EI: AS: MC: AD*: VE: Cs5*: MO AFQT:
07E s7 | [s9 | |48 | |54 | |s2z | [se ||as ||e7 | |s8 | |so | |o | |o | [70 |

Example 2 - ASVAB scores that are raw scores. The scores have not been converted to standard ASVAB scores.
The CCC needs to find the correct scores in the Sailor OMPF or on the DD1966. If the CCC cannot find the correct
scores thev need to contact the AFCT help desk for assistance. Sample below on Example 3.

ASVAB Version: GS: AR: WHK: PC: MK EI: AS: MC: AD*: VE: Cs*: MO*: AFQT:

05E 8 | far |z ffo Jfs [fi8 |5 Jfo Jf1x [ls2 |lo [o |lo |

Example 3 - ASVAB scores that are zeros. The CCC needs to find the scores in the Sailor OMPF or on the form
DD1966. If the CCC cannot find the correct scores. thev need to contact the AFCT heln desk for assistance.
ASVAB Version: G5: AR: VWK PC: MK: EI: AS: MC: AD*: VE: Cs*: MO*: AFQT:

218 o f|le Jfo flo Jlo Jlo Jlo Jfo [lo Jfo Jlo [0 |f[ss |

The email address for the AFCT help desk is - AECTHelpdesk@navy.mil

’ Click
[Medical]
to access the next
gualification section.

Legal & Moral
CTO Support

Giose

All data utilized in this guide is fictional and for informational purposes only.
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Qualify a Sallor - Medical

Sailor Details

Summary

General Information
Test Scores & Evaluations

Medical
Color Perception: Mormal ~ | Stereoscopic Vision: Yes w | Hearing Acuity: | Yes ~ Speech Impediment:| No ~
Vision All 207207 [ )
Distant Uncorrected Vision Near Uncorrected Vision Distant Corrected Vision Near Corrected Vision
Left 20 | Right: |20 | Left: 20 Right: |20 | Left 20 | Right: |20 | Left: |20 Right: | 20
Verify that all medical information is accurate. \

The Medical Department Representative (MDR) or Medical
Department LCPO must verify locally.

Missing or incorrect information may lead to the Sailor not
qualifying for potential ratings or appearing eligible for ratings that
they are not qualified to fulfill. )

( Click

[Legal & Moral]
i

to access the next
gualification section.

|

All data utilized in this guide is fictional and for informational purposes only.
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Qualify a Sailor - Legal & Moral

Sailor Details

Summary

General Information
Test Scores & Evaluations
Medical
Legal & Moral

Moral Turpitude Offenses: MNo | Adverse Personal History: Mo Ciwvil Convictions, Courts Martial, or NJP: No
History of Drug Abuse: Mo | Alcohol Abusa: Mo Security Clearance Eligible: “Yes

Moral Turpitude Offenses: Mark yes if any minor offense that involves moral turpitude, or evidence unreliability such as theft (including shoplifting), assault and
battery, carrying a concealed weapon, etc., may be consicdwer ed disqualifyi

Adverse Personal History:  Any person who has been treated for mental illness must produce medical evidence of successful treatment. Mark yes if Sailor is
currently undergoing treatment for a mental iliness.

Civil Convictions, Court Martial, or NJP:  Mark yes if Criminal Record of (1) conviction by Courts Martial, (2) punishment under Article 15 of the UCMJ within the
last 24 months, or (3) civilian convictions other than minor traffic violations.

History of Drug Abuse: Mark yes ifillegalornon-me di cal use or possession of drugs. Refer to Sailor

Alcohol Abuse: Mar k yes i f the Sailorés use of alcohol i t o the extlgcecommunity,aittheiNavy, h
or leads to unacceptable behavior as evidenced by one or more alcohol-induced incidents.

Security Clearance Eligible:  Applicants with juvenile or police records, regardless of whether a moral waiver is required, must be screened for eligibility for a
security clearance. Any applicant not considered eligible for a security clearance may not be converted to a rating for which a security clearance may be required.

Click
[CTO Support]
to access the next

CTO Support

' gualification section.

All data utilized in this guide is fictional and for informational purposes only.
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Qualify a Sailor - CTO Support

Sailor Details

Middle Initial: [ |

General Information CTO Support provides information
Test Scores & Evaluations .
Medical on any assigned CTO support
Legal & Moral agents for this Sailor and other

general information..

CTO Support

Assigned CTO Support:

Date of Separation Physical:

Is the member qualified for separation?
PERSUPP DET Separation Clerk Name:
PERSUPP DET Separation Clerk Email:
PERSUPP DET Separation Clerk Phone Number:

When all sections have
been verified for accuracy,

click [Qualify] .

| Notes

All data utilized in this guide is fictional and for informational purposes only.
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Qualify a Sallor - Verification

CO Recommends Advancement:

uiC: Dept: PG: Service: CO Recommends Retention:
—

From A0so: [N 65 o Aoso: I £)

Rating:

T

JOIN Date EAOS SEAOS

MS0
Remaining

Ensure the 0QO0
column has an
asterisk for the
Sailor you just
qualified. -

***ALL SAILORS MUST BE QUALIFIED INWAY - PER MPM 116€40***

All data utilized in this guide is fictional and for informational purposes only.
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Career Exploration Module (CEM) 1 Path

Sailor Details
Summary

General Information

uic: | v US Citizen: | Yes

. Parents U.S. Born: | Yes

Paygrade: uic: Al family US Citizens:  Yes ~
Current Rating: ~ Secondary Department: v Civilian Education: | HS Diploma

Previously Held Rating: v Rate: NRACode: [ |
y Cl [secret | ty Date: [1/1/2012
oD Gode: [T MG Gode: s Code: [

MAS Code - Medical: [ | MAS Code - Administrative: MAS Code-Training: [ |

C¥es U No U Requires Attention Recommendation Date:
J¥es CJNo ® Requires Attention Recommendation Date:

J¥es U No

Applicable Job Qualification screens become accessible from the
0Sail or Det ai |Quaify],dApplycConversion],n gor t
[Apply Transition] Buttons on the bottom of their screen.

Test Scores & Evaluations
Medical
Legal & Moral

| quaify | | Apply Conversion (RC) J Apply Transition (nc;onc:] | Notes Save Close

Once a Sailor is qualified in C-Way, the 6 Q u a | Ji of biseeédn will automatically open which will then allow access
to the 6 C a r Ex@oration Mo d u (CEM). If not, the 6 C E bhd be accessed viathe 6 S a iDle ¢ mascrées shown

above).

Various Job Qualification screens also become accessible from the 6 S a iDled ra screen dndicated when the
[Qualify], [Apply Conversion], or [Apply Transition] Buttons appear on the bottom of their screen.

All data utilized in this guide is fictional and for informational purposes only.
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Career Exploration Module (CEM) 1 Access

§
i

§

§

H!
1 B

.....

NA

NA

Aviation Electricians [

sy Once on the applicabl e 6Qu
smeemecs® - Career Exploration Module can be accessed by clicking

i Tratfc Controfler 1 .
- the [CEM] button on the left side of the screen.
Informaton Systems Techncial]
doemation Systems Technician SR
orr - WA WA ol
8 Preferinacy eligble 13 NA N/A
sts Presmeary eigtie 1 WA WA
¥ Pretmnary ebptie 1 NA NA
R Pretuminacy ebgbie " NA NA
TV Pretemnary ebgtie " NA NA
NO Prefeminacy elgtie AL NA NA
" Prederinary ebpbie 19 NA N/A
AWF Prefiminary eboble 20 NA NA
AWO Preceminary ebgtie 20 NA NA
so Fretmnany ebptie n NA NA
ot Precmnary ebgbie n N/A NA
Preduminary ebptie 24 NA NA
AWR Presminsry esgie 25 NA NIA

All data utilized in this guide is fictional and for informational purposes only.
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Career Exploration Module (CEM) - Screen Operations

CAREER EXPLORATION MODULE

Qualified Jobs:

Rating Rating Full Name Status RIDE Rank JOIN Rank
Aviation Boatswains Mate Launching and Recovery Equipment FullyQualified
FullyQualified

Aviation Boatswains Mate Fuels

Aviation Boatswain's Mate Aircraft Handling FullyQualified
Air Traffic Controller FullyQualified
Aviation Machinists Mate FullyQualified

View Job Card Aviation Electricians Mate FullyQualified

Aeographer’s Mate FullyQualified

View LaDR Aviation Structural Mechanic FullyQualified

Cut Score Rules: YN

O O 0O O 0 O o o

Equation Minimum Score Auto Waiver Manual Waiver Sailor’'s Equation Status

CS+MK+VE 60+ 60 + 60 =180
OR
MK + VE 60 +60 =120
Physical Qualification Rules: YN
Physical Qualification Criteria Required Waiverable Status
No Alcohol Abuse
No Moral Turpitude Offenses
No Adverse Personal History

Personal Information Physical Qualifications

US Citizen:

Conversion To Status: Paygrade:

All immediate family US Citizens: 7S Both Parents US Born:

Civilian Education: [RStNAre

Use the action buttons in the upper left corner to view/interact with data associated with the items selected on-screen.

All data utilized in this guide is fictional and for informational purposes only.
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Career Exploration Module (CEM) -Scr een Operati on

Roadmap

View Job Card

View LaDR

AQualify populates the Qualified Jobs field after you have entered your selections
in the Personal Information, Physical Qualifications, Examination Scores, and

Legal and Moral Information tabs at the bottom of the window.

AReset resets your entries under the Personal Information, Physicall
Quialifications, Examination Scores, and Legal and Moral Information tabs at the

bottom of the window.
ARoadmap lists the Supplemental Qualifications, Examinations and Training
Requirements Checklist, Requirements Not Met, and Qualification Steps

necessary to qualify for the desired rating.

AView Job Card gives a complete overview of the selected rating, showing the

career path, job duties, working environment, and related civilian jobs.

ALaDR (Learning and Development Roadmap) outlines training and education

milestones for each rating at each pay grade to optimize your Navy career path.

AClose exits the CEM and closes the window.

All data utilized in this guide is fictional and for informational purposes only.
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Career Exploration Module (CEM) - Data Modification

CAREER EXPLORATION MODULE
e —

Qualified Jobs:
Rating Rating Full Name Status RIDE Rank JOIN Rank

Qualify

S ABE Aviation Boatswains Mate Launching and Recovery Equipment FullyQualified 0
ABF Aviation Boatswains Mate Fuels FullyQualified 62 0

Roadmap ABH Aviation Boatswain's Mate Aircraft Handling FullyQualified 70 0
AC Air Traffic Controller FullyQualified 8 0

AD Aviation Machinists Mate FullyQualified 31 0

View Job Card AE Aviation Electricians Mate FullyQualified 3 0
AG Aeographer’s Mate FullyQualified 24 0

View LaDR Aviation Structural Mechanic FullyQualified 0

Cut Score Rules: YN

Equation Minimum Score Auto Waiver Manual Waiver Sailor's Equation Status

Career Exploration Module (CEM) Qualified Jobs results can be modified by altering the inputs in the
bottom section of the screen. The information in each of the four tabs can be modified to produce a new
set of available Qualified Jobs.

Note: The C -WAY CEM is for informational purposes only. Any data entered here does not

change a Sailords information in the Navyos

NU AUVTIST reisvniar riiswry wict

Personal Information

US Citizen:

Conversion To Status: ESSET=Y Paygrade:

All immediate family US Citizens: JR75% Both Parents US Born: 7S

Civilian Education: [ESIIFReeS

All data utilized in this guide is fictional and for informational purposes only.
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Career Exploration Module (CEM) -Dat a Modi fi cat

l Personal Information Physical Qualifications Examination Scores Legal and Moral Information

US Citizen: Sex:

Conversion To Status: Paygrade: E2

All immediate family US Citizens: Both Parents US Born: B

Civilian Education: HS Diploma

Personal Information : Click the arrow to the right of each data point to view the dropdown list of options for the specific entry
field. Choose from the dropdown list to modify the information.

Personal Information Physical Qualifications Examination Scores Legal and Moral Information

Distant Corrected Vision Left: Distant Corrected Vision Right: 20

Distant Uncorrected Vision Right: Near Corrected Vision Left: Near Uncorrected Vision Left: 20

Near Corrected Vision Right: - Near Uncorrected Vision Right: Stereoscopic Vision: Yeos

Hearing Acuity: Speech Clarity: Color Perception: m
ysical Qualifications : Click the arrows to the right of each data point to raise or lower the entry T | e Valledoa view the
dropdown list of options for the specific entry field. For the drop-down lists, choose from the list to modify the information.

Legal and Moral Information

Personal Information Physical Qualifications Examination Scores

99

Examination Scores : Click the arrows to the right of each data point to raise or lower the entry f i e Valded s

Personal Information Physical Qualifications Examination Scores Legal and Moral Information

Moral Turpitude Offenses: History of Drug Abuse:

Adverse Personal History: (TSNS Atcohol Abuee: SR

Civil Convictions, Courts Martial, or NJP: Security Clearance Eligible: S -

Legal and Moral Information : Click the arrow to the right of each data point to view the dropdown list of options for the
specific entry field. Choose from the dropdown list to modify the information.

All data utilized in this guide is fictional and for informational purposes only.
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Career Exploration Module (CEM) - Data Modification Results

CAREER EXPLORATION MODULE

Qualified Jobs:
Quiiry I Rating Rating Full Name Status RIDE Rank JOIN Rank

Aviation Boatswains Mate Launching and Recovery Equipment FullyQualified

Reset
Aviation Boatswains Mate Fuels FullyQualified

Aviation Boatswain's Mate Aircraft Handling FullyQualified

Air Traffic Controller FullyQualified

Aviation Machinists Mate FullyQualified

View Job Card Aviation Electricians Mate FullyQualified

Aeographer’s Mate FullyQualified

View LaDR Aviation Structural Mechanic FullyQualified
Cut Score Rules: YN

Roadmap

O 0O 0 00 OO0 o

Equation Minimum Score Auto Waiver Manual Waiver Sailor's Equation Status
CS+ MK+ VE 148 148 139 60 + 60 + 60 = 180 Met
OR
MK + VE 93 60 + 60 =120 Met
Physical Qualification Rules: YN
Physical Qualification Criteria Required Waiverable Status
No Alcohol Abuse Met
No Moral Turpitude Offenses Met
No Adverse Personal History

Personal Information

US Citizen:

Conversion To Status: Paygrade:

All immediate family US Citizens: Both Parents US Bomn:

Civilian Education: [ESEYIFRAne v

After modifying data, click the [Qualify] button to refresh the ualified Job $ & \Store R ul Emcb
@hysical Qualifications R u | eesulis. Click to highlight a job of interest to review that job's information.

Note: The C-WAY CEM is for informational purposes only. Any data entered here does not change a
S ai | ioforrdagion in the N a v ydatsbase .

All data utilized in this guide is fictional and for informational purposes only.
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Submit C -Way Application

There are two methods used to start and submit C-WAY Applications:

A6 Sai * R esedn | i( SAtCr eTiReerdistment (AC/TAR) Application Browser] (Next Page)

A6 S ai 3 [®ailos Browser] (pg 39).

Sailor Browser

SN DoDID: Name: Service: €O Recommends Retention:  CO Recommends Advancement:

Rating uc: Dept [
I B N E— -—
semios IS oo I
‘ 2345678910 » o Pogesize: 100 ¥

422 MSO

skt RO poton SSN4 DoDID ul Name & JONDate  EAOS SEAOS  EOS SE0S

NOTE:AC/ TAR Sailors should apply for Reenlistment/ Conversion

All data utilized in this guide is fictional and for informational purposes only.
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Submit C -Way Application - Application Browser

CAREERGDWAYPOINTS
Home Sailors Control Analyst AC/TAR/RC Analyst Reports Admin Help Sign Out

Sailor Browser

/ :
Reenlistment (AC/TAR) > Reenlistment (AC/TAR) Application Browser / \
— N
MNA Marketplace » H b L, 2 3 ! )
U ¢ y,
S {
‘R

PACT Marketplace

Conversion (RC)

Transition (RC to AC)

Click
[Reenlistment (AC/TAR) Application Browser]
to see all system-generated applications.

The-WAY Applicat(iOwmr Beomwiserlbabel ed, O6Reenl i st nsehe methodrplelfed R) App
by most CCC personnel to submit C-WAY applications since all system-generated applications can be found in this section.

All data utilized in this guide is fictional and for informational purposes only.
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Submit C -Way Application - Application Browser 1 Listing

REENLISTMENT (AC/TAR] APPLICATION BROWSER

Status: SSN: DoD ID: Name: Rating: EMC: Service: App Reason: uIC: Dept:

I'n-m'-monRe«u«emved-f«mReeu-'ed.l-‘_ —— S [ E—)
Refres | From Date: [N ToDate: (SR () Expiration Month: [N

Jan  Feb 2021 2026

Application Details 1)fPR I8 Pagesize: S0 ¥ Mar Apr 2022 2027 47:emsin 1 pages
Validat!| Batch " T ) ope B o stotus App Reason ﬁ'[f'c'c"' uic 2dUIC  YG  EAOS SEAOS PRD
Applications with a specific Ml Aug 2024 2029
. Sep Oct [2025 2030 3 A
Batch S bmit Al status can be viewed by | "
e selecting one or multiple [ | roday | [0 [ ance |
'
—— statuses from the menu. To ensure you see all system
~ . | | generated applications, expand the
e o Select AAIlT O to,view @gfdomtRdtUs®E Sand 6To dated.
a: i cTi
- Y et | | : ,
Ndee v cn We recommend expanding the O0To
; s ' Dated a minimum of three mont hl$.
Cl se Y cT i | ! ! ! ! —
Y SB
Y SB
1. Type in the Sailordéds SSN, DoDID, or |last name, first name.

2. Click on [Refresh].
3. Select the application from the Application browser listing.
4. Click [Application Details] to open the Sailor Details/Record.

]

HM
4 »

All data utilized in this guide is fictional and for informational purposes only.
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Submit C -Way Application - Application Browser 1 Options

Se

Reenlistment (AC/TAR) Application Details

Sailor Information

Current Rating: Year Group: UIC: N90013 Critical NECs: | Application Status: Initial - Action Required
Pres Rate: EAOS: RPT Date | Sailor Name:
Pros Rate: Soft EAOS: DFRN | ‘:| SSN (last 4):
Current EMC: B110 PRD: Fill in all information under the |
Service Component: AC A;: O0Reenl i stment (AC/ TAR)
4-2-2 Sailor: Y ACC : 100 5 0 g A .

o P Application Optionso0 section.
lect Service Component _ i Applicgtion Opti —I
Component Tvoe: ' ACorTAR ® SELRES Process Month: |Oct-2025 |

ication 0 .

Applestontype _ ( NOTE: Pay special attention to

R & AL l the Process Month. Applications

cannot be submitted outside of

In-Rate, Willing To Convert ' Not Eligible L thIS tlme frame

) Convert Only .

TRP (Golden/Silver Ticket)

Qualification Status Published Quotas Requested Quotas Approved Quotas
Conversion Choices Qualification Status Ride Rank Published Quotas Decision
1st Choice: ~
| Ak bt | =
Required for SELRES Apps Only Click
St 1 outorphone |Q [Reenlistment (AC/TAR) Application Details]
l to access next section.

| Reenlistment(AC/TAR) Application Details

L1 I have validated all of the information in this section and certify that the CO still recommends and the Sailor concurs with this application.

m | Save | | Modify | | Close

All data utilized in this guide is fictional and for informational purposes only.
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Submit C -Way Application

- Application Browser

I Detalls

Reenlistment (AC/TAR) Application Details

MSO0 Remaining: 28

Security Clearance Level: Top Secret - SCI eligible

Has been on OSA\GSA\IA: No v
Date of last NJP:

Promotion Recommendations

Early Promote v [ 10/15/2024

Early Promote ~

Update all requested information. Check the
6validati ond [Bubmit] buttah.

Sailor Information
Critical NECs:

Current Rating: Year Group: UIC: N90013
Pres Rate: EAOS: RPT Date
Pros Rate: Soft EAOS: PEED
Current EMC: B110 PRD: EDLN.
Service Component: AC ADSD: EDLN Code:
4-2-2 Sailor: Y ACC Code: 100 Warfare Designator:

/200

c k

t

Reenlistment (AC/TAR) Application Options
Reenlistment (AC/TAR) Application Details

h

L1 I have validated all of the information in this sec tion and certify that the CO still recommends and the Sailor concurs with this application.

| Application Status: Initial - Action Required
| Sailor Name:

| SSN (last 4):
|

Fill in all information under the
OReenlistment (AC/ TAR)
section.

Fill in Promotion Recommendations from the last five
evaluations, start with the most recent and fill
the remaining four in reverse chronological order.

If a Sailor does not have five evaluations,
make a note explaining why.

€ Remember, the ECMs read Sailor notes and it could
be a determining factor in the decision process.

A\

Save

Modty ||

Close |

All data utilized in this guide is fictional and for informational purposes only.
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Submit C -Way Application - Application Browser 1T Submitted

Reenlistment (AC/TAR) Application Details

Sailor Information

Current Rating: Year Group: UIC: N90013 Critical NECs: Application Status: Submitted
Pres Rate: EAOS: RPT Date ] Sailor Name:
Pros Rate: Soft EAOS: PEBD SSN (last 4):
current EMC: B110 FRO: EDLN. After submi ssi o-MayApplicatiore enSueeithator 6 s C
Service Component: AC ADSD: EDLN Code: . ’ . . ~
PP O P T e — the word in the OApplication Statusbd

MSO Remaining: 28

Reenlistment (AC/TAR) App Note: The Application status must be

included in the rack and stack process.
Component Type: ' ACorTAR (@ SELRES

Application Type
In-Rate Only ) Not Applying This Month v Explain Other
In-Rate, Willing To Convert ' Not Eligible G Explain Other
) Convert Only
TRP (Golden/Silver Ticket)
In-Rate Qualification Status Ride Rank Published Quotas Requested Quotas Approved Quotas Decision
Yes n/a n/a 0 0 0

Qualification Status Ride Rank Published Quotas Requested Quotas

Decision

SELRES Fields
Preferred NRC: | v Sailor Phone: | Sallor Email: |

Reenlistment (AC/TAR) Application Details

[ 1 have validated all of the information in this section and certify that the CO still recommends and the Sailor concurs with this application.

BT - ][ e ][ o ]

All data utilized in this guide is fictional and for informational purposes only.
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Submit C -Way Application - Sailor Browser

CAREERGV

Control Analyst AC/TAR/RC Analyst Reports Admin Help Sign Out

Reenlistment (AC/TAR) » . CI I C k
MNA Marketplace » [Sa.||0r Browser]
PACT Merkctplace & (o see a listing of all Sailors.

Conversion (RC)

Transition (RC to AC)

All data utilized in this guide is fictional and for informational purposes o