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Section One — Career Information Management System (CIMS)
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1.

1.2

INTRODUCTION AND PURPOSE

. This guide is designed to assist Career Information Management System (CIMS) users

with step-by-step instructions. CIMS combines the features of the legacy Career
Information Management System 1999 (CIPM99) and the functionality of the Navy
Standard Integrated Personnel System (NSIPS) using PeopleSofte Commercial Off-the
Shelf (COTS) human resources software.

CIMS automates Career Counselor office procedures and simplifies many processes.
CIMS assists in creating and maintaining command members’ Career Counselor records
ashore and afloat, preparing for Career Development Boards (CDBs), Armed Services
Vocational Aptitude Battery (ASVAB), Selective Reenlistment Bonus (SRB), and a host
of general list type reports and other daily operations of Divisional and Departmental
Career Counselors and the Command Career Counselor (CCC).

CIMS serves as a reporting and monitoring tool for the CCC and provides the ability to
track the status of special commissioning program applications in a transactional
application that is separate from the NSIPS data warehouse and its associated data marts.

This CIMS Users Guide is geared towards CCCs, Departmental and Divisional Career
Counselors (DDCCs), and members of the Command Retention Team. The User’s Guide
will also provide detailed instructions for accessing, navigating, and using CIMS at all
access levels within the Chain of Command.

NOTE: Screen shots included in this guide are taken from the test version of CIMS
version 1.4.24. (Current as of 22 APR 2021). You may want to download this
guide to your workstation for faster access.

Purpose And Intent of the User’s Guide

. The purpose of this guide is to provide the user with information needed to access,

navigate, and use CIMS.

The guide will first describe the process of accessing CIMS and CIMS functions. It will
then provide a description of CIMS functions and how to navigate and use CIMS. This
will include viewing reports; completing certificates, adding information on new
command members; maintaining CIMS Career Information pages, using CIMS
calculators, verifying pages, accessing, using, assigning DDCCs, sponsor assignment,
and printing CIMS reports and certificates.

CIMS User Roles

This guide will describe the different CIMS User Roles developed to define CIMS access levels
and functional use with regards to required work within CIMS and safeguarding Privacy Act
information. CIMS User Roles also restrict unethical use of information and input functions of
the product. The User Roles within CIMS are CIMS Functional Area Manager, CIMS Command
Career Counselor, CIMS Departmental/Divisional Career Counselor, CIMS Inquiry Role and
Sponsor Coordinator. These roles will be defined in Section 2 of this guide.
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Section Two — User Roles and Privileges
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2.

USER ROLES, PRIVILEGES, AND LIMITATIONS

This section describes the breakdown of CIMS user roles and defines the functions of these roles.
This Section also describes the limitations placed on certain user levels to safeguard Privacy Act
information and restrict unethical use of CIMS.

2.1

1.

CIMS Functional Area Manager (FAM) Role

The CIMS FAM Role is used as currently designed within the NSIPS Application
Security process but is set aside to specifically deal with CIMS System Access
Authorization Request (SAAR).

The FAM may approve SAAR requests for access to CIMS.

The FAM authorizes the user the ability to view, update, approve, and manages user
access requests for CIMS users.

CIMS Inqguiry Role

1. The CIMS Inquiry Role authorizes view-only access based on permissions granted. This

role is designed to allow users at different echelon levels to view data for their activity
and all activities identified as subordinate to them within the Operational Security Tree.
The role may be granted to a single UIC level (e.g., Wing or Surface Squadron Level) or
at an echelon level (e.g., Fleet or Force Level).

The CIMS Inquiry Role user may access all reports in their UICs as well as reports of all
subordinate UICs.

The CIMS Inquiry Role user has view only access to CDBs, Career Decisions,
Correspondence Tracking, Sponsor Assignment, Rating Conversion, United Services
Military Apprenticeship Program (USMAP) data, Reports, and all Lists.

CIMS Departmental/Divisional Career Counselor Role

. The CIMS Departmental or Divisional CCs role authorizes the user to view, update, add,

and correct data, but does not grant final approval by verification or validation for
information that will be stored in the NSIPS data warehouse.

Departmental and Divisional CCs may access and populate the following CIMS pages for
all personnel assigned to them by the Command Career Counselor.

a) Career Development

b) Career Decisions

c) Correspondence Tracking
d) Sponsor Assignment

e) Rating Conversion

f) US Military Apprenticeship Program Information

3. DDCCs can access and populate Worksheets for personnel assigned to them by the

Command Career Counselor.

4. Counselors can access the Forms, Certificates, Verify, or Reports Sections within CIMS.
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5.
6.

2.4

1.

Departmental and Divisional CCs may access and use all CIMS calculators.

Departmental and Divisional CCs may access reports and lists for their UIC or subordinate
UICs.

Information added to CIMS CDB pages by DDCCs must be verified and approved by the
CCC before data is permanently stored in the NSIPS Enterprise Data Warehouse.

Access to modify/update the users’ SAAR Request under ERM Security Administration in
the Navigation panel, for the purpose of requesting greater access to CIMS/NSIPS or
additional UICs.

NOTE: These modifications/updates are subject to authorization from the
FAM/SUPERFAM and follow the normal verification process.

CIMS Command Career Counselor Role

The CIMS CCC role authorizes the user to view, update, correct, and approve CIMS
items based on access permissions granted within the Operational Security Tree.

CCCs may access and populate CIMS pages for all personnel assigned to them. In
addition to the CIMS pages accessible by Departmental and Divisional Counselors, the
CCC may access the following CIMS pages:

a) Career Counselor Manage Assign.

b) Individual Department/Division Assignment

c) CCCs may access and complete all Certificates for personnel assigned to them.
d) CCCs may access and use all CIMS calculators.

e) CCCs may modify Departmental and Divisional CCs input into CIMS pages and/or
verify those pages as correct.

f) CCCs may access Mass Department Assignment pages.

g) CCCs may access Mass Division Assignment pages.

3. This action allows verified information to be stored permanently as data in the NSIPS

Enterprise Data Warehouse.

a) CCCs may only access records of Sailors who are assigned to their UICs or
subordinate UICs.

b) CCCs may access reports and lists for their UICs or subordinate UICs.
c) CCCs may assign DDCCs in CIMS.
d) CCCs may assign Sailors to DDCC:s.

Access to modify/update the users’ SAAR Request under ERM Security Administration
in the Navigation panel, for the purpose of requesting greater access to CIMS/NSIPS or
additional UICs.

NOTE: These modifications/updates are subject to authorization from the
FAM/SUPERFAM and follow the normal verification process.
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2.5 CIMS Report Role

1. CIMS uses existing NSIPS report roles to facilitate generating and printing of planned
reports and documents. The CIMS Report Role authorizes the user to view and print
planned reports based on their level within the Operational Security Tree.

2. Report Role users may view all reports and lists for their UIC or subordinate UICs.
2.6 CIMS Command Sponsor Coordinator Role

1. The CIMS CSC role authorizes the user to view CIMS items, run Sponsor Coordinator
List Reports and assign Sponsors and enter data for those Sponsors based on access
permissions granted within the Operational Security Tree.

2. CSCs may access and populate CIMS Sponsor pages via the Sponsor Coordinator Lists
for all personnel assigned to them and Prospective Gains reporting to their Command.
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Section Three — System Access Authorization Request (SAAR)
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3. SYSTEM ACCESS AUTHORIZATION REQUEST (SAAR)

This section covers the creation of Command Career Counselor (CCC), Department/Division
Career Counselor (DDCC), Command Sponsor Coordinator (CSC) and CIMS Inquiry accounts
only and does not discuss accounts created for multiple types of access e.g., Acceptance & Oath
of Office (A&O), NSIPS Pay & Personnel Office access or the Navy Retention Monitoring
Systems (NRMS). In addition, CIMS Super FAM and CNO level inquiry account creation are
not discussed in this Users Guide, for assistance in the creation of these types of accounts contact
your command FAM for Manpower and Personnel.
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Mawy Standard Integrated Personnel System

System Status: Online Friday, April 29

DoD CAC Authentication
J—
| v .= Logon

This system contains For Official Use Only (FOUO) information that is Privacy Act Sensitive and must be appropriately
marked and protected per DoDM 5200.01-v4, February 24, 2012. Any application web page that is marked "FOUD
Privacy Sensitive” at the top of the screen contains Sensitive Privacy Act Information and must be further marked if
printed, electronically transmitted, or electronically stored outside the application.

® For printouts, "FOUQ Privacy Sensitive” must be marked at the bottom of each page.
e For electronically transmitted messages, subject line shall contain "FOUQ Privacy Sensitive” or if the information is
an sttachment "FOUQ Privacy Sensitive Attachment”.

# For electronically stored information, including message text and files attached to messages, the information must
be marked "FOUQ Prnivacy Sensitive” at the beginning and end of the FOUQ text. If stored on physical media, the
media must be marked "FOUQ Privacy Sensitive”.

System Access Authorization Request (SAAR) User Information
» New Users (NSIPS, ESR, CIMS, Web Ad Hoc) o » NSIPS Data Marking and Protection Policy 13 Apr 2012
» NSIPS Self-Service {New Uger!—.) » ESR Self-Service Login Instructions
» NSIPS Self-Service (Unlock) » Civilian Employer Information {CEI) Login Instructions
#» New User SAAR Validation (Supervisor) e » Create ESR View Only Account Instructions
» ESR Self-Service Desk Guide
Training » Pers/Pay Modernization Newsletter
# E-Leave Job Performance Aids (JPA) ¥» What's New for You

» Pers{Pay Job Performance Aids (JPA)
» Command Job Performance Aids (JPA)
» PeopleSoft 9.2 Upgrade (JPA)

¥ User Productivity Kit (UPK)

I Menu —

Figure 3-1 — NSIPS Splash Page
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3.1 CCC, DDCC, CSC account Creation
3.2 System Access Authorization Request (SAAR)

¢ Using your Internet Explorer window, navigate to
https://nsipsprod.nmci.navy.mil/nsipsclo/jsp/index.jsp the NSIPS page will load.

1. New Users Link — When this link is used a new SAAR application will be initiated and
the NON-ERM USERS ONLY page will load. (See Figure 3-1.)

2. ERM SAAR Validation (Supervisor) Link — Supervisors use this link to validate new
user accounts. Activating this link will load the SAAR Validation Page. Enter the code
from the email received. This process is discussed later in this chapter. See Figure 3-14.
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Choose a digital certificate

Figure 3-2 — Choose a Digital Certificate

ActivClient Login

Actividen

ActivClient

Figure 3-3 — ActivClient Login
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3.2.1 IDENTITY VALIDATION

When navigating to the NSIPS splash screen located at

https://nsipsprod.nmci.navy.mil/nsipsclo/jsp/index.jsp the page requires CAC
identity validation. It is essential that the user select the proper certificate for validation. If
validation fails for any reason the user is required to close the current browser session, open a
new browser and begin the validation process again.

1. Choose a Digital Certificate — Ensure selection of the current non-email certificate then
select the OK button. Selection of the email certificate will cause validation to fail and
will require closing the browser and opening a new session to restart the validation
process.

NOTE: Certificates do not always appear in the same order; attention is required to
select the proper certificate for logon.

2. Personal Identification Number (PIN) — Enter the PIN associated with your CAC, then
click the OK button. After clicking the OK button the NSIPS Splash Screen will load.
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CIMS account Creation

Please enter a Home Command. Next, select a SAAR Account Type and click the Submit button to
initiate the SAAR Process.

[ Please fill in the Required Fields

oo [ ©

(Last, First Middle)
Command UIC ~ |:| e
[* Required)
suemIiT @ | canceL | @ | RESET 9

Figure 3-4 — SAAR Account CIMS Pt 1

Microsoft Internet Explorer

A

Figure 3-5 — SAAR Central Database Warning
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3.3  SAAR Account CCC, DDCC, CSCPt1

1. NAME — (Required) the name of Active Duty and Reserve personnel already in NSIPS
will populate automatically. Other personnel not already in NSIPS including Civilian
personnel being granted access to CIMS will cause Warning message @ to display; and
you will be required to enter the name manually in the following format LAST Name,

FIRST Name M1
NOTE: There is no space after the coma following the LAST name and the First
name.

2. COMMAND UIC - (Required) the current UIC for Active Duty and Reserve personnel
already in NSIPS will populate automatically. Other personnel not already in NSIPS
including Civilian personnel being granted access to CIMS will be required to enter the
UIC manually.

3. SUBMIT - This button will begin the next phase of the application process and open a
new page.

4. CANCEL - This button will cancel page entries and return the user to the NSIPS splash
page.

5. RESET - This button will clear all information already entered on this page and let you
re-enter user information
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CIMS CCC, DDCC, CSC account Creation
Please Select a SAAR Account Type *

~ (NSIPS)-Active Customer Commands/Pay and Personnel

Office DETAILS

. gﬁlﬂ?iLF;S]-RESEWE Customer Commands/Pay and Personnel DETAILS

) (NSIPS)-Web Adhoc DETAILS

) (NSIPS)-NSIPS Access Manager (NAM) DETAILS

) (ANO)-Acceptance and Oath of Office DETAILS

| (NSW)-Naval Special Warfare DETAILS

) (NRMS)-Navy Retention Monitoring System DETAILS
@ (CIMS)-Career Information Management System @) DETAILS
1 Command Level Access DETAILS

| Corporate Level Access DETAILS

) (NSIPS)-Orders Request DETAILS
() (EDM)-Enhancement for Drill Management System DETAILS

(* Required)
NEXT (2] CANCEL © RESET (4]
Figure 3-6 — SAAR Account CCC, DDCC, CSC Pt 2
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SAAR Account CCC, DDCC, CSC Pt 2

1. CIMS USER RADIO BUTTON - Place a check in this button to create a CIMS account
type.

2. NEXT - This button will begin the next phase of the application process and open a new
page.

3. CANCEL - This button will cancel page entries and return the user to the NSIPS splash
page.

4. RESET — This button will clear all information already entered on this page and let you
re-enter user information
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CCC, DDCC, CSC Account Creation

Select a Primary Role

Career Information Management System (CIMS)

{"I CIMS Corporate User DETAILS
€ [ CIMS Department/Division Career Counselor DETAILS
© [ CIMS Command Career Counselor DETAILS
© [] CIMS Sponsor Coordinator DETAILS

[] CIMS Command View Only DETAILS

QDK Cancel e

Figure 3-7 — SAAR Account CCC/DDCC/CSC Pt 3
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SAAR Account CCC, DDCC, CSC Pt3

1.

DEPARTMENT/DIVISION CAREER COUNSELOR USER CHECKBOX - Place a
check in this box to create a CIMS Department/Division Career Counselor account type.

2. COMMAND CAREER COUNSELOR USER CHECKBOX - Place a check in this
box to create a CIMS Command Career Counselor account type.

3. SPONSOR COORDINATOR USER CHECKBOX - Place a check in this box to
create a CIMS Sponsor Coordinator account type.

4. OK — This button will begin the next phase of the application process and open a new
page.

5. CANCEL - This button will cancel page entries and return the user to the NSIPS splash
page.
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CCC, DDCC, CSC Account Creation
System Access Authorization Request - (SAAR)

Create New User Account - CIMS Command Career Counselor VIEW PRIVACY STATEMENT

Operator Attributes

UseriD: @y

Name: I ) susircaton | )
Department: EEE € I

Rank/Rate: =Y 5

Account Type: ciiian )

Telephone: | @D

Email Address: | ©

Official Email Address

UIC Access

CIMS UIC Access Q

Supervisor Details - SAAR Form

Name: | | @

(Last First Middle)

Email Id: | | ®

Official Email Address

Contact Phone: | | @

@ Submit Account Reset @

Figure 3-8 — SAAR Account CCC/DDCC/CSC Pt 4
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SAAR Account CCC, DDCC, CSC Pt 4

1.

USER ID — The users’ desired User ID. The User ID may be automatically generated or
created by the user.

NAME — The users’ name as entered on the NON-ERM USERS page.

DEPARTMENT - The users’ UIC and Command Description as entered on the NON-
ERM USERS page.

JUSTIFICATION BUTTON - This button allows the user to enter a justification for
their access to the desired applications.

RANK/RATE — (Corporate Data) The user’s Rank/Rate based upon data entered on the
NON-ERM USERS page.

NOTE: This field will be blank for civilian users.

ACCOUNT TYPE — (Corporate Data) This field is automatically populated with either
Military or Civilian.

TELEPHONE — User’s telephone number. This telephone number may be used by the
help desk or FAM in order to assist the user with any issues pertaining to the account.

EMAIL ADDRESS — (Required) User Email address.

NOTE: All Email sent to the user in reference to their account is sent to this address.

9. UIC ACCESS — CIMS UIC ACCESS link when clicked will open a new page allowing
the user to request access to specific UICs. NOTE:  Users are only allowed access to
view or manage personnel assigned to the UICs identified on this page.

10. NAME — Enter the name of the users Supervisor in the following format: LAST Name,
FIRST Name MI.

NOTE: There is no space after the comma following the LAST name and the First
name.

NOTE: It is important that you enter data into this field carefully since the supervisor
will not be able to verify this application if they are unable to enter in the
name exactly as it is entered here.

11. EMAIL ID - Supervisor’s Email address where mail regarding this application is sent.

12. CONTACT PHONE - Supervisor’s contact phone number.

13. SUBMIT BUTTON - Pressing this button submits the application and begins the
verification and authorization process. After successful submission of the application the
ERM SAAR STATUS page will load.

14. RESET BUTTON - Pressing this button resets all of the data on the page.
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CIMS UIC ACCESS

ere: - I ©

UIC Access Personalize | Find | View Al | 2 | E First ‘4’ 1-20f2 '* Last
Department ID e Activity Long Title e

B  c ornav + =G
B ~ Q. USPACIFIC COMMAND +] [=]

oK 6 Cancel @

Figure 3-9 — SAAR Account CCC/DDCC/CSC Pt 5 — CIMS UIC ACCESS
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3.4 SAAR Account CCC, DDCC, CSC Pt 5 — CIMS UIC ACCESS
1. NAME — The users name as entered on the NON-ERM USERS page.
2. DEPARTMENT ID — The UIC the user desires access to.

3. ACTIVITY LONG TITLE - Command name associated with the UIC entered by the
user.

4. ADD MORE/REMOVE BUTTONS - These buttons allow users to add more rows to
the page in order to add more commands to their access list. Pressing the minus button
will remove the UIC on that row.

5. OK BUTTON - Enters the information on this page and returns to the application page.

6. CANCEL BUTTON - Removes all information entered on this page and returns to the
application page.
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VERIFICATION PROCESS

[ ERM SAAR Status

The ERM SAAR Process has been initiated. The Transaction is now sent to the Supervisor for verification. You will
receive Email notifications about the Progress.Please make a note of the Operator Id & Password that were selected.
You will require them to login to the System once the SAAR is approved by the ISS0/FAM/NAM.

ERM Main

Figure 3-10 — Verification Process Pt1 — SAAR Status

. hSIPS Encerprize Record Hanagement Syscem (ERH) - System Access Authorization Recuest (SAAR)
Validacion

You are receiving this smpail because you were identified ms a Supervisor for TEST, FROD
requesting an NSIPS ERM account.

If vou think you received this Emall by mistake, please Iforwvard this email to
N3IPSHelpdeskinavy.mil.

Iue to ongoing Information Assurance regquirements, thi= wvalidation request no longer supports
embedded hyperlinks.

Please go to the HZIPS home page and click the ERM SAAR Validation (Supervisor) Llink.

Tou will nfirmation Code co validate ASCOUNt regquests:
meslEztof TDJaAKZ L X2aNOWExxoBiTHE @.

NOTE:

A valid Dol CAC is reguired in-order to amccess the link specified in the email.

If wou DO HOT have & valid CAC or if wyou are unable to present your CAC o the application,
please forward this email to the N3IPS Help Desk at NSIPSHelpdeskBnavy.mil.

Figure 3-11 — Verification Process Ptl1 — SAAR Verification E-mail

e ERM SAAR Review/Verification Process

Please enter the Confirmation Code received in the Email and Click on the Button “Confirm" to
start the Process.

Code: | Confirm

Figure 3-12 — Verification Process Ptl1 — SAAR Verification Process
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3.5 Verification Process Ptl

1. ERM SAAR STATUS — After successful submission of the application the ERM
SAAR STATUS page will load notifying the applicant that their application has been
successfully submitted.

2. VERIFICATION EMAIL — This email is sent to the applicants Supervisor and
provides them with a link to the ERM SAAR Review/Verification page and a
Confirmation Code to enter into that page.

NOTE: Copy the provided code from the email and paste it into the Verification page
to prevent accidental errors.

A. CONFIRMATION CODE — Supervisors enter this code into the verification
page to begin the verification process on the application.

NOTE: Copy the provided code from the email and paste it into the Verification page
to prevent accidental errors. Access of this page for supervisors is discussed at
the beginning of this chapter.

3. ERM SAAR REVIEW/VERIFICATION PAGE — Type or paste the Confirmation
Code into the field provided then press the CONFIRM button to load the Supervisor
Details section.
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VERIFICATION PROCESS SUPERVISOR DETAILS

NSIPS SAAR Review /Verification Process

Code

Please enter the Confirmation Code received in the Email and Click on the Button "Confirm" to
start the Process.

Code: N

Supenvisor Details

Please enter your details in the Section provided below and click Submit. The details should match
those specified in the SAAR Form,

Oname: | | (LastFirst Middle)

@ Email 1d: | |

SUBMIT QJ RESET m

Figure 3-13 — Verification Process Pt2 — SAAR Supervisor Verification Page

Microsoft Internet Explorer 9 x|

'2 Supervisor Mame dogs not match Supervisor Name on SAAR Form (26105,58)

The Supervisor Name entered on this page must EXACTLY match the Supervisor Mame entered on the SAAR Form, Please verify the name entered on
the SAAR Form before proceeding,

OF. |

Figure 3-14 — Verification Process Pt2 — SAAR Supervisor Name Error Message
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3.6 Verification Process Pt2 — SAAR Supervisor Verification Page

4. NAME - (Required) Enter the Supervisor’s name in the following format: LAST Name,
FIRST Name ML

NOTE: There is no space after the coma following the LAST name and the First
name.

NOTE: It is important that you enter data into this field carefully; the supervisor’s
name must be entered exactly as it was during the application process.

5. EMAIL ID — (Required) Supervisor’s email address where mail regarding this
application is sent.

6. CONTACT PHONE — (Required) Supervisor’s contact phone number.

7. SUBMIT - (Required) Pressing this button submits the application and begins the
verification and authorization process. After successful submission of this page the
applicant’s SAAR Request will load for review/verification.

8. RESET - This button will clear all information already entered on this page and let you
re-enter user information.

9. ERROR MESSAGE — This message will appear if the Supervisor name is not entered
exactly as it was during the application process.
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VERIFICATION PROCESS SUPERVISOR
L)

Verifiedf Approve ‘ Deny Request

Figure 3-15 — Verification Process Pt3 — SAAR Verification/Deny Buttons
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Figure 3-16 — Verification Process Pt3 — SAAR Routing
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Figure 3-17 — Verification Process Pt3 — SAAR Routing Status Message
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3.7 Verification Process Pt3 -Verification Process Supervisor

10. SUPERVISOR APPROVAL/DENIAL - This section is located at the bottom of the
application being reviewed by the supervisor. When the Verified/Approve button is
pressed the SAAR Final Approval routing page will be loaded, when the Deny request is
pressed the application will be cancelled and the applicant must make a new application
if desired.

NOTE: The supervisor is only reviewing the application for accuracy and verifying
that all information is accurate and that only the necessary level of access is
being applied for.

11. ROUTE SAAR FOR FINAL APPROVAL — This page loads after the supervisor has
pressed the Verified/Approve button and is used to route the application to the CIMS
FAM for final approval and account activation. Press the OK button to forward the
application and load the ERM SAAR Status message.

NOTE: CIMS account requests must be sent to CIMS FAM account holders only.
Requests send to other FAM/Super FAM account holders will be denied.

12. ERM SAAR STATUS MESSAGE — After pressing OK and forwarding the application
to the CIMS FAM this message will appear notifying the supervisor that the application
has been successfully forwarded.
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Section Four — Navigation and Features
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4. NAVIGATION AND FEATURES

This section will discuss the Navigation of the CIMS and the ESR. Of special interest will be the
differences in the menu based upon the access role the user holds, whether it is CCC, DDCC, or
the Inquire roles. Below you will see the Main Navigation menu displayed on the left hand side
of the page with an expanded view of each menu item displayed to the right of the main menu.
Please note that menu items restricted to CCC role users are inside a blue box identified by
the <{)’symbol and are not available to DDCC or Inquire Only role users. Menu items
available to Inquire Only users are identified by this () symbol.
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NAVIGATION USE AND INQUIRE

Search Menu:

User Release Information
Career Information Man.
Surveys and Studies
Employes Self Service
Electronic Service Recor
Retirements & Separatic
Contract Administration
Worlklist

Reporting Tools

ERM Security Administration
My Profile

DOD 1D Look Up

NSIPS Report Manager

Change My Password

Il [y 2 r oo @ 0@

DMR Link

Use

Inquire
Calculators
Werify
Certificates
Forms

Reporis

5t U I

Lists

CoooorobE

®

Use
Inguire
Calculators
Verfy
Certificates
Forms
Reports
Lists

L1

Career Development
Career Decisions
Correspondence Tracking

Career Information Training Q
SRE Submission
Rating Conversion

USMAP Information

Dept/Div/Shop/Duty Mass Setup
Member Dept/Div/Duty Setup

Individual Dept/Div CC Assign Q
Career Dev Team Management
Mass Career Dev Team Assign

Disconnected CDE Download

) () [ () O [ o) (o o) oy ) o) o) o)

Disconnected CDE Upload

Figure 4-1 — Navigation USE

]

) [ () [ [ ) [

Career Development Board

Career Decisions

Sponsor Assignment
Rating Conversion
USMAFP Information

CIMS Access List

Correspondence Tracking e

Figure 4-2 — Navigation Inquire
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4.1

Navigation USE

A. USE — This menu item allows the user to access CDBs, Career Decisions,

Correspondence Tracking, Career Information Training, SRB Submission, Rating
Conversion, and USMAP Information for the CCC and Department/Division Career
Counselor (DDCC) role users.

NOTE: DDCC role users will have access only to those records which have been
assigned to them by their CCC.

The following menu items under the USE section, Department/Division/Shop/Duty mass
Setup, Member Department/Division/Duty Setup, Individual Department/Division
Assignments, Career Development Team Management, Mass Career Development Team
Assignment, Disconnected CDB Download, and Disconnected CDB Upload are available
only to CCC role users.

NOTE: CCC role users will have access to all records within the UICs they have been
assigned as CCC.

NOTE: The Department/Division/Shop menu items and their usage are discussed in
the CLA Users Guide and will not be discussed in this Guide.

. INQUIRE — This menu item allows the user to view CDBs, Career Decisions,

Correspondence Tracking, Sponsor Assignment, Rating Conversion, and USMAP
Information and is accessible to all role users. This CIMS Access List is available to CCC
roles and CIMS FAM Users only.

NOTE: Inquire role users have access to all records within the UICs they have been
assigned access.
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NAVIGATION ESR USE & SETUP

Menu
Search:
®
User Release Information
Career Information Management
Surveys and Studies
Emploves Self Service

Electronic Service Record
Inquire

Use Q

Administrative Remarks

Course Data

Setup
Frocess

Contract Administration
Figure 4-3 — Navigation ESR Use

Menu
Search:
®
User Release Information
Career Information Management
Surveys and Studies
Employee Self Service

Electronic Service Record
Inguire

g2

Setup e

Administrative Remark Subjects

Frocess

Contract Administration

Figure 4-4 — Navigation ESR Setup
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4.2 Navigation ESR Use & Setup

2. ELECTRONIC SERVICE RECORD — USE — This menu item grants Career Counselors
access to Administrative Remarks and Course Data.

3. Electronic Service Record — Setup — This menu item grants Career Counselors access to
Administrative Remarks and allows Career Counselors to create Page 13 Administrative
Remarks.

NOTE: Viewable records are limited to the UICs a user has been granted access to
and is only available to CCCs.
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NAVIGATION CALCULATORS AND VERIFY

Menu
Search:
lUser Release Information

Career Information Management
ze

Inquire

Calculators e
Retirement Calculator

Selective Reenlistment Bonus
Survivor Benefit Plan

Werify

Certificates

Forms

Reports

Lists
Surveys and Studies
Employes Seif Service
Electronic Service Record
Contract Administration

Figure 4-5 — Navigation Calculators

Menu
Search:
User Release Information

Career Information Management
Use

y Inquire
Calculators

Verify
Career Development G

Certificates
Forms

v Reports
Lists

Surveys and Studies

Employee Self Service

Electronic Service Record
p Contract Administration

Figure 4-6 — Navigation Verify
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NAVIGATION CALCULATORS - EMPLOYEE SELF SERVICE USER ACCOUNT

My NSIPS Task/Notifications

Tasks:

| eleave request to Approve
Messages:

View Message History

You have no pending messages.

ESR Home Page

Electronic Service Record

[¢]

RankJ'R,ate:- Current -

DSC:
Menu " Personal Information Professional Hist
! . o : m,}_] rofessional History
My Favorites @ A Review membsr t. Review member history of
ECM ‘-‘_;&3' and phaone, marri B % sssignments
personal information. View Professicnal History
RED/DA ) §

User Release Information
Carees Information Management

View Personal Information
Updsts member
phone, e-mail,

Calculators PCS5 Travel
Retirement Calculator 3 Updste member PCE Travel
employer information. infarmation

Selective Reenlistment Bonus

Surviver Benefit Plan

Employee Self Service
Electronic Service Record
Retirements & Separations
Manager Self Service
Reporting Tools

My Prafile

COD 1D Lock Up

NSIPS Report Manager
Meotification Inbox

Update Personal Information

Training, Education, and -

Qualifications %
2 Review member training,

View Training, Education, and Qualifications

- Performance -~
Review membser ™ g
r N e y
' performance infarmation. i—§

View Performance

Update PCS Travel

Service Obligations and
Agreements

Review member service
obligations and agresments.

View Service, Obligsations, and Agreements

Administrative Remarks
Review member

administrative remarks.

View Administrative Remarks

Change My Passward e-Leave Summary of
DMR Link Requast, Rezvizw, Submit, B2o@  Changes
Cancel Leave Reguest{s). Q NSIFS Summary of
e-Leave B8 Changes
Summeary of Changes
o REDVDA
Members should check their international leave ﬁ Record of Emergancy Data

destinations for COC trawvel health advisories at
: hitp:/hwnwnwne. ede. gowitravelinotices.

CIMS Calculators o

Retirement
Selective Reenlistment Benus {(SRB)
Surviver Benefit Program

Dependency Application
RED/DA Start Fage

Figure 4-7 — Navigation Calculators — Employee Self Service User Account
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4.3

Navigation Calculators and Verify

C. CALCULATORS — This menu item grants access to the Command Career Counselor

(CCC) and Department/Division Career Counselor (DDCC) role users to access the
Retirement Calculator, Selective Reenlistment Bonus, and Survivor Benefit Plan.

NOTE: Inquire role users do NOT have access to this menu item.

. VERIFY — This menu item grants access to the Command Career Counselor (CCC) role

user to access the Career Development verification process.

NOTE: This menu option is used by the CCC to verify entries made by DDCC role
users from the USE menu.

NOTE: No other user types have access to the Career Development verification
process.

Self Serve User Navigate to CALCULATORS — This Self Serve menu item grants access
to all ESR Self Serve role users to access the Retirement Calculator, Selective
Reenlistment Bonus, and Survivor Benefit Plan.

NOTE: Menu > Career Information Management > Retirement Calculator, Selective
Reenlistment Bonus, and Survivor Benefit Plan.

ESR Home Page display Calculator link — Self Serve User Navigate to ESR Home Page
and click CALCULATORS Hyperlink — to navigate to Retirement Calculator, Selective
Reenlistment Bonus, and Survivor Benefit Plan.
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NAVIGATION CERTIFICATES & FORMS

Menu
Search:
» User Release Information

» Career Information Management
p Use

¢ Inquire
v Calculators
p Verify

« Certificates
Certificates e

¢ FOrms
Reports
p Lists

p Surveys and Studies

» Employee Self Service

¢ Electronic Service Record
p Contract Administration

Figure 4-8 — Navigation Certificates

Menu
Search:
v User Release Information

» Career Information Management
» Use

¥ Inquire

p Calculators
p Venty

p Certificates

+ Forms
CDE Minutes

ICDP 0

¢ Reports
p Lists

w

Surveys and Studies

¢ Employee Self Service

p Electronic Service Record
» Contract Administration

Figure 4-9 — Navigation Forms
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4.4 Navigation Certificates

G. CERTIFICATES — This menu item grants access to the Command Career Counselor
(CCC) and Department/Division Career Counselor (DDCC) role users to access the
following certificates: Reenlistment, Reenlistment (to Wife), Reenlistment (to Husband),
Honorable Discharge, Fleet Reserve, Retirement (to Wife), Retirement (to Husband),
Parent of Female Retiree, Parent of Male Retiree, Child of Female Retiree, Child of Male
Retiree.

NOTE: Inquire role users do NOT have access to this menu item.

H. FORMS — This menu item grants access to the Command Career Counselor (CCC) and
Department/Division Career Counselor (DDCC) role users to access the following
Forms: CDB Minutes, Individual Career Development Plan (E1-E9).

NOTE: Inquire role users do NOT have access to this menu item.

NOTE: CCC and DDCC role users will have access only to those UICs or records to
which they have been assigned.
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NAVIGATION REPORTS & LIST

Menu
Search:
User Release Information

Career Information Managemeant
lse

Inquire
Calculators
Werify
Certificates
Forms

Reports o

Command Demographics Reports
Periodic Retention Reports

Lists
Surveys and Studies
Employee Self Service
Electronic Service Record
Contract Administration

Figure 4-10 — Navigation Reports

Menu
Searche
p User Release Information

Career Information Management
Use

Ingquire
Calculators
Vanty
Certificates
Forms
Reports
LisTs
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GPS

Losses

Personnel Information

Sponsor Coordinator

Uit Tracking

» Surveys and Studies
Employee Self Service
¥ Electronic Service Recond

Mamtrast Adruemietratnn

Figure 4-11 — Navigation Lists
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4.5 Navigation Reports and Lists

I. REPORTS - This menu item grants access to the Command Career Counselor (CCC) and
Department/Division Career Counselor (DDCC) and Inquire only role users to access the
Command Demographics, Periodic Retention, and Transition Assistance Program
Reports.

NOTE: Users are only allowed to produce reports for the UICs they have been granted
access.
NOTE: Inquire role users do NOT have access to this menu item.

NOTE: Since Reports are incorporated the Lists section of CIMS, Reports are not
discussed in this document.

J. LISTS — This menu item grants access to ALL role users to access the Advancement
Information, Losses, Personnel Information, Sponsor Coordinator and Unit Tracking List
Reports.

NOTE: Users are only allowed to produce List reports for the UICs they have been
granted access.
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NAVIGATION ESR INQUIRE

Menu
Search:
®
User Release Information
Career Information Management
Surveys and Studies
Employes Self Service

Electronic Service Record
nquire

Home @

Personal Information Links

Training, Education, Quals
Performance Links
Service Obligations
Professional History Links
Member Data Summary
Address and Phone
Dependency Data

SGL

Family Care Flan

Thrift Savings Plan
Training Summary

Exam Profile Data
Mantgomery Gl Bill

PQS

Court Memorandum
Unauthorized Absence
Honors and Awards
Fitness Report

History of Assignments

IDT Detail Summary

Billet History

Orders Detail

Crders History
Administrative Remarks History
PCS Travel

Civilian Employer Information
Religious Accommodations
Emergency Contact

Drrmmnndinn Wicton:

Figure 4-12 — Navigation ESR Inquire

September 27, 2021 ) NonCDRL_T00029 27SEP21_CIMS User Guide

Unclassified



NSIPS Sustainment
N00039-14-D-0001-N00039-20-F-0029

4.6 Navigation ESR Inquire

K. ELECTRONIC SERVICE RECORD — INQUIRE — This menu item grants access to role
users to access the Electronic Service Record of members assigned to UICs the user has
access to.

NOTE: Users are only allowed to produce reports for the UICs they have been granted
access.

September 27, 2021 43 NonCDRL _T00029_27SEP21_CIMS User Guide

Unclassified



NSIPS Sustainment

N00039-14-D-0001-N00039-20-F-0029
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DE-SELECT ALL

Ceassign
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NAVIGATION ICONS
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e | - DROP-DOWN BOX
o | EXPAND
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Contact Information

Figure 4-13 — Navigation Icons
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4.7

1.

10.

11.

12.

13.

14.

15.

Navigation Icons

SPELL CHECK - This feature is used on CDBs for the sections where users may add
comments and may be used to check the spelling of the contents of that field only.

LOOK UP — This button may be used to view a list of valid values for that specific field.

DROP-DOWN BOX - This button is used to view a list of valid entries for that specific
field.

EXPAND - This button is used to expand a specific section so that data may be entered
and/or viewed.

ALTERNATE EXPAND - This button is used to expand a specific section so that data
may be entered/viewed.

COLLAPSE — This button is used to collapse a specific section once data has been
entered and/or viewed.

ALTERNATE COLLAPSE — This button is used to collapse a specific section once
data has been entered and/or viewed.

CALENDAR - This button is used to view a calendar from which a date may be
selected. Once a date is selected it is automatically entered into the corresponding field.

ADD A ROW - This button is used to add another row/record of data for the specific
member being viewed.

DELETE A ROW - This button is used to remove a row/record of data for the specific
member being viewed.

COLUMN DISPLAY — When fields cross more than one tab this button may be used to
view all of the fields on one page.

SELECT ALL — When more than one option from a list may be select this button may
be used to select all of the options available.

DE-SELECT ALL — When one or more options have been selected from a list this
button may be used to clear all of the selected options.

Deassign — This button is used to Deassign Career Counselors from their current
assignments.

Contact Information — Use this button to view Contact information for Gains or Losses
from their respective Listings.
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NAVIGATION PAGE FEATURE BAR AND PAGE BUTTONS

® ® © o ®
A i

First E 1-5 of 13 I Last

Customize | Find | View A

Figure 4-14 — Page Feature Bar

D D D D
! ! ! !
Bl save | | | L Return to Search | +[E] Previous in List | +E] et in List |

Figure 4-15 — Common Page Buttons for Record Navigation
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4.8
16.

17.

18.

19.

20.

21.
22.
23.

24.

Navigation Page Feature Bar and Page Buttons

CUSTOMIZE — Use this link to change the sort order, hide columns or move column
order of appearance.

FIND - Use this link to locate the first occurrence of the desired search string. Using this
feature will remove from the list all rows that appear before the first instance of the search
string but will continue to display everything that occurs following it.

VIEW ALL - This link allows users to display all found records up to 100 records. This
link will be displayed as VIEW 100 if more than 100 records are located.

DOWNLOAD - The download button allows users to download data to an Excel
spreadsheet. Use of this feature will download column heading and data only and will not
display the search criteria or the name of the list report generated.

NOTE: If you get an error message when using the Download button it may be
necessary to verify the setting on your Internet Explorer browser. Verify the
settings by:

- Opening Internet Explorer — Click on the Tools Menu then Click Internet
Options

- In the Internet Options window click on the Advanced Tab

- Scroll down to the bottom of the options list and look for the option “Do
Not Save Encrypted Pages To Disk”

- [Ifit is checked, uncheck it then click the Apply button

- Close all Internet Explorer windows and start Internet Explorer again. If
still experiencing issues you will need to contact NSIPS Tech Support.

LIST NAVIGATION - Users may navigate through the list report by using the Arrow
buttons to move one page at a time forward or backward and using the FIRST link will
navigate to the first page of the report while the LAST link will navigate to the last page of
the report. Numbers displayed notify the user which records are currently being displayed
out of the total number of records found e.g., 1-5 of 13 means that 13 records were found
but only records 1-5 are being displayed.

SAVE - The SAVE button is used to save data entered on the current page.
RETURN TO SEARCH - This button is used to return to the Search Criteria page.

PREVIOUS IN LIST - This button is used to navigate through a series of records that
were located during a search on the Search Criteria page and will retrieve the record
previous to the one currently being viewed.

NEXT IN LIST - This button is used to navigate through a series of records that were
located during a search on the Search Criteria page and will retrieve the record
immediately following the one currently being viewed.
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NAVIGATION RECORD SEARCH PAGE

@iml an Existing Value "ul

EmplID: | hegins with ] [~
Name: |begin5 withj B
vic:  [begins with =] [

Search | Clear | Basic Search Save Search Criteria

Figure 4-16 — Record Search Page
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4.9 Navigation Record Search Page

25. FIND AN EXISTING VALUE - This is the Search Criteria portion of CIMS and may be
used to find a specific record or a series of records that are within the specified ranges that
are entered. It is not necessary to enter information into each field but you are required to
enter a minimum of three digits/characters into the fields you wish to use for your search.
Within this page several options are available by using the Drop-Down Boxes next to each
field. Some of these options include searching between a range of data, searching for data
greater than, less than, or equal to the information entered into the field.

NOTE: The more fields that are used in the search the more restricted the search

becomes, which may result in none or a small number of records matching the
search criteria.

A. EMPLID — Enter a full or partial SSN in this field.
NOTE: Searches will only retrieve records that you have been given access to within
the UICs that you have access.
B. NAME — Enter a full or partial Name in the following format: Last Name, First
Name.
NOTE: Searches will only retrieve records that you have been given access to within
the UICs that you have access.
C. UIC — Enter a full or partial UIC in this field.

NOTE: Searches will only retrieve records that you have been given access to within
the UICs that you have access.
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Section Five — Career Development Team Management
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Career Development Team Management

Team Assignment

Rank/Rate: ADAN () name: [ © Current DSC: 100 €))

Career Counselor Info Personalize | Find | | Q First ‘4 1-20f2 '}/ Last
*Assigned Date

*NC Description *Assignment *Dept/Div Deassigned Date

D1/06/2014 Q-QVFA- Department e MAIN 001:05;2014 e [#]
05/16/2016 Eg‘- Q VFA- [Department v a 5

11| Save * Return to Search Previous in List 4 | Mextin List

Look Up Dept/Div
DepyDiv [begins wih V]

Look Up Clear Cancel Basic Lookup

Search Resulis

View 100 First ‘4 1130f13 ‘B Last
Depti/Div Description

300 LINE

ADMN  ADMIMISTRATION

ARQO INACTIVE

CPO CHIEF PETTY OFFICERS
EXEC EXECUTIVE

MAIN MAINTENANCE

OPS OPERATIONS

TRNG INACTIVE

Figure 5-1 — CC Assign Page
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S. CAREER DEVELOPMENT TEAM MANAGEMENT

1.

Name — Full Last Name, First Name, and Middle Name of the member (Corporate
data).

Rank/Rate — Rate/Rank the member is currently being paid (Corporate data).
Current DSC — Current Duty Status Code of the member (Corporate data).

Assigned Date — Date the member was assigned as Departmental or Divisional
Career Counselor.

UIC — Unit Identification Code the assigned career counselor is assigned to.

NOTE: If the career counselor will be acting as career counselor for a department
or division of another command, that command’s UIC should be entered
here.

Description — Name of the Command associated with the UIC entered in that field.

Assignment Indicator — The Assignment Indicator identifies the Member as either a
Departmental or Divisional Career Counselor or the Leading Chief Petty Officer.

Dept/Div — This field identifies the Department or the Division for which the
LCPO/career counselor is responsible. This field is limited to valid
Departments/Divisions as setup by the Command leave Administrator. Valid
Departments/Divisions are located and selected by using the Lookup button.

. Deassigned Date — When a career counselor is removed from their responsibilities as

a career counselor, the date of occurrence is entered in this field and saved.

NOTE: Saving a date in this field does NOT remove access to all records
associated with the related Department or Division displayed on the row
unless it is the last (only) remaining assignment. Deassignment of a Career
Counselor on this page does NOT revoke the member's access to CIMS.
To revoke access to CIMS an update to the member’s SAAR is required.

NOTE: DDCCs/LCPOs are only able to access specific records assigned by the
Command Career Counselor. CCCs assign records through the Individual
Dept/Div Assign page discussed in chapter six of this guide or the Mass
Career Development Team Assign page discussed in chapter seven of this
guide.
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Section Six — Individual Department/Division Assign Page
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6. INDIVIDUAL DEPT/DIV ASSIGN PAGE

This page is used to assign designated Departmental and/or Divisional Career Counselors to a
member. This component can also be used to update or change an assigned DDCC.

CIM 35 Ind Dept/Div

Rank/Rate: 'o Nams 'a' Current D5C 'ﬂ'
Dept: 0’ Dhiw: a'

Aszszign Career Coungelors

Dept Career 3
Counselor: @
Alt Dept Career Counselor: 6 Q
DV Career 'Bq
Counselor:
Alt Div Career Counselor: 'ﬂ-\_l
Leading '@'m{
Chief:
Alternate Leading Chief: mu{
Mentor: @_{a}}@
Save | ||gMReturn to Search # | Previous in List | |4 | Mext in List = Refresh

Figure 6-1 — Indiv Dept/Div Assign Page
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6.

10.
11.

12.

13.

Individual Dept/Div Assign Page

1
1. Rate/Rank — Display members Rate and Rank.
2. Name — Display members Name.

3.
4
5
6

Current DSC — Display member’s current Duty status Code.

. Dept — Display member’s current Department.
. Div — Display member’s current Division.

. Dept Career Counselor —The Rate/Name of the Department Career Counselor assigned.

NOTE: Only those personnel that have been designated as Departmental Career
Counselors under the Use > Career Counselor Manage Assign menu can
be selected.

NOTE: Career Counselor Manage Assign is discussed in Section 5.
Alt Dept Career Counselor —The Rate/Name of the Department Career Counselor
assigned.

Div Career Counselor — The Rate/Name Career Counselor assigned.

NOTE: Only those personnel that have been designated as Divisional Career
Counselors under the Use > Career Counselor Manage Assign menu can
be selected.

NOTE: Career Counselor Manage Assign is discussed in Section 5.

Alt Div Career Counselor —The Rate/Name of the Division Career Counselor assigned.
Leading Chief —The Rate/Name of the Leading Chief Petty Officer assigned.

Alt Leading Chief —The Rate/Name of the Alternate Leading Chief Petty Officer
assigned.

Mentor — The Rate/Name of mentor. To assign a mentor, select the magnifying glass
which opens a lookup table with list of mentors assigned to user UIC‘s Access List.

Mentor’s across all NSIPS — The Rate/Name of mentor. To assign a mentor, select the
magnifying glass which opens a lookup table with list of mentors assigned to All UICs.
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Section Seven — Mass Career Development Team Assign
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7. MASS CAREER DEVELOPMENT TEAM ASSIGN

The Mass Department CC Assign component allows personnel with CIMS CCC access to assign
multiple personnel to designated Department/Division Career Counselors. This listing allows
Command Career Counselors to assign members to Departments/Divisions and assign
Department/Division Career Counselors to members of the selected UICs:

Mass Dev Assign

Active/Reserve List o

®: pctive ) Reserve
Search Criteria
Depi: e Div: e

Personnel without

[ Department Career Counselors o [ pivision Career Counselors e [ Mentors e
Development Team Member: Q o

UIC Access e Personalize | Find | View All | 1Y | & First ‘4 1-8of8 'k Last
Select uiC

0

Ll

0l

Ll

L

U

0l

Ll

Process Request e

Figure 7-1 — Mass CDT Criteria Page

September 27, 2021 57 NonCDRL _T00029_27SEP21_CIMS User Guide

Unclassified



NSIPS Sustainment
N00039-14-D-0001-N00039-20-F-0029

7.1 Mass Career Development Team Assign

1. Active/Reserve List — Select which type of list you wish to run, Active or Reserve.
Commands that contain members of both Active and Reserve will require separate
listings.

2. Dept — When searching for members currently assigned to a specific Department enter
the desired Department and only those members will appear in the listing.

NOTE: It is possible to run listings for specific Departments and Divisions
simultaneously.

3. Div — When searching for members currently assigned to a specific Division enter the
desired Division and only those members will appear in the listing.

NOTE: It is possible to run listings for specific Departments and Divisions
simultaneously.

4. Personnel without Department Career Counselors — Checking this box will filter all
personnel that currently have an assigned a Department Career Counselor and display
only those who do not have one assigned to them.

NOTE: Itis possible to combine any of these criteria to generate specific types of
listing and limit the number of personnel displayed on the report.

5. Personnel without Division Career Counselors — Checking this box will filter all
personnel that currently have an assigned a Division Career Counselor and display only
those who do not have one assigned to them.

6. Personnel without Mentors — Checking this box will filter all personnel that currently
have an assigned Mentor and display only those who do not have one assigned to them.

7. Development Team Member — Allows the selection of a specific Career Development
Team member using the Lookup Button. Using the filter will only retrieve personnel
currently assigned to the specific CDT member.

NOTE: It is possible to combine any of these criteria to generate specific types of
listings and limit the number of personnel displayed on the report.

8. UIC Selection — Selection of UICs in this section follow the same rules as all other
listings within CIMS. For further explanation of multiple UIC Selection please see

Chapter 18.
9. Process Request — After making all criteria selection click this button to generate the List
Report.
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7.2 Mass Career Development Team Assign (Process List Tab)

7.2.1 The Mass Career Development Team Process List

The Mass Career Development Team List displays all enlisted personnel assigned to the selected
UICs that meet the conditions chosen on the Mass CDT Assign Criteria tab.

| Mass Dev Assign Team Assignment
Mass Career Development Teamogn Q Q Persenalize | Find | View 100 | M| & First '4' 1-100 of 108 Last
Department Counselors Division Counselors Leading Chief || Mentor
uic E::fk Name Dept Department Career Counselor Alt Dept Career Counselor
1 _\:e oﬂe ET2 Q_[Act aQ
AOC ABH Q
ABHAN ABH Q
AC2 OPS ET2 &}
AC1 ET2 Q,
ABH2 Q,
AMEA| OPS Look Up Department Career Counselor 2
AE3 os Name [begins with ] A
ops SN [begins with v ] 2
Department begins with
ABH1 oPs P e 2
ACAN Look Up Clear Cancel Basic Lookup e 2
AMZ CPS . 2
Search Results
E PSS
- oPs View 100 First ‘&' 4181ore1 B Last 2
CAN
& Name Sir DEPARTMENT Department D\
Record
o AlR
0 AIR
o AlR
0 AlR
o AlR
o AlR
0 QPSS
o AlR
o AlR
o AlR
Figure 7-2 — Mass CDT Process List Tab
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7.2.2 Mass CDT Process List
1. UIC — Displays the member’s Unit Identification Code
2. Rate/Rank — Displays the member’s current Rate/Rank

3. Name — Displays the member’s name and changes color to GREEN when changes are
made to any information for the member.

4. Dept — Displays the member’s currently assigned Department if one exists. Changes to a
member’s assigned Dept/Div are made using Member Dept/Div/Duty Setup or
Dept/Div/Shop/Duty Mass Setup discussed in Chapters XX and XX respectively.

A. Div — Displays the member’s currently assigned Division if one exists. Changes to
a member’s assigned Dept/Div are made using Member Dept/Div/Duty Setup or
Dept/Div/Shop/Duty Mass Setup discussed in Chapters XX and XX respectively.

B. Dept/Div is not displayed on the Leading Chief Tab
C. Dept/Div is not displayed on the Mentor

5. Department Career Counselor — Displays the member’s currently assigned CC if one
exists. Make changes by typing a partial name in the field. If no CC is found matching
the partial name then a CC should be selected using the Lookup button to the right of the
field.

A. Division Career Counselor — Displays the member’s currently assigned CC if one
exists. Make changes by typing a partial name in the field. If no CC is found
matching the partial name then a CC should be selected using the Lookup button to
the right of the field.

B. Leading Chief — Displays the member’s currently assigned LCPO if one exists.
Make changes by typing a partial name in the field. If no LCPO is found matching
the partial name then a LCPO should be selected using the Lookup button to the
right of the field.

6. Alternate Department Career Counselor — Displays the member’s currently assigned CC
if one exists. Make changes by typing a partial name in the field. If no CC is found
matching the partial name then a CC should be selected using the Lookup button to the
right of the field.

A. Alternate Division Career Counselor — Displays the member’s currently assigned
CC if one exists. Make changes by typing a partial name in the field. I[f no CC is
found matching the partial name then a CC should be selected using the Lookup
button to the right of the field.

B. Alternate Leading Chief — Displays the member’s currently assigned LCPO if one
exists. Make changes by typing a partial name in the field. If no LCPO is found
matching the partial name then a LCPO should be selected using the Lookup
button to the right of the field.

September 27, 2021 60 NonCDRL _T00029_27SEP21_CIMS User Guide

Unclassified



NSIPS Sustainment
N00039-14-D-0001-N00039-20-F-0029

7. Lookup Buttons — Filter the lookup box using one of the three search criteria at the top of
the box or by double clicking on one of the column headings.

NOTE: Since the Lookup list retrieves all Career Counselors/LCPOs assigned to all of
the UICs that the CCC has access to, some lookup lists will require further
filtering to be useable.

September 27, 2021 61 NonCDRL _T00029_27SEP21_CIMS User Guide

Unclassified



NSIPS Sustainment
N00039-14-D-0001-N00039-20-F-0029

Section Eight — Disconnected CDB
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8. DISCONNECTED CDB

The Disconnected CDB component gives Counselors the ability to complete CDBs for UIC(s)
assigned to them during periods of known disconnectivity from CIMS Central. This listing
allows personnel with CIMS CCC access to download a CDB list, complete the downloaded
CDBs, and upload completed CDB data into CIMS central. The Disconnected CDB component

is divided into two parts: Disconnected CDB download and Disconnected CDB Upload.

Disc CDB Download

*From Date:  [03/07/2018 |[= o *To Date: D5/31/2018  |[& 9 Disconnected CDB Application
Dept Code: Q 9 Div Code: a 0 e Download Application
UIC Access: Q Add UIC Add All UICs Remove All UICs Last Updated: 12/13/17 12:38:40PM
UIC Process Lis@ Personalize | Find | View All | (2] E First ‘&) 1of1 &/ Last
uic Description Activity Long Title
=

o

8)

Get CDBs Download CDBs

CDBE@

@ @ :'ersunmel Find ||%:d First 5@-15 of 18 @ast

uic Rank Rate MName Dept Div Required Date Reason CDB Date
0572772018 |24 Month
. 0373172018 |24 Month
0373172018 |48 Month

Figure 8-1 — Disconnected CDB Download Page

NS

MAVY STANDARD INTEGRATED PERSONMEL SYSTEM

Disconnected Operations

Career Development
Load CSV File: [INININGNGNG crovwse... Cancel Read

[uic” [CDB Date

cDB Slalus|Rﬂnk.|'RaIB\Name iv|Required Date|Completed Date|Reason View Data

P

04/01/2018 Career Waypoint Edit

P 04/01/2018 Career Waypoint Edit
P 04132018 43 Month Edit
P 03/28/2018 43 Month Edit

CDB Status

Unclassified

© NSIPS Disconnected Operations, Release 1.4.12.0 (2018)
Figure 8-2 — HTML overlay application (Sample of Number 5 above)
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8.1

1.

9.
10.
11.
12.
13.
14.

Disconnected CDB Download Page

From Date — Enter the start date of the known period of disconnectivity.

NOTE: Date entered cannot be less than the current system date and cannot be greater
than 12 months from the current system date.

To Date — Enter the end date of the known period of disconnectivity.

NOTE: Date entered cannot be greater than 12 months from DATE entered.

. Dept Code — Allows Counselors to filter the disconnected CDB list for members

currently assigned to a specific Department. Enter the desired Department and only those
members will appear in the listing.

Div Code - Allows Counselor to filter the disconnected CDB list for members currently
assigned to a specific Division. Enter the desired Division and only those members will
appear in the listing.

Download Application — Downloads the HTML overlay application that will be utilized
to complete CDBs while disconnected.

NOTE: Last Updated Date refers to the date the HTML file was updated by NSIPS.
There is no need to re download the HTML file unless a new version exists or the user
deleted the file.

UIC Access - Allows entry of UIC(s) within the user’s profile to generate the download
listing.

NOTE: Add UIC button enters a single UIC at a time. The Add All UIC’s button
automatically selects all UIC’s within the user profile. The Remove All UIC’s
removes all UIC’s from the user selection.

Get CDBs — Generates the listing of CDBs due for the selected UIC(s) during the time
period entered by the user.

NOTE: Reporting CDBs will not reflect on this list and must be verified prior to
generating disconnected listing. Previously completed CDBs will reflect on
this list in order to give Counselors the opportunity to verify prior to
download.

Download CDBs — Downloads selected CDB records to excel format to users’ local
device.

UIC - Displays the member’s Unit Identification Code.

Rate/Rank — Displays the member’s current Rate/Rank (Corporate Data)

Name — Displays the member’s name (Corporate Data)

Dept — Displays the member’s currently assigned Department if one exists.

Div — Displays the member’s currently assigned Division if one exists.

Required Date — Displays the required date of the CDB selected.
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15. Reason — Displays the type of CDB due.
16. CDB Date — Date the CDB was completed
17. CDB Status — Displays Pending and Complete status.
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8.2 Disconnected CDB Upload

The Disconnected CDB Upload List displays a list for review, all enlisted personnel in a selected
upload file that was previously downloaded via the Disconnected CDB Download piece.

NSIPS

MAVY STANDARD INTRGRATED PEREONMEL AVATEM

Disc CDB“Ioad
Upload CDBs Select CDB data records for update. Make any required cormrections before updating ‘ Update CDBs

CDB Data Find | View Al First '4' {of4 ' Last

uIC: -6 Update CcDB

Rank/Rate: one: | g Dept: m Div: ﬂ B

Required Date: 04/01/2018 g Reason: Career Waypoint @ CDB Status: Completedm

Completed Date: 3/00/2018 Eg@

Degree Working Toward: @Degree Start Date:

Warfare Working Toward: @ Warfare Start Date: Eﬂ@ Warfare Target Date:

Personal Goals Set:
Reenlistment Intent:
Short Term Geals:

Long Term Goals:

Board Members:

242 characters remaining

Board Comments:

© © © © B@BB@E

984 characters remaining
Leadership Title:

Leadership Comments:

250 characters remaining

Figure 8-3 — Disconnected CDB Upload
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8.2.1 Disconnected CDB Upload

1. Upload CDBs — Allows Counselors to select the applicable .CSV file for upload into
CIMS Central.

2. UPDATE CDBs — Allows Counselors to correct data prior to uploading into CIMS
Central.

UIC — Displays the member’s Unit Identification Code.

Rank/Rate — Displays the member’s current Rate/Rank.

Name — Displays the member’s name.

Dept — Displays the member’s currently assigned Department if one exists.

Div — Displays the member’s currently assigned Division if one exists.

A A

Error Display Window — Displays error messages in relation to the upload process if
any occurred.

9. Required Date — Displays the CDB Required date for the CDB Type displayed.
10. Reason — Displays the CDB Type.
11. CDB Status — Displays current CDB status as Pending or Completed.
12. Completed Date — Displays the CDB completed date entered by the Counselor.

13. Degree Working Toward — Allows career counselors to enter any college degree
progress information.

14. Degree Start Date — Allows career counselors to enter the date an individual started
working towards attaining a college degree.

15. Warfare Qual Working Toward — Allows career counselors to enter the warfare
qualification an individual has elected to obtain.

16. Warfare Qual Start Date — Allows career counselors to enter the date an individual
starting working towards attaining warfare qualification entered.

17. Warfare Qual Target Date — Allows career counselors to enter the target date for
completion for the warfare qualification entered.

18. Personal Goals Set — Allows career counselors to enter any PRT related personal goals.

19. Reenlistment Intent — Allows career counselors to enter any comments or remarks
regarding Reenlistment Intentions.

20. Short Term Goals —Allows career counselors to enter any Short Term Goals associated
with the CDB. Up to 60 characters may be entered in this field.

21. Long Term Goals —Allows career counselors to enter any Long Term Goals associated
with the CDB. Up to 60 characters may be entered in this field.

22. Board Members —Allows career counselors to enter Board Members associated with the
CDB. Up to 250 characters may be entered in this field.
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23. Board Comments —Allows career counselors to enter any Board Comments made that
are associated with the CDB. Up to 1,000 characters may be entered in this field.

24. Leadership Title — Allows Counselors to enter Leadership Title(s) of personnel making
Leadership Comments. Entry not required prior to upload but doing so allows for an
easier verification process.

25. Leadership Comments — Allows Counselors to enter Leadership Comments. Not
required prior to upload but doing so allow for an easier verification process.
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Section Nine — Career Development Boards
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9. CAREER DEVELOPMENT BOARD ACTIVE DUTY

Career Development CDB Data

Rank/Rate: 6 Hame:e Current DSC: 6
ADSU@D?&DDE PEBD: '@J?ﬂﬂ{lﬁ EADS: @UQ.’?I}N Soft EnDSfoIJE."E‘Dz
REPORT DT: @QQO PRD: 901!2&23 DIEM S:@ﬂﬁ.‘?ﬂﬂﬁ DIERF!@

ic: @ @' Warfare Quak @

DEPT: DEPT Career Counselor:
DN DIV Career Counselor:
Mentor Name:
CAREER DEVELOPMENT BOARD TRACKING ADINTIONAL BOARDS CONDUCTED
Completed

Hot Required
Date Hone

Reporting APR-2016 03292016
& Month SEP-2016 06032016
12 Month MAR-2017 02r08r2017

Type Required Date

24 Month MAR-2018 022272018
48 Month MAR-2020

60 Month MAR-2021
Completed C-Way COB's Status Status Date

CAREER DEVELOPMENT TRAINING

Sponsor CoTC FTSW
Training Date: Completion Date: Completion Date:
PMK.EE Data
Course Title Course Start Date Course Completion Date
PROF MIL KNOW ELIG EXAM EG 110112018 1101/2018
PROF MIL KNOW ELIG EXAM ET 03122019 0322019
Advancement Statistics Course Data
_:Ej Save | _;g;“ Return to Search | _+J Previous in List |+ Mext in List L Previous tak _-_.—,1 Mext tab _ i* Refresh

Career Development | COB Data

Figure 9-1 — CDB Corporate Data Section (Active)
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9. Career Development Board (Active Duty)

. Rate/Rank — Rate/Rank level the member is currently being paid (Corporate data).

1

1

2. Name — Displays the member’s name.

3. Current DSC — Current Duty Status Code (Corporate data).
4

. ADSD — Current Active Duty Service Date is only displayed for Active Duty personnel
(Corporate data).

e

PEBD - Pay Entry Base Date (Corporate data).

6. EAOS — Current Expiration of Active Obligated Service is only displayed for Active
Duty personnel (Corporate data).

7. Soft EAOS — Current Soft Expiration of Active Obligated Service (EAOS) is only
displayed for Active Duty personnel (Corporate data).

8. Report Date — The report date to the current command (Corporate data).
9. PRD - Current Projected Rotation Date (Corporate data).
10. DIEMS — Date of Initial Entry into Military Service (Corporate data).

11. DIERF — Date of Initial Entry into Reserve Forces is only displayed for Reserve
personnel (Corporate data).

12. UIC — Unit Identification Code to which currently assigned (Corporate data).
13. UIC Title — Short title of the unit to which currently assigned.
14. Warfare Qual — The current Enlisted Warfare Designator qualified for (Corporate data).
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9.2 Career Development Board Active Duty (Cont.)

Career Development CDB Data

Rank/Rate: aa Name: _ Current DSC: 100
ADSD: 07/01/2014 PEBD: 0O7/01/2014 EAOS: (0&/230/2018 Soft EAOS: 06/30v2013
REPORT DT: 10/21/2014 PRD:  11/01/2016 DIEMS: 03/19/2014 DIERF:

vic: | N ] Warfare Qual:

DEPT: WEPSGE)DEPT Career Counselor: (16)
Dv: 3 @DIVCareerCounselor: @
Mentor Name: _ @

PACT: K494 A-PACT, Mo Coast Guarantee - Airman @

Sponsor Info

sponsor: ET2 [ NGzl @ Phone:  (504) 993-0999 @
EmaillD: o ooy @navy.mil @ Alt Phone:  (sp4) 382"3853@
CAREER DEVELOPMENT BOARD TRACKING ADDITIONAL BOARDS CONDUCTED
Type Required Date Completed Date Not Required
Repoting DEC-2014  10/21/2014 Advancement: 1
6Month  APR-2015  04/01/2015 A School/Striker: 1
12Month  OCT-2015 10401/2015 CMsID: 1

18Month  APR-2016  D3/31/2016 Education: 1

24 Month  OCT-2016 ;

48 Month  OCT-2018

60 Month ~ OCT-2019

C-Way: AUG-2015 Completed C-Way CDB's
07Yr | Jan-2021 Completed Biennial COB's

CAREER DEVELOPMENT TRAINING

Sponsor coTC FTSW o
Training Date: D1/01/2016 Completion Date: 02/01/2016 Completion Date: 03/01/2016
Advancement Statistics Course Data
11| Save o Return to Search t{ | Previous in List S-Nexttab || g% Refresh

Figure 9-2 — CDB Dept/Div Assign, PACT & Sponsor Info Section (Active)
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15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

9.2.1 Career Development Board Active Duty (Cont.)

DEPT — The Department to which currently assigned. The Department is updated each
time the CDB page is opened (Corporate data).

Dept Career Counselor Assigned — The Rate/Rank and name of the Department Career
Counselor that the member is currently assigned to. This assignment is made from either
the CIMS Individual Dept/Div Assign (Section 6) or Mass Department CC Assign menu
(Section 7), and is updated each time the CDB page is opened.

DIV — The Division to which currently assigned. The Division is updated each time the
CDB page is opened (Corporate data).

Div Career Counselor Assigned — The Rate/Rank and name of the Division Career
Counselor currently that the member is currently assigned to. This assignment is made
from either the CIMS Individual Dept/Div Assign (Section 6) or Mass Department CC
Assign menu (Section 7), and is updated each time the CDB page is opened.

Mentor — The Rate/Rank and name of the Mentor that the member is currently assigned
to. This assignment is made in the Mass Department Assign menu (Section 7), and is
updated each time the CDB page is opened.

PACT - This data only appears if the individual is a PACT member and identifies the
program enlisted for.

NOTE: PACT members require additional CDBs at the 6 month, 12 month, and 18
month which will be displayed in the Board Tracking section.

Sponsor — The Rate/Rank and name of the sponsor assigned by the Ultimate Duty Station.

NOTE: This block only appears when a person has been issued Permanent Change of
Station (PCS) orders and has been assigned a sponsor at the Ultimate Duty
Station (UDS). Once a sponsor is assigned, this block will continue to appear
until either the sponsor is deassigned by the UDS or the member reports
onboard the UDS. In the event a PCS order is cancelled, the original UDS
must deassign the sponsor. When the PCS order is modified to reflect a new
UDS, the sponsor may either be deassigned by the original UDS or; will
update with new sponsor information when assigned by the new UDS.

NOTE: Only Active Duty personnel are assigned as sponsors for Active Duty
personnel prospective gains, and only Reserve personnel are assigned as
sponsors for Reserve prospective gains.

Phone — The primary contact phone number of the sponsor assigned. This is entered by the
person making the sponsor assignment and is required.

Email — The Email address of the sponsor assigned. This is entered by the person making
the sponsor assignment and may be left blank.

Alt Phone — The secondary contact phone number of the sponsor assigned. This is entered
by the person making the sponsor assignment and is required.
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9.2.2 Career Development Board Active Duty (Cont.)

Career Development CDB Data

Rank/Rate: aa Name: _ Current DSC: 100
ADSD: 07/01/2014 PEBD: 0O7/01/2014 EAOS: (0&/230/2018 Soft EAOS: 06/30v2013
REPORT DT: 10/21/2014 PRD:  11/01/2016 DIEMS: 03/19/2014 DIERF:

vc: 1N ] Warfare Qual:

DEPT: WEFS DEPT Career Counselor:
DIV: =3 DIV Career Counselor:
Mentor Name: _

PACT: K494 A-PACT, Mo Coast Guarantee - Airman

Sponsor Info

Sponsor: 72 [ Phone: (504) 909-3999
EmaillD: e ply@navy.mil Alt Phone: 5n4) 033 5338
CAREER DEVELOPMENT BOARD TRACKING ADDITIONAL BOARDS CONDUCTED

Type Required Date Completed Date Not Required

Reporting  DEC-2014 €B)10121/2014 Advancement: 1

GMonth  APR-2015 €R04iD1/2015 % A SchooliStriker: 1

12Month  OCT-2015 @10;0*;2915 @ CMsID: 1

18Month  APR-2016 €03312016 €D Education: 1

24 Month  OCT-2016 @ @ 7 @

48 Month  OCT-2018

60 Month ~ OCT-2019

C-Way: AUG-2015 Completed C-Way CDB's
07Yr | Jan-2021 Completed Biennial COB's

CAREER DEVELOPMENT TRAINING

Sponsor coTC FTSW o
Training Date: D1/01/2016 Completion Date: 02/01/2016 Completion Date: 03/01/2016
Advancement Statistics Course Data
11| Save o Return to Search t{ | Previous in List S-Nexttab || g% Refresh

Figure 9-3 — CDB Plan Tracking Section (Active)

September 27, 2021 74 NonCDRL _T00029_27SEP21_CIMS User Guide

Unclassified



NSIPS Sustainment
N00039-14-D-0001-N00039-20-F-0029

25.

26.

27.

28.

29.

30.

31.

32.

33.

34.

35.

9.2.3 Career Development Board Active Duty (Cont.)

Reporting Required Date — Date the reporting CDB is due. This date is calculated by
adding 60 days to the date the member reported onboard the command for duty if after 24
June 2016. CDBs created prior to 25 June 2016 date was calculated by adding 30 days to
the date the member reported onboard the command for duty.

Reporting Completion Date — Date the Reporting CDB was completed. This date will
automatically populate from the CDB interview date when a "Reporting" type CDB is
verified by the Command Career Counselor.

6 Month Required Date — Date the six month CDB is due. This date is calculated by
adding 6 months to the date the member reported onboard the command for duty.

6 Month Completion Date — Date the six month CDB was completed. This date will
automatically populate from the CDB interview date when a "6 Month" type CDB is
verified by the Command Career Counselor.

12 Month Required Date — Date the 12 Month CDB is due. This date is calculated by
adding 12 months to the date the member reported onboard the command for duty.

12 Month Completion Date — Date the 12 Month CDB was completed. This date will
automatically populate from the CDB interview date when a "12 Month" type CDB is
verified by the Command Career Counselor.

18 Month Required Date — Date the 18 Month CDB is due. This date is calculated by
adding 18 months to the date the member reported onboard the command for duty.

18 Month Completion Date — Date the 18 Month CDB was completed. This date will
automatically populate from the CDB interview date when an "18 Month" type CDB is
verified by the Command Career Counselor.

NOTE: 6,12, 18 CDB types are only required for PACT members and will not appear
if the member is NOT a PACT member.

NOTE: 6,12, 18 CDB types do not appear if a PACT Decision code is recorded
indicating completion of the PACT Program requirements.

24 Month Required Date — Date the 24 Month CDB is due. This date is calculated by
adding 24 months to the date the member reported onboard the command for duty.

24 Month Completion Date — Date the 24 Month CDB was completed. This date will
automatically populate from the CDB interview date when a "24 Month" type CDB is
verified by the Command Career Counselor.

24 Month Not Required Indicator — Checked when the 24 Month CDB is not required
due to a C-Way CDB being conducted after the Reporting CDB and prior to the 24 Month
CDB Required Date.

NOTE - CDB records created prior 25 Jun 2016 will reflect a 36 Month CDB if
completed.
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Career Development Board Active Duty (Cont.)

CDB Data

Career Development

Rank/Rate: As

Current DSC: 100

ADSD: 07/01/2014 PEBD: 07/01/2014 EAOS: D&/30/2018 Soft EAOS: 06/30/2018
REPORT DT: 10/21/2014 PRD:  11/01/2016 DIEMS: 03/19/2014 DIERF:
vc: N Warfare Qual:
DEPT: WEPS DEPT Career Counselor:
DIv: G3 DIV Career Counselor:
Mentor Name: _
PACT: K49A A-PACT, Mo Coast Guarantee - Airman
Sponsor Info
Sponsor: 72 [ Phone: (504) 999-9999

EmaillD: ;
noreply@navy. mil

Alt Phone: (5n4) 333 3333

CAREER DEVELOPMENT BOARD TRACKING
Type Required Date Completed Date Not Required

Reporting  DEC-2014 10/21/2014
& Month APR-2015 04/01/2015
12 Month OCT-2015 10/01/2015
18 Month APR-2016 03/312016
24 Month OCT-2016 o
48 Month OCT-2018 @ @ @
60 Month OCT-2019 @ @ @
C-Way: AUG-2015 @Comple:ed C-Way CDB's @
JAN-2021 @Compleled Biennial CDB'S@

ADDITIONAL BOARDS CONDUCTED

D

Advancement: 1
A School/Striker: 1

CMS/ID: 1
Education: 1

CAREER DEVELOPMENT TRAINING

Sponsor
Training Date:

CDTC

01/01/2016 Completion Date: 02/01/2016

Advancement Statistics

FTSW -
Completion Date: 03/01/2016

Course Data

il Save " Return to Search t{ | Previous in List S MNexttab || &% Refresh

Figure 9-4 — CDB Plan Tracking Section (Active)
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36.

37.

38.

39.

40.

41.

42.

43.

44,

45.

46.

9.2.4 Career Development Board Active Duty (Cont.)

48 Month Required Date — Date the 48 Month CDB is due. This date is calculated by
adding 48 months to the date the member reported onboard the command for duty.

48 Month Completion Date — Date the 48 Month CDB was completed. This date will
automatically populate from the CDB interview date when a "48 Month" type CDB is
verified by the Command Career Counselor.

48 Month Not Required Indicator — Checked when the 48 Month CDB is not required
due to a C-Way CDB being conducted after the 24 Month CDB and prior to the 48 Month
CDB Required Date.

60 Month Required Date — Date the 60 Month CDB is due. This date is calculated by
adding 60 months to the date the member reported onboard the command for duty.

60 Month Completion Date — Date the 60 Month CDB was completed. This date will
automatically populate from the CDB interview date when a "60 Month" type CDB is
verified by the Command Career Counselor.

60 Month Not Required Indicator — Checked when the 60 Month CDB is not required
due to a C-Way CDB being conducted after the 48 Month CDB and prior to the 60 Month
CDB Required Date.

C-Way Required Date — Date that the next C-Way CDB is required and set based on 15
Month prior to the service member’s PRD or SEAOS whichever is less.

Note: C-Way Required Date does not appear for PACT Sailors, Sailors with greater than
14 years of active service (ADSD — SEAOS > 14 years) and Chief Petty Officers &
above.

Completed C-Way CDBs — Use of this link will display a box containing the completed
C-Way CDBs for the member in addition to the date each CDB was completed.

Biennial Required Date —Personnel are required to have a Biennial CDB completed after
the 60 Month CDB is completed. Use this drop-down to select a desired Biennial CDB
year and view the required date.

Completed Biennial CDBs — Use of this link will display a box containing the completed
Biennial CDBs for the member in addition to the date each CDB was completed.

Additional Boards Conducted — Displays a list of Other CDBs not regularly scheduled
with the type and quantity completed.
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Career Development Board Active Duty (Cont.)

Career Development CDB Data
Rank/Rate: Name: Current DSC:
ADSD: 110272006 PEBL: 11/02/2006 EAOQS: 0400972021 Soft EADS: 0410902023
REPORT DT: 032972016 PRD:  04/01/2023 DIEMS:  06/0&/2006 DIERF:
UIC: Warfare Quak AWy
DEPT: DEPT Career Counselor:
D DIV Career Counselor:
Mentor Name:
CAREER DEVELOPMENT BOARD TRACKING ADDITIONAL BOARDS CONDUCTED
Type Required Date Cur[l;:l!:tcd Hot Required None
Reporting APR-2016 03292016
& Month SEP-2016 06032016
12 Month MAR-2017 o2mer2017
24 Month MAR-2018 0212212018
48 Month MAR-2020
60 Month MAR-2021
Completed C-Way COB's Status Status Date
CAREER DEVELOPMENT TRATNING
Sponsor CoTC FTSW
Training Date: m Completion Date; '@ Completion Date: @
PMK-EE Data -@.
Course Title Course Start Date Course Completion Date
PROF MIL KENOW ELIG EXAM EG 1110142018 11012018
PROF MIL KNOW ELIG EXAM ET 03M 212019 03122019

Advancement Statistics @

Course Data @

(i) Save ||[c* Retunto Search  |] Previous in List

# | Meatin List -

Previous tab

A Nexttab

Career Development | COB Data

i* Refresh

Figure 9-5 — Career Development Training (Active)
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47.

48.

49.

50.

51.

52.

9.2.5 Career Development Board Active Duty (Cont.)

Sponsor Training Date — The most current completion of Sponsor Training entered via
the CIMS Career Information Training component.

CDTC Completion Date — Displays the most current completion date of the Career
Development Training Course entered via the CIMS Career Information Training
component.

FTSW Completion Date — The most current completion date of the First Term Success
Workshop entered via the CIMS Career Information Training component.

PMK-EE Data - Displays Member’s most current PMK-EE Data — Course Title Enrolled,
Course Start Date and Course Completion Date.

Advancement Statistics Link — Hyperlink to the Naval Education and Training
Professional Development and Technology Center (NETPDTC) advancement statistics
web site.

Course Data Link — Hyperlink to the NSIPS Course Data entry page.

September 27, 2021 79 NonCDRL _T00029_27SEP21_CIMS User Guide

Unclassified



NSIPS Sustainment
N00039-14-D-0001-N00039-20-F-0029

9.3

Career Development Board Data SELRES

i~
eld

Career Development Data

Rank/Rate: AE3 o

vore: [ @

Current DSC: 200 e

ADSD: @ PEBD: 042712009 @) FOS: 042672017 @) SoMEOS: 042612017 @
REPORT DT: 04/0220@)PRD: 1012112015 @) DIEMS: 031202009 ¢y DIERF:  02/2022000¢Ry
ve: [ ® Warfare Qual: €
DEPT: MAIN  DEPT Career Counselor: || N
DIV: 200 Div Career Counselor: | NN
mentor Name: [N
Start Date: 01/01/2010 Complete Date: | 5

+/| Temporary Rate

Sponsor Info

sponsor: E72 [N

EmaillD: )
noreply @navy. mil

CAREER DEVELOPMENT BOARD TRACKING

Type Required Date Completed Date Not Required

Reporting JUL-2010 04/02/2010
6 Month OCT-2010 10/02/2010
12 Month APR-2011 041672011
18 Month OCT-2011 110272011
24 Month APR-2012 06/16/2012
36 Month APR-2013 04/12/2013
48 Month APR-2014 03M15/2014
60 Month APR-2015 04/12/2015

Completed C-Way CDB's

07¥r | APR-2017  Completed Biennial CDB's

CAREER DEVELOPMENT
Sponsor CDTC

Training Date: 01/01/2016

Advancement Stafistice

[Slsave ||[Gh Return to Search =] Previous in List

Completion Date; 02/01/2016

3= Nextin List

Phone: (504) 999-9999

Alt Phone: sn4) ons onsa

ADDITIONAL BOARDS CONMDUCTED

Advancement: 1

Education: 1

Career Waypoint: 1

TRAINING
RASW
Completion Date: 11152014
Course Data
Previous fab || 5'Nexttab || Refresh

Figure 9-6 — CDB Corporate Data Section (SELRES)
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9.4 Career Development Board (SELRES)
1. Rate/Rank — Rate/Rank level the member is currently being paid (Corporate data).
2. Name — Displays the member’s name.
3. Current DSC — Current Duty Status Code (Corporate data).
4. ADSD — Current Active Duty Service Date (ADSD) is only displayed for Active Duty
personnel (Corporate data).
5. PEBD — Pay Entry Base Date (Corporate data).
6. EOS — Current Expiration of Obligated Service is only displayed for Active Duty
personnel (Corporate data).
7. Soft EOS — Current Soft Expiration of Obligated Service is only displayed for Active
Duty personnel (Corporate data).
8. Report Date — The report date to the current command (Corporate data).
9. PRD - Current Projected Rotation Date (Corporate data).
10. DIEMS — Date of Initial Entry into Military Service (Corporate data).
11. DIERF - Date of Initial Entry into Reserve Forces is only displayed for Reserve
personnel (Corporate data).
12. UIC — Unit Identification Code and the short title of the unit to which currently assigned
(Corporate data).
13. UIC — Unit Identification Code to which currently assigned (Corporate data).
14. UIC Title — Short title of the unit to which currently assigned.
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9.5

Career Development Board SELRES (Cont.)

CDB Data

EOS:

Career Development
Rank/Rate: AE3
ADSD: PEBD: 04/27/200%

REPORT DT: 04/02/2010 PRD:

10/31/2015

UIC:

DIEMS:

Current DSC: 200

04726/2017 Soft EOS:  04/26/2017
037202009 DIERF: 03/20/2009
Warfare Qual:

DIV: 300 @Dl‘i.-r Career Counselor:

Start Date: | 01/01/2010

+ Temporary Rate @

Sponsor Info

sponsor: £72 NN ©

EmaillD: .
noreply@nawvy.mil @

DEPT: MAIN (B) DEPT Career Counselor: [N B
Mentor Name: _@

E

Complete Date: ||

5D

Phone: (504) 995-9999 @
AltPhone: (5ny) 255 2322 €19

CAREER DEVELOPMENT BOARD TRACKING

ADDITIONAL BOARDS CONMDUCTED

Type Required Date Completed Date Not Required
Reporing  JUL-2010  04/02/2010 Advancement: 1
6Month  OCT-2010  10/02/2010 Education: 1
12 Month APR-2011 04M16/2011 Career Waypoint: 1
18 Month OCT-2011 110272011
24 Month APR-2012 06/16/2012
36 Month APR-2013 04/12/2013
48 Month APR-2014 03M15/2014
60 Month APR-2015 04/12/2015
Completed C-Way CDB's
07¥r | APR-2017  Completed Biennial CDB's
CAREER DEVELOPMENT TRAINING
Sponsor CDTC RASW
Training Date: 01/01/2016 Completion Date: 02/01/2016 Completion Date; 11/15/2014
Advancement Stafistics Course Data
;{ISave ‘&t Return to Search =] Previous in List 3= Nextin List Previous tab SINexttab || g% Refresh

Figure 9-7 — CDB Dept/Div Assign, PACT & Sponsor Info Section (SELRES)

September 27, 2021

82 NonCDRL _T00029_27SEP21_CIMS User Guide

Unclassified



NSIPS Sustainment
N00039-14-D-0001-N00039-20-F-0029

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

9.5.1 Career Development Board SELRES (Cont.)

DEPT - The Department to which currently assigned. The Department is updated each
time the CDB page is opened (Corporate data).

Dept Career Counselor Assigned — The Rate/Rank and name of the Department Career
Counselor that the member is currently assigned to. This assignment is made from either
the CIMS Individual Dept/Div Assign (Section 6) or Mass Department CC Assign menu
(Section 7), and is updated each time the CDB page is opened.

DIV — The Division to which currently assigned. The Division is updated each time the
CDB page is opened (Corporate data).

Div Career Counselor Assigned — The Rate/Rank and name of the Division Career
Counselor currently that the member is currently assigned to. This assignment is made
from either the CIMS Individual Dept/Div Assign (Section 6) or Mass Department CC
Assign menu (Section 7), and is updated each time the CDB page is opened.

Mentor — The Rate/Rank and name of the Mentor that the member is currently assigned
to. This assignment is made in the Mass Department Assign menu (Section 7), and is
updated each time the CDB page is opened.

Temporary Rate — This check box is only editable on the initial CDB at command
identifying members as PRISE.

NOTE: PRISE members require additional CDBs at the six month, 12 month, and 18
month which will be displayed in the Board Tracking section.

Start Date — User entered date in which the PRISE member started the requirements of
the PRISE program.

Complete Date — User entered date in which the PRISE member completed requirements
of the PRISE program.

Sponsor — The Rate/Rank and name of the sponsor assigned by the Ultimate Duty
Station.

NOTE: This block only appears when a person has been issued Permanent Change of
Station (PCS) orders and has been assigned a sponsor at the Ultimate Duty
Station (UDS). Once a sponsor is assigned, this block will continue to appear
until either the sponsor is deassigned by the UDS or the member reports
onboard the UDS. In the event a PCS order is cancelled, the original UDS
must deassign the sponsor. When the PCS order is modified to reflect a new
UDS, the sponsor may either be deassigned by the original UDS or; will
update with new sponsor information when assigned by the new UDS.

NOTE: Only Active Duty personnel are assigned as sponsors for Active Duty
personnel prospective gains, and only Reserve personnel are assigned as
sponsors for Reserve prospective gains.

Phone — The primary contact phone number of the sponsor assigned. This is entered by
the person making the sponsor assignment and is required.
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25. Email — The Email address of the sponsor assigned. This is entered by the person making
the sponsor assignment and may be left blank.

26. Alt Phone — The secondary contact phone number of the sponsor assigned. This is
entered by the person making the sponsor assignment and is required.

September 27, 2021 84 NonCDRL _T00029_27SEP21_CIMS User Guide

Unclassified



NSIPS Sustainment
N00039-14-D-0001-N00039-20-F-0029

9.5.2 Career Development Board SELRES (Cont.)

CDB Data

EOS:

Career Development

Rank/Rate: AE3

ADSD: PEBD: 04/27/2009

REPORT DT: 04/02/2010 PRD: DIEMS:

DEPT: MAIN  DEPT Career Counselor: || N
DIV: 200 Div Career Counselor: | NN
Mentor Name: _

Start Date: | 01/01/2010

10/31/2015

+/| Temporary Rate

Sponsor Info

sponsor: E72 [N

Current DSC: 200

04/26/2017 Soft EOS:  04/26/2017
03/20/2009 DIERF: 03/20/2009
Warfare Qual:
Complete Date: || [5]
Phone: (504) 999-0099

EmaillD: o & navy.mil Alt Phone: (5ny) g9 gaag
CAREER DEVELOPMENT BOARD TRACKING ADDITIONAL BOARDS CONDUCTED
Type Required Date Completed Date Not Required

Reporting  JuL-2010 €Zoain212010 €B) Advancement:
6Month  ocT-2010 Ehanzrzo10 € Education: 1

12 Month  APR-2011 &4;15;201* @ Career Waypoint: 1

18Montn  ocT-2011 €10212011 €

24Month  APR-2012 €R0si1612012 €B) (37}

36 Month  APR-2013  04M12/2013

48 Month  APR-2014  03(15/2014

60 Month ~ APR-2015  04/12/2015

Completed C-Way CDB's
07¥r “| aAPR-2017  Completed Biennial CDB's
CAREER DEVELOPMENT TRAINING
Sponsor o CDTC s RASW c
Training Date: 01/01/2016 Completion Date: 02/01/2016 Completion Date: 111572014
Advancement Stafistice Course Data
;{ISave ‘&t Return to Search =] Previous in List 3= Nextin List Previous tab SINexttab || g% Refresh
Figure 9-8 — CDB Plan Tracking Section (SELRES)
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9.5.3 Career Development Board SELRES (Cont.)

27. Reporting Required Date — Date the reporting CDB is due. This date is calculated by
adding 4 Months to the date the member reported onboard the command for duty after 24
June 2016. CDBs created prior to 25 June 2016 date was calculated by adding three
months to the date the member reported onboard the command for duty.

28. Reporting Completion Date — Date the Reporting CDB was completed. This date will
automatically populate from the CDB interview date when a "Reporting" type CDB is
verified by the Command Career Counselor.

29. 6 Month Required Date — Date the six month CDB is due. This date is calculated by
adding 6 months to the date the member reported onboard the command for duty.

30. 6 Month Completion Date — Date the six month CDB was completed. This date will
automatically populate from the CDB interview date when a "6 Month" type CDB is
verified by the Command Career Counselor.

31. 12 Month Required Date — Date the 12 month CDB is due. This date is calculated by
adding 12 months to the date the member reported onboard the command for duty.

32. 12 Month Completion Date — Date the 12 month CDB was completed. This date will
automatically populate from the CDB interview date when a "12 Month" type CDB is
verified by the Command Career Counselor.

33. 18 Month Required Date — Date the 18 month CDB is due. This date is calculated by
adding 18 months to the date the member reported onboard the command for duty.

34. 18 Month Completion Date — Date the 18 month CDB was completed. This date will
automatically populate from the CDB interview date when a "18 Month" type CDB is
verified by the Command Career Counselor

NOTE: 6,12, 18 CDB types are only required for PRISE members.
NOTE: 6,12, 18 CDB types do not appear if a Temporary Rate is hidden.

35. 24 Month Required Date — Date the 24 month CDB is due. This date is calculated by
adding 24 months to the date the member reported onboard the command for duty.

36. 24 Month Completion Date — Date the 24 month CDB was completed. This date will
automatically populate from the CDB interview date when a "24 Month" type CDB is
verified by the Command Career Counselor.

37. 24 Month Not Required Indicator — Checked when the 24 month CDB is not required
due to a C-Way CDB being conducted after the Reporting CDB and prior to the 24

Month CDB Required Date.
NOTE — CDB records created prior 25 Jun 2016 will reflect a 36 Month CDB if
completed.
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Career Development Board SELRES (Cont.)

Career Development CDB Data

Rank/Rate: AE3 Name: _ Current DSC: 200

ADSD: PEBD: D4/27/2009 EOQS: 04/26/2017 Soft EOS:  04/26/2017

REPORT DT: D4/02/2010 PRD:  10/31/2015 DIEMS: D3/20v200%2 DIERF: 03/20/2009

ve: | T Warfare Qual:
DEPT: MAIN  DEPT Career Counselor: || N
DIV: 200 Div Career Counselor: | NN

Mentor Name: _

& Temporary Rate Start Date: |01/01/2010 Complete Date: || [5]
Sponsor Info
sponsor: ET2 [ NN Phone:  (504) 999-2999
EmaillD: o ooty @navy. mil AltPhone: (sp4) 533-3388
CAREER DEVELOPMENT BOARD TRACKING ADDITIONAL BOARDS CONDUCTED
Type Required Date Completed Date Not Required
Reporting  JUL-2010  D4/02/2010 Advancement: 1 @
6Month  OCT-2010  10/02/2010 Education: 1
12 Month APR-2011 04M16/2011 Career Waypoint: 1

18 Month OCT-2011 111022011
24 Month APR-2012 DEM6/2012
36 Month APR-2013 041272013

438 Month APR-2014 @3:‘15.’2014 @ @
60 Month APR-2015 @]M12;’2015 @ @

Completed C-Way CDB's

,APR-zn'T@‘Comple:ed Biennial CDB'S@

CAREER DEVELOPMENT TRAINING

Sponsor o CDTC s RASW c
Training Date: 01/01/2016 Completion Date: 02/01/2016 Completion Date: 11152014
Advancement Stafistice Course Data
;{ISave ‘&t Return to Search =] Previous in List 3= Nextin List Previous tab SINexttab || g% Refresh

Figure 9-9 — CDB Plan Tracking Section (SELRES)
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38.

39.

40.

41.

42.

43.

44,

45.

46.

47.

9.5.4 Career Development Board SELRES (Cont.)

48 Month Required Date — Date the 48 month CDB is due. This date is calculated by
adding 48 months to the date the member reported onboard the command for duty.

48 Month Completion Date — Date the 48 month CDB was completed. This date will
automatically populate from the CDB interview date when a "48 Month" type CDB is
verified by the Command Career Counselor.

48 Month Not Required Indicator — Checked when the 48 month CDB is not required
due to a C-Way CDB being conducted after the 24 month CDB and prior to the 48 Month
CDB Required Date.

60 Month Required Date — Date the 60 month CDB is due. This date is calculated by
adding 60 months to the date the member reported onboard the command for duty.

60 Month Completion Date — Date the 60 month CDB was completed. This date will
automatically populate from the CDB interview date when a "60 Month" type CDB is
verified by the Command Career Counselor.

60 Month Not Required Indicator — Checked when the 60 month CDB is not required
due to a C-Way CDB being conducted after the 48 month CDB and prior to the 60 month
CDB Required Date.

Note: C-Way Required Date does not appear for SELRES Sailors.

Completed C-Way CDBs — Use of this link will display a box containing the completed
C-Way CDBs for the member in addition to the date each CDB was completed.

Biennial Required Date — Personnel are required to have a biennial CDB completed
after the 60 month CDB is completed. Use this drop-down to select a desired Biennial
CDB year and view the required date.

Completed Biennial CDBs — Use of this link will display a box containing the
completed Biennial CDBs for the member in addition to the date each CDB was
completed.

Additional Boards Conducted — Displays a list of Other CDBs not regularly scheduled
with the type and quantity completed.
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Career Development Board Active Duty (Cont.)

Career Development CDB Data

Rank/Rate:" Name. Current D5C: 200
ADSD: PEBD: 11/18/2009 EQS: 12M0/2022 Soft EQOS: 12M0/2022
REPORT DT: 03/25/2015 PRD: 03/31/2021 DIEMS: 01/24/2009 DIERF: 01/24/2009
uicC: Warfare Gual: 5W

DEPT: TRNG DEPT Career Counselor:
D" BTE DIV Career Counselor:

Mentor Hame:

CAREER DEVELOPMENT BOARD TRACKING ADDITIONAL BOARDS CONDUCTED
Required Completed .
Type Diate Date Mok e Advancement: 1

Reporting JUN-2015 03252015
G Month SEP-2015 03252015
12 Menth  MAR-2016  03M9v2018
24 Menth MAR-2017 03162017
48 Month MAR-2012 031372012

80 Menth MAR-2020

Completed C-Way CDB's Status Status Date
CAREER DEVELOPMENT TRAINING
Sponsor CDTC RASW
Training Date: DB-DB-¢D1‘E-@' Completion Date: Completion Date: 09/13/2015
PME-EE Data '@
Course Title Course 5tart Date Course Completion Date
PROF MIL KNOW ELIG EXAM ES 04/04/2012 04042012
Advancement Statistics '@' Course Data @
fSave | |[chReturn to Search || |Previous in List | |s | Mesxt in List FPrevious tab | | '5'*Mext tab || 2% Refresh

Career Development | COB Data

Figure 9-10 — Career Development Training (SELRES)
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48.

49.

50.

51.

52.

53.

9.5.5 Career Development Board SELRES (Cont.)

Sponsor Training Date — The most current completion of Sponsor Training entered via
the CIMS Career Information Training component.

CDTC Completion Date — Displays the most current completion date of the Career
Development Training Course entered via the CIMS Career Information Training
component.

RASW Completion Date — The most current completion date of the Reserve Affiliation
Success Workshop entered via the CIMS Career Information Training component.

PMK-EE Data — Displays the most current Professional Military Requirements course
with start and completed dates.

Advancement Statistics Link — Hyperlink to the Naval Education and Training
Professional Development and Technology Center (NETPDTC) advancement statistics
web site.

Course Data Link — Hyperlink to the NSIPS Course Data entry page

Career Development Board Data

Career Development Comments Find | View All First ‘&' 10f1 &/ Last
CDB Type: [y | Biennial 6 07 Year W Q DEPT: MAIN 6 DIV: 200 é
CDB Type 2:/M Q-Afl'-'aﬂw"’leme CDBType 3 |Q Q CDB Type 4: Q
CDB Date: D&/02/2016  |[5) Status
CDB Rank/Rate: Q O pending ® Completed

Figure 9-11 — CDB Data ptl

September 27, 2021 90 NonCDRL _T00029_27SEP21_CIMS User Guide

Unclassified



NSIPS Sustainment
N00039-14-D-0001-N00039-20-F-0029

Career Development Board Data

1.

CDB Type — (Required) A CDB Type is required to be selected from the following list:

NOTE: The first CDB created will always, by
default, be a "Reporting" type CDB that
cannot be changed.

A. Biennial Year Indicator — Select the
appropriate year value for the CDB being
conducted.

Commissioning Program
L AdbasnoETRET
M 42 Mo
0 50 Mo
¥ Bkl

Figure 9-12 — CDB Data — CDB Type Lookup

CDB Type 2 — Selected from the menu displayed in Figure 8-7. When the CDB type
selected above also serves to complete an additional purpose the additional type is
selected here. CDB Type 2 cannot be selected unless a primary type is selected.

. CDB Type 3 — Serves the same purpose as CDB Type 2 except a type 3 cannot be

selected unless a Type 2 is also selected.

CDB Type 4 — Serves the same purpose as CDB Type 2 and 3 above except a type 4
cannot be selected unless a Type 2 and 3 is also selected.

DEPT — The Department to which currently assigned. The Department is updated each
time the CDB page is opened (Corporate data).

DIV — The Division to which currently assigned. The Division is updated each time the
CDB page is opened (Corporate data).
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Career Development Board Data

Career Development Comments Find | View All First ‘&' 1of1 ‘& Last
CDB Type: [Y |Q Biennial DEPT: MAIN DIV: 200
CDB Type 2:M |G Advancement  cDBType3:| |Q CDB Type 4:
CDB Date: 06/0212016 |5 @) status €
CDB Rank/Rate: oy 5 ) O Pending @ Con&let&d O Verify

Figure 9-13 — CDB Data pt2
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Career Development Board Data

7.

9.

CDB Interview Date — (Required) The date the CDB was conducted is required to be
entered in this field. Scheduled CDBs may be completed in any order once a Reporting
CDB has been verified at the current command. (i.e., a 12 month CDB may be done even
though a 6 Month CDB has not been completed however; the interview date for the 12
Month CDB must be greater than the six month required date, and less than the 24 month
required date.).

- Once this date has been entered and the career counselor Tabs out of this field, they
will be given the option to load all data from the previous CDB into the current CDB
(with the exception of the CDB Comments). When a scheduled CDB is verified by the
Command Career Counselor, this date will appear as the Completion Date on the CDB

page.

NOTE: Data for "Reporting" type CDBs will not be brought forward from previous
commands. All data entered on a "Reporting" CDB must be initially verified
by the career counselor at the member's new command.

CDB Rank/Rate — (Required) The Rank/Rate of the individual that the CDB is being
conducted on is required to be entered in this field. Counselors may select a Rank/Rate
other than the individuals current Rank/Rate to allow for special circumstances; such as
CDBs that are done on personnel that are striking for a rating or frocked.

- If an Active Duty member has been selected but not advanced, CIMS will
generate a message to notify the career counselor that this condition exists.

- Additionally, if the Rate/Rank selected is not the same as the member's current
Rate/Rank, the career counselor will also be warned of this condition.

NOTE: Because the details of a CDB are dependent on the grade level associated with
the Rank/Rate entered, the CDB sections will only appear after a Rank/Rate
has been selected.

Status — Indicates the current status of a Career Development Board:

A. Pending — A CDB has been started, but is not fully complete. Once a "Pending"
CDB is created, and information from the previous CDB is loaded and saved, an
Individual Career Development Plan (ICDP) form may be created to assist board
members with the actual CDB.

B. Completed — The CDB has actually been conducted, and the information updated.
Indicates that the CDB is now ready to be verified by the CCC.

C. Verify — Available from the CIMS Verify menu for CCC access ONLY! CCCs
may view all CDBs that are in a Complete status, and verify those that are ready
for inclusion as a part of the permanent record. Verified CDBs cannot be updated.
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Career Development Board (CDB Data Tab)

Paygrade: ED6 o Date of Rank: 11162007 6
Projected Advancement Date E¥f: 07012010 e

Total Exam PNA's: 5 @

Total Times Exam Taken: 6 @) Total ExamFails: 1 @) Total Times Board Eligible: 3 @)

HIQ"ES[ Education Lever. L

High School Diploma

Warfare Qual Working Toward: AW Start Date: |06/02/2016 |[5] Target Date: |06/02/2017 |[&]

Degree Working Toward: Bachelor of Science

Degree Start Date: 06/05/2014 |5 USMAP Enrollment Date: 07/01/2014
PRT DATA:
12015 PARTICIPANT GOOD
22014 MED WANED
12014 PARTICIPANT GOOD
22013 PARTICIPANT GOOD
Personal Goals Set: EXCELLENT
Reenlistment Intent: Reenlist

Year Group: 2015

C-WAY Last Review:  APR 2016 Status: Approved - Executed

PCS Orders Received:  03/28/2016 Welcome Aboard Package Received: | 06/02/2015 |[5]
Fleet Reserve Application: 01/01/2016 Fleet Reserve Approved:  12/31/2016

Transition Reason: Fleet Reserve Dol Workshop Exemption:

GPS Required: Yes Dol Workshop Completed:  05/28/2015

DD 2648 Completed: 05282015 VA Briefing Completed: 05/25/2015

DD 2958 Completed: 05/28/2015

PACT Decision: |A0 |Q  cContinuing in PACT program

Short Term Goals: @

Long Term Goals: &

Board Members: @
250 characters remaining

Board Comments: k¥

1000 characters remaining

Figure 9-14 — CDB Data Advancement
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Career Development Board Data (CDB Data Tab)

9.5.6 Advancement (CDB Data Tab)
1. Paygrade — The member’s current paygrade.

2. Date of Rank — Current Date of Rank (DOR) for personnel in grades E2 and above
(Corporate data).

3. Projected Advancement Date — The projected minimum Time in Rate date that the
individual will be eligible for advancement. Dates will only appear when the CDB
Rank/Rate is the same as the individual's current Rank/Rate. Projected Advancement
Dates are calculated based on the individual's current Time in Rate.

4. Total Times Exam Taken — Indicates the total number of times that the advancement
exam was taken at the grade level associated with the CDB Rank/Rate entered. This field
will only be viewable when the paygrade associated with the Interview Rank/Rate
entered is E3 — E6.

NOTE: The Exam information displayed begins 01 January 2005 and forward, any
exams taken before this date will not be displayed (Corporate data).

5. Total Exam Fails — Indicates the total number of times that the advancement exam was
failed at the grade level associated with the CDB Rank/Rate entered. This field will only
be viewable when the paygrade associated with the Interview Rank/Rate entered is E3 —
Eo6.

NOTE: The Exam information displayed begins 01 January 2005 and forward, any
exams taken before this date will not be displayed (Corporate data).

6. Total Exam PNAs — Indicates the total number of times that the advancement exam was
Passed, Not Advanced (PNA) at the grade level associated with the CDB Rank/Rate
entered. This field will only be viewable when the paygrade associated with the Interview
Rank/Rate entered 1s E3 — ES.

NOTE: The Exam information displayed begins 01 January 2005 and forward, any
exams taken before this date will not be displayed (Corporate data).

7. Total Times Board Eligible — Indicates the total number of times promotion board
eligible at the grade level associated with the CDB Rank/Rate entered. This field will
only be viewable when the paygrade associated with the Interview Rank/Rate entered is
E6 — E8.

September 27, 2021 95 NonCDRL _T00029_27SEP21_CIMS User Guide

Unclassified



NSIPS Sustainment
N00039-14-D-0001-N00039-20-F-0029

Career Development Board Data (CDB Data Tab)

Paygrade: ED6 Date of Rank: 11162007
Projected Advancement Date E7: 07012010

Total Exam PNA's:

Total Times Exam Taken: i Total Exam Fails: 1 Total Times Board Eligible: 3

Highest Education Level: L High School Diploma @)

Warfare Qual Working Toward: AW osmrt Date: |06/02/2016 E{]@ Target Date: 0D&6/02/2017 EJ@

Degree Working Toward: Bachelor of Science @
Degree Start Date: 06052014 |} @ USMAP Enroliment Date: 07/01/2014 @
PRT DATA:

12015 FARTICIPANT GOOD

22014 MED WANED

12014 PARTICIFANT GO0oD

22013 PARTICIFANT GO0oD
Personal Goals Set: EXCELLENT
Reenlistment Intent: Reenlist

Year Group: 2015

C-WAY Last Review: APR 2016 Status: Approved - Executed

PCS Orders Received:  03/28/2016 Welcome Aboard Package Received: | 06/02/2016 |[
Fleet Reserve Application: 01/01/2016 Fleet Reserve Approved:  12/31/2016

Transition Reason: Flest Reserve Dol Workshop Exemption:

GPS Required: Yes Dol Workshop Completed:  05/28/2015

DD 2648 Completed: 05282015 VA Briefing Completed: 05/25/2015

DD 2958 Completed: 08282015

PACT Decision: A0 |Q  Continuing in PACT program

Short Term Goals:

Long Term Goals: @

Board Members: @
250 characters remaining

Board Comments: ki

1000 characters remainina

Figure 9-15 — CDB Education/Qualifications Section

September 27, 2021 96 NonCDRL _T00029_27SEP21_CIMS User Guide

Unclassified




NSIPS Sustainment
N00039-14-D-0001-N00039-20-F-0029

Career Development Board Data (CDB Data Tab)

9.5.7 Education/Qualifications (CDB Data Tab)

8. Highest Education Level — The code and description of the highest level of education
attained (Corporate data).

9. Warfare Qual Working Toward — Allows career counselors to enter the warfare
qualification an individual has elected to obtain.

10. Warfare Qual Start Date — Allows career counselors to enter the date an individual
starting working towards attaining warfare qualification entered.

11. Warfare Qual Target Date — Allows career counselors to enter the target date for
completion for the warfare qualification entered.

12. Degree Working Toward — Allows career counselors to enter any college degree
progress information.

13. Degree Start Date — Allows career counselors to enter the date an individual started
working towards attaining a college degree.

14. USMAP Enrollment Date — Displays the date of enrollment in a USMAP course that
has not been completed (Corporate data).
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Career Development Board Data (CDB Data Tab)

Paygrade: ED6 Date of Rank: 11162007
Projected Advancement Date Ef: 07012010

Total Exam PNA's: &

Total Times Exam Taken: G Total Exam Fails: 1 Total Times Board E“gible: 3

Highest Education Level: L  High School Diploma

Warfare Qual Working Toward: AW Start Date: D6/02/2016 |5 Target Date: [06/02/2017 |[5)
Degree Working Toward: Bachelor of Science
Degree Start Date: 06/05/2014 |[5) USMAP Enrollment Date: 07/01/2014
pRTDATA: B

12015 PARTICIFANT GOOD

22014 MED WANED

12014 PARTICIFANT GOOD

22013 PARTICIFANT GOOD
Personal Goals Set: EXCELLENT @
Reenlistment Intent: Reenlist

Year Group: 2015

C-WAY Last Review: APR 2016 Status: Approved - Executed

PCS Orders Received:  03/28/2016 Welcome Aboard Package Received: | 06/02/2016 |[&]
Fleet Reserve Application: 01/01/2016 Fleet Reserve Approved:  12/31/2016

Transition Reason: Flest Reserve Dol Workshop Exemption:

GPS Required: Yes Dol Workshop Completed:  05/28/2015

DD 2648 Completed: 052872015 VA Briefing Completed: 052872015

DD 2958 Completed: 05282015

PACT Decision: A0 @ Continuing in PACT program

Short Term Goals: @

Long Term Goals: @

Board Members: I@
250 characters remaining

Board Comments: &4

10NN rharacters remaininn

Figure 9-16 — CDB — Physical Fitness Program
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Career Development Board Data (CDB Data Tab)

9.5.8 Physical Fitness Program (CDB Data Tab)

15. PRT Data — Displays the Physical Fitness Program cycles, Status and Overall Score up to
the past eight PRT cycles (Corporate data).

16. Personal Goals Set — Allows career counselors to enter any PRT related personal goals.
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Career Development Board Data (CDB Data Tab)

Paygrade: ED6 Date of Rank: 11162007
Projected Advancement Date Ef: 07012010

Total Exam PNA's: &

Total Times Exam Taken: G Total Exam Fails: 1 Total Times Board E“gible: 3

Highest Education Level: L  High School Diploma

Warfare Qual Working Toward: AW Start Date: |DG/02/2016 |[H] Target Date: |06/02/2017 |[=]
Degree Working Toward: Bachelor of Science
Degr&e Start Date: 06/05/2014 IEJ USMAP Enrcollment Date: 07/01/2014
PRT DATA:

12015 PARTICIFANT GOOD

22014 MED WANED

12014 PARTICIFANT GOOD

22013 PARTICIFANT GOOD

Personal Goals Set: EXCELLENT
Reenlistment Intent: Reenlist Q

Year Group: 2015 @

C.WAY Last Review:  APR2016 €D Status: Approved - Executed &3

PCS Orders Received: 0372312016 ) Welcome Aboard Package Received: | 06/02/2016 |[&] D
Fleet Reserve Application: 01/01/2016 Fleet Reserve Approved:  12/31/2016

Transition Reason: Flest Reserve Dol Workshop Exemption:

GPS Required: Yes Dol Workshop Completed:  05/28/2015

DD 2648 Completed: 052872015 VA Briefing Completed: 052872015

DD 2958 Completed: 05282015

PACT Decision: A0 @ Continuing in PACT program

Short Term Goals: @

Long Term Goals: @

Board Members: I@
250 characters remaining

Board Comments: &4

10NN rharacters remaininn

Figure 9-17 — CDB — Career Management
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Career Development Board Data (CDB Data Tab)

9.5.9 Career Management (CDB Data Tab)
17. Year Group — Displays an active duty member’s Year Group based on their ADSD.

18. Reenlistment Intent — Allows career counselors to enter any comments or remarks
regarding Reenlistment Intentions.

19. C-Way Last Review — Displays the Month and Year that a C-Way Reenlistment request
was last reviewed (Corporate data).

20. C-Way Status — Displays the current status of a C-Way Reenlistment request. This field
will only be available when the paygrade associated with the CDB Rank/Rate entered is
E1 — E6 (Corporate data).

21. PCS Orders Received — Allows career counselors to enter the date that Permanent
Change of Station orders were received.

22. Welcome Aboard Package Received — Allows career counselors to enter the date that a
Welcome Aboard package was received in connection with transfer orders.
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Career Development Board Data (CDB Data Tab)

Paygrade: EO7 Date of Rank: D4M16:20189

Projected Advancement Date E8: 07/01/2022 ES: 070172025

Highest Education Level: L High School Diploma
Warfare Qual Working Toward: Start Date: [#] Target Date: |

Degree Working Toward:

Degree Start Date: | USMAP Enrollment Date:
PRT DATA:

12019 VALIDATED

2 2018 VALIDATED EXCELLENT MEDIUM

12018 PARTICIPANT

2 2017 PARTICIPANT EXCELLENT MEDIUM

12017 PARTICIPANT OUTSTANDING LOW

2 2016 PARTICIPANT EXCELLENT LOW

12016 PARTICIPANT EXCELLENT MEDIUM

2 2015 PARTICIPANT OUTSTANDING

Personal Goals Set:

Reenlistment Intent:

Year Group: 2007

PC S Orders Received: Welcome Aboard Package Received: [#]

Fleet Reserve Application: E5) FIEET RESETve Approved. @

Transition Reason: (25 Dol Workshop Exemption: (26

GPS Required: D Dol Workshop Completed: (28]

Pre-Sep Completed: (2] VA Briefing Completed: D

DD 2648 Completed: D Post-9/11 Gl Bill TEB: oarzso2: €D

Short Term Goals: I@
250 characters remaining

Long Term Goals: 23
250 characiers remaining

Figure 9-18 — CDB — Transition
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Career Development Board Data (CDB Data Tab)

23.

24.

25.

26.

27.

28.

29.

30.

31.

32.

9.5.10 Transition (CDB Data Tab)

Fleet Reserve Application Date — Displays the Fleet Reserve application date entered by
the career counselor from the CIMS Career Decisions page (Corporate Data).

Approved Fleet Reserve Transfer Date — Displays the Fleet Reserve Plan Date entered
by the career counselor from the CIMS Career Decisions page (Corporate Data).

Transition Reason — Displays the Transition Reason as entered on the Career Decisions
page. The Career Decisions page is discussed at length in Chapter 9 of this guide.

DoL. Workshop Exemption — Displays the Do Workshop Exemption received from the
Defense Manpower Data Center GPS system (Corporate Data).

GPS Required — GPS required is derived based on the member’s current length of service
on active duty.

DoL. Workshop Completed — Displays members’ completed DoL. Workshop from the
Defense Manpower Data Center (DMDC) GPS system (Corporate Data).

DD 2648 Completed — Displays members’ completed DD 2648 from the Defense
Manpower Data Center GPS system (Corporate Data).

VA Briefing Completed — Displays members’ completed VA Briefing from the DMDC
GPS system (Corporate Data).

DD 2958 Completed — Displays members’ completed DD 2958 from the DMDC GPS
system (Corporate Data).

Post-9/11 GI Bill TEB — Displays members’ Obligated Service 911 GI Bill End Date.
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Career Development Board Data (CDB Data Tab)

Paygrade: ED6 Date of Rank:

Projected Advancement Date

Total Times Exam Taken: 6

1116/2007
E7: 070172010

Total Exam Fails: 1

Total Exam PNA's: 2
Total Times Board Eligible: 32

Highest Education L
. Look Up PACT Decision ®
Warfare Gual Wor| [arget Date: |08/02/2017
PACT Decision|begins with s g Eﬂ
Degree Working T|
Degree Start Date Look Up Clear Cancel Basic Lookup t Date: O7/01/2014
PRT DATA: Search Results
12015 View 100 First ‘4 1azor1z B Last
22014 PACT Decision Description
12014 Al Continuing in PACT program
22013 Al A School Application Submitted
CO Designated (Navy Wide Exam)
Personal Goals 3 C1 Designated (Commanding Officer)
Reenlistment Intd ©2 Declined A School/Continue at present DUSTA
11 Ineligible/Erroneous Enlistment Information
Year Group: 20 |2 Ineligible/Physical Disqualification
C-WAY Last Rev| 13 Ineligiblef Psychological Disqualification i
14 Ineligible/Conduct Disqualification .
Received: 06/02/2016 EJ
PCS Orders Rec) ;5 Ineligible/Acedemic Disqualification
Fleet Reserve Aj] 16 Ingligible/Security Clearance Disqualification 12/31/2016
. I7 Ineligible/Cther Reason for Disqualification
Transition Reas
GPS REqUirEd: DU ¥ YV OT RSO LrlJIIIl.JIFL'E;.EE DE"I‘EB«"ED1 5
DD 2648 Completed: 052872015 VA Briefing Completed: 052872015
DD 2958 Completed: 05282015
PACT Decision: A0 |Q  Continuing in PACT program €2
Short Term Goals: @ @
Long Term Goals: @ @
Board Members: @ k¥
250 characters remaining @
Board Comments: @
ANO0 crbharaetars pepaaining

Figure 9-19 — CDB - Goals & Comments
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Career Development Board Data (CDB Data Tab)

9.5.11 Goals & Comments Section

32. PACT Decision — PACT Decision — A PACT decision code is required to be selected in
order to complete CDBs conducted on PACT personnel. NOTE: This field will only be
visible until the Sailor has completed the requirements of the PACT program.

33. Short Term Goals —Allows career counselors to enter any Short Term Goals associated
with the CDB. Up to 60 characters may be entered in this field.

34. Long Term Goals —Allows career counselors to enter any Long Term Goals associated
with the CDB. Up to 60 characters may be entered in this field.

35. Board Members —Allows career counselors to enter Board Members associated with the
CDB. Up to 250 characters may be entered in this field.

36. Board Comments —Allows career counselors to enter any Board Comments made that are
associated with the CDB. Up to 1,000 characters may be entered in this field.
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Section Ten — Career Decisions Page
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10. CAREER DECISIONS PAGE

10.1 Career Decisions Page

The following pages are used to enter significant Career Decisions into the system for reporting
and tracking purposes. The following decision types are tracked using these pages: Extensions,
Reenlistments, Separations, Transfers to the Fleet Reserves, and Retirements.

NOTE: Fields on these pages change based upon the decision type entered.
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Career Decisions Page

Career Decisions

RankRate: A0aN € name: [N © current0sc: 100 €)
ADSD: 01/15/2013 e PRD: 06/01/2017 e EAOS: 31-"“-"3'31?@ Soft EADS: 3-1.-'14.-2-31;'6

CREQVECMO: 2 e PEBD: D1_-'15.-'2f|13° DIEMS: 05/02/2012 @ DIERF: @
ool -

Separation/Reenlistment/Fleet Reserve

| Wi First 1 101 B
Retirement/Extensions Find | View Al Tkt 0 Last
Program +]
Plan | hd Planned Date: =]
Type:
Comments:. Q‘:
0 Calculators
CIMS - Selective Reenlistment Bonus CIMS - Retirement Plan CIMS - Survivor Benifit Plan
mlSave ||[gh Retum to Search g & | Mextin List

Figure 10-1 — Career Decisions-Corporate Data
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Career Decisions Page

10.1.1 Corporate Data Section

Rank/Rate — Rate/Rank the member is currently being paid (Corporate data).
Name — Full Last Name, First Name Middle Name of the member (Corporate data).
Current DSC — Current Duty Status Code of the member (Corporate data).

el S

ADSD — Current Active Duty Start Date. This information is only displayed for Active
Duty personnel (Corporate data).

e

PRD - Current Projected Rotation Date (Corporate data).

6. EAOS — Current Expiration of Active Obligated Service is only displayed for Active
Duty personnel. EOS — Current Contract Expiration Date is only displayed for Reserve
personnel (Corporate data).

NOTE: This Field is the only field that displays differently in this section for Active
Duty and Reserve members.

7. Soft EAOS — Current Soft Expiration of Active Obligated Service is only displayed for
Active Duty personnel (Corporate data).

8. CREOQ/ECMUO - Displays the current Career/Reenlistment Objectives code for Active
Duty personnel or the current Enlisted Career Management Objective code for Reserve
personnel (Corporate data).

NOTE: The CREO/ECMO is re-calculated each time the Career Decisions Page is
loaded based on the current NAVADMIN.

9. PEBD - Pay Entry Base Date (Corporate data).
10. DIEMS — Date of Initial Entry into Military Service (Corporate data).

11. DIERF - Date of Initial Entry into Reserve Forces is only displayed for Reserve
personnel (Corporate data).

12. UIC — Unit Identification Code and command short name the member is currently
assigned to (Corporate data).
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Career Decisions Page

Career Decisions

Rank/Rate: AD1

Current DSC: 100

ADSD: 06/25/2001 PRD: 07/01/2016 EAOS: 12/03/2019 Soft EADS: 12/03/2018
CREQIECMO: 2 PEBD: 0&/25/2001 DIEMS: 05/24/2001 DIERF:
v

Separation/Reenlistment/Fleet Reserve Find | View Al st @ 1ot1 @ Last

Retirement/Extensions

Program

Plan Reenlistment v| @

Type:

Lump Sum Leave Calculator
Grade; ED6 @Base Pay:

Request Status

1°

Number of
Years:

] ©

Reenlistment

Location:

Reenlisting Officer:

Last Name, First Name MI., Rank

-+
W B

Planned Date:

o

Days Selling: @ Est Paid Leave Amt:

D %

Time:

Comments:

=

e

0 Calculators

CIMS - Selective Reenlistment Bonus

CIMS - Retirement Plan CIMS - Survivor Benifit Plan

Figure 10-2 — Career Decisions — Active Duty Reenlistment
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10.1.2 Plan Type: Reenlistment — Active Duty

13. Plan Type — Career Decisions Plan Type (Required
El;;te_ns on Field): Select Reenlistment from the lookup values.
eet Reserve
E:?:"Ei;tgf nt 14. Career Decisions Planned Date (Required Field):
et Enter the scheduled Reenlistment Date. You may
enter a date manually in the format MM/DD/YYY'Y
or you may select the date calendar button * to the
right of the field and select the Reenlistment date from
the pop-up calendar.
15. Grade — Enter the member’s paygrade on the day of
Figure 10-3 — Career reenlistment.

Decisions Plan Types

17.

16. Base Pay: Member’s monthly base pay at the time of
reenlistment.

Number of Leave Days Selling: Enter a number - @]

between 00 & 60, half days are allowed e.g., 12.5
Y 8 |Septemherj |2EIEI?j

days.
s M T W T F 5

18. Estimated Paid Leave Amount: This amount is
automatically calculated and entered by the 1
system upon completing the Days Selling & 2 3 4568 78
Monthly Base Pay fields. 8910 11 12 13 14 15
16 17 |18) 19 20 21 22
19. Number of Years Reenlisting (Required Field): 23 24 26 37 28 79
Enter the total number of years that the member is
reenlisting up to the limit of six years. You may 3
enter data in this field manually or by selecting (4] Current Date [k
the drop-down arrow then selecting from one of
the displayed options. .
) Figure 10-4 — Calendar Box
20. Location (Required Field): Enter location of the
reenlistment.
21. Time: Reenlistment time using standard military time format e.g., 1400.
22. Reenlisting Officer (Required Field): Information in blocks 20 — 22 will be used later
to create a Reenlistment Certificate and certificates for family members. The format for
this field is as follows: Last Name, First Name MI., Rank e.g., Sailor, Thomas R.,
Captain.
23. Comments: This is a free text field and may be left blank. Text in this field may be
spell checked by clicking on the . icon located below the Comments block.
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Career Decisions

Rank/Rate: |SC MName: — Current DSC: 200

ADSD: PRD: 03/30v/2018 EOS: 101572016 Soft EAOS:

CREOQ/ECMO: PEBD: 10/31/2002 DIEMS: DIERF:

10/31/2002

Separation/Reenlistment/Fleet Reserve e = F S
Retirement/Extensions Find | View Al Firet 1o Lasi
Program +]
Plan {Reenlistment | VE@ Planned Date: £
Type:
Lump Sum Leave Calculator
Grade: EOV @ Base Pay: @ Days Selling: Q Est Paid Leave Amt: @
Request Status
Number of v] @® pNEC: 2024 @  BSC: 7220000228 @ BILNEC: 2022 D
Years:
Bonus Eligibility
SRB Qualifier: @B Tier: €24
Reenlistment
Location: Time:
Reenlisting Officer:
Last Name, First Name MI., Rank
Comments: T‘f
g Calculators
CIMS - Selective Reanlisiment Bonus CIMS - Retirement Plan CIMS - Survivor Benifit Plan
Figure 10-5 — Career Decisions — Reserve Reenlistment
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10.1.3 Plan Type: Reenlistment — Reserves

Extension
Fleet Reserve
Reenlistment
Fetirement

Figure 10-6 — Career
Decisions Plan Types

13.

14.

15.

16.

Plan Type — Career Decisions Plan Type (Required
Field): Select Reenlistment from the lookup values.

Career Decisions Planned Date (Required Field):
Enter the scheduled Reenlistment Date. You may enter a
date manually in the format MM/DD/YYY'Y or you

may select the date calendar button * to the right of the
field and select the Reenlistment date from the pop-up
calendar.

Grade — Enter the member’s paygrade on the day of
reenlistment.

Base Pay: Member’s monthly base pay at time the of
reenlistment

17. Number of Leave Days Selling: Enter a number - @]

between 00 & 60, half days are allowed e.g., 12.5

|Septemherj |2EIEI?j

days.
s M T W T F 5
18. Estimated Paid Leave Amount: This amount is 1
automatically calculated and entered by the system 2 9 4 5 6 7 B

upon completing the Days Selling & Monthly Base

910 11 12 13 14 15

Pay fields. 16 17 [18] 19 20 21 22
19. Number of Years Reenlisting: (Required Field): 23 24 35 26 27 28 28

Enter the total number of years that the member is 30

reenlisting up to the limit of six years. You may (4] Current Date [¥)

enter data in this field manually or by selecting the
drop-down arrow then selecting from one of the

displayed options.

Figure 10-7 — Calendar Box

20. Primary Navy Enlisted Classification Code: This
Code is loaded from Corporate Data.

21. Billet Sequence Code: This Code is preloaded from Corporate Data.

22. Billet Navy Enlisted Classification Code: This Code is preloaded from Corporate Data.

23. SRB Qualifier: Rank/Rate which the SRB will be based on.

24. Tier: Code used to describe the type of enlistment contract. Pressing the Lookup button
next to the field will display all options available for the SRB.
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Career Decisions

Rank/Rate: |SC MName: _ Current DSC: 200

ADSD: PRD: 03/30v/2018 EOS: 101572016 Soft EAOS:

CREOQ/ECMO: PEBD: 10/31/2002 DIEMS: DIERF: 10/31/2002

Separation/Reenlistment/Fleet Reserve

Retirement/Extensions Find | View Al First ' 10f 1
Program
Plan Planned Date: £
Type:
Lump Sum Leave Calculator
Grade: [E07 O Base Pay: Days Selling: Est Paid Leave Amt:
Request Status
Number of b PNEC: 3924 BSC: 722002032E BILNEC: 3923
Years:
Bonus Eligibility
SRB Qualifier: Q  Tier Q

Reenlistment

Reenlisting Officer: @
Last Name, First Name MI., Rank

Comments: @

E' Last

+|

Location: @ Time: @

g Calculators

CIMS - Selactive Reenlistment Bonus CIMS - Retirement Plan CIMS - Survivor Benifit Plan

Figure 10-8 — Career Decisions — Reserve Reenlistment pt2
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Plan Type: Reenlistment (Reserve Cont.)
25. Location: (Required Field): Enter location of the reenlistment.
26. Time: Reenlistment time using standard military time format e.g., 1400.
27. Reenlisting Officer: (Required Field): Information in blocks 20 — 22 will be used later to
create a Reenlistment Certificate and certificates for family members. The format for this

field is as follows: Last Name, First Name MI., Rank e.g., Sailor, Thomas R., Captain.

28. Comments: This is a free text field and may be left blank. Text in this field may be spell
checked by clicking on the . icon located below the Comments block.
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Career Decisions

Rank/Rate: AQ1

Current DSC: 100

ADSD: D&/25/2001 PRD: 07/01/2016 EAOS: 12/03/2019 Soft EAOS: 12/03/2019
CREQJ/ECMO: 2 PEBD: 0&/25/2001 DIEMS: 0572412001 MERF:
Separation/Reenlistment/Fleet Reserve e : o a i R
Retirement/Extensions Find | View Al ol L Last
Program 1+
B Exension  EK15) Planned Date: i @
Type:

Lump Sum Leave Calculator
Grade: EO6 @ Base Pay:

Request Status

D

Number of Months:

Comments:

@ Days Selling: @ Est Paid Leave Amit:

g Calculators

CIMS - Selective Reenlistment Bonus

CIMS - Retirement Plan CIMS - Survivor Benifit Pian

Figure 10-9 — Career Decisions — Active Duty Extension
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10.1.4 Plan Type: Extension Active Duty

13. Career Decisions Plan Type (Required Field): For an
Extension, enter EXT.

14. Career Decisions Planned Date (Required Field):
Enter the Date the Extension becomes active You may
enter a date manually in the format MM/DD/YYY'Y or

you may select the date calendar button * to the right
of the field and select the Reenlistment date from the
pop-up calendar.

15. Grade — Enter the member’s paygrade on the day of

reenlistment.
Extension
Fleet Reserve .
Reenlistment 16. Base Pay: Member’s monthly base pay at time the of
Retirement reenlistment

Figure 10-10 — Career
Decisions Plan Types

17. Number of Leave Days Selling: Enter a number - @]

between 00 & 60 half days are allowed e.g., 12.5

days |Septemherj |2EIEI?j
s M T W T F 5
18. Estimated Paid Leave Amount: This amount is 1
automatlcallly.calcElated and T?tered by theh 1system 2 9 4 5 6 7 B
gponfccl)(rinp eting the Days Selling & Monthly Base 910 11 12 13 14 15
ay Helds. 16 17 [18] 19 20 21 22
19. Number of Months Extending (Required Field): 23 24 25 78 27 28 19
Enter the total number of months that the member 3d
is extending their enlistment up to the limit of 48 (4] Current Date [»

months. You may enter data in this field manually
or by selecting the drop-down arrow then selecting .
from one of the displayed options. Figure 10-11 — Calendar Box

20. Comments: This is a free text field and may be left blank. Text in this field may be spell
checked by clicking on the ¥ icon located below the Comments block.

September 27, 2021 117 NonCDRL _TO0029 27SEP21_CIMS User Guide

Unclassified



NSIPS Sustainment
N00039-14-D-0001-N00039-20-F-0029

Career Decisions Page

Career Decisions

Rank/Rate: |SC Name: _ Current DSC: 200

ADSD: PRD: 03/30/2018 EOQS: 10152016 Soft EADS:
CREQIECMO: PEBD: 10/31/2002 DIEMS: DIERF: 107312002
oc: I
Separation/Reenlistment/Fleet Reserve —" —r (e
Retirement/Extensions Find | View Al o | of Last
Program @ @ *
Plan v Planned Date: Bl
Type:
Lump Sum 1,9@ Calculator @ @ @
Grade: EOT |Q Base Pay: Days Selling: Est Paid Leave Amt:
Request Status @ @ @
Number of Months: PNEC: 3524 BSC: 722009032E BILNEC: 3923
Bonus Eligibility @ @
SRB Qualifier: Q Tier: Q
Comments: | 54
g Calculators
CIMS - Selective Reenlistment Bonus CIMS - Retirement Plan CIMS - Survivor Benifit Plan
Figure 10-12 — Career Decisions — Reserve Extension
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15.

16.

17.

18.

19.

20.

10.1.5 Plan Type: Extension Reserves

Extension
Fleet Reserve
Feenlistment
Retirement

Figure 10-13 — Career
Decisions Plan Types

13.

14.

Career Decisions Plan Type (Required Field): For an
Extension, enter EXT.

Career Decisions Planned Date (Required Field): Enter
the Date the Extension becomes active You may enter a
date manually in the format MM/DD/YYYY or you may
select the date calendar button " to the right of the field
and select the Reenlistment date from the pop-up
calendar.

Grade — Enter the member’s paygrade on the day of - @]

reenlistment.

|Septemherj |2EIEI.7' j
Base Pay: Member’s monthly base pay at time the S M T W T F §
of reenlistment 1
Number of Leave Days Selling: Enter a number 2 3 4 5 B T 8

between 00 & 60 half days are allowed e.g., 12.5

days

910 11 12 13 14 15

16 17 [18] 19 20 21 22

23 24 25 26 27 28 29

Estimated Paid Leave Amount: This amount is

automatically calculated and entered by the system 30

upon completing the Days Selling & Monthly Base (4] Current Date [k

Pay fields.

Number of Months Extending (Required Field): Figure 10-14 — Calendar Box

Enter the total number of months that the member is
extending their enlistment up to the limit of 48
months. You may enter data in this field manually or
by selecting the drop-down arrow then selecting
from one of the displayed options.

Primary Navy Enlisted Classification Code: This
Code is loaded from Corporate Data.
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21. Billet Sequence Code: This Code is preloaded from Corporate Data.
22. Billet Navy Enlisted Classification Code: This Code is preloaded from Corporate Data.
23. SRB Qualifier: Rank/Rate which the SRB will be based on.

24. Tier: Code used to describe the type of enlistment contract (e.g., T2A). Pressing the
Lookup button next to the field will display all options available for the SRB Qualifier
used.

25. Comments: This is a free text field and may be left blank. Text in this field may be spell
checked by clicking on the %= icon located below the Comments block.
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Career Decisions

Rank/Rate: A01 Name: _ Current DSC: 100

ADSD: 0&6/25/2001 PRD: 07/01/2016 EAOS: 12/03/2019 Soft EAOS: 12/03/2019

CREOQVECMO: 2 PEBD: D&/25/2001 DIEMS: D5/24/2001 DIERF:

uic: [l -

Separation/Reenlistment/Fleet Reserve
Retirement/Extensions

Find | View All First ‘&' 10f1 '} Last

Program +]
Plan @ Planned Date: &) @
Type:
Transition (only GPS data completed within 24 months of the current date is displayed)
GPS Required: @ Dol Workshop Exemption: @
DD 26483 Completed: @ Dol Workshop Completed: @
DD 2958 Completed: @ VA Briefing Completed: @
Career Readiness Met: @ Capstone Course Completed: @

Lump Sum Leave Calculator

Grade: E0G @aase Pay: @ Days Selling: @Est Paid Leave Amt: @
PDTY Date Terminal Leave

From: g To: )  From: E @To: E30)

Comments: @

0 Calculators
CIM3 - Selective Reenlistment Bonus CIM3 - Retirement Plan CIMS - Survivor Benifit Plan

Figure 10-15 — Career Decisions — Active Duty Separation
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10.1.6 Plan Type: Separation — Active Duty

13. Career Decisions Plan Type (Required Field): Select Separation.

14. Career Decisions Planned Date (Required Field): Enter the Date the Separation
becomes active. You may enter a date manually in the format MM/DD/YYYY or you
may select the date calendar button * to the right of the field and select the Separation

date from the pop-up calendar.

15. GPS Required — GPS required is derived based on the member’s current length of
service on active duty.

16. DoL. Workshop Exemption — Displays the DoL. Workshop Exemption received from
the Defense Manpower Data Center GPS system (Corporate data).

17. DD 2648 Completed — Displays member’s completed DD 2648 from the Defense
Manpower Data Center GPS system (Corporate data).

18. DoL. Workshop Completed — Displays member’s completed DoL. Workshop from the
Defense Manpower Data Center GPS system (Corporate data).

19. DD 2958 Completed — Displays member’s completed DD 2958 from the Defense
Manpower Data Center GPS system (Corporate data).

20. VA Briefing Completed — Displays member’s completed VA Briefing from the
Defense Manpower Data Center GPS system (Corporate data).

21. Career Readiness Met — Displays member’s completed CRS from the Defense
Manpower Data Center GPS system.

22. Capstone Completed: Displays member’s completed Capstone from the Defense
Manpower Data Center GPS system.

23. Grade — Enter the member’s paygrade on the day of reenlistment.

24. Base Pay: Member’s monthly base pay at time the of reenlistment

25. Number of Leave Days Selling: Enter a number between 00 & 60 half days are allowed
e.g., 12.5 days

26. Estimated Paid Leave Amount: This amount is automatically calculated and entered
by the system upon completing the Days Selling & Monthly Base Pay fields.

27. PDTY From Date: Permissive Temporary Duty From Date.

28. PDTY To Date: Permissive Temporary Duty To Date.
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29. Terminal Leave From Date: Separation Leave start date and is less that the Separation
planned date.

30. Terminal Leave To Date: Separation Leave end date and will be equal to the
Separation planned date.

31. Comments: This is a free text field and may be left blank. Text in this field may be spell
checked by clicking on the ¥ icon located below the Comments block.
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Career Decisions

Rank/Rate: |SC Name: _ Current DSC: 200
ADSD: PRD: 03/30/2018 EOQS: 10/1572016 Soft EAQS;
CREOQ/ECMO: PEBD: 10r31/2002 DIEMS: DIERF: 10/31/2002

Separation/Reenlistment/Fleet Reserve
Retirement/Extensions

Find | View All First ‘4’ 10of1 ‘&' Last

Program +]
Plan @ Planned Date: Eﬂ@
Type:
Transition (only GPS data completed within 24 months of the current date is displayed)
GPS Required: @ Dol Workshop Exemption: @
DD 2648 Completed: Dol Workshop Completed: @
DD 2958 Completed: @ VA Briefing Completed: @
Career Readiness Met; @ Capstone Course Completed: @

Lump Sum Leave Calculator

Grade:; EO7 C@ase Pay: @ Days Selling: @t Paid Leave Amt: @

Comments: @

0 Calculators

CIMS - Selective Reenlistment Bonus CIMS - Retirement Plan CIMS - Survivor Benifit Plan

Figure 10-16 — Career Decisions — Reserve Separation
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13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.
25.

26.

27.

10.1.7 Plan Type: Separation Reserves

Career Decisions Plan Type (Required Field): Select Separation.

Career Decisions Planned Date (Required Field): Enter the Date the Separation
becomes active. You may enter a date manually in the format MM/DD/YYYY or you
may select the date calendar button * to the right of the field and select the Separation

date from the pop-up calendar.

GPS Required — GPS required is derived based on the member’s current length of
service on active duty.

DoL. Workshop Exemption — Displays the DoL Workshop Exemption received from
the Defense Manpower Data Center GPS system (Corporate data).

DD 2648 Completed — Displays member’s completed DD 2648 from the Defense
Manpower Data Center GPS system (Corporate data).

DoL. Workshop Completed — Displays member’s completed DoL. Workshop from the
Defense Manpower Data Center GPS system (Corporate data).

DD 2958 Completed — Displays member’s completed DD 2958 from the Defense
Manpower Data Center GPS system (Corporate data).

VA Briefing Completed — Displays member’s completed VA Briefing from the
Defense Manpower Data Center GPS system (Corporate data).

Career Readiness Met — Displays member’s completed CRS from the Defense
Manpower Data Center GPS system.

Capstone Completed: Displays member’s completed Capstone from the Defense
Manpower Data Center GPS system.

Grade — Enter the member’s paygrade on the day of reenlistment.

Base Pay: Member’s monthly base pay at time the of reenlistment

Number of Leave Days Selling: Enter a number between 00 & 60 half days are allowed
e.g., 12.5 days

Estimated Paid Leave Amount: This amount is automatically calculated and entered by
the system upon completing the Days Selling & Monthly Base Pay fields.

Comments: This is a free text field and may be left blank. Text in this field may be spell
checked by clicking on the ¥ icon located below the Comments block.
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Career Decisions
Rank/Rate: AQ1 Name: _ Current DSC: 100
ADSD: D&/25/2001 PRD: 0O7/01/2016 EAOS: 12032019 Soft EAOS: 120372019

CREOQ/ECMO: 2 PEBD: 0&/2572001 DIEMS: 05/24/2001 DIERF:

vic: |l -

Separation/Reenlistment/Fleet Reserve

Retirement/Extensions Find | View Al First '&' 10f1 & Last
Program 4]
Plan @ Planned Date: ) @
Type:
Transition {[only GPS data completed within 24 months of the current date is displayed)
GPS Required: @) Dol Workshop Exemption: (16
DD 2648 Completed: @ Dol Workshop Completed: @
DD 2958 Completed: @ VA Briefing Completed: @
Career Readiness Mat: @ Capstone Course Completed: @

Lump Sum Leave Calculator

Grade: EO0& (@B.ase Pay: @ Days Selling: @t Paid Leave Amit: @

Request Status

Applied: @\ [w] Acknowledged: @ Ij] DTG of Message: @
PDTY Date Terminal Leave

From: @ﬁ To: @Fj From: @T{I To: @l’i’f

Comments:| @ k¥

0 Calculators

CIMS - Selective Reenlistment Bonus CIMS - Retirement FPlan CIMS - Survivor Benifit Plan

Figure 10-17 — Career Decisions — Active Duty Fleet Reserve
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10.1.8 Plan Type: Fleet Reserves Active Duty

13. Career Decisions Plan Type (Required Field): Select Fleet Reserve.

14. Career Decisions Planned Date (Required Field): Enter the Date the member has
requested to transfer to the Fleet Reserve. You may enter a date manually in the format
MM/DD/YYYY or you may select the date calendar button * to the right of the field

and select the Separation date from the pop-up calendar.

15. GPS Required — GPS required is derived based on the member’s current length of
service on active duty.

16. DoL. Workshop Exemption — Displays the DoL. Workshop Exemption received from
the Defense Manpower Data Center GPS system (Corporate data).

17. DD 2648 Completed — Displays member’s completed DD 2648 from the Defense
Manpower Data Center GPS system (Corporate data).

18. DoL. Workshop Completed — Displays member’s completed DoL. Workshop from the
Defense Manpower Data Center GPS system (Corporate data).

19. DD 2958 Completed — Displays member’s completed DD 2958 from the Defense
Manpower Data Center GPS system (Corporate data).

20. VA Briefing Completed — Displays member’s completed VA Briefing from the
Defense Manpower Data Center GPS system (Corporate data).

21. Career Readiness Met — Displays member’s completed CRS from the Defense
Manpower Data Center GPS system.

22. Capstone Completed: Displays member’s completed Capstone from the Defense
Manpower Data Center GPS system.

23. Grade — Enter the member’s paygrade on the day of reenlistment.

24. Base Pay: Member’s monthly base pay at time the of reenlistment

25. Number of Leave Days Selling: Enter a number between 00 & 60 half days are allowed
e.g., 12.5 days

26. Estimated Paid Leave Amount: This amount is automatically calculated and entered by
the system upon completing the Days Selling & Monthly Base Pay fields.

27. Applied: Enter the date the official request was made to the approval authority.

28. Acknowledge Date: Enter the date of the Request Acknowledgement Message.

NOTE: The date entered here will always be before the Career Decisions Planned
Date.
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29. Date Time Group of Message: Enter the Full Date Time Group of the
acknowledgement message.

30. PDTY From Date: Permissive Temporary Duty From Date.

31. PDTY To Date: Permissive Temporary Duty To Date.

32. Terminal Leave From Date: Separation Leave start date and is less than the Separation
planned date.

33. Terminal Leave To Date: Separation Leave end date and will be equal to the
Separation planned date.

34. Comments: This is a free text field and may be left blank. Text in this field may be spell
checked by clicking on the . icon located below the Comments block.
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Microsoft Internet Explorer

Figure 10-18 — Career Decisions — Reserve FLT Error Message
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10.1.9 Plan Type: Fleet Reserves

13. Career Decisions Plan Type: Fleet Reserve is not a valid value for Reserve Members
and will display Error Message.
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Career Decisions

Rank/Rate: AO1 Name: _ Current DSC: 100

ADSD: 06/25/2001 PRD: 07/01/2016 EAOQS: 12/03/2019 Soft EAOS: 12032019

CREQVECMO: 2 PEBD: 06/25/2001 DIEMS: 05/24/2001 DIERF:

Separation/Reenlistment/Fleet Reserve N .
Retirement/Extensions Find | View All First Lof 1 Last
Program [#]
Plan [Refirement B (13} Planned Date: i)
Type:
Transition (only GPS data completed within 24 months of the current date is displayed)
GPS Required: @ Dol Workshop Exemption: @
DD 2648 Completed: @ Dol Workshop Completed: @
DD 2958 Completed: @ VA Briefing Completed: @
Career Readiness Met: @ Capstone Course Completed: @
Lump Sum Leave Calculator
Grade: E06 | CgEpase Pay: ¢ Days Selling: @) Paid Leave Amt: 26
Request Status
Applied: @Tﬂ Acknowledged: @IE DTG of Message: @
PDTY Date Terminal Leave
From: Q= To: (318 From: (32 1N O
Comments: @

0 Calculators

CIMS - Selective Reenlistment Bonus CIMS - Retirement Flan CIMS - Survivor Benifit Plan

Figure 10-19 — Career Decisions — Active Duty Retirement
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Career Decisions Page

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.
25.

26.

27.
28.

10.1.10 Plan Type: Retirement — Active Duty

Career Decisions Plan Type (Required Field): Select Retirement.

Career Decisions Planned Date (Required Field): Enter the Date the member has
requested to transfer to Retire. You may enter a date manually in the format
MM/DD/YYYY or you may select the date calendar button * to the right of the field

and select the Separation date from the pop-up calendar.

GPS Required — GPS required is derived based on the member’s current length of
service on active duty.

DoL. Workshop Exemption — Displays the DoL Workshop Exemption received from
the Defense Manpower Data Center GPS system (Corporate data).

DD 2648 Completed — Displays member’s completed DD 2648 from the Defense
Manpower Data Center GPS system (Corporate data).

DoL. Workshop Completed — Displays member’s completed DoL. Workshop from the
Defense Manpower Data Center GPS system (Corporate data).

DD 2958 Completed — Displays member’s completed DD 2958 from the Defense
Manpower Data Center GPS system (Corporate data).

VA Briefing Completed — Displays member’s completed VA Briefing from the
Defense Manpower Data Center GPS system (Corporate data).

Career Readiness Met — Displays member’s completed CRS from the Defense
Manpower Data Center GPS system.

Capstone Completed: Displays member’s completed Capstone from the Defense
Manpower Data Center GPS system.

Grade — Enter the member’s paygrade on the day of reenlistment.

Base Pay: Member’s monthly base pay at time the of reenlistment

Number of Leave Days Selling: Enter a number between 00 & 60 half days are allowed
e.g., 12.5 days

Estimated Paid Leave Amount: This amount is automatically calculated and entered by
the system upon completing the Days Selling & Monthly Base Pay fields.

Applied: Enter the date the official request was made to the approval authority.
Acknowledge Date: Enter the date of the Request Acknowledgement Message.

NOTE: The date entered here will always be before the Career Decisions Planned
Date.
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29. Date Time Group of Message: Enter the Full Date Time Group of the
acknowledgement message.

30. PDTY From Date: Permissive Temporary Duty From Date.
31. PDTY To Date: Permissive Temporary Duty To Date.

32. Terminal Leave From Date: Separation Leave start date and is less than the Separation
planned date.

33. Terminal Leave To Date: Separation Leave end date and will be equal to the
Separation planned date.

34. Comments: This is a free text field and may be left blank. Text in this field may be spell
checked by clicking on the ¥ icon located below the Comments block.
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Career Decisions Page

Career Decisions

Rank/Rate: |SC Name: _ Current DSC: 200

ADSD: PRD: 03/30/2018 EOS: 101572016 Soft EAOS:

CREO/ECMO: PEBD: 10431/2002 DIEMS: DIERF: 10/31/2002

oc: N

Separation/Reenlistment/Fleet Reserve

ey S Find | View All First ‘4 1of1 & Last
Program [#]
Plan ® Planned Date: S
Type:
Transition (only GPS data completed within 24 months of the current date is displayed)
GPS Required: @ Dol Workshop Exemption: @
DD 2648 Completed: Dol Workshop Completed: @
DD 2958 Completed: [19] VA Briefing Completed: D
Career Readiness Met: @ Capstone Course Completed: @

Lump Sum Leave Calculator
Grade: E07 | @B)Base Pay: &) Days Selling: @)t Paid Leave Amt: 26

Request Status

Acknowledged: @ (1 DTG of Message: @
Comments: @ ¥
0 Calculators
CIMS - Selective Reenlistment Bonus CIMS - Retirement Plan CIMS - Survivor Benifit Plan

Figure 10-20 — Career Decisions — Reserve Retirement
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Career Decisions Page

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.
25.

26.

27.

10.1.11 Plan Type: Retirement Reserves

Career Decisions Plan Type (Required Field): Select Retirement.

Career Decisions Planned Date (Required Field): Enter the Date the member has
requested to transfer to Retire. You may enter a date manually in the format
MM/DD/YYYY or you may select the date calendar button * to the right of the field

and select the Separation date from the pop-up calendar.

GPS Required — GPS required is derived based on the member’s current length of
service on active duty.

DoL. Workshop Exemption — Displays the DoL Workshop Exemption received from
the Defense Manpower Data Center GPS system (Corporate data).

DD 2648 Completed — Displays member’s completed DD 2648 from the Defense
Manpower Data Center GPS system (Corporate data).

DoL. Workshop Completed — Displays member’s completed DoL. Workshop from the
Defense Manpower Data Center GPS system (Corporate data).

DD 2958 Completed — Displays member’s completed DD 2958 from the Defense
Manpower Data Center GPS system (Corporate data).

VA Briefing Completed — Displays member’s completed VA Briefing from the
Defense Manpower Data Center GPS system (Corporate data).

Career Readiness Met — Displays member’s completed CRS from the Defense
Manpower Data Center GPS system.

Capstone Completed: Displays member’s completed Capstone from the Defense
Manpower Data Center GPS system.

Grade — Enter the member’s paygrade on the day of reenlistment.

Base Pay: Member’s monthly base pay at time the of reenlistment

Number of Leave Days Selling: Enter a number between 00 & 60 half days are allowed
e.g., 12.5 days

Estimated Paid Leave Amount: This amount is automatically calculated and entered by
the system upon completing the Days Selling & Monthly Base Pay fields.

Acknowledge Date: Enter the date of the Request Acknowledgement Message.

NOTE: The date entered here will always be before the Career Decisions Planned
Date.
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28. Date Time Group of Message: Enter the Full Date Time Group of the
acknowledgement message.

29. Comments: This is a free text field and may be left blank. Text in this field may be spell
checked by clicking on the . icon located below the Comments block.
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Section Eleven — Correspondence Tracking
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11. CORRESPONDENCE TRACKING

This section covers the Correspondence Tracking page and provides Career Counselors the
ability to track 20 Active Duty and 9 Reserve correspondence types. Data entered onto this page
may be used for reporting and statistical analysis in CIMS Online/CIMS Analytics in NRMS.
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Correspondence Tracking

Corr Tracking

Rank/Rate: ADAN o name: | e Current DSC: 100 e
ADSD: 0115/2013 o PRD: 06/01/2017 e EAOS:01/14/2017 @GADS: D1."1"—.-'2|J1?e
CREO/ECMO: 2 Q PEBD: 01/15/2013 @ DIEMS: 05/09/2012 QDIERF: @

Correspondence Tracking

Personalize | Find | | [ First ‘&' 1-20f2 &/ Last
Prog Pkg Submizzion Status
Type Type Date Status Date Comments
CON |G CONVERSION 5 |Q, Request 02/01/2013 |6 |A |Q, Approved

D6/09/2016 |[5i) Comments | [+] [=]
06/09/2016 |[5) Comments | [+] [=]

SPG |Q SPECIAL PROGRAMS |3 |Q Board Package |06/01/2016 |5 |P |Q Pending

5] Save | |[a" Return to Search J | Nextin List

Figure 11-1 — Correspondence Tracking — Corporate Data
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11.1 Correspondence Tracking

1. Rate/Rank — Rate/Rank level the member is currently being paid (Corporate data).
2. Name — Full Last Name, First Name Middle Name (Corporate data).

3. Current DSC — Current Duty Status Code (Corporate data).
4

. ADSD — Current Active Duty Service Date is only displayed for Active Duty personnel
(Corporate data).

e

PRD — Current Projected Rotation Date (Corporate data).

6. EAOS — Current Expiration of Active Obligated Service is only displayed for Active
Duty personnel (Corporate data).

7. EOS — Current Contract Expiration Date is only displayed for Reserve personnel
(Corporate data).

8. Soft EAOS — Current Soft Expiration of Active Obligated Service is only displayed for
Active Duty personnel (Corporate data).

9. CREO/ECMO - Displays the current Career/Reenlistment Objectives code for active
duty personnel or the current Enlisted Career Management Objective code for Reserve
personnel. The CREO/ECMO is re-calculated each time the CDB page is opened based
on the current NAVADMIN.

10. PEBD - Pay Entry Base Date (Corporate data).
11. DIEMS — Date of Initial Entry into Military Service (Corporate data).

12. DIERF - Date of Initial Entry into Reserve Forces is only displayed for Reserve
personnel (Corporate data).
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Correspondence Tracking

Corr Tracking

Rank/Rate: ADAN

Current DSC: 100

ADSD: 01/15/2013 06/01/2017 EAOS:01/14/2017 SEAOS:  D1/14/2017

CREO/ECMO: 2 PEBD: 01/15/2013 DIEMS: 05/09/2012 DIERF:

Correspondence Tracking Personalize | Find | | Q First ‘&' 1-20f2 &/ Last
Prog Pkg Submizzion Status
Type Type Date Status Date Comments

CON |Q CONVERSION 5 |@Q Request 02012013 |5 [A | Approved 06/0%/2016  |[5) comments | [+] [=]
SPG Q&CIAL PROGRAMS |3 @oard Package |D6/01/2016 o P Qoding 06/0%/2016 g Comme +] [=]
5] Save | |[a" Return to Search J | Nextin List

Figure 11-2 — Correspondence Tracking — Program & Package Detail

ACTIVE RESERVE
Program Type code Description a Program Type code Description e
A0C AQCS ACD ACDU Recall
[ASC A School BSH HN to BSN
ICON CONVERSION MSK MGIB-5R Kicker
ICSB Career Status Bonus M55 MGIB-5R Suspension
ICWo Chief Warrant Officer MST MGIB-5R Termination
ICWP Career Waypoint RBS Reserve Bonug Suspension
EML ESRP RBT Re=serve Bonus Termination
HAR HARP SRR SELRES Retirement Request
HYT High “ear Tenure Waivel] WWR Age 60 Waver
L0 Limited Duty Officer
|MEC MECP
OCS Officer Candidate Schogl
OHA OHARP
OTE OTEIP
OTH Other
REC 130617
RET Fleet Reserve
SCR SCORE
SEA SEA
SPG SPECIAL PROGHAMS
STA STA-21
STR STAR
LS US MaAP
Figure 11-3 — Correspondence Tracking —  Figure 11-4 — Correspondence Tracking —

Active Duty Program Type Codes

SELRES Program Type Codes
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11.2  Correspondence Tracking Status Codes and Type Codes
1. PROGRAM TYPE — A 3 digit code used to describe the program type applied for. You
may also use the lookup list to select one of 23 Active Duty program types & or 9
Reserve program typese.

NOTE: More than one Program Type package may be tracked at one time.
Additional packages may be added by using the Add Row button.

2. PACKAGE TYPE — The Package Type Package Type Description
Code is a one digit number used to 1 13067
describe how the request was made and 2 Message
may be entered manually or by selecting 3 Board Package
the type for the available lookup list in 4 Elgctronic
Figure 10-5. a Request

i} Letter

3. PACKAGE SUBMISSION DATE —
Date the current program request was

X Figure 11-5 — Correspondence Tracking
submitted for approval.

— Package Type Codes

E |Aggrwed
EICnnversinn Approved
4. PROGRAM STATUS — Code used to E |Di5.~aggruued
identify the current status of the package E [separate
and may be entered manually or by [H In-house
selecting one of the values from the
lookup list in Figure 10-6.

I [In Rate Approved

|E |Pendir‘|g
NOTE: Not all values are valid with all R [PTS Reenlistrment
program types, an error 'S [Submitted
message will appear if the T [cSB Accepted
selected Status code is not U [c5B Rejected
valid.

Figure 11-6 — Correspondence
Tracking — Program Status Codes

5. PROGRAM STATUS DATE - Date of the current status entered in MM/DD/YYYY
format.

6. COMMENTS - This button is used to open a comment block and allows entry of a
statement of up to 250 characters. The word “Comments” changes to red when a
comment is present for viewing.
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Section Twelve — Career Information Training
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12.  CAREER INFORMATION TRAINING

This section covers the Career Information Training page and provides Career Counselors the
ability to enter Career Information Training completion dates for Sponsor Training, CDTC,
FTSW, and RASW. Data entered on this page may be used for reporting processes in CIMS
Online.

(NOTE: Officer Completion dates are limited to Sponsor Training only)

CIMS Training

Retrieval Criteria

Required Optional
Active/Reserve: Q ] cDT Member
uic: Q Q LI First Term
Officer/Enlisted{Enlisted __ v| Q [ sponsors

e Retrieve Records
New Values to Apply

@ Sponsor Training 5 Q OcpTC £ Q OFTsw 6 ORASW Q
Cgr Information Tr@g Update Q @ 3@9”2 ind | Viex £ First '4 q of 579 'b' Last

Rank/Rate Name T (1] [os Dept Div CD RA

Figure 12-1 — Career Information Training Page

Active

Active 05/22/2013
Active

Active 111022017

Active 04/19/2011

Active 12/01/2014 10/14/2011
Active

Active 111022017

Active 04/20/2017

Active 01/14/2015

Active

Ooooooooooooo

Active
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12.1
l.
2.
3.

® N »n ok

10.
11.
12.
13.
14.
15.
16.
17.

18.

Career Information Training

Active/Reserve — Selection criteria that changes listing from Active to Reserve.

UIC - Listing can be run using any UIC within the Users security parameters.

Officer/Enlisted — Selection criteria that changes listing from Enlisted to Officer.
Officer select can only assign or update Sponsor Training Date
Or CDTC Date for user selected member.

Retrieve Records — Activates listing based on selection criteria entered.

Sponsor Training — Sponsor Training date to be applied to all records selected.

CDTC - Career Development Team Course date to be applied to all records selected.

FTSW - First Term Success Workshop date to be applied to all records selected.

RASW - Reserve Affiliation Success Workshop date to be applied to all records
selected.

Rate/Rank — Rate/Rank level the member is currently being paid (Corporate data).
Name — Full Last Name, First Name Middle Name (Corporate data).

Active/Reserve — Current Active or Reserve Status (Corporate Data).

UIC — The Unit Identification Code of the command.

DEPT — The current Department Assigned (Corporate Data).

DIV — The current Division Assigned (Corporate Data).

CDTC - The current Career Development Team Course date assigned (Corporate data).
FTSW — The current First Term Success Workshop date assigned (Corporate data).

RASW - The current Reserve Affiliation Success Workshop date assigned (Corporate
data).

Sponsor Training — The current Sponsor Training date assigned (Corporate data).
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Section Thirteen — Rating Conversion
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13. RATING CONVERSION

The Rating Conversion page is a tool used to help members considering a rating conversion to
determine fields they may be qualified for and is based solely on the ASVAB scores displayed

on the page. Career Counselors should investigate each desired rating further to determine if a
member is fully qualified for that field.

Rating Conversion

Name:_ o Rank/Rate: A1 e Current DSC: 100 Q
Education o

Level: 1 Less than High School Diploma Years: 11

i)

ASVABIAFCT Test ID: 01D AFQT: 79 NAPT CD: NFQT Score:
Most Recent Test Date: 04/23/2003 Test Site UIC: 30645

Scores Q

GS5: 56 WK: 52 NO/AO: &0 AS: 49 MC: 85 VE: 54 Al: O RADIO: D

AR: 65 PC: 56 Cs: 0 MK: 50 El: 60 DLAB: 666 SONAR: D ESTS: O

Calculate Eligibility Ratings @

@ Eiigible Ratings @

ABE, ABF, ABH, AC, AD, AE, AECF, AG, AIRCREW, AM, AME, AQ, AS, AT, AW, AZ, BM, BU, CE, CM, C5, C5{55), CTA,
CTI, CTM, CTN, CTR, CTT, CTT|AEF), DC, EA, EM, EN, EN(ATF), EQ, EOD, ET{AECF), ET(55), FC{AECF), FT(55), GM, G5E,
GSM, HM, HT, HT(ATF), IC, IC(ATF), 15, IT, LN, MA, MC, MM, MM{55), MN, MR, MT, ND, 05, PC, PR, P5, GQM, RP, $B, SECF,
5H, SK, SK(55), SN(55), 5O, 5T(58), STG, STG{AEF), SW, UT, YN, YN{55).

Figure 13-1 — Rating Conversion Page
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13.1 RATING CONVERSION

A S e

Name — Full Last Name, First Name Middle Name (Corporate data).

Rate/Rank — Rate/Rank level the member is currently being paid (Corporate data).
Current DSC — Current Duty Status Code (Corporate data).

Education — Highest education level attained and the equivalent years (Corporate data).

ASVAB Test Description — Information contained in this section describes the test given
including the date and UIC of the test site (Corporate data).

Scores — Displays the test results for each subsection of the test described in Section 6 of
this page (Corporate data).

Calculate Button — When this button is pressed the page will calculate all the ratings that
the member may qualify for.

NOTE: These calculations are based strictly on the ASVAB scores and do not take
into consideration any other requirements that may exist for a particular
rating.

Eligible Ratings — This box appears only after the Calculate Button is pressed.

NOTE: Ratings displayed in this box are based solely on the ASVAB Scores, other
Rating Requirements may exist.
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Section Fourteen — United States Military Apprenticeship Program
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14. UNITED STATES MILITARY APPRENTICESHIP PROGRAM

The USMAP Information page can be used to check the current progress of service member’s
apprenticeship program. All information contained on this page is corporate data and cannot be
updated using this page. Updates may be accomplished at the USMAP site.

USMAP

RankiRate: AM1@})  Name: I © Current DSC: 100 @)

AlMS 0510 SHEET METAL WORKER (ANY INDUSTRY) e
Symbol;
Status: 5 Completed 6

Enrollment Information Progress Information

Pre-Registration Credit:
Date Enrolled: 01272012 € a w000 €

Additional Credit: @

Date Completed:03/20/2014 @) Total H Eamed: 40000 €
0 ours camed. .

Last Update: 04/10/2014 e Total Hours Reguired: 2000 @

NETC USMAP Data

Figure 14-1 - USMAP Page
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14.1 UNITED STATES MILITARY APPRENTICESHIP PROGRAM

1. Rate/Rank — Rate/Rank level the member is currently being paid (Corporate data).
2. Name — Full Last Name, First Name Middle Name (Corporate data).

3. Current DSC — Current Duty Status Code (Corporate data).
4

. AIMS Symbol — Code and Name of the program the service member has applied for
(Corporate data).

Status — Current status of the program (Corporate data).

Date Enrolled — Date of enrollment in to the program (Corporate data).

Date Completed — Date the member completed the program (Corporate data).
Last Update — Date the USMAP record was last updated (Corporate data).

o =2 W

Pre-Registration Credit — Number of credits awarded toward the completion of the
program based on experience in the field, listed in hours (Corporate data).

10. Additional Credit — Other credits awarded towards the completion of the program, listed
in hours (Corporate data).

11. Total Hours Earned — Number of credit hours earned since registering for the program
(Corporate data).

12. Total Hours Required — Total number of hours required to complete the Apprenticeship
program (Corporate data).

13. USMAP Data Link — Activating the link will open a new window on the USMAP page
at https://usmap.netc.navy.mil/ where more information on the member’s USMAP
progress can be viewed or updated by the registered member.
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Section Fifteen — Verify Process
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15.  VERIFY PROCESS

Career Development Board

The Verification process is available only to Command Career Counselors and used to validate
information entered by the Department/Division Career Counselors on the Career Development
board page. This allows the Command Career Counselor to make corrections, additions, or other
changes to the record before it becomes permanent in the database. Command Career Counselors
should make every effort to ensure that information in CDBs is accurate and complete.
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Verify Process

Career Development Board — Data

Career Development

Rank/Rate: AM

CDBE Data

Name: |

Current DSC: 100

ADSD: D3/06/2012 PEBD: 03/06/2012 EAOQS: 03/05/2016 Soft EAOS: 03/05/2016
REPORT DT: 03/1%/2013 PRD:  03/01/2015 DIEMS: 07/28/2011 DIERF:
Career Development Comments Find | View All First ‘&' 10f1 ‘&' Last
CDB Type: [P |Q 18 Month DEPT: COPS DIV: OF
CDB Type 2:| |3, CDB Type 3: &} CDB Type 4:
CDB Date: 01/22/2015 |[5) Status é
CDB Rank/Rate: AN Q O Pending ' Completed ® Verified

Figure 15-1 — Verify — CDB Corporate Data Section

September 27, 2021

154

Unclassified

NonCDRL TO0029 27SEP21 CIMS User Guide



NSIPS Sustainment
N00039-14-D-0001-N00039-20-F-0029

15.1 VERIFY PROCESS

When validating a CDB the CCC will highlight the Status Verified. It is essential that the CCC
review every field for accuracy and completeness before saving the CDB. Once a CDB has been
marked Verified and Saved it can no longer be changed without contacting the NSIPS Help
Desk. For detailed information on this page please see Section 8.

15.2 Verify — CDB Data

7. Status — Indicates the current status of a Career Development Board. Command Career
Counselors may verify any Pending or Completed CDB.

NOTE: Extreme caution should be taken when validating a CDB still in the Pending
state. A Pending status means that the CDB has not been completed and may
still require additional information be entered.
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Verify Process

Career Development Board — Data

PACT Decision: A0 |Q  continuing in PACT program

Short Term Goals: |Save money, eams EAWS

Long Term Goals: |Eam welding ceriification

®R & &

Board Members: |IC2 I ' I cCHEEE

217 characters remaining
Board Comments: [Recommend member to attend walk through for EAWS/ESWS. Recommend member [
to utilize TA for welding school. Recommend member to attend fleet and family class
for house buying before buying a house.

305 characters remaining
Leadership Title: | CMC o

) Concur with board comments| @)
Leadership
Comments:
223 characters remaining
Figure 15-2 — Verify — CDB Leadership Title and Comments
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Verify Process

Career Development Board

1. Leadership Title — (Required) Only available to personnel with Command Career
Counselor access from the CIMS Verify menu. A Leadership Title is required to be
entered prior to verifying the CDB.

2. Leadership Comments — (Required) Only available to personnel with Command Career
Counselor access from the CIMS Verify menu. Leadership Comments are required to be
entered prior to verifying the CDB. If Leadership Comments have been entered, and the
record is saved in a Complete or Pending status, the Leadership Comments block will be
blanked out on save. This is to prevent personnel from viewing comments prior to final
verification.
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Section Sixteen — Calculators
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16. CALCULATORS — RETIREMENT
Retirement Calc

Retirement Calculator o

® Active ) Reserve

Required Info for Retirement Calculation

Retirement Grade: [£09 | @eBD: (0610171990 |5 €)) ApsD: osnniiean |5 €

Date of Retirement: [06/012017 |5 @) | Total Active Federal Military e

Service
27 Years 0 Months
Select Retirement Plan 6
O Final Pay @® High -3 O REDUX
Current Base P e Prior Base Pay e
Pay Scale Date: 01/01/2016 01/01/2014 |
Pay Grade: E09 B8 |Q
LOS for Pay: 26 20
Monthly Base Pay: B636.90 5009.40
Entered Service after September 7, 1980: Final 36 Months *# of Months Total Amount
Enter all base pay amounts received for Pay Amt Received
B i ot o [ 65355
Ir;aac;?wed to determine the Retired Base 5304 70 G656 40
5673.60 08 ~ 34041 60
5009.40 30056.40
Retired Base Pay: @) ssqo77p  Total Mos: 36 §213397.20

Estimated Retirement Amount

Year @ Retired Pay @ Retired Monthly @ Retired Annual @

Multiplier Pay Pay
2017 67.500 % 54001.20 $48014.37
Calculate Retirement Cleai 4

High 3 and REDUX calculations require monthly base pay be averaged for the final
36 months of service to determine the Retired Base Pay IAW DOD FMR 7000.14-R
VOLUME 7B.

* = Required when the field is open SEF Calculator @

Figure 16-1 — Calculators — Retirement— Active Duty
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16.1
l.

NS kW

10.

11.
12.

13.

14.

15.

CALCULATORS — RETIREMENT — ACTIVE DUTY

Active/Reserve Selector — Select the appropriate option for the type of calculation
desired.

Retirement Grade — Enter the paygrade or select the appropriate paygrade from the
lookup.

PEBD — Enter the member’s Pay Entry Base Date.

ADSD — Enter the member’s Active Duty Start Date.

Date of Retirement — Enter the member’s date of retirement.

Total Active Service — Calculated based on the Date of Retirement minus the ADSD.

Retirement Plan — Select the member’s retirement plan. The member’s retirement plan
is available on their Leave and Earning Statement from DFAS.

NOTE: Every effort to use the appropriate calculator is important for each member, so
that decisions made are based on the most accurate information possible.

Current Base Pay — Calculated based on the member’s current grade and PEBD.

Prior Base Pay — Is a lookup to view a member’s prior base pay based on the user entries
of Pay Scale Date, Paygrade, and Length of Service for Pay. Prior Base pay amounts are
used in High 3 and REDUX retirement plans.

Retired Base Amount — Amount used to calculate Retired Annual Pay when multiplied
by Retired Pay Multiplier (#12).

NOTE: When calculating High 3 or REDUX plans it is necessary to enter the highest
36 month average of monthly base pay (normally the last 36 months) to calculate the
Retired Base Amount.

Year — Year member is retiring.

Retired Pay Multiplier —Percentage calculated based on the Retirement Plan selected
and Total Active Service.

Retired Monthly Pay — Calculated monthly retired pay based on Retired Pay Multiplier
multiplied by Retired Base Amount.

Retired Annual Pay — Calculated annual retired pay based on Retired Monthly Pay
multiplied by 12.

NOTE: These calculations are only an estimate and intended to provide the member
information to make Career Decisions

SBP Calculator Link — Link to the CIMS Survivor Benefit Plan Calculator. Link will
transfer data from the retirement calculator to SBP calculator.
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CALCULATORS — RETIREMENT - Reserve

Retirement Calc
Retirement Calculator o
O Active @ Reserve
Required Info for Retirement Calculation
Retirement Grade: [E09 |C eEBD: 06/01/1980 |[5) eTotaI Points Earned: 3250 o

Date of Retirement: [06/01/2017 | @)

Select Retirement Plan e

C Final Pay @®) High - 3 O REDUX
Current Base Pay e Prior Base Pay e
Pay Scale Date: D1/01/2016 0170172014 |Q
Pay Grade: E02 EDE |Qy
LOS for Pay: 36 203,
Monthly Base Pay: 7317.00 5009.40
Entered Service after September 7, 1920: Final 36 Months *# of Months Total Amount
Enter all base pay amounts received for Pay Amt Received
s last o Monlh fseiconaube | 530
Irfa{;ewed to determine the Retired Base £304.70 e
5673.60 08 w 34041.60
5009.40 30056.40
Retired Base Pay:  g5027.70 ggyotal Mos: 36 $213397.20

Estimated Retirement Amount

Year Retired Pay Retired Monthly Retired Annual
@ Multiplier Q Pay @ Pay

2017 $1337.85 $16054.19

Calculate Retirement

High 3 and REDUX calculations require monthly base pay be averaged for the final
36 months of service to determine the Retired Base Pay 1AW DOD FMR 7000.14-R
VOLUME 7B.

* = Required when the field is open SEP Calculator @

Figure 16-2 — Calculators — Retirement — Reserve
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16.2 CALCULATORS — RETIREMENT — Reserve

1.

SRR S

10.
11.

12.
13.

14.

Active/Reserve Selector — Select the appropriate option for the type of calculation
desired.

Retirement Grade — Enter the paygrade or select the appropriate paygrade from the
lookup.

PEBD — Enter the member’s Pay Entry Base Date.
Total Points Earned — Enter the expected reserve retirement points.
Date of Retirement — Enter the member’s date of retirement.

Retirement Plan — Select the member’s retirement plan. The member’s retirement plan
is available on their Leave and Earning Statement from DFAS. REDUX is not selectable
for SELRES.

NOTE: Every effort to use the appropriate calculator is important for each member, so
that decisions made are based on the most accurate information possible.

Current Base Pay — Calculated based on the member’s current grade and PEBD.

Prior Base Pay — Is a lookup to view a member’s prior base pay based on the user entries
of Pay Scale Date, Paygrade, and Length of Service for Pay. Prior Base pay amounts are
used in High 3 and REDUX retirement plans.

Retired Base Amount — Amount used to calculate Retired Annual Pay when multiplied
by Retired Pay Multiplier (#12).

NOTE: When calculating High 3 plan it is necessary to enter the highest 36 month
average of monthly base pay (normally the last 36 months) to calculate the Retired Base
Amount.

Year — Year member is retiring.

Retired Pay Multiplier —Percentage calculated based on the Retirement Plan selected
and Total Active Service.

Retired Monthly Pay — Not used in SELRES calculations.

Retired Annual Pay — Calculated annual retired pay based on Retired Monthly Pay
multiplied by 12.

NOTE: These calculations are only an estimate and intended to provide the member
information to make Career Decisions

SBP Calculator Link — Link to the CIMS Survivor Benefit Plan Calculator. Link will
transfer data from the retirement calculator to SBP calculator.

September 27, 2021 162 NonCDRL _TO0029 27SEP21_CIMS User Guide

Unclassified



NSIPS Sustainment
N00039-14-D-0001-N00039-20-F-0029

CALCULATORS - Selective Reenlistment Bonus (SRB) Active Duty

SHRB Calculator

Selective Reenlistment Bonus Calculator

® usn OFTS (C RESERVE
PEBD: |O7/01/2010 @ ADSD: 07/01/2010 EB

Pay Grade: ED5 @ Bonus Type: 1AA C@
Broken Service Status: 1- Mo Broken Service ~
SRB Qualifier: ACTZ 0 SRBE Max Amount: $45DUU-UDQ
Zone Description: (ZONES A & B ONLYED
Bonus Rating: Ac€@@)  Bonus Warfare: (11 Bonus NEC: ®
INOP NUC EXT: 12 ® INOP OTH EXT: 12 @

EAOS at Reenlistment: |06/30/2016 |8  SEAOS at Reenlistment: [06/202016 |5

Date of Reenlistment: | 07/01/2018 @ Reenlistment Term: 43 Month V@

Monthly Base Pay: $2514_® LOS for Pay: @ Mew EAOQS: DGEE.D!EEIE@
Reduction Months
INOP NUC EXT: 122 Early Reenlistment: 00ed
INOP OTH EXT: 12@ Owver 16 Years: DD@
Calculate SRB |
Estimated SRB Amount @
Zone: p  Tier Description: T2 NAVADMIN#: 03616
Award Level: 30 Months Used to Calculate Bonus: 36

Total Act Serv at REENL: 6 Yrs 0 Mos 0 Days

Total Act Serv after REENL: 10 ¥rs 0 Mos 0 Days SRBE 523,527.80

Amount:

Figure 16-3 — Calculators — Selective Reenlistment Bonus-Active Duty
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16.3 CALCULATORS — SRB Active Duty

1.

A

10.

11.

12.

13.

14.
15.
16.
17.
18.

19.

20.

21.

USN/FTS/RESERVE Selector — Select the appropriate option for member the
calculation is performed.

PEBD - Enter the Pay Entry Base of Date.

ADSD — Enter the Active Duty Service Date.

Pay Grade — Select the paygrade at time of reenlistment.
Bonus Type — Select the bonus type.

Broken Service Status — Select the option from the drop-down mention that corresponds
with the member’s current status. Only available when Bonus Type is Broken Service.

SRB Qualifier — Select the qualifier or part of the qualifier then use the lookup button to
locate one.

SRB Max Amount — Select the maximum amount based on the SRB Qualifier selected.

Zone Description — Display only of the reenlistment zones eligible for a SRB based on
the SRB Qualifier and SRB Max Amount selected.

Bonus Rating — Display only of rating used to establish eligibility for the SRB based on
the SRB Qualifier selected. If the SRB Qualifier is based on a NEC field will be blank.

Bonus Warfare — Display only of warfare used to establish eligibility for the SRB based
on the SRB Qualifier selected. Displayed only when SRB Qualifier is based on a Rating
and Warfare listed on current NAVADMIN, else field is blank.

Bonus NEC — Display only of NEC used to establish eligibility for the SRB based on the
SRB Qualifier selected. If the SRB Qualifier is based on a Rating field will be blank.

INOP NUC EXT - Enter enlistment extension months incurred for nuclear training
schools obligations.

INOP OTH EXT - Enter all other enlistment extension months incurred.
EAOS at Reenlistment — Enter the member’s EAOS on day of reenlistment.
SEAOS at Reenlistment — Enter the member’s SEAOS on day of reenlistment.
Date of Reenlistment — Enter the date of reenlistment.

Reenlistment Term — Use the drop-down list to select the number of years the member
is planning to reenlist. Select three, four, five, or six years.

Base Pay Per Month — Display only of monthly base pay derived based on the Paygrade,
PEBD and Date of Reenlistment entered.

LOS for Pay — Display only of length of service for pay derived based on the Paygrade,
PEBD and Date of Reenlistment entered.

New EAOS — Display only of new EAOS after reenlistment derived based on the Date of
Reenlistment plus the Reenlistment Term.
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22.

23.

24.

25.

26.

INOP NUC EXT (Reduction Months) — Display only of the number months used to
reduce the SRB Amount based on of the INOP NUC EXT and Term of Enlistment
entries.

Early Reenlistment (Reduction Months) — Display only of the number months used to
reduce the SRB Amount based on of the Date of Reenlistment minus EAOS at
Reenlistment.

INOP OTH EXT (Reduction Months) — Display only of the number months used to
reduce the SRB Amount based on of the INOP OTH EXT.

Over 16 Years (Reduction Months) — Display only of the number months used to
reduce the SRB Amount based on of the Date of Reenlistment minus ADSD.

Estimated SRB Amount — This section displays the calculator’s results. Display only of
Zone, Tier, NAVADMIN , Award Level, Months Used to Calculate Bonus, Total Active
Service at Reenlistment, Total Active Service after Reenlistment that were used to
determine the SRB Amount.

NOTE: Every effort to use the appropriate calculator is important for each
member, so that decisions made are based on the most accurate information possible.

NOTE: These calculations are only an estimate and intended to provide the
member information to make Career Decisions.
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CALCULATORS - Selective Reenlistment Bonus (SRB) SELRES

SREB Calculator

Selective Reenlistment Bonus Calculator

Cusn CFTS (®) RESERVE
SRB Qualifier: AE/8318:T3 ABC €. sSRBMax Amount:| $7500.00/€)
Type REEN/EXT: 6 YEAR REENLISTMENE)
Calculate SRB |
Estimated SRB Amount e
Award Level: T3A SRB Amount: $7,500.00 NAVADMIN#: 036/14

All fields Required when open.

Figure 16-4 — Calculators — Selective Reenlistment Bonus-SELRES
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16.4 CALCULATORS —SRB SELRES

1.

USN/FTS/RESERVE Selector — Select the appropriate option for member the
calculation is performed.

SRB Qualifier — Select the qualifier or part of the qualifier then use the lookup button to
locate one.

3. SRB Max Amount — Select the maximum amount based on the SRB Qualifier selected.

Type Reenlistment — Length of reenlistment.

5. Estimated SRB Amount — This section displays the calculator’s results. Display only of

Award Level, SRB Amount and NAVADMIN used in the calculations.

NOTE: Every effort to use the appropriate calculator is important for each member, so
that decisions made are based on the most accurate information possible.

NOTE: These calculations are only an estimate and intended to provide the member
information to make Career Decisions.
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CALCULATORS - SBP

SBP Calculator

Cost Estimate Form

SBP Cost Estimate Form

() spouse Only C Child Only ® Spouse and Child
Last Name: I (2] I'Elllglg:ber's [ [ (6§
SBP Base §1337.85 © soouse [N @
Amount: DOEB:
et e, 07207 5 D oiess, I O

¥ Entered service prior to 1 March 1990 e

Estimation Worksheet (9

SBP Monthly Cost and Annuity Estimates

Member Birth Date: - Spouse Birth Date: [l Crild Birth Date: [N

Monthly Cost Annuity
Spouse Cost/Annuity:
Child Cost/Annuity:
Spouse & Child/Annuity: $87.03 §735.82

* = Required when the field is open

Figure 16-5 — Calculators — SBP Cost Estimate Form
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16.5 CALCULATORS —SBP

1.

Spouse/Child/Spouse and Child Selector — Select the appropriate option for member
the calculation is performed.

Last Name — Enter the last name of the member. (Not Required)

SBP Base Amount —Enter the member’s base retirement pay before allowances and
special pays.

Projected Retirement Date — Enter the retirement date.

5. Entered service prior to 02 March 1990 Checkbox — Check this box if the member

entered service prior to 02 March 1990.

Member’s DOB — Enter the member’s date of birth by manually entering the date or
using the date selector next to the field.

Spouse DOB — Enter the spouse’s date of birth by manually entering the date or using the
date selector next to the field. Enter a date in this field for Spouse Only and Spouse and
Child Only calculations.

NOTE: When performing a Spouse Only calculation the Youngest Child DOB must
be blank; and when performing a Child Only calculation the Spouse DOB
must be blank.

Youngest Child DOB — Enter the member’s youngest child’s date of birth by manually
entering the date or using the date selector next to the field. Enter a date in this field for
Child Only, and Spouse and Child Only calculations.

Estimation Worksheet — This section displays the calculator’s results.

NOTE: These calculations are only an estimate and intended to provide the member
information to make Career Decisions.

NOTE: Itis advisable for the Career Counselor to perform SBP estimates for each
scenario and review the results carefully with the member.
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CALCULATORS - Selective Reenlistment Bonus (SRB) Active Duty

SRB Calculator
Rank/Rate: AD3

Contract/Service Dates

Navy Enlisted Clasification C

Selective Heenlistment Bonus Calculator

® USN e

PEBD: |07/01/2010 E

E0S |Q

Pay Grade:

Broken Service Status:| 1 -QBFDKEH Service

SRB Qualifier: ACT2

Zone Description:

Bonus Rating: AC

INOP NUC EXT: 12

EAOS at Reenlistment: D@DEEHE- El

Date of Reenlistment:  |07/01/2016 @

Monthly Base Pay:

INOP NUC EXT: 00

25]
Calculat@:za |

Estimated SRB Amount

INOP OTH EXT:

Zone: p  Tier Description; T2

Award Level: 30

Total Act Serv at REENL:

Q

(ZONES A & B ONLY)

Bon LIS% rfare:

Current DSC: 100

O FTS

ADSD: [07/01/2010 |3

1AA O
(&

$45000.00|Q),

Bonus Type:

SRE Max Amount:

Bonus NEC:

@

INOP OTH EXT:

SEAOS

52614.2088) LOS for Pay: 4

gieducti on Months @

Early Reenlistment:

Ower 16 Years:

6 %rs 0 Mos 0 Days

Total Act Serv after REENL: 10 Yrs 0 Mos 0 Days

All fields Required when open.

Reenlistment Term:

12

at Reenlistment: 9553%15 [=4)

48 Month  » @

New EAOQS:  0&/30/2020 @

=

00

00

D

e

NAVADMIN#: 03616

Months Used to Calculate Bonus: 26

SRB 523,527.80

Amount:

Submit SRB Pre-Certification

Figure 16-6 — Calculators — Selective Reenlistment Bonus-Submission Calculator Active Duty

September 27, 2021
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16,6 CALCULATORS — SRB Submission Active Duty

l.
2.

Member Data — Rank/Rate, Name, and Duty Status Code (Corporate data).

Contract/Service Dates — PEBD, ADSD, UIC, CED, Term, Extensions, EAOS and
SEAOS (Corporate data).

3. NEC - PNEC and SNEC (Corporate data).

he

o © 2o W

10.

11.
12.

13.

14.

15.

16.

17.
18.
19.
20.
21.

22.

USN/FTS Selector — Select the appropriate option for member the calculation is
performed.

PEBD - Enter the Pay Entry Base of Date.

ADSD — Enter the Active Duty Service Date.

Pay Grade — Select the paygrade at time of reenlistment.
Bonus Type — Select the bonus type.

Broken Service Status — Select the option from the drop-down mention that corresponds
with the member’s current status. Only available when Bonus Type is Broken Service.

SRB Qualifier — Select the qualifier or part of the qualifier then use the lookup button to
locate one.

SRB Max Amount — Select the maximum amount based on the SRB Qualifier selected.

Zone Description — Display only of the reenlistment zones eligible for a SRB based on
the SRB Qualifier and SRB Max Amount selected.

Bonus Rating — Display only of rating used to establish eligibility for the SRB based on
the SRB Qualifier selected. If the SRB Qualifier is based on a NEC field will be blank.

Bonus Warfare — Display only of warfare used to establish eligibility for the SRB based
on the SRB Qualifier selected. Displayed only when SRB Qualifier is based on a Rating
and Warfare listed on current NAVADMIN, else field is blank.

Bonus NEC — Display only of NEC used to establish eligibility for the SRB based on the
SRB Qualifier selected. If the SRB Qualifier is based on a Rating field will be blank.

INOP NUC EXT - Enter enlistment extension months incurred for nuclear training
schools obligations.

INOP OTH EXT - Enter all other enlistment extension months incurred.
EAOS at Reenlistment — Enter the member’s EAOS on day of reenlistment.
SEAOS at Reenlistment — Enter the member’s SEAOS on day of reenlistment.
Date of Reenlistment — Enter the date of reenlistment.

Reenlistment Term — Use the drop-down list to select the number of years the member
is planning to reenlist. Select three, four, five, or six years.

Base Pay Per Month — Display only of monthly base pay derived based on the Paygrade,
PEBD and Date of Reenlistment entered.
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23.

24.

25.

26.

27.

28.

29.

LOS for Pay — Display only of length of service for pay derived based on the Paygrade,
PEBD and Date of Reenlistment entered.

New EAOS — Display only of new EAOS after reenlistment derived based on the Date of
Reenlistment plus the Reenlistment Term.

INOP NUC EXT (Reduction Months) — Display only of the number months used to
reduce the SRB Amount based on of the INOP NUC EXT and Term of Enlistment
entries.

Early Reenlistment (Reduction Months) — Display only of the number months used to
reduce the SRB Amount based on of the Date of Reenlistment minus EAOS at
Reenlistment.

INOP OTH EXT (Reduction Months) — Display only of the number months used to
reduce the SRB Amount based on of the INOP OTH EXT.

Over 16 Years (Reduction Months) — Display only of the number months used to
reduce the SRB Amount based on of the Date of Reenlistment minus ADSD.

Estimated SRB Amount — This section displays the calculator’s results. Display only of
Zone, Tier, NAVADMIN , Award Level, Months Used to Calculate Bonus, Total Active
Service at Reenlistment, Total Active Service after Reenlistment that were used to
determine the SRB Amount.

NOTE: Every effort to use the appropriate calculator is important for each member, so
that decisions made are based on the most accurate information possible.

NOTE: These calculations are only an estimate and intended to provide the member
information to make Career Decisions.
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Section Seventeen—Certificates
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17.  CERTIFICATES

This section will aid you in the creation of a variety of Certificates for use in ceremonies. The

Menu below displays the Certificates that you can produce within.

CERTIFICATES — Reenlistment (Member)

Certificates

Member Information

SSHL ....IIIII - qo

“Full Name: [John Doe Smith €

*Gender: 9

Signing Official Information

official Name: [N - -0V, usN @

(First Name M| Last Name, Rank, Branch/Class)
Official Title: Chief of Naval Operations e
Official Command:|OPNAY Q

Certificate Information

*Certificate Type: | Reenlistment | 6
*Certificate Date: 061152016 | (5
*Recipient Name: John Doe Smith e
*Relationship To Memmr:m @

Rating Information

Rank/Rate Code: NCCM | @ Master Chief Navy Counselor ()
Rank/Rate: Master Chief Navy Counselor @
Warfare Designator Code: S @ (SW) Surface Warfare EI:'@iSt
Warfare Designator; [SWIAW) @

Full Rating: Master Chief Navy Counselor (SW/AW) (15
Print Certificate

Figure 17-1 — Certificate Reenlistment Input (Member)
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17.1
l.

o =2 W

10.
11.

12.

13.

14.
15.

CERTIFICATES — Reenlistment (Member)

SSN — Enter the member’s SSN. Note: Enter the SSN manually or part of the SSN to use
the lookup button to search for members that contain that part of the SSN. Field is not
required and be left blank.

Full Name — Member’s full name. Field is pre-populated when a SSN is entered or can
be manually entered and edited.

Gender — Member’s gender. Field is pre-populated when a SSN is entered or can be
manually entered and edited.

Official Name — Enter the signing official’s information in the following format First
Name MI Last Name, Rank, Branch/Class.

Official Title — The signing official’s title spelled out.

Official Command- Enter the signing official’s command name.
Certificate Type — Select Reenlistment.

Certificate Date — Enter the award date for the certificate.

Recipient Name — Display only field when Relationship to Member is set to Self.
Editable by updating the Full Name (field #2).

Relationship To Member — Select Self.

Rank/Rate Code — Member’s abbreviated rate/rank. Field is pre-populated when a SSN
is entered or can be manually selected.

Rank/Rate — Member’s long title rate/rank formatted for the certificate. Field is pre-
populated when a SSN is entered or can be manually selected.

Warfare Designator Code — Member’s Warfare designator Field is pre-populated when
a SSN is entered or can be manually selected.

Warfare Designator — Member’s Warfare designator formatted for the certificate.

Full Rating — Member’s full rating and warfare that will be displayed on the certificate.
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CERTIFICATES — Reenlistment (Member)

CERTIFICATE OF REENLISTMENT

To all who shall see these presents, greetings:
KEnow ye, that by the authority vested in me

I do hereby reenlist
Master Chief Naval Aircrewmen Helicopter (SEAL)

in the
United States Navy

Having solemnly sworn
to support, defend and bear true faith and allegiance to the
Constirution of the United States; to obey the orders of the President
af the United States and all superiors; and to abide by the rules and
regulations prescribed under Naval law and the Uniform Code af
Military Justice, the enlistee is thus entitled to all honors, courtesies
and privileges accorded by Naval law, custom and tradition.

Solemnly sworn to before me this 17th day of March, 2021

L
Chief of Naval Operations
OPNAV

Figure 17-2 — Certificates — Reenlistment (Member)
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CERTIFICATES Reenlistment (Family)

Certificates

Member Information

SSN: sassanas| = O o

*Full Name: |[John Doe Smuth a
*Gender: Male [ e

Signing Official Information

Official Name: B -0, UsN

(First Name MI Last Name, Rank, Branch/Class)

Official Title: Chief of Naval Operations

Official Command: OPNAV

Certificate Information

*Certificate Type: | Reenlistment |
*Certificate Date: 06/15/2016 |[3)
*Recipient Name: Jane Doe Smith

6000 ©00

*Relationship To Member:

Print Certificate

Figure 17-3 — Certificate Reenlistment (Family)
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17.2 CERTIFICATES — Reenlistment (Family)

1.

o =2 W

10.

SSN — Enter the member’s SSN. Note: Enter the SSN manually or part of the SSN to use
the lookup button to search for members that contain that part of the SSN. Field is not
required and be left blank.

Full Name — Member’s full name. Field is pre-populated when a SSN is entered or can
be manually entered and edited.

Gender — Member’s gender. Field is pre-populated when a SSN is entered or can be
manually entered and edited.

Official Name — Enter the signing official’s information in the following format First
Name MI Last Name, Rank, Branch/Class.

Official Title — The signing official’s title spelled out.

Official Command — Enter the signing official’s command name.
Certificate Type — Select Reenlistment.

Certificate Date — Enter the award date for the certificate.

Recipient Name — Display only field when Relationship To Member is set to Self.
Editable by updating the Full Name (field #2).

Relationship To Member — Select Parent, Child or Spouse as appropriate.

September 27, 2021 178 NonCDRL _T00029_27SEP21_CIMS User Guide

Unclassified



NSIPS Sustainment
N00039-14-D-0001-N00039-20-F-0029

CERTIFICATES - Reenlistment (Family)

Certificate of Appreciation
From the United States Navy

To all who shall see these presents, greetings

To

By the authority vested in me, it is my pleasure to express the gratefil
appreciation of the United States Navy, to vou, for vour unselfish, faithful,
and dedicated assistance during the naval service of vour husband. Your
unfailing support and understanding have helped immeasurably to make
possible vour husband's decision to continue a naval career.

Given this 20th day of June, 2016.

Chief of Naval Operations
OPNAV

Figure 17-4 — Certificates — Reenlistment (Family)
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CERTIFICATES — Honorable Discharge

Certificates

Member Information

SSN: sesssnsen o
*Full Name: [Jlohn Dog Smith o
“Gonder %

Signing Official Information e

official Name: | EEEESESS 0. USN

(First Mame MI Last Mame, Rank, ElrauCIass}
Official Title: Chief of Maval Operatrions
Official Command: CFNAY

Certificate Information

*Cerfificate Type: Honorable Discharge |
*Certificate Date: 06/15/2016 |[4
*Recipient Name: John Doe Smith

*Relationship To Member: Self

6000 00

Rating Information

Rank/Rate Code: NCCM |G Master Chief Navy Counselor
Rank/Rate: Master Chief Navy Counselor

Warfare Designator Code: S | Q (SW) Surface Warfare SDEEiEIiQ
Warfare Designator: (SWIAW)

Full Rating: Master Chief Navy Counselor (SWIAW)

©6 606

Print Certificate

Figure 17-5 — Honorable Discharge
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17.3 CERTIFICATES — Honorable Discharge

1.

o X =2 W

10.
11.

12.

13.

14.
15.

SSN — Enter the member’s SSN. Note: Enter the SSN manually or part of the SSN to use
the lookup button to search for members that contain that part of the SSN. Field is not
required and be left blank.

Full Name — Member’s full name. Field is pre-populated when a SSN is entered or can
be manually entered and edited.

Gender — Member’s gender. Field is pre-populated when a SSN is entered or can be
manually entered and edited.

Official Name — Enter the signing official’s information in the following format First
Name MI Last Name, Rank, Branch/Class.

Official Title — The signing official’s title spelled out.

Official Command — Enter the signing official’s command name.
Certificate Type — Select Honorable Discharge.

Certificate Date — Enter the award date for the certificate.

Recipient Name — Display only field when Relationship to Member is set to Self.
Editable by updating the Full Name (field #2).

Relationship To Member — Select Self.

Rank/Rate Code — Member’s abbreviated rate/rank. Field is pre-populated when a SSN
is entered or can be manually selected.

Rank/Rate — Member’s long title rate/rank formatted for the certificate. Field is pre-
populated when a SSN is entered or can be manually selected.

Warfare Designator Code — Member’s Warfare designator Field is pre-populated when
a SSN is entered or can be manually selected.

Warfare Designator — Member’s Warfare designator formatted for the certificate.

Full Rating — Member’s full rating and warfare that will be displayed on the certificate.
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CERTIFICATES - Honorable Discharge

%unurame EistljargB

Jrom the Armed forces of the United States of America
This is to certify that

was Honorably Discharged from the

United States Navy

on the 2nd day of January, 2008. This certificate is awarded as a

testimonial of Honest and Faithful Service

COMMANDING QFFICER

Figure 17-6 — Certificates — Honorable Discharge
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CERTIFICATES - Fleet Reserve

Certificates

Member Information

SSN: LL LS 2Ll Q o

*Full Name: John Doe Smith e

*Gender: ©
Signing Official Information

Official Name: NN OV, USN @

(First Name MI Last Name, Rank, Branch/Class)

Official Title: Chief of Naval Operatrions o
Official Command: OPNAV o

Certificate Information

*Certificate Type: [Fleet Reserve v@

“Certificate Date: D6/152016 |[W) e

*Recipient Name: John Doe Smith e

*Relationship To Member: Self  [~] @

Rating Information

Rank/Rate Code: NCCM @ Master Chief Navy Counselor @
Rank/Rate: Master Chief Navy Counselor (12)
Warfare Designator Code: S |Q (SW) Surface Warfare Specialist €B)
Warfare Designator: (SWIAW)

(o]

Full Rating: Master Chief Navy Counselor (SW/IAW)

Retirement Information

Retirement Years: 30 @

Print Certificate

Figure 17-7 — Fleet Reserve
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17.4 CERTIFICATES — Fleet Reserve

1.

o ® =2 W

10.
11.

12.

13.

14.
15.
16.

SSN — Enter the member’s SSN. Note: Enter the SSN manually or part of the SSN to use
the lookup button to search for members that contain that part of the SSN. Field is not
required and be left blank.

Full Name — Member’s full name. Field is pre-populated when a SSN is entered or can
be manually entered and edited.

Gender — Member’s gender. Field is pre-populated when a SSN is entered or can be
manually entered and edited.

Official Name — Enter the signing official’s information in the following format First
Name MI Last Name, Rank, Branch/Class.

Official Title — The signing official’s title spelled out.

Official Command — Enter the signing official’s command name.
Certificate Type — Select Fleet Reserve.

Certificate Date — Enter the award date for the certificate.

Recipient Name — Display only field when Relationship to Member is set to Self.
Editable by updating the Full Name (field #2).

Relationship To Member — Select Self.

Rank/Rate Code — Member’s abbreviated rate/rank. Field is pre-populated when a SSN
is entered or can be manually selected.

Rank/Rate — Member’s long title rate/rank formatted for the certificate. Field is pre-
populated when a SSN is entered or can be manually selected.

Warfare Designator Code — Member’s Warfare designator Field is pre-populated when
a SSN is entered or can be manually selected.

Warfare Designator — Member’s Warfare designator formatted for the certificate.
Full Rating — Member’s full rating and warfare that will be displayed on the certificate.

Retirement Years — Member’s years of service at time of retirement.
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CERTIFICATES - Fleet Reserve

Fleet Reserve

United States Navy
This is to certify that
was transferred from, active duty fo the Fleet Reserve, of the
United States Navy on the 30th day of September, 2007 after 22 years of

service. This cerfificate is awarded as a Testimonial of Faithful

and Honorable Service.

Commamding Officer

UNITED STATES NAVY

Figure 17-8 — Certificates — Fleet Reserve
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CERTIFICATES — Retirement (Family)

Certificates

Member Information

SSN: T LL] - q o
*Full Name: [John Doe Smith (2

*Gender: |Male W e

Signing Official Information

official Name: [N 7OV VSN @

(First Mame MI Last Name, Rank, Branch/Class)

Official Title: Chief of Naval Operations  €)
Official Command: OPNAV @

Certificate Information

*Certificate Type: Retirement 7
*Certificate Date: 06/152016 [ €
*Recipient Name: Jane Doe Smith ©

*Relationship To Member: @

Print Certificate

Figure 17-9 — Retirement (Family)
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CERTIFICATES — Retirement (Family)

1.

o ® =2 W

10.

SSN — Enter the member’s SSN. Note: Enter the SSN manually or part of the SSN to use
the lookup button to search for members that contain that part of the SSN. Field is not
required and be left blank.

Full Name — Member’s full name. Field is pre-populated when a SSN is entered or can
be manually entered and edited.

Gender — Member’s gender. Field is pre-populated when a SSN is entered or can be
manually entered and edited.

Official Name — Enter the signing official’s information in the following format First
Name MI Last Name, Rank, Branch/Class.

Official Title — The signing official’s title spelled out.

Official Command — Enter the signing official’s command name.
Certificate Type — Select Fleet Reserve.

Certificate Date — Enter the award date for the certificate.

Recipient Name — Display only field when Relationship to Member is set to Self.
Editable by updating the Full Name (field #2).

Relationship To Member — Select Parent, Child or Spouse as appropriate.
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CERTIFICATES — Retirement (to Wife)

Certificate of Appreciation

From the United States Navy

To all who shall see these presents, greetings:

To

By the authority vested in me, it is my pleasure to express the grateful appreciation
of the United States Navy, to you, for vour unselfish, patriotic and devoted service
during your husband's military career . Your unfailing support and understanding
helped immeasurably to make possible his lasting contribution to the nation. To
those who say a single man cannot make a difference, I say wrong. Your husband
did! He made our Navy sronger and kept our nation safe. With his service to the
Navy now complete, he will be able to spend more time with you in the future. The
United States Navy thanks you and I thank you.

Given this 3rd day of December, 2007

Execume Officer

Figure 17-10 — Certificates — Retirement (Family)
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Section Eighteen—Forms
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18.  FORMS

The Forms section within CIMS provides the opportunity to produce Individual Career
Development Plans (ICDP), and Pre-separation Checklist for Active and Reserve Members.
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FORMS - ICDP

ICDP Forms

Rank/Rate: ADAMN o name: [ e Current DSC: 100 e
CIMS CDB Comments Personalize | Find | (2| &3 First ‘4 1-40f4 & Last
o ‘un: CDB Type CDB Interview Date EE.RJESEW Grade |Verify Date

|: 24 Month 06/1772016 ADAN ED3

[_- 6 Month 01192015 ADAMN EO3 02/042015

B Reporting 11/042014 ADAA E0Z 12182014

O Reporting 07/01/2014 ADAN E03 07012014

[ Print ICDP Form(s) €)

Figure 18-1 — Forms — ICDP
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18.1 FORMS — ICDP FORM
Rate/Rank — Rate/Rank level of the member (Corporate data).

Name — Full Last Name, First Name Middle Name (Corporate data).
Current DSC — Current Duty Status Code (Corporate data).
Select — Checkbox selects the CDB used to produce the ICDP form.

A e

Print Form — Button begins the form creation and print process.
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FORMS —ICDP

vra R
BT

DEPT. WA [ 108 [ Rogen i |PRo wien? | aso wisans | eaos wiaamT |5 T L4
ADVAMCEMENT [ EDUCATION | QUALIFICATIONS
Cuarrent Payarage E0a Date of Rate- 12162013

Ef EO Eft B0 B2
Adwarement Timelne

Eos: EO7 En8: B
Eaarmenation P arte paton Pusiber Tierws Talers 5 Piusaber Tames FhA 5 Fumnbser Trws Faied ]
I Highesd Level: B - Ault Educaion Diploma USMAR Enroled 1V

Degren wianng Towans 8BS Saant Diate 1006
Wasrtare Qualficanion Warfare Working Toward: EAWS Stat Dae 122015 | Extmated Completion: 12307206
PHYSICAL FITHESS PROGRAM

113008 . BARTICEANT . SATISPACTORY TR 111 . BARTICERANT . GOOD

2 22004 - PARTICIANT . GOOO &
BT Data EE 1T . BARTICEANT . SaTrEPACTORY T . .

FET T - PARTICIPANT . SATESFACTORY B

Fersonal Goals et EXCELLENT UPCOMING FRT
CAREER MANAGEMENT
Rerbamert Inneris REENLIST
Carpm ‘Wappont Resnlgtmant | Yoo Groug: 2013 AT Status Date g | | CoWay Satar: Approved
PCS Orders Crers Fieceved Wskome 40087 Packageessage Reoeved |
TRANSITION
Tracaston Rawson GFS Regered ¥ Dol Wosrkahop Exseption .
D S48 Completnd D eE8 Completed [T —— [va Bristng Eompisten

VFA
Advancement Individudl Career Deve t Plan [ICDP) for:
g
Bpbey from the Advncamend COM bald on 590016
St Teem Gosls EAWS, ADV TO ADY, BASIC DC
Long Term Goss: ALY TOAD2, BACHELOR DEGREE, OFFICER PROGRAM
Bitird Masebes Ao == I cvicey
Boand Comments CONCUR WITH GOALS CONTINUE WORKING TOWARD THEM
O COMMENTS CONUR WITH BOARD COMMENTS
Hotes from the Bepoding COB beid on THE0H1S
Shaort Teem Goals
Lo Torm Goas:
Boant Mismbers: v [ N
Bicaard Comesaniy WEMBER COMPLETED CD8 URON CHECKIMNG INTO COMUAKND, ASTIGHED TO COMUAND INDOCHRPERFTIW AUGLIST 2013
CEC COMMENTS COMPLETED AN VERFIED THIS DATE. BOARD CHAIRMAN CONCURS WITH BOARD RECOMMENDATIONS AND COMMENTS.
Figure 18-2 — Forms — ICDP
September 27, 2021 193 NonCDRL _T00029 27SEP21 CIMS User Guide

Unclassified




NSIPS Sustainment
N00039-14-D-0001-N00039-20-F-0029

18.2 FORMS — CDB Minutes Report

CDB Minutes Forms

*ActivelReserve:[Acive | @ © -cpB status: clad Completed

*From Date: 020112021 [[5}€ © -1 pate: 03/31/2021 || Pending

DeptCode:  |ADNN Q@ © DpivCode: OPS q | Vermned

*Sort Option; o

UIC Access: @ o AddUIC € AddRh Uics Removlilil UICs
UIC List Personalize | Find | View Al | 2 | e First ‘4 10f1 '}’ Last
Uic Description Activity Long Title NOSC

D =]

Print Formis) {Ea

Figure 18-3 —- FORMS — CDB Minutes Report
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18.3 FORMS — CDB Minutes Report

1.

Active/Reserve List — Selection determines whether Active or Reserve members are
displayed on the report.

CDB Status — Completed will display CDBs that are in a completed status and not yet
verified. Pending will display CDBs that are in a pending status and not yet verified.
Verified will display CDBs that have been verified during the date range selected below.

3. From Date — From and To date range is used to display CDBs for a specific period.

e

o o =2

10.
11.
12.

To Date — From and To date range is used to display CDBs for a specific period.

Dept Code — Select a Department Code from the lookup table by clicking the magnifying
glass.

Div Code — Select a Division code from lookup table by clicking magnifying glass.
Sort Options — Determines the order that data is presented on the report.

UIC Access — Click the magnifying glass to select UIC and click Add UIC to the report.
Add UIC — Adds selected UIC to the report.

Add All UICs — Adds all UICs a specific user has access to the report.

Remove All UICs — Removes all UICs a specific user has selected.

Print Form — Button begins the form creation and print process.
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FORMS — CDB Minutes Report

Active Duty Completed CDB Minutes Report For

vFAN

05/01/2016 to 06/30/2016

Name: ADAN I

DEPT / DIV: MAIN /100
Short Term Goals:
Long Term Goals:
Board Comments:

XO Comments:

Name: AM2 I
DEPT / DIV: MAIN / 100

Short Term Goals:
Long Term Goals:

Board Comments:

PC, EAWS, Return to 120.
Degree, Stay Navy for 20.

CDB Date (Type):
EAWS, ADV TO AD3, BASIC DC
ADV TO AD2, BACHELOR DEGREE, OFFICER PROGRAM

CONCUR WITH GOALS CONTINUE WORKING TOWARD THEM.
CONUR WITH BOARD COMMENTS

CDB Date (Type):

Enroll into online classes. Finish quals. Enroll into USMAP to gain Journeyman's License.

05/01/2016 (Advancement)

05/22/2016 (60 Month)

Comments:
Active Duty Pending CDB Minutes Report For
.|
03/01/2019 to 03/31/2020
Name: INEEGEG_————
DEPT / DIV: ] CDB Date (Type): 05/15/2018 (24 Monith)

Short Term Goals:
Long Term Goals:
Board Members:

Board Comments:

Leadership Comments:

September 27, 2021
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Active Duty Verified CDB Minutes Report For

|
03/01/2019 to 03/31/2020
name: [N
DEPT/ DIV: TOD / CDB Date (Typa): 04/24/2018 {24 Month)

Short Term Goals:
Leng Term Goals:
Board Members:

Board Comments:

CMC Comments:

Figure 18-4 — FORMS — CDB Minutes Report
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Section Nineteen—Lists
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19. LISTS - MULTI UIC SELECTION FOR LISTINGS (ACTIVE/RESERVE)

= Rctive T Reserve
AR C EACS & W1 C PRD
0 AN Ga b T Spacilic G ade

Fiiial
-
.-
-
-
@ Q
=}
-
w
I
I
I [ T Rative F Raniive
-
¥ = am © gos = Wt © AGE 60
r
i Select  LAC [T o
- = =
P r

-

r

-

4

4

@

r

r

-

r

Pyl da g Ragqesid I
Figure 19-1 — Multi UIC Selection for Listings (Active/Reserve)
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19.1 Multi UIC Selection for Listings (Active/Reserve)

Updates to most Listings allow generating reports for multiple UICs at once. To increase
performance some limitations are imposed on this feature and the limitations are different for
Active Duty and Reserve list reports. Specifics are identified below.

All List Reports are currently supporting multiple UIC selection except the Advancement
Information Advancement Statistics List. The Advancement Statistics List only allows the
selection of one active duty UIC or one Reserve UIC.

1. Select — Use these checkboxes to select the UIC/UICs for the desired listing.
2. UIC — The Unit Identification Code of the command.

A. There is a 3000 member limit on active duty lists so when selecting larger
commands selecting multiple UICs will not be possible.

NOTE: Since the system counts the number of members after a checkbox is selected it
will be necessary to wait for the system before selecting the next UIC. An
error warning will be displayed if too many UICs (members) have been
selected. The displayed UIC list is based upon access granted through the
SAAR process. If a required UIC is not displayed see page 5 of this guide.

3. Command — Command short name of the UIC.

4. NOSC — (Reserve lists only) displays the UIC for the Navy Operational Support Center
(NOSC) that the command belongs to.

B. Users are only permitted to select multiple UICs when they belong to the same
NOSC.

NOTE: NOSCs with a large number of UICs may wish to limit the number selected in
order to expedite processing of the report.
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LIST — Advancement Information Listings (Active/Reserve)

Advancement Search
Advancement Search Criteria
List Type

*) Active Reserve

List Selection

® All o Time in Rate Eligible e Advancement Statistics e

Selection Criteria - Grade Groupings

®E1/E2 E3J/EATES \JEB ET/EB/ES
UIC Access Personalize | | Find | | View All | &2 i First 4 3of8 ‘& Last
Sedect wnc
O I
Process Request [
Figure 19-2 — List — Advancement Search (Active & Reserve)
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19.2  Advancement Information Listings (Active/Reserve)

1. All — Displays a list of all command personnel in the selected paygrade, data displayed on
this listing directly pertains to advancement.

2. Time in Rate Eligible — Displays a list of command personnel with the required time in
rate to be eligible for the selected exam cycle.

3. Advancement Statistics — Displays navy wide or command advancement statistics for
the selected exam cycle and/or criteria.

NOTE: There is no fundamental difference between the Active Duty and Reserve
functionality for this page other than the Active/Reserve status of the
personnel displayed although some columns displayed on the listings may
vary.
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Advancement Information — All E1/E2 (Active Duty)

Active Advancement Information for E1E2 Listing

Bank Rate  Mame

1

=&
= O D 00 = O " &= GJ ki =

=k =i
[ 0V ]

AR

DECK

OPS

OPS

OPS
.

AR
AR
DECK
AR
DECK

Div
Y-
BOAT

EgT

W
V-6
BOAT
W
BOAT

BREL SPI TIRDate

1"

1
? 9%?&5

DOVD1IZ 006
1

QA F 2006
010102007
D20172007
091 w2006
D&0112005

0172512005
120152006
0710152006
010142005
Q9012006

DOR
Oer25r2006
01 BF2007
03 612007
04N 2006
D&M BI2005
Diu‘ﬁﬂ 0s
09 6F2006
0142502005
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Ui First 12 4900 ot 105 B 92
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101 820035
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Figure 19-3 — List — Advancement Information — All E1/E2 (Active Duty)

September 27, 2021

203

Unclassified

NonCDRL _T00029_27SEP21_CIMS User Guide



NSIPS Sustainment
N00039-14-D-0001-N00039-20-F-0029

A

=

10.

11.
12.

19.2.1 Advancement Information — All E1/E2 (Active Duty)
Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — Displays the individuals assigned Department.

Div — Displays the individuals assigned Division.

BR/CL - The current Branch/Class.

SPI — The current Special Program Indicator.

NOTE: The SPI code for USN personnel will be blank.

TIR Date — The current Time in Rate Date.

DOR - The current Date of Rate.

Proj Adv Date — Projected date the member will be advanced to the next paygrade.

Recc — This column indicates displays a “Y”” when a member is recommended for advancement from the most current

Evaluation.
Last EVAL — Date of last evaluation.

Degree — Indicates the member’s highest degree earned.
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Advancement Information — All E3/E4/ES (Active Duty)

Active Advancement Information for E3/E4/ES Listing Personalize | Find | View All | E First ‘4’ 1-300f30 '}/ Last
uic Rank/Rate Name Dept Div BR/CL SPl TIR Date DOR Recc Last EVAL #Taken Sel PNA # Fail Degree Profile Info Exam Analysis
M2 e :e 616 a.’ 101} 2@ 07101720} e®u:-3.-'15.-'2|:-1-3® @@ @@ @ Proﬂ@
ADAN 32 0340172015 2015 2 ¥ 1 Profile Info
ADAN MAIN 32 Voo 1201/2015 15 1 Profile Info
AME2 MAIN 32 v D1/01/2012 12 Y 03152016 4 4 Profile Info
PR3 MAIN 32 Voo 0702015 15 1 1 Profile Info
AM2 MAIN 32 Vo DTI012015 15 |Y 03152016 Baccalaureate Degree Profile Info
ATAN MAIN 32 Vo D8I012015 5 1 Y Profile Info
AD2 MAIN 32 Vo D1/01/2013  03M6/2013 Y 03M5/2016 2 2 Profile Info
ACAN MAIN 32 Vo D9f01/2015 09/
ADAN MAIN 32 v 10012014 100 JEXAM ANALYSIS of AM2 _
ADAN MAIN 32 Voo 120012015 12 ) — , -
AT3 MAIN 32V 0TI 1Y Sl | Find | &8 |« @' <1-320f32>%) >
AME3 MAIN 32 Vo OTI1/2014 100 E:?II; E;?‘:] Topic # Questions # Correct Percentile
224 AM2 AIRCRAFT STRUCTURES 28 12 0.39
220 AM3 AIRCRAFT STRUCTURES 25 15 0.84
27 AM2 AIRCRAFT STRUCTURES 0 15 0.61
224 AM2 CAREER INFORMATION 9 5 0.84
227 AM2 CAREER INFORMATION 9 3 023
224 AM2 CORROSION CONTROL 138 1 0.81
27 AM2 CORROSION CONTROL 23 16 0.94
220 AM3 CORROSION CONTROL 20 9 0.45
220 AM3 CUSTOMS & TRADITIONS 10 7 0.64
224 AM2 FLIGHT CONTROLS 21 1 079
227 AM2 FLIGHT CONTROLS 13 k] 0.46
220 AM3 FLIGHT CONTROLS 10 T 0.87
220 AM3 HYDRAULICS 20 9 038
Figure 19-4 — List — Advancement Information — All E3/E4/ES (Active Duty)
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19.2.2 Advancement Information — All E3/E4/ES (Active Duty)
Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — Displays the individuals assigned Department.

Div — Displays the individuals assigned Division.

BR/CL — The current Branch/Class.

SPI — The current Special Program Indicator.

NOTE: The SPI code for USN personnel will be blank.

SEL — This column indicates members selected for the next paygrade.
TIR Date — The current Time in Rate Date.

DOR — The current Date of Rate.

Recc — This column indicates displays a “Y” when a member is recommended for advancement from the most current
Evaluation.

Last EVAL — Date of the member’s last Evaluation.

# Taken — Displays the total number of times the member has taken the exam for the next paygrade.
Sel — Member is selected for the next paygrade.

# PNA — Displays the number of times the member has passed but not advanced the exam.

# Fail — Displays the total number of exam fails for the next paygrade.

Degree — Indicates the member’s highest degree earned.

Profile Info — This link allows users to view exam profile sheets from previous tests taken.

Exam Analysis — Link opens a pop up window with exam statistics for all exams taken and is organized by topics and cycle.
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Advancement Information — All E6 (Active Duty)

Active Advancement Information for EG Listing Personalize | Find | View All | L;‘ First ‘4’ 1-320f32 ‘»/ Last
uic Rank/Rate Name Dept Div BRICL SPI TIR Date Recc LastEVAL  #Taken Sel # Fail El?goa“' Degree ProfileInfo  Exam Analysis
M1 \-‘.e % e IZ?.-'EIQ 5 @ 11.-'15.-'2@ @@ @ @ Baccalaureate Degr@ Exam An@

AM1 MAIN 32 Vo 0110172011 Y 11152015 4 2 Profile Info  Exagf Agalysis
AO1 MAIN 32 2013 Y 11162015 1 Y Profile Info  Exg sis
PR1 MAIN 32 2013 11152015 2 1 Profile Inffo  Exa alysis
AD1 MAIN 32 N 070172007 Y 11152015 6 1 Profile Info  ExafgAgalysis
AET MAIN 32V 07/0172009 EXAM ANALYSTS of g
AD1 32 Vo 070172013
AO1 MAIN 32 v 12 Exam Analysis IFnd ] B 1< W<1320022-0 -
PR1 32 v 03 E;ill]; E;‘;‘E Topic # Questions # Correct Percentile
AT1 MAIN 32 W 11 = =

224 AMZ AIRCRAFT STRUCTURES 28 12 0.39
NC1 ADMN 32V 14 = = =

220 AM3 AIRCRAFT STRUCTURES 25 15 0.24

27 AMZ AIRCRAFT STRUCTURES 30 15 0.61

224 AMZ2 CAREER INFORMATION 9 B 0.24

227 AMZ CAREER INFORMATION 9 3 0.23

224 AMZ2 CORROSION CONTROL 12 11 0.81

227 AM2 CORROSION CONTROL 23 16 0.94

220 AM3 CORROSION CONTROL 20 9 0.46

220 AM3 CUSTOMS & TRADITIONS 10 7 0.64

224 AMZ FLIGHT CONTROLS 21 11 0.79

227 AMZ2 FLIGHT CONTROLS 13 2 0.46

220 AM3 FLIGHT CONTROLS 10 7 0.a7

220 AM3 HYDRAULICS 20 9 0.38

Figure 19-5 — List — Advancement Information — All E6 (Active Duty)
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19.2.3 Advancement Information — All E6 (Active Duty)
Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — Displays the individuals assigned Department.

Div — Displays the individuals assigned Division.

BR/CL - The current Branch/Class.

SPI — The current Special Program Indicator.

NOTE: The SPI code for USN personnel will be blank.

SEL — This column indicates members selected for the next paygrade.
TIR Date — The current Time in Rate Date.

DOR - The current Date of Rate.

Recc — This column indicates displays a “Y”” when a member is recommended for advancement from the most current
Evaluation.

Last EVAL — Date of the member’s last Evaluation.

# Taken — Displays the total number of times the member has taken the exam for the next paygrade.
Sel — Member is selected for the next paygrade.

# PNA — Displays the number of times the member has passed but not advanced the exam.

# Fail — Displays the total number of exam fails for the next paygrade.

Degree — Indicates the member’s highest degree earned.

Profile Info — This link allows users to view exam profile sheets from previous tests taken.

Exam Analysis — Link opens a pop up window with exam statistics for all exams taken and is organized by topics and cycle.
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Advancement Information — All E7/E8/E9 (Active Duty)

Active Advancement Information for E7/ES/S Listing Customize | Find |V

RankRate Hame Dept D BRCL SPI Sel TIRDate DOR Recc Last FITREP EM““”’ Deqree  Profile hifo

1 DECK  BOAT 11 090142003 O9ME2003 ¥ 081 52004 Profile Infg
. OFS 1 0TSO0 OBAEZ00D Y 09/ 52005 Pofile [nfa
3 1 05/01 52006 0anezooe Y QA2E2005 Profile Infg
4 11 07012005 DOMES2005 Y 0941 52004 Pl g
5 EWC i (3] 4 ) 9 (617 nnﬂ:u& m?uus @ ug?um (12) (13 14
& 1 OT0TI2000  OBME/Z0M DEOES 2004 Profile nfg
7 1 0UOI2000  D4AEMZ002 ¥ DEIO7IH004 Prgfile Infg
8 DECK  BOAT 11 002002 10MEEZ002 Y DSIZ5/ 2004 Prrafile Infn

g 1 OT0IFI005  OGREM005 Y 081 52004 Prodlle o
0 11 D 2005 QZrenzooe Y 1192004 Frofile Info

Figure 19-6 — List — Advancement Information — All E7/E8/E9 (Active Duty)
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19.2.4 Advancement Information — All E7/E8/E9 (Active Duty)
Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — Displays the individuals assigned Department.

Div — Displays the individuals assigned Division.

BR/CL - The current Branch/Class.

SPI — The current Special Program Indicator.

NOTE: The SPI code for USN personnel will be blank.

SEL — This column indicates members selected for the next paygrade.
8. TIR Date — The current Time in Rate Date.

9. DOR - The current Date of Rate.

S kA=

=

10. Recc — This column indicates displays a “Y” when a member is recommended for advancement from the most current
Evaluation.

11. Last FITREP — Date of the member’s last Evaluation.
12. # Board Elig — Displays the number of times the member has been Board Eligible but not advanced.
13. Degree — Indicates the member’s highest degree earned.

14. Profile Info — This link allows users to view exam profile sheets from previous tests taken.
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19.3  Advancement Information Listings (Reserve)

Advancement Information — All (Reserve)
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Figure 19-7 — List — Advancement Information — All (Reserve)
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19.3.1 Advancement Information — All (Reserve)

UIC — Unit Identification Code

Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — Displays the individuals assigned Department.

Div — Displays the individuals assigned Division.

TIR Date — The current Time in Rate Date.

DOR - The current Date of Rate.

Recc — This column indicates displays a “Y” when a member is recommended for advancement from the most current
Evaluation.

9. Last EVAL — Date of the member’s last Evaluation.
10. # Taken — Displays the total number of times the member has taken the exam for the next paygrade.
11. # Fail — Displays the total number of exam fails for the next paygrade.
12. # Board Elig — Displays the number of times the member has been Board Eligible but not advanced.
13. Degree — Indicates the member’s highest degree earned.
14. Profile Info — This link allows users to view exam profile sheets from previous tests taken.
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Advancement Information — TIR List

| Advancement Search || TIR List |

Active TIR Eligibility Listing Exam Cycle - 250 JAN 21.

uic

Rank/Rate MName Dept
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Figure 19-8 — List — Advancement Information — TIR List
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19.3.2 Advancement Information — TIR List

UIC — Unit Identification Code

Rank/Rate — The current Rate/Rank to which actually advanced.

Name — The name of the individual listed.

Dept — Displays the individuals assigned Department.

Div — Displays the individuals assigned Division.

BR/CL — The current Branch/Class. (Active Duty Only)

SPI — The current Special Program Indicator. (Active Duty Only)

NOTE: The SPI code for USN personnel will be blank.
8. SEL — This column indicates members selected for the next paygrade. (Active Duty Only)
9. TIR Date — The current Time in Rate Date.

10. DOR - The current Date of Rate.

NS kD -

11. Recc — This column indicates displays a “Y” when a member is recommended for advancement from the most current
Evaluation.

12. Last EVAL — Date of the member’s last Evaluation.

13. Degree — Indicates the member’s highest degree earned.

14. EAW Status — Displays the individual’s current EAW Status.

15. Eligibility Status — Displays the individual’s current Eligibility Status.

16. ESO Verification — Displays the individual’s current ESO Verification Data (Yes/No).
17. Certified EAW — Displays the individual’s current Certified EAW Data (Yes/No).

18. PMK-EE — Displays the individual’s current PMK-EE Data (Yes/No).
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Advancement Information — Advancement Statistics (UIC)

D E4 canDIDATES {COMMAND)

I es caNDIDATES {COMMAND)
3 E6 CANDIDATES (COMMAND)

- | = ADV |2ADV | PNA | 2:PNA | FAIL |%FAIL | DISC |2:DISC ADW 55 |TOTAL ADV |S:ADV PNA SsPNA FAIL |2z FAIL |DISC |%:DISC |ADW 55
e 2 ear 57.43| 195 || | ER |77 80| s | EE B2.01
e | ] 62.62| 314 |48
[ ] [ 323 | 28
[ ] [ ] 917 | I
[ [ 1031 | S
] | ] 67.73| 409 [0Ed
[ ] [ ] e
] [ ] =
Q'
= = =
7 | (143 1
1/ [ ] [
g | [ | .
4. [ ] [ 59
2 [ ] 281 | INE0
2. [ ] 321 |
5 | [ ] 55.09| 14232 034
1/ [ ] 834 | IS8
Total 73|00 14 61.47 | 29784 |B119

FTS
D 5 CANDIDATES (COMMAND)

Figure 19-9 — List — Advancement Information — Advancement Statistics (UIC)
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19.3.3 Advancement Information — Advancement Statistics (UIC)

ERATE — Exam Rate

GRP — Rating category sub grouping

CMD TOTAL — Command wide number of members in the Exam Rate who took the exam at the selected UIC.
CMD ADV —Command wide total number of Exam Rate participants who advanced this cycle.

CMD % ADV — Actual command wide percentage of Exam Rate participants who advanced this cycle from the selected
command.

6. CMD PNA - Total number of members command wide in the Exam Rate who passed the exam but did not advance this cycle.

7. CMD % PNA — Actual command wide percentage of Exam Rate participants who passed the exam but did not advance this

cycle.
CMD FAIL - Total number of members command wide in the Exam Rate who failed the exam this cycle.

. CMD % FAIL — Actual percentage command wide of Exam Rate participants who failed the exam this cycle.
10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.

CMD DISC - Exam discrepancies reported.

CMD % DISC — Percentage of exam discrepancies reported.

CMD ADYV SS — Minimum Standard Score of members command wide in the Exam Rate advanced this cycle.

TOTAL — NAVYWIDE total of members in the Exam Rate who took the exam.

NAVY ADV — NAVYWIDE total number of Exam Rate participants who advanced this cycle.

NAVY % ADV — NAVYWIDE percentage of Exam Rate participants who advanced this cycle.

NAVY PNA - NAVYWIDE total number of members in the Exam Rate who passed the exam but did not advance this cycle.
NAVY % PNA — NAVYWIDE percentage of Exam Rate participants who passed the exam but did not advance this cycle.
NAVY FAIL - NAVY WIDE number of members in the Exam Rate who failed the exam this cycle.

NAVY % FAIL - NAVYWIDE percentage of Exam Rate participants who failed the exam this cycle.

NAVY DISC - NAVYWIDE exam discrepancies reported.

NAVY % DISC —- NAVYWIDE percentage of exam discrepancies reported.

NAVY ADV SS - NAVYWIDE minimum Standard Score required to advance this cycle.
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Advancement Information — Advancement Statistics (NAVYWIDE)
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Figure 19-10 — List — Advancement Information — Advancement Statistics (NAVYWIDE)
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19.3.4 Advancement Information — Advancement Statistics (NAVYWIDE)

ERATE — Exam Rate.

GRP - Rating category sub grouping.

TOTAL — Total number of members in the Exam Rate who took the exam.

ADYV — Advanced. Total number of Exam Rate participants who advanced this cycle.

% ADV — Percent Advanced. Actual percentage of Exam Rate participants who advanced this cycle.

AR I

PNA — Passed Not Advanced. Total number of members in the Exam Rate who passed the exam but did not advance this
cycle.

7. % PNA — Percent Passed Not Advanced. Actual percentage of Exam Rate participants who passed the exam but did not
advance this cycle.

8. FAIL — Total number of members in the Exam Rate who failed the exam this cycle.

9. % FAIL — Percent Failed. Actual percentage of Exam Rate participants who failed the exam this cycle.
10. DISC - Exam discrepancies reported.
11. % DISC — Percentage of exam discrepancies reported.

12. ADV SS — Advancement Standard Score. Minimum Standard Score required to advance this cycle.
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19.4 Losses Listings (Active & Reserve)

Losses Criteria

Losses Search Criteria

List Type
i®} Active J Reserve
List
@an € JEn0s @ yero @) HYT €@
UIC Access Personalize | Find | View All | £ _,_;. First ‘4 1-8of8 ‘&' Last
Select mc

Process Requesi!

Figure 19-11 — Losses Listings (Active)

Losses Criteria

Losses Search Criteria

List Type
(2 Active [®lReserve
List
= All EOQS e PRD HYT - AGE &0 e
UIC Access Personalize | Find | | View All | 22| |_-,.-1:: First ‘&' 1-20f2 &' Last
Select mc NOSC

Process RGQI.IEH|

Figure 19-12 — Losses Listings (Reserve)
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19.4.1 Losses Listings (Active & Reserve)

1. All Listing — Displays a list of all enlisted personnel with their current
enlistment/extension information and expected loss details. (Active & Reserve List)

2. EAOS Listing — Displays enlistment/extension information, expected EAOS and any
Career Decisions plans for the member. (Active List)

3. EOS Listing — Displays enlistment/extension information, expected EOS and any Career
Decisions plans for the member. (Reserve List)

4. PRD Listing — In addition to the member’s new command this listing also displays PRD
and sponsor information. (Active & Reserve List)

5. HYT Listing — Use this listing to identify members close to HYT and assist with
tracking HYT waiver status. (Active & Reserve List)

6. AGE 60 Listing — Use this listing to identify members approaching the age of 60 and
assist with tracking waiver status. (Reserve List)
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Losses List — ALL (Active)

Losses Criteria || Active All List

“Aclive Lc@s Listing
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Figure 19-13 — Losses List — ALL (Active)
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19.4.2 Losses List — ALL (Active)

UIC — Unit Identification Code

Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — The currently assigned Department for the individual.
Div — The currently assigned Division for the individual.

CC — Career Counselor indicator.

Report Date — Member’s current report date.

ADSD — Member’s current Active Duty Service Date.
EAOS — Expiration of Active Obligated Service Date.

EXT OTH - Extension Months Other.

. EXT SCH - Extension Months School.

EXT OPR - Operative Extension Months.

. SEAOS - Soft Expiration of Active Obligated Service Date.

PRD - Projected Rotation Date.

. HYT Date — High Year Tenure Date.

C-WAY STATUS - Status of the most recent C-Way application
C-WAY DATE- Member’s most recent C-Way Date.

EDLN RSN — Estimated Date of Loss to the Navy Reason Code.
EDLN Date — Estimated Date of Loss to the Navy.

Career Decision Plan — Member Career Decision Plan.

. Career Decision Plan Date — Member Career Decision Plan Date.
22.

Career Decision Link — Link opens a new page and navigates to the Career Decisions page for the member selected.
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Losses List — ALL (Reserve)
Losses Criteria Reserve All List

Wesewe@ses Listing e e e @ e e 9 @ m @ @ @ @ Pen@ﬁze\ Findl\f’iemlﬁll 55 @m 1 145@ b Last

Career Decision  Career Decision

wic Rank/Rate Name Dept Div Report Date PEBD EOS EXTOTH EXT SCH EXTOPR SEOS PRD HYT Date Age 60 Date Plan Plan Date Career Decision
01/01/2019  09/09/2013 04/17/2021 041712021 12/31/2021 08/08/2035 07/29/2047 Career Decision
04/01/2017  04/30/2005 12/12/2020 1201242020  08/31/2020 0472972027 0271442044 Career Decision
10/01/2018  10/02/2007 05/01/2021 05/01/2021  09/30/2021 10/017/2029 07/05/2044 Career Decision
10/01/2015  07/05/2007 04/28/2024 04/28/2024  06/30/2021 0710472027 04/01/2045 Career Decision
01/09/2020 01/19/2011 10/30/2024 10/30/2024  03/31/2022 01/18/2031 09/04/2048 Career Decision
04/19/2013  12/14/2011 09/26/2021 09/26/2021  09/30/2023 121132033 06/15/2044 Career Decision
10/01/2018  05/29/2014 03/27/2022 03/27/2022  09/30/2025 05/28/2036 12/02/2042 Career Decision
02/16/2012 02/07/1995 03/31/2024 03/31/2024  12/31/2021 02/06/2021 12/08/2031 Career Decision

Figure 19-14 — Losses List — ALL (Reserve)
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19.4.3 Losses List — ALL (Reserve)

UIC — Unit Identification Code

Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — The currently assigned Department for the individual.
Div — The currently assigned Division for the individual.

CC — Career Counselor indicator.

Report Date — Member’s current report date.

PEBD — Member’s current Pay Entry Base Date.

EOS — Expiration of Enlistment.

EXT OTH - Extension Months Other.

. EXT SCH - Extension Months School.

EXT OPR - Extension Months Operative.

. SEOS — Soft Expiration Obligated Service.

PRD - Projected Rotation Date.

. HYT Date — High Year Tenure Date.

Age 60 Date — Date the member turns 60.
Plan Date — Career Decisions Plan Date.

Plan Type — Career Decisions Plan Type.

Career Decisions Link — Link opens a new page and navigates to the Career Decisions page for the member selected.
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Losses List - EAOS (Active)

Losses Criteria EAOS List

aveasmo ee@o e e @ m @ @ E? @ @ @ @ @ @ @ @ Pers@emnn@wﬂum@@ @at @umss@uat

UIC  Rank/Rate Name Dept Div CC ACC ReportDate ADSD Zone EAOS SEI('II E’éL OPT‘-l SEAOS CWAY Status CWAY Date Post9/11 GIB TEB Egh” EDLN Date PlanType PlanDate PreSep Dol Workshop VA Briefing DD 2643 CI:(S Career Decision
100 09/03/2020 04/16/2002 D 01/29/2022 4 05/28/2022 égg::?)t’zg- 04/01/2013 PFR  04/30/2022 04/02/2021 Career Decision
100 091172018 04/24/2018 A 0472312022 12 0472372023 Career Decision
100 08/07/2017 04/2412017 A 0472312022 12 04/23/2022 Approved 12/01/2020 Career Decision
100 121572017 08M5/2017 A 08/14/2021 12 08/14/2022 Approved 12/01/2020 Career Decision
100 08/22/2017 06/11/2013 B 06/11/2021 06/11/2021 Denied - Final Activ 09/01/2020 Separation 06/11/2021 05/06/2020 02/10/2021 0211072021 02(10/2021 Yes Career Decision

Figure 19-15 — Losses List — EAOS (Active)
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19.4.4 Losses List — EAOS (Active)

UIC — Unit Identification Code

Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — The currently assigned Department for the individual.
Div — The currently assigned Division for the individual.

CC — Career Counselor indicator.

ACC - Display Onboard Status Account Code.

Report Date — Displays member’s current report date.
ADSD — Active Duty Service Date

Zone — Current C-Way Zone

. EAOS — Expiration of Active Obligated Service Date.

EXT OTH - Extension Months Other.

. EXT SCH - Extension Months School.

EXT OPR - Extension Months Operative.

. SEAOS — Soft Expiration of Active Obligated Service Date.
C-Way Status — Displays members’ current C-WAY Status code description.

C-Way Date — Displays members’ current C-WAY Date.

Post 9/11 GI Bill TEB — Display members’ current OS 911 GI Bill End date.

EDLN RSN - Estimated Date of Loss to the Navy Reason Code.
EDLN Date — Estimated Date of Loss to the Navy.

. Plan Date — Career Decisions Plan Date.
22.

Plan Type — Career Decisions Plan Type.
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23. Pre-Sep — Displays Pre-Sep Date.

24. DoL. Workshop Completed — Displays members’ completed DoL. Workshop from the Defense Manpower Data Center GPS
system (Corporate data).

25. VA Briefing Completed — Displays members’ completed VA Briefing from the Defense Manpower Data Center GPS system
(Corporate data).

26. DD 2648 Completed — Displays members’ completed DD 2648 from the Defense Manpower Data Center GPS system
(Corporate data).

27. CRS Met — Displays if members’ met CRS from the completed DD 2958 from the Defense Manpower Data Center GPS
system (Corporate data).

28. Career Decisions Link — Link opens a new page and navigates to the Career Decisions page for the member selected.
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Losses List — EOS (Reserve)
Losses Criteria Reserve All List EOS List

Rorve E(aristing e e Dive EC@ Repmemm PEI? Eose m 0 @ @ @ Personalize |@ | View Al | ] @ First 4 1@4 b Last

uic Rank/Rate  Name Dept EXTOTH EXTSCH EXTOPR SEOS Post-911 GIB TEB Plan Type Plan Date Career Decision
10/01/2018  10/02/2007 05/01/2021 05/01/2021 Career Decision
04/19/2013  12M4/2011 09/26/2021 09/26/2021 Career Decision
03/21/2014  12/06/2011  11/05/2021 11/05/2021 Career Decision
02/01/2018  11M7/2003 05/29/2021 05/29/2021 Career Decision

Figure 19-16 — Losses List — EOS (Reserve)
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19.4.5 Losses List — EOS (Reserve)

UIC — Unit Identification Code

Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — The currently assigned Department for the individual.
Div — The currently assigned Division for the individual.

CC - Career Counselor indicator.

Report Date — Displays members’ current report date.
PEBD — Members’ current Pay Entry Base Date.

EOS — Expiration of Enlistment.

EXT OTH - Extension Months Other.

. EXT SCH - Extension Months School.

EXT OPR - Extension Months Operative.

. SEOS — Soft Expiration Obligated Service.
Post 9/11 GI Bill TEB — Display members’ current OS 911 GI Bill End date.
. Plan Type — Career Decisions Plan Type.

Plan Date — Career Decisions Plan Date.

Career Decisions Link — Link opens a new page and navigates to the Career Decisions page for the member selected.
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Losses List — HYT (Active)

EDLN Waiver Waiver

Aoa HYTL@g e e e Q o e g @ @ @ @ @ @ ®tind|\newmt@|@ W b 13901@‘ Last
ept i

uic Rank/Rate  Name D Div cC Grade Report Date ADSD PEBD HYT Date EAOS SEAOQS RSN EDLN Date C-WAY Status CWAY Date Status Submit Date

05/16/2019  10/28/1995 10/28/1996 10/27/2020 1171142020 111172020 260 1073172020
09/20/2019  03/27/1990 03/27/11990 03/26/2020 0372642022 03/26/2022 HYT  03/26/2022
06/08/2017  07/03/1995 07/03/1996 07/02/2020 08/23/2021 08/23/2021 267 07/31/2021

Y 02/26/2020 07/25/1994 07/25/1994 07/24/2020 02/22/2021 12/22/2021 HY1  12/31/2021
04/21/2018  08/19/1993 08/19/1998 08182014 04/08/2021 04/08/2021 288 09/30/2020 Approved - Executed  07/01/2011
06/08/2020 10/14/2014 1011412014 101372018 10/13/2019 07H3/2020 HYT  10/13/2020

Y 01/16/2019  02/19/2008 02/19/2008 021182018 1171342020 081372021 HYT  02/18/2018 Approved 04/01/2020
08/21/2018  05/05/1999 05/05/1999 05/04/2021 03/18/2021 06/18/2021 PFR  05/31/2021 Approved - Executed  06/01/2011
03/26/2018 04/18/2017 04/18/2017 04/17/2021 04/17/2021 04H17/2022
03/21/2020 0310772017 03/07r2017 03/06/2021 03/06/2021 03/06/2023 HYT  03/06/2023 Cancelled 06/01/2020
06/06/2019  12/07/2004 12/07/2004 12/086/2020 12/15/2020 1215/2023 HY2  12/06/2023 Approved - Executed  01/01/2017
03/25/2020  03/08/2005 03/08/2005 03/07/2021 03/27/2022 0372712022 HY1  03/07/2022 Approved - Executed  06/01/2017
09/16/2015  09/28/2004 09/28/2004 09/27/2020 09/02/2021 09/02/2021 HY1 0972772021 Approved - Executed  07/01/2017

Figure 19-17 — Losses List - HYT (Active)
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19.4.6 Losses List — HYT (Active)
UIC — Unit Identification Code

Rank/Rate — The current Rate/Rank to which actually advanced.

Name — The name of the individual listed.

Dept — The currently assigned Department for the individual.
Div — The currently assigned Division for the individual.

CC — Career Counselor indicator.

Grade — Paygrade.

Report Date — Displays members’ current report date.
ADSD — Active Duty Start Date.

PEBD — Members’ current Pay Entry Base Date.

. HYT Date — Projected HYT Date.

EAOS — Expiration of Active Obligated Service Date.

. SEAOS — Soft Expiration of Active Obligated Service Date.

EDLN RSN — Estimated Date of Loss to the Navy Reason Code.

. EDLN Date — Estimated Date of Loss to the Navy.
C-Way Status — Displays members’ current C-WAY Status code description.

C-Way Date — Displays members’ current C-WAY Date.

Waiver Status — High Year Tenure waiver status displayed from the CIMS Correspondence Tracking Comment.

Waiver Submit Date — Submission date of the member’s High Year Tenure waiver displayed from the CIMS Correspondence

Tracking Comment.
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Losses List — HYT (Reserve)

R“rve H@Listing ,e e e @ o 9 P{-g'lalize | Fm View All @I = F@. 4 120f 2@ Last

Waiver Waiver
uic Rank/Rate  Name Dept Div Report Date PEBD HYT Date EOS SEDS Status Submit Date

02162012 027071995 02/06/2021 033172024  03/31/2024
01/03/2019  08/25/2000 08/24/2020 04/22/2020 08/22/2022

Figure 19-18 — Losses List — HYT (Reserve)
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19.4.7 Losses List — HYT (Reserve)

Waiver Status — High Year Tenure waiver status displayed from the CIMS Correspondence Tracking Comment.

. Waiver Submit Date — Submission date of the member’s High Year Tenure waiver displayed from the CIMS Correspondence

1. UIC — Unit Identification Code
2. Rank/Rate — The current Rate/Rank to which actually advanced.
3. Name — The name of the individual listed.
4. Dept — The currently assigned Department for the individual.
5. Div — The currently assigned Division for the individual.
6. CC — Career Counselor indicator.
7. Report Date — Displays members’ current report date.
8. PEBD — Pay Entry Base Date.
9. HYT Date — Projected HYT Date.

10. EOS — Expiration of Enlistment.

11. SEOS — Soft Expiration Obligated Service.

12.

13

Tracking Comment.
September 27, 2021 233

Unclassified

NonCDRL _T00029_27SEP21_CIMS User Guide



NSIPS Sustainment
N00039-14-D-0001-N00039-20-F-0029

Losses List — PRD (Active)

ive PR ting Pe ize | Find | 100 | @| % First 50 of 187 Last
uic Rﬂ:l;gl'ﬁ Name e Dep(o I:Ii\l'e CCQ Ag Rew%a(e AD.‘? PRD® SEAQ EDD@ EDAIw C-Way S;E C-WAY Date UIIirr:Q.—HC View gm
06/08/2020 10/14/2014 07132020 View Orders
09/03/2020 1171472007 12/03/2023 Approved - Executed 03/01/2019 View Orders
08/27/2020 02/01/2017 01/31/2022 Approved 09/01/2020 View Orders
10/08/2020  06/30/2020 06/28/2024 View Orders
08/19/2020 06/24/2019 01122026 View Orders
10/29/2020 08/20/2018 08192024 View Orders
101572016  07/07/2016 050172021 071062022 Approved - Expired 12/01/2018 View Orders
08/15/2019 04/2272014  08/01/2021 11/01/2021 Approved 05/01/2020 View Orders
08142016 02/27/2008  06/01/2021 06/03/2021 Approved 02/01/2020 View Orders
11/03/2016  07/26/2016  06/01/2021 07122026 Approved - Executed  02/01/2020 View Orders
06/04/2019 02/08/2018  05/01/2021 02/07/2022 View Orders
0516/2019 02/0772019  05/01/2021 021062022 View Orders

Figure 19-19 — Losses List — PRD (Active)
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19.4.8 Losses List — PRD (Active)

UIC — Unit identification Code

Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — The currently assigned Department for the individual.
Div — The currently assigned Division for the individual.

CC — Career Counselor indicator.

ACC — Members’ current Accounting Category Code.
Report Date — Displays members’ current report date.
ADSD — Active Duty Start Date.

PRD - Projected Rotation Date

. SEAOS - Soft Expiration of Active Obligated Service Date.

EDD — Members’ Orders Estimated Detachment Date.

. EDA — Members’ Orders Projected Date of Arrival at Temp Station.
C-Way Status — Displays members’ current C-WAY Status code description.
. C-Way Date — Displays members’ current C-WAY Date.

Ultimate UIC — Displays members’ Ultimate UIC.

View Orders — Link will open a new page and display the most current set of orders for the PG.
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Losses List — Age 60 (Reserve)

Reserve Age 60 Listing Personalize | Find | View All | &2 ] B R 4707 Las

arkiRate - ; 1 . v e Waiver Waiver
uic @ RankRate Name E) Dept &) Div @ CC wEF“'”WE FEEEu Age 0 E.t& E0S 0 SE0S @ ses B oo Dite ®
151 €
L5C

L51

09/10/2018 067201998 052022 (05222020 052272020
06/01/2018 05051394 012022 NM042022 1042022
¥ 102012 11724115980 022022 02005/2020  02/05/2020
¥ 010122016 10251395 102021 06/08/2022  06/08/2022
08/26/2003 092211999 082021 121502020 1211572020
03/21/2008 061011397 082021 01/08/2020  01/08/2020
04/10/2014 06/01/2002 0872022 10ME/2021 101672021

MACS
MACS
MAC

MAT

Figure 19-20 — Losses List — Age 60 (Reserve)
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19.4.9 Losses List — Age 60 (Reserve)

UIC — Unit Identification Code

Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — The currently assigned Department for the individual.
Div — The currently assigned Division for the individual.

CC — Career Counselor indicator.

Report Date — Displays members’ current report date.
PEBD — Pay Entry Base Date.

Age 60 Date — Date the member turns 60.

EOS — Expiration Obligated Service.

. SEOS — Secondary Expiration Obligated Service.

Waiver Status — Age 60 waiver status displayed from the CIMS Correspondence Tracking Comment.

Comment.

. Waiver Submit Date — Submission date of the member’s Age 60 waiver displayed from the CIMS Correspondence Tracking
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19.5 GPS Listing

Search Critena

*List Type: GPS Data © V] List value: (2
*Active/Reserve: Active (3 ) '~ | *Officer/Enlisted: |Enlisted &
*Filter Type: [ED’_\I And SEADS Date e w/| Filter Value: Q
From Date:  [06/012016 g To Date: 12312016 |E)
uic Access: [ Q Q Add UIC @ Add All UICs @ Remoave All uu:s@
UIC Process List Personalize | Find | View All | £ _;:' First ‘4 {of1 & Last
uIc Description Activity Long Title NOSC

I =
Process List @

Figure 19-21 — GPS Listing Search
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19.5.1 GPS Listings (Active & Reserve)

1. List Type — Defaulted to GPS Data with no user allowed.

2. List Value — Not Applicable.

3. Active/Reserve List — Defaulted to Active with no user allowed.

4. Officer/Enlisted — Select Officer or Enlisted.

5. Filter Type — Selectable based on type listing desired. Enlisted filter types are EDLN and
SEAOS Date, EDLN Date or SEAOS EAOS. Officer type is EDLN Date with no user
allowed.

6. Filter Value — Not Applicable.

7. From Date — From and To date range is used to display Filter Type for a specific period.

8. To Date — From and To date range is used to display Filter Type for a specific period.

9. UIC Access: Select a UIC with the user’s permissions.

10. Add UIC — Adds selected UIC to the report.
11. Add All UICs — Adds all UICs a specific user has access to the report.
12. Remove All UICs — Removes all UICs a specific user has selected.
13. Process List — Button begins the list creation.
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GPS List — Enlisted

GPS Listing Personalize | Find | View 1 BB|I""|L,,;‘ First ‘4 1-Mof 715 '} Last

Name L”BRE'”‘ Rﬁﬂnwmlﬁ :BLNQ EAGS@ SEAGSOGFSLI@ Pre-e ﬂ::]’;mhup® Fil;kshop VA Bri gzﬁ::zﬂe @ D2 ﬂs%cﬂmﬁ Plan CareerEecmG@
120019 Y :

AR V4 08092021 HYT 08/09/2019 08/09/ 04N 22019 N 041212019 041 SEP Career Decizion
INTL QZ 132021 Y N D4/26/2019  04/26/2019 N SEP Career Decizion
SUP 52 SN Y N N REN Career Decision
FRC 400 32021 Y N N Career Decizion
NOOM il 112102021 Y N N Career Decision
WEPS G3  (04/29/ i h N N Career Decizion
AN N22022 Y N N Career Decizion
MAN 112602021 Y N N Career Decizion
R RA 22021 Y N N Career Decizion
ENG ER 222022 Y N N Career Decision
RX RXM ANT72021 Y N N Career Decizion

iearch Criteria | GPS Listing

Figure 19-22 — GPS List — Enlisted (Active)
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13.

14.
15.
16.
17.
18.
19.

19.5.2 GPS List — Enlisted (Active)

Name — The name of the individual listed.

UIC — Unit Identification Code

Rank/Rate — The current Rate/Rank to which actually advanced.
Dept — The currently assigned Department for the individual.
Div — The currently assigned Division for the individual.

EDLN Date — Estimated Date Loss to Navy.

EDLN Reason — Estimated Date Loss to Navy Reason.

EAOS — Expiration of Active Obligated Service Date.

SEAOS — Soft Expiration of Active Obligated Service Date.

GPS Required — GPS required is derived based on the members’ current length of service on active duty

. Pre-Sep — Pre Separation Date.

DoL. Workshop Exemption — Displays the DoL Workshop Exemption received from the Defense Manpower Data Center
GPS system.

DoL. Workshop Completed — Displays members’ completed DoL. Workshop from the Defense Manpower Data Center GPS
system.

VA Briefing Completed — Displays members’ completed VA Briefing from the Defense Manpower Data Center GPS system.
Capstone Completed — Displays members’ completed Capstone from the Defense Manpower Data Center GPS system.

DD 2648 Completed — Displays members’ completed DD 2648 from the Defense Manpower Data Center GPS system.
Career Readiness Met — Displays members’ completed CRS from the Defense Manpower Data Center GPS system.

Plan Type — Career Decisions Plan Type.

Career Decisions Link — Link opens a new page and navigates to the Career Decisions page for the member selected.
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GPS List — Officer

l'.

garch Crfedia GPS Listing

GP'S Listing o e o oe e o e e @ F.Hmnm_m@ n@ _@ =i .Qﬁ : @

Harme C Rank/Rate Depl Dvw EDLN Dale EDLN Reascn GPS Reguaned DD 26468 Dol Workshop Exempl Dol Workshop VA Brefing Capstone Couarse DD 2958 CRS el
APE ¥

CDR OZ D206 W 4 02026 N 022652016 Q22652016 030922016 0309720
CDR OFS OC DED1016 W 4 DiH1EME Y D22Tr2015 Q2272015 02032016 02032016 Y

Search Criteria | GFS Lisbng

Figure 19-23 — GPS List — Officer (Active)
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19.5.3 GPS List — Officer (Active)

1. Name — The name of the individual listed.
2. UIC — Unit Identification Code
3. Rank/Rate — The current Rate/Rank to which actually advanced.
4. Dept — The currently assigned Department for the individual.
5. Div — The currently assigned Division for the individual.
6. EDLN Date — Estimated Date Loss to Navy.
7. EDLN Reason — Estimated Date Loss to Navy Reason.
8. GPS Required — GPS required is derived based on the members’ current length of service on active duty
9. DD 2648 Completed — Displays members’ completed DD 2648 from the Defense Manpower Data Center GPS system.
10. DoL Workshop Exemption — Displays the DoL. Workshop Exemption received from the Defense Manpower Data Center
GPS system.
11. DoL Workshop Completed — Displays members’ completed DoL Workshop from the Defense Manpower Data Center GPS
system.
12. VA Briefing Completed — Displays members’ completed VA Briefing from the Defense Manpower Data Center GPS system.
13. Capstone Completed — Displays members’ completed Capstone from the Defense Manpower Data Center GPS system
14. DD 2958 Completed — Displays members’ completed DD 2958 from the Defense Manpower Data Center GPS system.
15. Career Readiness Met — Displays members’ completed CRS from the Defense Manpower Data Center GPS system.
September 27, 2021 243 NonCDRL TO0029 27SEP21 CIMS User Guide

Unclassified



NSIPS Sustainment
N00039-14-D-0001-N00039-20-F-0029

19.6 Personnel Information Listings (Active Duty & Reserve)

Personnel Information Search Criteria

List Type
® Active ) Reserve
.  COTCIFTSWIRASW
List
€) ® citizenship @ Ocorcrrsw € ramily care Pian © O Education

e@ Language ei} PFA o-i:l- Security Clearance @O USMAP @O wartare Qualification

Personnel Information Search Criteria

List Type
O Active (® Reserve
List
® Citizenship O CDTC/RASW ) Family Care Plan ) Education
O Language O PFA (O Security Clearance O usmap ) warfare Qualification

Figure 19-24 — Personnel Information Listings (Active Duty & Reserve)
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19.6.1 Personnel Information Listings (Active Duty & Reserve)

1. Citizenship Listing — Displays a list of all enlisted personnel with their citizenship codes
and code descriptions.

2. CDTC/FTSW/RASW Listing — When a CDTC listing is selected, all personnel assigned
to the selected UICs will be displayed with completion dates for the Career Development
Training Course. When a FTSW listing is selected, all E4 and below personnel are
displayed, along with their First Term Success Workshop date. When the RASW listing
is selected, all E6 and below reserve personnel are displayed, along with the Reserve
Affiliation Success Workshop date.

3. Family Care Plan Listing — Displays a list of all Enlisted and Officer Personnel’s
dependent status. For those individuals that may require a Family Care Certificate, the
date the certificate is entered by the supporting Pay & Personnel Support Activity is also
included.

4. Education Listing — Displays a list of all enlisted personnel with their highest education
level completed.

5. Language Listing — Displays a list of personnel who are proficient in a foreign language.
The listing will display each foreign language proficiency if an individual is proficient in
more than one foreign language.

6. PFA — The Physical Fitness Assessment list displays command personnel’s PFA status
for the selected test cycle.

7. Security Clearance — Displays a list of command personnel and their individual security
clearance as well as which agency investigated.

8. USMAP Listing — Displays a list of personnel that have enrolled in a United States
Military Apprenticeship Program as reported by the Naval Education and Training
Professional Development and Technology Center.

9. Warfare Qualification Listing — Displays a list of personnel that have attained a warfare
qualification. The listing displays all warfare qualifications each individual attained,
along with qualification dates for each platform.
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Citizenship Listings

Active Citizenship Listing Custornize | Find | Yiew 100 | i First [4] 1-100 of 12z I

nc RankRate HName Dept 1]} W Description
1 MY Mon LS. Citizen
2 cD LS. Citizen by Maturalization
3 [ ) M2 cD .S, Citizen by Maturalization
4 A D & i 6 ) L Sigyitizen by Naturalization
5 [ £ 200 cD LS. Citizen by Maturalization
[ cC 1.2, Citizen Derived Birth
7 [ 2] [ e cC 5. Citizen Derived Birth
8 CA LS. Citizen by Birth
g CA 1.8, Citizen by Birth
Figure 19-25 — Citizenship Listings
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19.6.2 Citizenship Listing

UIC — Unit Identification Code

Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — The currently assigned Department for the individual.
Div — The currently assigned Division for the individual.

Citizenship Code — Member's citizenship code.

A A e

Description — The citizenship code description.
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Language Listings

Dregit
1]
MATP

Dty Longuage
SPAN-AMERICAN CARIBEEAN
MOOE ARABIC-MOROCCAN
16 SEF@qcmmm
M3 FREMCH
M1 [TALIAM
00 SPAN-AMERICAN-CARIBEEAN

Evl Iate  Eval Methiod

11072005
1200172002

I':lu??f:—
G EEE
oFoA99E
OTOHG92

Seit-Appraizal
Ll

Sn;ﬁum al
SeltAppraisal
Sel-Appratsal
SeltAppraisal

Figure 19-26 — Language Listings
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19.6.3 Language Listing

UIC — Unit Identification Code.

Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — The currently assigned Department for the individual.
Div — The currently assigned Division for the individual.
Language — The language the individual is proficient in.

Eval Date — The proficiency evaluation date of the language.

Eval Method — The method used to evaluate the language.

A S N e e

Proficiency Source — Source used to develop the language proficiency.

._
e

Listen — Language listening capability level.

—
—

. Speak — Language speaking capability level.

._
™

Read — Language reading capability level.

—_
(98]

. Write — Language writing capability level.
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CDTC Listings
Custornize | Find | Wiew All | i First U 4 of 1 LX Last
RankRate Hame Drept D cC Report Date  EAOQS SEAQS PR CDTC Date
1 I I N9 120 10/31/2001  03/31/2008  03/31/2009 10/01/2005 0901 1/2007
1 2 3 5 3 7 8 5 10

Figure 19-27 — CDTC Listings
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19.6.4 CDTC Listing

Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — The current Department to which the individual is assigned.
Div — The current Division to which the individual is assigned.

CC — Indicates if the member is currently assigned as a Department/Division Career Counselor.
Report Date — The current report date to the unit.

EAOS — The current Expiration of Active Obligated Service.
SEAOS — The current Soft Expiration of Active Obligated Service.
PRD — The current Projected Rotation Date.

A A e e

._
e

CDTC Date — The most recent date that the Career Development Training Course from the CIMS Career Information Training
component.
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FTSW Listing
Active FTSW Listing Custornize | Find | view 100 | B8 First [ 1400 of 542 B Last
UIic RankRate HName Dept Div Report Date PRD FTSW Date
ADRMN 0ZMorz010 05012011 112002007
AlR 0Qr2412006 0am1r2011 10/02r2004
06M 32008 oFm1r2012 o0& 42007
narzorzoos Q&Mm1r2010 O&E02006%
< ] (5] nesoEe00s 0o/0EE011 051 ERona*

11/24i2008 OB/0142012
0352772009 0450172013
0=r 672007 oero1/2010
031252009 0550172011
0552352008 1150172012
41 IT 0321252009 02501720132
Mg RE 0ar9/2010 0450172014

Figure 19-28 — FTSW Listing

September 27, 2021 252 NonCDRL_T00029 27SEP21_CIMS User Guide

Unclassified



NSIPS Sustainment

N00039-14-D-0001-N00039-20-F-0029

19.6.5 FTSW Listing

UIC — Unit Identification Code

Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — The current Department to which the individual is assigned.
Div — The current Division to which the individual is assigned.
Report Date — The current report date to the unit.

PRD — The current Projected Rotation Date.

e B A o

FTSW Date — The most recent date that the First Term Success Workshop was completed from the CIMS Career Information
Training component.

September 27, 2021 253 NonCDRL _T00029_27SEP21_CIMS User Guide

Unclassified



NSIPS Sustainment
N00039-14-D-0001-N00039-20-F-0029

RASW Listing
Reserve RASW Listing Custornize | Find | View All | E First 4] 1-37 of 37 [¥] Last
Lnc RankRate Hame Dept D Report Date RASW Date
MANT 600 0501720086 1000252005
ADMM ADMM 083171995 1050252005
MAIM CTL 01r08r2009
CTL CTL 1072202009
SEC SEC 1172712007
MANT 100 01/01/2007
MANT 60O 05/01/2008
o Q_ | 11‘0008 @
MANT A 017115520086
MANT 100 0242007
200 200 09r30/2007
200 200 a7irz2oo8
04/0172010
200 200 020352009
MANT 100 0272572004

Figure 19-29 — RASW Listing
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19.6.6 RASW Listing

UIC — Unit Identification Code.

Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — The current Department to which the individual is assigned.
Div — The current Division to which the individual is assigned.

Report Date — The current report date to the unit.

NS kD -

RASW Date — The most recent date that the Reserve Affiliation Success Workshop was completed from the CIMS Career
Information Training component.
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USMAP Listing

Active USMAP Complete Listing ustornize | Find | View 100 First [4) 5100 ot 360 0 L2z

UIC  RankRate Mame Dept D EmeliDate  CompleteDate DOTS  Description Status

E ENG 082772003 1211572007 D666  REFRIGERATION MECHANIC (ANY INDUSTRY) Completed

F E Q2M4rZ006 02TE007 1033 QFFICE MANAGERPRDMIMNISTRATVE SERVICES Completed
OTNT2007 0171212008 0817 fcct:‘;fgfg'p'; P R L R R O e et

JAX 092142007 0082009 0851  CORRECTION OFFICER (GOVERNMENT SERVICE) Completed

031172008 12001/2008 0568  COUNSELOR (PROFESSIONAL & KINDRED) Completed

08222008 0212812009 0851 CORRECTION OFFICER (GOVERNMENT SERVICE) Completed

08222008 0212812009 0851  CORRECTION OFFICER (GOVERNMENT SERVICE) Completed

» B2 ©@ 'w@poos oot €  AvaToN SAFETY @UIPMENT TECHNICIAN coffijeted
0902004  OFS25/2005 0622 WELDER Comleled

1172412007 0113112000 0503  MANAGER Completed

124372002 06372003 1010 EIE:EE?%SD_T}R”CWE TEGTER PROFESSIONAL & 1510404

DECK 08222008 0212172009 0851  CORRECTION OFFICER (GOVERNMENT SERVICE) Completed

092012005  OS/27/2008 0372  ORDNANCE ARTIFICER (GOVERNMENT SERVICE) Completed

] O&MEZ007 0742009 0605 FVIATION SAFETY EQUIPMENT TECHNICIAN Compleled

AR 11182008 09122009 0192 FIRE FIGHTER Completed

Figure 19-30 —- USMAP Listing
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19.6.7 USMAP Listing

UIC — Unit Identification Code.

Rank/Rate — The current Rate/Rank to which actually advanced.

Name — The name of the individual listed.

Dept — The current Department to which the individual is assigned.

Div — The current Division to which the individual is assigned.

Enroll Date — The date enrolled in the USMAP indicated.

Complete Date — The date that the USMAP was completed or cancelled.
DOT # — The USMAP Department of Transportation course number that the member enrolled in.

A A N e o e

Description — The DOT # description.

._
e

Status — The current status of the USMAP participation.

September 27, 2021 257 NonCDRL _T00029_27SEP21_CIMS User Guide

Unclassified



NSIPS Sustainment
N00039-14-D-0001-N00039-20-F-0029

Family Care Plan Listing

Personnel Info

Family Care Plan

Active Family Care Plan Listing Persenalize | Find | View 100 | £ | & First 1-100 of 114 Last
uic Rank/Rate Name Dept Div #Deps Primary Desc Secondary Desc Family Care Plan Date
1 OPS OPS & Spouse and 4 Children Mo dependent parents 11/01/2016
2 2 Military Spouse - 2 Children No dependent parents 12/05/2017
3 4 Spouse and 3 Children No dependent parents

(LS

- o

No primary dependents
Mo primary dependents
No priﬂar-,-ﬂ:endents
Mo primary dependents

No dependent parents
Mo dependent parents

No cep@nt parents

No dependent parents

(9

8 OPS OPS Spouse and No Children No dependent parents
9 Military Spouse - 1 Child Mo dependent parents
10 Spouse and No Children No dependent parents
11 Mo primary dependents No dependent parents
2 3 Spouse and 2 Children No dependent parents
13 1 1 Child and No Spouse Mo dependent parents 08/07/2017
14 1 Child and No Spouse Mo dependent parents 1271412016

Klm mrimmne s dnmnmdnmbe

Kin Ammandnnd maemmbe

Figure 19-31 — Family Care Plan Listing
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19.6.8 Family Care Plan Listing

UIC — Unit Identification Code

Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — The current Department to which the individual is assigned.
Div — The current Division to which the individual is assigned.

# Deps — The member's total number of dependents.

Primary Desc — The description of the member's primary dependents.

Secondary Desc — The description of the member's secondary dependents.

A A N e o e

Family Care Plan Date — The date that the Pay & Personnel Support Activity entered/received the Family Care Plan
certificate.
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Warfare Qualification Listing

Active Warfare Listing Customiz First (4] 1.100 of 227 B Last
Last Oual ¢ Revoke
ReCual Date  Date

S 0501452008 LPD
SW 12408720086 LPD
WY 05/18/2009 LPD
SwW
SW
SW

C  RankRate Name Dept D Oual Last Platfonm

0142412009 LHA
0642112003
03/10/2004
o © 0 @AW 10122005 @ 9
SW  D4/28/2004
AR AW D6/21/2003
ENG SW 03202009
064212003
o] SW 0211742009
07/01/2006
A 0652172003
SW  06/21/2003

SupP

D W O N R th B W =

g ==

_._.
P

15

Figure 19-32 — Warfare Qualification Listing
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19.6.9 Warfare Qualification Listing

UIC — Unit Identification Code.

Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — The current Department to which the individual is assigned.

Div — The current Division to which the individual is assigned.

S kA=

Qual — The abbreviated warfare qualification held by the member.

NOTE: Individuals may be listed more than once depending on the number of warfare qualifications attained.

=

Last Qual/Re-Qual Date — The date last qualified or re-qualified for the warfare qualification.
8. Revoke Date — Displays the date the warfare qualification was revoked.

9. Last Platform — The last platform on which qualified or re-qualified.
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Education Listing

Active Education Listing Customize | Find | view 100 | #  First 4] 4.100 ot 224 O Last
UIC  RankRate Name Dept  Dv  Deaee XM pescription

1 ARG EP Y 18 Masters Degree
2 a1 b § 16 Baccalaureate Degree
3 Y 16 Baccalaureate Deqgree
4 Y 17 Baccalaureate Degree
4 Y 17 Baccalaureate Degree
B Y 17 Baccalaureate Deqgree
7 (4] (5 ) (6 7 BaccalaurelGl Degree
a Y 17 Baccalaureate Deqgree
g Y 16 Baccalaureate Degree

10 b § 16 Baccalaureate Deqgree

11 Y 17 Baccalaureate Deqgree

12 Y 16 Baccalaureate Degree

13 Y 17 Baccalaureate Deqgree

14 Y 16 Baccalaureate Deqgree

15 Y 17 Baccalaureate Degree

Figure 19-33 — Education Listing
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19.6.10 Education Listing

UIC — Unit Identification Code.

Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — The current Department to which the individual is assigned.

Div — The current Division to which the individual is assigned.

S kA=

Degree — Indicates whether or not the individual has attained a college degree.

NOTE: Order by this column to quickly determine those individuals onboard who have a college degree.

=

# Years Education — Displays the highest grade level completed by the member.

8. Description — The description associated with the total number of year’s education.
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PFA Listing

Cusipmge | Hins e 100
oot By SitBeech  Ueeibody Lare G PEA Stalus aedi] EfAHistery
PASS EEA ke

TAD PEA Higtory
pass @ rass @ oursTanom: WGk ExcELLENT EDaM ) outsTamemicLow @ PeRmcipanT @ outsTaNDRIG LOW @) [PRA M
PASS PASS GOOD MEDI GOOD LOW SATISFACTORY HIGH PERTICIPANT GOOD LOW PEA History
Fags PASS G000 HIGH GOOD HIGH GOOD LOW PARTICIPANT  |GDOD MEDRM BEA Histery
PASZ P&Z5 EXCELLENT HBGH GO0D HIGH EXCELLEMNT LOW PRRTICIFANT EXCELLEMT LOW PE& Heghors
PASS PASS EXCELLENT MEDIW EXGELLENT HIGH G000 MEDILIL PARATICIPANT EACELLENT LOW PE& HEsiors
Pats PASE GO0 HGH GO0 WEDHL GO0 MEDILIL PARTICIPANT OO0 MEDLIL PEA Mdtors
PASS PASS GOOD HIGH GOOD HIGH G000 MEDILIU PARTICIPANT  GOOD MEDILW PE& Mrysory
PASS PASS G000 LOW GOOD LOW SATISFACTORY MEDIUM  PARTICIPANT  SATISFACTORY HIGH PEA Highors
FASS PASS G000 LOW GOOD MEDHUM SATISFACTORY HIGH PARTICIPANT G000 LOW BEA Histore
PAS3S PASS OO0 Lo GO0 MEDHLIM G000 MECILIW PARTICIPANT G000 Lo BES Hislors
PASS PASS GO00 MEDIM GOOD HIGH G000 MEDILIU PARTICIFANT GOOD MEDRW PE& Hegtors
Pass PAZS GO0 MEDIU GOOD WEDILM EXCELLENT MEDILIL PARTICIPANT GO0 HIGH PEA Mejtors

Figure 19-34 — PFA Listing
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19.6.11 PFA Listing

UIC — Unit Identification Code.

Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — The current Department to which the individual is assigned.
Div — The current Division to which the individual is assigned.
Hgt/Wgt/BF% — Height Weight Body Fat percentage Pass or Fail.
Sit/Reach — Displays Pass or Fail for the Sit/Reach portion of the PFA.
Upperbody — Displays standing for Upperbody (Pushups) portion of the PFA.

A e S N o e

Core — Displays standing for the Core (Sit-up) portion of the PFA.

._
e

Cardio — Displays standing for the Cardio (Run/Swim) portion of the PFA.

—_—
—_—

. PFA Status — Displays the participation level for the PFA.

._
™

Overall — Displays the final standing of the PFA.

—_
(98]

. PFA History — This link retrieves the PFA scores for the member’s previous PFA cycles.
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Security Clearance

Det O hevesd Tvoe ErreyiOate  Clearence (i Clarance Auth Ciearance (ute
WAN 100 NACLACKCC 121262008 Secret Secret 01152009
MAN 300 NACILACKCC 03202000 Secrat Secret 04012009
war gy 200y oo 02112204 Secrat Q Secret Q sertazoo
(L 0 NACALACICC 12262007 Secrel Secrel D1NA2008
HACALALCC 03242010 Secret Secrel a2 12010
WM STFF  NACLACICC 11082004 Secret Secret 12272004
WAN 300 NACLACICC 121162008 Secret Secret 10042010
NAGLACCC 05052005 Secret Secret 06/16:2008
WAN  STFF  MNACILACCC 03142007 Secret Secre! 05092007
LR 200 NACAACICC TV02005 Secrel Secred 01RAT0OT
MAN  STFF  NACILACICC 07012003 Secret Secrel 07012003
unT NACLACKCC 07312008 Secret Secrel 08212008
et 100
EXEC NACALACICC 12012001 | Secret Seored D000
LA 30 NACAACICC 12202008 Secrel Secrel 01N&Z009

Figure 19-35 — Security Clearance
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19.6.12 Security Clearance

UIC — Unit Identification Code.

Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — The current Department to which the individual is assigned.
Div — The current Division to which the individual is assigned.
Invest Type — Displays the type of investigation performed.
Invest Date — Displays the completion date of the investigation.

Clearance Elig — Displays clearance level authorized.

A e S N e o e

Clearance Auth — Displays the member current clearance level assigned.

._
e

Clearance Date — Displays the assignment date of the current authorized clearance.
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Unit Tracking Listings (Active Duty)

Tracking Criteria
Unit Tracking Search Criteria

List Type
@Active
List

@Alpha Roster

O Career Counselor Roster

O Correspondence Tracking O PACTIGENDET

O Post-9/11 GIB TEB

OF‘.esewe

Ol:areer Decision OCDE Notification

O csBREDUX O cway

Figure 19-36 — Unit Tracking Listings (Active Duty)
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19.7  Unit Tracking Listings (Active Duty)

Alpha Roster — Displays a list of all Enlisted and Officer Personnel currently assigned to the
UIC selected, along with the Department and Division Career Counselor they are assigned to.

Correspondence Tracking — Displays a list of personnel and the status of correspondence
packages entered in the CIMS Correspondence Tracking component that have a submission date
that falls within the date parameter entered by the Career Counselor.

Career Counselor Roster — Displays personnel currently designated as Department and/or
Division Career Counselors at the UIC selected. Career Counselors can select to produce a list of
all personnel designated as Department and Division Career Counselors, only Department CCs
or only Division CCs.

PACT/GENDET - Displays a list of all non-designated personnel currently assigned to the UIC
selected. Specifically identified on the listing are personnel enrolled in the Professional
Apprenticeship Career Track (PACT) program.

Career Decisions — Displays a list of personnel with Career Decisions that occur within a time
frame that the Career Counselor enters. Data displayed in this listing is based on information
entered in the CIMS Career Decisions component.

CSB/REDUX — Displays a list of personnel who entered active service on, or prior to; 1 August
1986. Career Counselors can also filter this list to display only those personnel who have been on
active duty for 14 years, 6 months within a specific date parameter.

CDB Notification — Display a list of personnel that have either pending, completed or verified
Career Development Boards (CDBs). Career Counselors can also enter a specific date parameter
to determine who should have had or are scheduled for a CDB.

C-WAY - Displays a list of EI-E6 Active Duty personnel that are currently serving on their first
enlistment. The listing also displays the status of Career Waypoints Reenlistment (formerly
Perform to Serve (PTS)) packages submitted for those personnel listed.

Post-9/11 GI Bill TEB — Displays a GI Bill listing to reflect current GI Bill enrollment status.

September 27, 2021 269 NonCDRL _T00029_27SEP21_CIMS User Guide

Unclassified



NSIPS Sustainment
N00039-14-D-0001-N00039-20-F-0029

Unit Tracking Listings (Reserve)

Unit Tracking Search Criteria

List Type
O Active {®iReserve
List
(® Alpha Roster O career Counselor Roster () career Decision (O CDB Notification
(O correspondence Tracking ) GENDET () MGIB-SR () Temporary Rate
Figure 19-37 — Unit Tracking Listings (Reserve)
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19.8 Unit Tracking Listings (Reserve)

Alpha Roster — Displays a list of all Enlisted and Officer Personnel currently assigned to the
UIC selected, along with the Department and Division Career Counselor they are assigned to.

Correspondence Tracking — Displays a list of personnel and the status of correspondence
packages entered in the CIMS Correspondence Tracking component that have a submission date
that falls within the date parameter entered by the Career Counselor.

Career Counselor Roster — Displays personnel currently designated as Department and/or
Division Career Counselors at the UIC selected. Career Counselors can select to produce a list of
all personnel designated as Department and Division Career Counselors, only Department CCs
or only Division CCs.

GENDET - Displays a list of all non-designated personnel currently assigned to the UIC
selected.

Career Decisions — Displays a list of personnel with Career Decisions that occur within a time
frame that the Career Counselor enters. Data displayed in this listing is based on information
entered in the CIMS Career Decisions component.

MGIB-SR — Displays a list of either Enlisted or Officer Personnel currently assigned to the UIC
selected and their associated Montgomery GI Bill (MGIB) status. For Enlisted personnel, Career
Counselors can filter the list to display only personnel that have a six year obligation that are not

receiving the MGIB, or personnel that do not have a six year obligation that are receiving the
MGIB.

CDB Notification — Display a list of personnel that have either pending, completed or verified
CDBs. Career Counselors can also enter a specific date parameter to determine who should have
had or are scheduled for a CDB.

Temporary Rate — Displays a list of personnel that may be currently serving in a temporary
rating.
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Alpha Roster (Active Duty)

Active Alpha Roster Listing
uic o 00D 1D

RankiRate Name

T

Date of Birth

CREC Report Date
0 wi:
07H22017
0602016
1232015
031220201
10472016
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Figure 19-38 — Alpha Roster (Active Duty)
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19.9 Listings
19.9.1 Alpha Roster (Active Duty)

1. UIC — Unit Identification Code.

2. Rank/Rate — The current Rate/Rank to which actually advanced.

3. DoD-ID — Displays members’ Department of Defense Identification Number.

4. Name — The name of the individual listed.

5. Date Of Birth — Displays members’ Date of Birth.

6. CREO — The current Career Reenlistment Objectives group based on the latest NAVADMIN. Recalculation of the CREO
occurs each time the listing is processed/produced. CREO groups are color coded according to numeric value displayed
(indicative of the manning level represented).

NOTE: The CREO for non-rated and E7 and above personnel will be blank.

7. Report Date — The current report date to the unit.

8. ADSD — Current Active Duty Service Date is only displayed for Active Duty personnel (Corporate data).

9. PRD - Current Projected Rotation Date (Corporate data).

10. EAOS — Current Expiration of Active Obligated Service is only displayed for Active Duty personnel (Corporate data).
11. Soft EAOS — Current Soft EAOS is only displayed for Active Duty personnel (Corporate data).
12. PEBD - Pay Entry Base Date (Corporate data).
13. DIEMS — Date of Initial Entry into Military Service (Corporate data).
14. BR/CL — The current Branch/Class.
15. SPI — The current Special Program Indicator.
NOTE: The SPI code for USN personnel will be blank.
16. ACC — The current Accounting Class Category.
17. Dept — Displays the individuals assigned Department.
18. Div — Displays the individuals assigned Division.
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19. Dept CC — The Rate/Name of the assigned Department Career Counselor for the individual listed.
20. Div CC — The Rate/Name of the assigned Division Career Counselor for the individual listed.
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Alpha Roster (Reserve)
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Figure 19-39 — Alpha Roster (Reserve)
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19.9.2 Alpha Roster (Reserve)

UIC — Unit Identification Code.

Rank/Rate — The current Rate/Rank to which actually advanced.

DoD-ID — Displays members’ Department of Defense Identification Number.

Temp Rate — Indicates if the Rank/Rate displayed is a temporary Rate/Rank for the member or is temporarily advanced.
Name — The name of the individual listed.

Date Of Birth — Displays members’ Date of Birth.

ECMO — The current Enlisted Community Management Objective group based on the latest NAVADMIN. Recalculation of
the ECMO occurs each time the listing is processed/produced. ECMO groups are color coded according to numeric value
displayed (indicative of the manning level represented).

NOTE: The CREO for non-rated and E7 and above personnel will be blank.

8. Report Date — The current report date to the unit.
9. PRD - Current Projected Rotation Date (Corporate data).
10. EOS — Current Expiration of Obligated Service is only displayed for Active Duty personnel (Corporate data).
11. PEBD - Pay Entry Base Date (Corporate data).
12. DIEMS — Date of Initial Entry into Military Service (Corporate data).
13. DIERF - Date of Initial Entry into Reserve Forces is only displayed for Reserve personnel (Corporate data).
14. Dept — Displays the individuals assigned Department.
15. Div — Displays the individuals assigned Division.
16. Dept CC — The Rate/Name of the assigned Department Career Counselor for the individual listed.
17. Div CC — The Rate/Name of the assigned Division Career Counselor for the individual listed.
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Correspondence Tracking Listing (Active and Reserve)

Active Correspondence Tracking Listing
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Figure 19-40 — Correspondence Tracking Listing (Active and Reserve)
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19.9.3 Correspondence Tracking Listing (Active and Reserve)

UIC — Unit Identification Code.

Rank/Rate — The current Rate/Rank to which actually advanced.

Name — The name of the individual listed.

Dept — Displays the individuals assigned Department.

Div — Displays the individuals assigned Division.

Type — The type of correspondence request submitted (i.e., LDO, or HYT).

Submission Date — Date the member submitted the correspondence up the chain of command for consideration.

Submission Method — Method by which the correspondence was submitted (i.e., Naval Message, or Electronic).

A B N e e

Status Date — The last status update completion date.

._
e

Status — The current status of the correspondence submitted.
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Career Counselor Roster (Active Duty)
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Figure 19-41 — Career Counselor Roster (Active Duty)
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10.

11.
12.
13.
14.
15.

19.9.4 Career Counselor Roster (Active Duty)

Rank/Rate — The current Rate/Rank to which actually advanced.

Name — The name of the individual listed.

Dept — Displays the individuals assigned Department.

Div — Displays the individuals assigned Division.

Duty Status — Current Duty Status Code definition (Corporate data).

Current UIC — The member's current UIC.

CC UIC - Displays the Department/Division Career Counselor’s assigned UIC.

NOTE: The Current UIC and CC UIC may not always the same. In some cases a Department/Division Career Counselor
are responsible to one or more UICs other than the one they are actually onboard.

Type CC — Indicates if the member is a Department or a Division Career Counselor or a LCPO based on user select.
CC Dept/Div — Displays the career counselor’s actual assigned department or division for which they are responsible.
NOTE: In some cases, counselors are responsible to one or more departments or divisions that they are not actually in.

Assigned Date — Date the member was designated as a Department/Division Career counselor by the Command Career
Counselor.

CDTC Date — The most recent date that the Career Development and Training Course was completed.
EAOS — The current Expiration of Active Obligated Service.

SEAOS — The current Soft Expiration of Active Obligated Service.

PRD — The current Projected Rotation Date.

Deassign Checkbox — This box deassigns the Career Counselor as a counselor for the assigned Department or Division
described on that row. Access to individual records is NOT removed unless the assignment is the last (Only) row remaining on
the report. Career Counselors may be deassigned from either the current or detaching commands using this feature.
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Career Counselor Roster (Reserve)
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Figure 19-42 — Career Counselor Roster (Reserve)
September 27, 2021 281 NonCDRL T00029 27SEP21 CIMS User Guide

Unclassified



NSIPS Sustainment
N00039-14-D-0001-N00039-20-F-0029

NS kD -

19.9.5 Career Counselor Roster (Reserve)

Rank/Rate — The current Rate/Rank to which actually advanced.

Name — The name of the individual listed.

Dept — Displays the individuals assigned Department.

Div — Displays the individuals assigned Division.

Duty Status — Current Duty Status Code definition (Corporate data).

Current UIC — The member's current UIC.

CC UIC - Displays the Department/Division Career Counselor’s assigned UIC.

NOTE: The Current UIC and CC UIC may not always the same. In some cases a Department/Division Career Counselor
are responsible to one or more UICs other than the one they are actually onboard.

Type CC — Indicates if the member is a Department or a Division Career Counselor.
CC Dept/Div — Displays the career counselor’s actual assigned department or division for which they are responsible.

NOTE: In some cases, counselors are responsible to one or more departments or divisions that they are not actually in.

10. Assigned Date — Date the member was designated as a Department/Division Career counselor by the Command Career
Counselor.

11. CDTC Date — The most recent date that the Career Development and Training Course was completed.

12. EOS - The current Expiration of Obligated Service.

13. SEOS - The current Soft Expiration of Obligated Service.

14. PRD - The current Projected Rotation Date.

15. Deassign Checkbox — This box deassigns the Career Counselor as a counselor for the assigned Department or Division
described on that row. Access to individual records is NOT removed unless the assignment is the last (Only) row remaining on
the report. Career Counselors may be deassigned from either the current or detaching commands using this feature.
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PACT/GENDET Listing (Active Duty Only)

Active GENDET Listing

1.27 of 27 LE Last

Dept  Div Raport Date CDB Due Completed Code PACT D scrigdion

Haine
1172412008 1 212452008 1172472008 K490 S-PACT, No Coast Guaranies - Seaman
11083008 1 210852008 110872008 K490  5-PACT, No Coast Guarantee - Seaman
1152450008 1242008 1172452008 K49 S-PACT, No Coast Guarantee - Seaman
DECK Q0007 0FN2007  DAMISI00T
DZT/H009 04262009 K49 S-PACT, No Coast Guaranbes - Searman
@< @ 2@ 0o e O ®
04252008 05252000 K494 A-PACT, No Coast Guaraniee - Airman
1172452008 12242008 FASA A-PACT, No Coast Guaraniee - Alrman
0009 04092009 K4S S-PACT, No Coast Guarantee - Seaman
0423009 05232009
11124/2008 12242008 K4S S-PACT, No Coast Guarantes - Searman
110852009 12002000 K49 S-PACT, Ho Coast Guaranbee - Seaman
120452008 01032000 K9 S-PACT, No Coast Guarantes - Seaman
1003002008 11292008 K49  SPACT, No Coast Guarantes - Searman
OE2572008 0T 252008 KAGU  8-PACT, No Coast Guarantes - Seaman

Figure 19-43 — PACT/GENDET Listing (Active Duty Only)
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19.9.6 PACT/GENDET Listing (Active Duty Only)

UIC — Unit Identification Code

Rank/Rate — The current Rate/Rank to which actually advanced.

SEL Rate/Rank — The Rate/Rank selected for advancement to; but not yet advanced to.
Name — The name of the individual listed.

Dept — Displays the individuals assigned Department.

Div — Displays the individuals assigned Division.

Report Date — The current report date to the unit.

e R

Initial CDB Due — The date that the member's reporting CDB was due.

NOTE: Dates that appear highlighted in red indicate that the member has reported on board, but a reporting CDB is
required.

9. Initial Completed — Indicates the date that the Reporting CDB was completed and verified.
10. PACT Code — Indicates the program enlisted for which enlisted for PACT personnel.
11. PACT Description — The description of the program enlisted for code.
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GENDET Listing (Reserve Only)

Reserve GENDET Listing Customize | Find | View Al | B First [ 15005 [ Last
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Figure 19-44 —- GENDET Listing (Reserve Only)
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19.9.7 GENDET Listing (Reserve Only)

UIC — Unit Identification Code

Rank/Rate — The current Rate/Rank to which actually advanced.
Temp Rate — Indicates if the Rank/Rate displayed is a temporary Rate/Rank for the member or is temporarily advanced.
Name — The name of the individual listed.

Dept — Displays the individuals assigned Department.

Div — Displays the individuals assigned Division.

Report Date — The current report date to the unit.

EOS — The current Expiration of Obligated Service.

SEOS — The current Soft Expiration of Obligated Service.

A AN e o e

._
e

ASVAB Calculator — Link that opens the CIMS Rating Calculator component in a separate window.
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Career Decisions Listing (Active Duty)

Active Career Decision | Find | Wigw All| L7 ||_n. First ‘4 1-5offf '} Last

UIEo Ral ate  Name Dept 0 Diw @ PRD @ SEADS 0 EADS 0 Decision Typeeg::f;im"® Eareer[ﬁ-eciiicnm
OFs oIc 05012023 10082025 10/08/2025 Reenlistment 05/01/2021 Career Decision
AIND M3 0B0N/2022 102302021 1002302021 Reenlistment 05/06/:2021 Career Decision
AMD M2 12002021 08222021 082212021 Extension 05/0712021 Career Decision
AMD 4 0612021 07242021 07/24/2021 Reenlistment 05/07/2021 Career Decision
AIND M2 0901/2021  08M%2021  0AMB2021 Reenlistment 050712021 Career Decizion

Figure 19-45 — Career Decisions Listing (Active Duty)
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19.9.8 Career Decisions Listing (Active Duty)

1. UIC — Unit Identification Code
2. Rank/Rate — The current Rate/Rank to which actually advanced.
3. Name — The name of the individual listed.
4. Dept — Displays the individuals assigned Department.
5. Div — Displays the individuals assigned Division.
6. PRD — Display members’ Projected Rotation Date.
7. SEAOS — The current Soft Expiration of Active Obligated Service.
8. EAOS — The current Expiration of Active Obligated Service.
9. Decision Type — Displays the Career Decisions type.
10. Decision Date — The date the Career Decisions occurred/will occur.
11. Career Decisions Link — Link opens a new page and navigates to the Career Decisions page for the member selected.
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Career Decisions Listing (Reserve)

Active Career Decision

" Decision Decision il

Dt Dy SEADS EADS Twe Date Caneer Decision
00/182011 09182011  Reenlistment  12105/2008 reer Decision

© © oo@oo oo ReelPment 10008 careeffbcision

MAN  MAIN 03302013 03302013 Reenlistment 0313112009 reer Decision

Figure 19-46 — Career Decisions Listing (Reserve)
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19.9.9 Career Decisions Listing (Reserve)

1. UIC — Unit Identification Code.

2. Rank/Rate — The current Rate/Rank to which actually advanced.

3. Name — The name of the individual listed.

4. Dept — Displays the individual’s assigned Department.

5. Div — Displays the individual’s assigned Division.

6. SEAOS — Displays the individual’s current Soft End Active Duty Obligated Service.

7. EAOS — The current Expiration of Obligated Service.

8. Decision Type — Displays the Career Decisions type.

9. Decision Date — The date the Career Decisions occurred/will occur.

10. Career Decision — A hyperlink that displays the CIMS Career Decisions page.
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CSB/REDUX (Active Duty Only)

Active CSBREDUX Listing- ALL _
uic RankFate Mame Dept Dite DIEMS Date lﬁm lection lim il D_E:I“t: [RLEE T Status i
SUP 110451986 050472001 110472001 0152152004 Pemllng 0T 2172004
SuP 0M2411986 07222001 0172272002 01/262004  Pending 07/26/2004
ENG Mz 9sT Drr2erzom 012rr2002 Q300502004 Pe;ud,i,ng 0aas2004
NT N7 121081986  0204/2001 03042002 04042004  Pending 10/04/2004
AR 051271987 122502001  0B/25/2002
ADM X1 12191986 010672002 07062002
gc O 1@ees  o1ieooz 07002 (9 D 11)
EMG 010987 0172772002 0712772002
SUP 070111987 02132002 08/13/2002
ADM X3 08131987 021772002 08/17/2002
0411987 0472652002 1262002
OPS 033111988 1102002 05010/2003
SuP 07/201988 01202003  07/20/2003
AR 071251988  01/25/2003  O7/25/2003
suP 0011988 01/26/2003  07/26/2003
REAC 1172411987 D2r23rz003 08r2 2003
AR 0UBHOST  03M07/2003  0O/D7/2003

Figure 19-47 — CSB/REDUX (Active Duty Only)
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19.9.10 CSB/REDUX (Active Duty Only)

UIC — Unit Identification Code.

Rank/Rate — The current Rate/Rank to which actually advanced.

Name — The name of the individual listed.

Dept — Displays the individuals assigned Department.

Div — Displays the individuals assigned Division.

DIEMS Date — The date of initial entry into military service.

CSB Election Date — Date the member may make a Career Status Bonus election.

CSB End Date — The last day a member may make a Career Status Bonus election.

A e A N e e

Submission Date — Date the member submitted the correspondence up the chain of command for consideration. Displayed
from the CIMS Correspondence Tracking component.

10. Status — The current status of the correspondence submitted. Displayed from the CIMS Correspondence Tracking component.

11. Status Date — The last status update completion date. Displayed from the CIMS Correspondence Tracking component.
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MGIB-SR (Reserve Only)

Rank Rate Mame Det  Div _.ﬁui GIBE GESD  CONDT GBID LRAD CED Eﬁ&ﬁﬂ E0S SEOS  IDI Record
WAIN CTL [ = 0AM3M897 03I E20I0 38 0352013 0352013 IDT Recaind
WMANT 100 [+ 0301Me9s 06N 008 24 OB 22011 0B 22011 IDT Recand

CTL F 072005 07 EFgrnens 110272007 OTR2&Fx005 72 OF2Tr2on Q7272011 DT Bacaqd
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Figure 19-48 — MGIB-SR (Reserve Only)
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19.9.11 MGIB-SR (Reserve Only)

UIC — Unit identification Code.

Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — Displays the individuals assigned Department.

Div — Displays the individuals assigned Division.

GIB Status — Displays the member's current GI Bill status code.
GIBE - Displays the current GI Bill obligation eligibility date.
GIBSD — Displays the current GI Bill start date.

CONDT - Displays the current GI Bill conversion date.
GIBTD - Displays the current GI Bill Termination date.

. LRAD — The date last released from active duty.

CED - The current enlistment date.

. Months Obligated — Number of months obligated for the GI Bill.

EOS — The current Expiration of Obligated Service.

. SEOS — The current Soft Expiration of Obligated Service.

IDT Record — Link that opens the member's drill history in a separate window.

NOTE: When the link appears in red letters, the member may be an unsatisfactory participant. Drill history should be used

to validate drill participation status.
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CDB Notification — Due & Pending (Active and Reserve)

CDB List

Active CDB Notification Listing (Due) Personalize | Find | View All | &2 | & First 1-24 of 24 "Y' Last
LiC Rank/Rate Name Dept Dhiv Required Date  Reason CDB Date CDB Status

o e 201508 e Reporting o e e
ASD 2015-10 Reporting
Reporting
MEL 201510 Reporting
201512 Reporting
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M1 M1 2016-02 Reporting

201602 Reporting
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Figure 19-49 — CDB Notification — Due & Pending (Active and Reserve)
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19.9.12 CDB Notification — Due & Pending (Active and Reserve)
1. UIC — Unit identification Code.
2. Rank/Rate — The current Rate/Rank to which actually advanced.
3. Name — The name of the individual listed.

NOTE: Using the Link in this column will open the Career Development Page for the member selected in a separate
window.

Dept — Displays the individuals assigned Department.
Div — Displays the individuals assigned Division.

Required Date — The Career Development Board required completion date.

N o ok

Reason — The Career Development Board that is due.
NOTE: This Link is only available to the Command Career Counselor and when used, will open the CDB Verification page
in a separate window for the selected member.

NOTE: When the word “Reporting” appears highlighted in red, this indicates that the member has reported on board, and a
reporting CDB has not been done.

8. CDB Date — Displayed only if the Career Development Board is currently either Pending or Complete.
9. CDB Status — Displayed only if the Career Development Board is currently either Pending or Complete.
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CDB Notification — Completed & Verified (Active and Reserve)
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Figure 19-50 — CDB Notification — Completed & Verified (Active and Reserve)
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19.9.13 CDB Notification — Completed & Verified (Active and Reserve)
UIC — Unit Identification Code.

Rank/Rate — The current Rate/Rank to which actually advanced.

Name — The name of the individual listed.

Dept/Div — Displays the individuals assigned Department and Division.

Required Date — The Career Development Board required completion date.

S kR v =

Reason — The Career Development Board that is due.

NOTE: Using the Link in this column will open a new page to the Career Development Page to complete the required
CDB.

7. CDB Date — The date the CDB was completed.
8. CDB Status — Displayed only if the Career Development Board is currently either Pending or Complete.
9. Short Term Goals — Short term goals recorded on the CDB.

10. Long Term Goals — Long term goals recorded on the CDB.

11. Board Comments — Board comments recorded on the CDB.

12. Leadership Title — The title of the senior leader at the command making comments.

13. Leadership Comments — Comments regarding the CDB made by command leadership.
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C-Way (Active Duty Only)

CAWAY List

.....

Figure 19-51 — C-Way (Active Duty Only)
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19.9.14 C-Way (Active Duty Only)

1. UIC — Unit Identification Code.
2. Rank/Rate — The current Rate/Rank to which actually advanced.
3. Name — The name of the individual listed.
4. Dept — Displays the individuals assigned Department.
5. Div — Displays the individuals assigned Division.
6. ADSD — Active Duty Service Date.
7. Zone — Displays the member’s current C-Way Zone.
8. EAOS — The current Expiration of Active Obligated Service.
9. EXT OTH - Total number of months of "Other" type extensions executed, but not operative.
10. EXT SCH - Total number of months of "School" type extensions executed, but not operative.
11. EXT OPR - Total number of months of operative extensions that the member is currently serving on.
12. SEAOS — The current Soft Expiration of Active Obligated Service.
13. PRD — The current Projected Rotation Date.
14. C-WAY Submitted — Date that the C-Way package was received and entered in the C-Way system. This date is loaded from
the C-Way system.
15. C-WAY Last Reviewed — The last review date of the member's C-Way package by the C-Way manager. This date is loaded
from the C-Way system.
16. C-WAY Review Status — Status given to the C-Way package during the last time of review. This status is loaded from the
C-Way system.
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Temporary Rate Listing (Reserve Only)

Reserve Temporary Rate Listing Customize | Fing | vew 5] B | ¥ Frst K s 505 00 (s
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070172009  08M6/2009 0172772005 1] 07272006
E 091 2/2004
] 021072009

uic Rank/Rate MName
1 2
010172005 04162005 031272003

Figure 19-52 — Temporary Rate Listing (Reserve Only)
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19.9.15 Temporary Rate Listing (Reserve Only)
UIC — Unit identification Code.

Rank/Rate — The current temporary Rate/Rank to which advanced.

Name — The name of the individual listed.

Dept — Displays the individuals assigned Department.
Div — Displays the individuals assigned Division.
TIR Date — The current Time in Rate date.

DOR - The current Date of Rate.

Enlist Date — Date of Current Enlistment

PNEC — Primary Navy Enlisted Classification Code
SNEC - Secondary navy Enlisted Classification Code

. CDB — This Checkbox indicates that the Reporting CDB is complete when the Checkbox contains a Checkmark.

Perm Rate Deadline Date — Date the member has to complete all requirements to make their rate permanent. Calculated by

adding 18 Months to the Enlist Date.
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Post-9/11 GI Bill TEB Listing (Active Only)

Active Enlisted Post-9/11 GIB TEB Listing. Perzonalize | Find | Wiew 100 | [ First 1 1-50 of 2848 '} Last
uic L1 Ftank.l'ﬂao Hame (3] Dept @) Div ‘;‘t'fmsﬂ GIE Status Description P Posta/11 GIB TER E) eaos € seaosil
OPs oM E Enrolled 11182024 0sMTIZ021 0sM 72021
AR V2 E Enrolled 09/25/2024 DaMa2022 nanarzozxz
R RXM E Enrolied 072312024 062002026 D8/20/2026
ENG V2 E Enrolied 071472024 041712026 041712026
AR V4 E Enrolled 06/05/2024 06/0T7I2026 08/07/2025
AR V5 E Enrolled 06/03/2024 10/08/2024 10/08/2024
oPs 1 E Enrolled 05MTI2024 02M 412025 02142025
E Enrolled 05/M16/2024 1M132024 111302024
R RT E Enrolled 032002024 032002024 032002024
R RN D Declined 0372024 03122025 031212025
CS C51 E Enrolied 01072024 010772024 01072024
R RE E Enrolled 12/08/2023 120052023 12/09/2023
500 PD E Enrolled 10/28/2023 10/292023 10/25/2023
R RH E Enrolled 09/26/2023 01/24/2024 0172412024
LEG LEG E Enrolled 091212023 09122023 091212023
DS E Enrolled 08/31/2023 03072023 09/oT2023

Figure 19-53 — Post-9/11 GI Bill TEB Listing (Active Only)
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19.9.16 Post-9/11 GI Bill TEB Listing (Active Only)
UIC — Unit identification Code.
Rank/Rate — The current temporary Rate/Rank to which advanced.
Name — The name of the individual listed.
Dept — Displays the individuals assigned Department.
Div — Displays the individuals assigned Division.
GIB Status — Display GIB Status Code.
GIB Status — Display GIB Status Code description.
Post-9/11 GI Bill TEB - Display OS Post-9/11 GI Bill End Date.
EAOS — The current Expiration of Active Obligated Service.
10 SEAOS — The current Soft Expiration of Active Obligated Service.

© ® 9 N N R W N —
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Sponsor Coordinator Listing — Criteria Selection

Sponsor Criteria Command Contact

Sponsor Coordinator Listing Search Criteria

Type o

i®: Active O Reserve
EnliOff Indicator Filter (2

@ Enlisted O officer
Selection o

® Sponsor Assignment O Sponsor Training

) sponsor History O Projected Transfers (PRD)
Filter o

® USNIFTS C ACtoRC
Filter

®an ) sponsor Not Assigned () Estimated Arrival Date
Figure 19-54 — Sponsor Coordinator Criteria Page
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19.9.17 Sponsor Coordinator Listing — Criteria Selection

1. Type — Selecting ACTIVE generates List Reports for Active Duty members including
FTS. (USN/FTS and AC to RC lists reports are Active Duty only). Selecting RESERVE
generates List Reports for Reserve members.

2. Enl Off Indicator Filter — The Enlisted Officer Indicator Filter is used to generate listing
for either Officers or Enlisted members based on this selection.

3. Select — Type of Listing

Sponsor Assignment — Displays a list of all PG members with links to Orders, in
addition this listing provides the ability for the Command Sponsor Coordinator (CSC) or
the CCC to assign Sponsors and enter pertinent data for the Sponsors. Data entered may
be viewed by the detaching command in the Prospective Transfers (PRD) list.

Sponsor Training — Displays a listing of all assigned sponsors at the command as well
as the date the sponsor completed Sponsor Training. NOTE: The Sponsor Training
Completion Date is entered on the CDB page. (See Section 8 for more information on the
Sponsor Training Date.)

Sponsor History — Displays a complete listing of Prospective Gains (PGs) and any
sponsors that have been assigned to these PGs.

Prospective Transfers (PRD) — Displays a list of personnel preparing to transfer from
the command. The Active Duty List also displays information on Sponsors assigned at
the gaining command.

4. Filter — USN/FTS — This option is used to generate list reports for USN/FTS members
only (Active Duty only). AC to RC — AC to RC — This option is used to generate list
reports for Active Duty Sailors that are reporting to a Navy Operational Support Center
(NOSC) for separation and affiliation with the Naval Reserve.
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Sponsor Coordinator Listing — Sponsor Assignment
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Figure 19-55 — Sponsor Assignment List (Active)
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Sponsor Criteria Sponsor Assignment Command Contact SP Contact Lookup

Reserve Enlisted Sponsor Assignment Listing Personalize | Find | View All | [ First (4) 160f6 (» Last
uc Rank/Rate Name Report Dﬂt@ Modify Data @ Iﬁifi Sponsor Assigned @ mggg:grg%
11 [EEA 4 01/14/2021  Modify Data @
ADAMN 011272021 Modify Data &l
ADAMN 011372021 Modify Data Oz
ADAMN 0171472021 Modify Data Oz
152 021972021 Modify Data gz
GSM3 0171472021 Modify Data o=
2 Previous tab Ol Next tab
Sponsor Criteria | Sponsor Assignment | Command Contact | SP Contact Lookup
Figure 19-56 — Sponsor Assignment List (Reserve)
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10.

11.
12.
13.
14.
15.
16.

17.
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19.9.18 Sponsor Coordinator Listing — Sponsor Assignment
Orders Data Tab — Items on this tab are specific to the PG’s orders and include a link to view the current set of orders.

Sponsor Data Tab — Items on this tab a specific to the Sponsor and provides a link to enter data related to the Sponsor and the
Sponsor program as well as a link to assign or change a sponsor.

NOTE: Changing a Sponsor will clear all information regarding letters sent by the previous sponsor.
Expand Tabs Button — Use this button to display columns from both tabs on one page.
Rank/Rate — The current Rate/Rank to which advanced.
Name — The name of the individual listed.
Ord # — Order number of the current set of orders.
DNEC - Distribution Navy Enlisted Classification Code (NEC) obtained from the member’s orders data.
ULT - Reporting Commands Unit identification Code
ULT ACC - Ultimate Duty Station Accounting Category Code. This code obtained from the member’s orders data.
SPI — The current Special Program Indicator.
NOTE: The SPI code for USN personnel will be blank.
Detach UIC — Detaching Commands Unit identification Code.
Estimated Detach Date — Displays the Estimated detaching date.
Actual Detach Date — Displays the date of detachment.
Estimate Arrival Date — Displays the Estimated Arrival date to the new command.
View Orders — Link with open a new page and display the most current set of orders for the PG.

PG Quest — Opens a new page that displays the Prospective Gain Questionnaire completed by the PG. For more information on
the PG Questionnaire and the Sponsor Agreement Letter see Page 352 and 353.

NOTE: A blank form will appear if the form has not yet been completed.
PG Info — Displays contact information for the Prospective Gain.

CO Letter Sent — Displays the date the CO’s Letter was sent to the PG.
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19.
20.

21.
22.

23.

24.
25.
26.

27.

Sponsor Letter Sent — Displays the date the Sponsor Letter was sent to the PG.
Spouse Letter Sent — Displays the date the Spouse Letter was sent to the PG’s Spouse.

NOTE: The dates for the CO, Sponsor and Spouse letter are entered by the CSC or the CCC using the Modify Data Link on
this List.

Sponsor Phone Contact — Displays Sponsor Phone Contact Information on file.

Modify Data — This link opens a page that allows the CSC or the CCC to enter data related to the Sponsor and the Sponsor
Program status. Detailed usage of this link and the corresponding page is discussed later in this chapter.

Accepted — Displays the date the Sponsor Agreement letter was accepted by the Sponsor. For more information on the PG
Questionnaire and the Sponsor Agreement Letter see Page 352 and 353.

Sponsor Assigned — Displays the Rate/Rank and Name of the assigned Sponsor.
Sponsor Agreement Print Button — Click the print button to print members’ current Sponsor Agreement letter.

Add/Change Sponsor Button — This button opens a page that allows the CSC or CCC to assign or change a Sponsor. Use of
this button is discussed later in this chapter.

Report Date — Displays the actual date the PG reported to the gaining command. (Reserve Only)
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Sponsor Coordinator Listing — Sponsor Assignment

Rank/Rate: o

Name begins with: e

uIC: 2 L]

Search Clear

Rank/Rate Name uic Select

N
5o

Figure 19-57 — Sponsor Coordinator Listing — Sponsor Assignment
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19.9.19 Sponsor Coordinator Listing — Sponsor Assignment
Activating the Add/Change Sponsor Button opens a new search criteria page which the user may search by any one or more of the
three search criteria presented. The search then displays a list of all members meeting the entered criteria for assignment as a Sponsor.
Rank/Rate — Searches the current Rate/Rank.
Name begins with — Searches using a member’s name (last name first).
UIC — Searches for members at the entered Unit Identification Code
Rank/Rate — The member’s current Rate/Rank.
Name — The name of the individual listed.

UIC — Current Unit Identification Code

A A A e

Select — Enter a check in the box next to the member desired to be assigned as a sponsor.
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Sponsor Coordinator Listing — Sponsor Assignment — Modify Data Link
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Figure 19-58 — Sponsor Coordinator Listing — Sponsor Assignment — Modify Data Link
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19.9.20 Sponsor Coordinator Listing — Sponsor Assignment — Modify Data Link

1. PG Data Tab — Items on this tab are specific to the PG.

2. Sponsor Contact Info Tab — Items on this tab a specific to the Sponsor and the Sponsor Program.
NOTE: Changing a Sponsor will clear all information regarding letters sent by the previous sponsor.
Rank/Rate — The current Rate/Rank of the assigned sponsor.

Name — The name of the assigned sponsor.

DSC - Duty Status Code of the assigned sponsor.

Rank/Rate — The current Rate/Rank of the prospective gain.

Name — The name of the prospective gain.

Detach UIC — Unit Identification Code the PG is departing.
ULT_DUTY_STA — Unit Identification Code the PG is reporting to.

10. Estimate Arrival Date — Date the PG is expected to arrive at the reporting command.

° X N kW

11. Acceptance Date — Date the assigned sponsor read and signed the acceptance letter.

12. Sponsor Primary Phone — Sponsor’s contact number.

13. Sponsor Alternate Phone — The Sponsor’s alternate contact number.

14. Email ID — The Sponsor’s Email address. It is recommended that an official email address be used.
15. Sponsor Letter Sent Date — The date the sponsor letter was sent to the PG.

16. CO Letter Sent Date — The date the CO’s letter was sent to the PG.

17. Spouse Letter Sent Date — The date the Sponsor sent an official letter to the PG’s Spouse.

18. Sponsor End Date — The date the Sponsor was removed as the PG’s Sponsor.

19. Reason — The reason code is used to identify why the Sponsor was removed. Valid reasons are C (Cancelled Orders), M
(Modified Orders), and R (Reported for Duty). These codes can be selected from the lookup using the lookup button.

20. Description — Displays the description of the Reason Code.
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Command Contact Sponsor Listing
Sponsor Criteria || Command Contact
Command: [N .\
Command Address e

Find First ‘4 1of1 Last
vc: [
Street:
City:
State: LA FIP Code: 70143-5012
CIMS/5ponsor Access ID List Personalize | Find | View Al | &7 | 5 First 4 1-130f13 Last
Current UIC Rank/Rate  Mame

*MficerEnlisted *Phone Designator  Phone Area Code  Phone Number Email Address

0 -':.'.j:e AMC o Enlisted 0 Commercia o 504 e 999 wme
00032

0032 AMCS

Oifficer <| | Commercial | 504 9949-8888
LSCM Both i Comimercia 504 999-TITT
Figure 19-59 — Command Contact Sponsor Listing
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19.9.21 Command Contact Sponsor Listing
This listing is designed to allow Command Career Counselors (CCC) and Sponsor Coordinators (SPC) to control who receives
Sponsor request from prospective gains.
Command UIC — Search UIC within user’s permissions.
Command Address — Displays the official Standard Navy Distribution Listing address.
Current UIC — Displays the CCC or Sponsor Coordinators current UIC.
Rank/Rate — The current Rate/Rank of the CCC or SPC.
Name — The name of the assigned of the CCC or SPC.

Officer/Enlisted — Editable field of which PG Emails request the CCC or SPC will receive. Each UIC is required to have at
least one person designated for both Officer and Enlisted requests or one person designated as Both. All others can be set to
None.

S kA=

7. Phone Designator — Selectable field of Commercial or DSN.
8. Phone Area Code — The CCC or SPC telephone area code.
9. Phone Number — The CCC or SPC telephone number.

10. Email Address — The CCC or SPC official email address.
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Sponsor Contact Lookup Listing

Sponsor Criteria Command Contact || SP Contact Lookup

command: I |c I €

Command Address [ 2 ] Find First (4! 10of1 (k) Last

ve: I -
strect: |

ci: [N
state: ]
CIMS/Sponsor Access ID List Personalize | Find | View All | 1| [ First (4) 1-30f3 (» Last
Curren Rﬂnk-‘lﬁ Name 6 Officer/Enlisted Phone Designator Phone Area Code Phone Mumber Email Address
LCOR gtn @ comerca @ il © O D
PSC Both Commercial
1 Both Commercial | ] [ ]
Figure 19-60 — Sponsor Contact Lookup Listing
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19.9.22 Sponsor Contact Lookup Listing
This listing is designed to allow Command Career Counselors (CCC) and Sponsor Coordinators (SPC) to look up the list of Sponsors
assigned.
Command UIC — Search UIC within user’s permissions.
Command Address — Displays the official Standard Navy Distribution Listing address.
Current UIC - Displays the CCC or Sponsor Coordinators current UIC.
Rank/Rate — The current Rate/Rank of the CCC or SPC.
Name — The name of the assigned of the CCC or SPC.

Officer/Enlisted — Editable field of which PG emails request the CCC or SPC will receive. Each UIC is required to have at least
one person designated for both Officer and Enlisted requests or one person designated as Both. All others can be set to None.

7. Phone Designator — Selectable field of Commercial or DSN.
8. Phone Area Code — The CCC or SPC telephone area code.
9. Phone Number — The CCC or SPC telephone number.

10. Email Address — The CCC or SPC official email address.

A
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Sponsor Coordinator — Sponsor Agreement Letter

The Sponsor accesses the Sponsor Agreement Letter by using their Self Service account and
navigating to the location outlined below. The letter displays the PG and pertinent information
pertaining to the PG. Once the Accept button is pressed the View Orders Link and the
Prospective Gain Questionnaire Link become active and the Sponsor is able to view the
documents.

o Employee Self Service

= Elecironic Senvice Record

b View

!-_"m

- Personal Information

- Address and Phone

- Official Email Address

- Personal Information
CS Travel

= Civilian Employer

Information
T Worksh

e-Leave

ink
mergency

1

nt

07 mant eamant
Prospective Galn Information
Prospective Gain:
s
C camamuaaned Adcir et 3
Estirmated Transfer Dute 04002011
Estirmnated Armival Date: oS0/ 2011

Sponior Reiponiibiliies

1 wdll write a personal welcoming letter to I -t = ten working days of acknovdedging
this assignment and | will forward a copy of this letter to the Command Sponsor Coordinator C5C)
when complete.

1wl make rryself available via phone and email. Accordingly, | understand that | must update /
werify my contact information to ensure It ks commect a3 a condition of accepting this assignment.

1 will offer my astistance to this Sailor and their family in every way possible.
1 understand that | will be providing this Sailor and their family with the first impression my
command. This indirddual assessment is critical to the indivddual's long term attitude toward this

command and the Navy.

1 will pronide this Sailor and their family with sssistance until thiry have become Tamiliar with the
local area and this command.

1 'will immediately advise the Command Sponsor Coordinator (CSC) of any issue which would
prevent me from camying out my responsibilities as a sponsor.

1 st werify that my Contact Information is cormect here before accepting this assignment.

By clicking on the “Accept” button, | certify that | have attended sponsor training and that | accept
ther responisbilities associated with sponsorship of this Sailor a3 cutlined aborve.

—Accom_ |

View Orders
Protpective Gain Queitionnaine
[These links are only accessible once sponsorihip is accepled)

Figure 19-61 — Sponsor Coordinator Listing — Sponsor Assignment — Modify Data Link
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Sponsor Coordinator — Prospective Gain Questionnaire

The PG accesses the Prospective Gain Questionnaire by using their Self Service account and
navigating to the location outlined below. Upon completion and verified by pressing the Verify
Button, the document is available for the assigned Sponsor to view.

Prospective Gain Questionnaire

Family Members / Pets Information

1.
2,
3
4.
5.
6.
1.
8.
9.

10.
11.
12

| am married:

| have children:

Children's Names | Ages:

| have other family members:

Cther family Names f Relation

| have family members enrolled in the EFM
EFM special needs as follows:

My family is accompanying me to my new duty station
My family is travelling with me:

| have received passports for my family:

| have pets:

Pet Types / Number:

Household Goods Information

Yes No N/A

13. |am Shipping a POV
14. | am Shipping Household Goods: ®
15. Date of Packout: D6/23/2016 |[H)
16. Date Shipment Scheduled: D6/24/2016 |[)
Move / Contact Information
17. Arriving via: ® pov O Government Air O Commercial Air O Other
18. On amival, | intend to live: ®onBase O Local Economy O Other
19. Planned Detach Date: 06/30/2016 |[
20. Expected Arrival Date 09/01/2016 |[H
21. Phone while in transit: 999-999-9999
22. Email address while in transit: sailor@navy.mil
23. Name / Phone of other person to contact:  |Jane Doe 833-883-8858

Comments, Concerns, or Any Other Information

24. Additional Comments
Enter any additional information you didn't have space for in the above boxes; or use this section to enter any additional information that
your Sponsor should know that is pertinent to your move.
796 characters remaining
Verification
25. | must ensure that my Contact Information is correct here before verifying this questionnaire.
26.  Clicking on the "Verify” button below signifies that all contact information and the information on this form is correct

Last Updated: ns/041/2016

Note: Information entered on this form can only be viewed by your Sponsor & the Command Sponsor Coordinator.

Request A Sponsor

Sponsor Currently Assigned

Rank/Rate: ABH2

Email Address: noreply@navy.mil

Figure 19-62 — Sponsor Coordinator — Prospective Gain Questionnaire

September 27, 2021
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Sponsor Coordinator Listing — Sponsor Training

The Sponsor Training Listing displays a list of all Enlisted or all Officers assigned to the Command and Sponsor Training Dates if
entered.

Sponsor Criteria

o 3
uic Rank/Rate Hame Dept Div Report Date Sponsor Training Date
MAIN 300 01/13/2010 06/14/2011
Q@ © 072010 04GR0 11
MAIMN 200 08/30/2007 08/24/2010
MAIN STFF 07/01/2009 07/01/2009
MAIN 300 01/14/2009
EXEC 300 11/06/2009
MAIN 100 11119/2007
MAIN 13B 08/19/2011
Figure 19-63 — Sponsor Coordinator — Sponsor Training
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19.9.23 Sponsor Coordinator Listing — Sponsor Training

1. UIC — Unit identification Code.

2. Rank/Rate — The current temporary Rate/Rank to which advanced.

3. Name — The name of the individual listed.

4. Dept — Displays the individuals assigned Department.

5. Div — Displays the individuals assigned Division.

6. Report Date — The report date to the current command (Corporate data).

7. Sponsor Training Date — The most current completion of Sponsor Training. This date is entered during completion of CDBs
on the CDB page.
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Sponsor Coordinator Listing — Sponsor History

This list report displays a history of all sponsors that have been assigned to the Prospective Gain. One row is displayed for each
historical sponsor.

¥ Letler

o
Bank#ate Name .

- NN °© > © ©° PEEEEEE o oo

o Prevous lab

Figure 19-64 — Sponsor Coordinator Listing — Sponsor History
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19.9.24 Sponsor Coordinator Listing — Sponsor History

UIC — Unit identification Code

Rank/Rate — The current temporary Rate/Rank to which advanced.

Name — The name of the individual listed.

CO Letter Sent Date — The date the CO’s letter was sent to the PG.

Sponsor Letter Sent Date — The date the sponsor letter was sent to the PG.

Spouse Letter Sent Date — The date the Sponsor sent an official letter to the PG’s Spouse.
Acceptance Date — Date the assigned sponsor read and signed the acceptance letter.

Sponsor Assigned — Rate/Rank and name of previous Sponsor Assigned. One row will be displayed for each Sponsor.

A e S N e o e

Sponsor End Date — The date the Sponsor was removed as the PG’s Sponsor.

._
e

Sponsor Reason Code — Displays the description of the Reason Code.
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Sponsor Coordinator Listing — PRD

Sponsor Criteria

Reserve Enlisted PRD Listing

(2]
UiC @ RankiRate

52895 YN2
52895 ATZ
52895 AJCS

+ Previous tab

0 |ﬂ o o o lof o Qo : 1

I

13

Figure 19-65 — Sponsor Coordinator Listing — PRD Listing (Active)

PRD Command Contact SP Contact Lookup

Personalize | Find | View All | Y| & First 18 0f 8 Last

Name €D Dept €@ Div €0 FPRD @B cos @ %EEGS_ I:|I|I--|I-':§E::
03312021 0762021 }53
OPs OPSs 0242812021 10/2212020 ,‘53
ADMI 09/30/2020  0BMTI2020 ,‘53

= Mext tab

Figure 19-66 — Sponsor Coordinator Listing — PRD Listing (Reserve)
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19.9.25 Sponsor Coordinator Listing — PRD

UIC — Unit identification Code

Rank/Rate — The current Rate/Rank to which actually advanced.

Name — The name of the individual listed.

Contact Information — This icon navigates to the Contact Information page for the member. (Active Only)
Dept — The currently assigned Department for the individual.

Div — The currently assigned Division for the individual.

ULT UIC — Unit Identification Code Ultimate Duty Station. (Active Only)

ULT CMD - Short name of the Ultimate Command identified in ULT UIC. (Active Only)
EST Detach Date — Estimated Date of Departure. (Active Only)

A AN e o e

._
e

Sponsor Assigned — Name of Sponsor Assigned. (Active Only)

—_—
—_—

. Sponsor Pri Phone — Sponsor Primary Phone. (Active Only)

._
™

Sponsor Alt Phone — Sponsor Alternate Phone. (Active Only)

—_
(98]

. Sponsor Email — Sponsor Email. (Active Only)

H
o

View Orders — The orders link allows the user to view the member’s orders in a new window by clicking this link. (Active
Only)

15. PRD — Projected Rotation Date. (Reserve Only)
16. EOS — Expiration of Obligated Service Date. (Reserve Only)

17. PG Guest — Displays members’ information for the Prospective Gain.
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Sponsor Criteria PRD Command Contact SP Contact Lookup

Active Enlisted PRD Listing Personalize | Find | View All | G| B First ‘4" 1-7of7 '} Last
uic @ RankRatd® Name € pept €@ Div @ cc @ prro W seans € uEeGst C':I'Sf‘g“
00206 ACH OPS OPFS 04012021 10/01/2023 Du ﬁm
00206 ACH OPs OPs 03012021 10/02/2022 D ﬁ
00206  ADA OPs TLIM 02012021 0212172023 D ﬁ
00206 PR3 OPs TLIM 03012021 03M 32021 D }ﬁ
0ozo6  Ls2 ADMI 04012021 05/24/2024 D ﬁ
00206 AC2 OPs OPs 02012021 10192023 ﬁ
00206 AC3 OPs TLIM 02012021 07Mar2021 D D
2 Previous tab C1 Mext tab
Sponsor Criteria | PRD | Command Contact | SP Contact Lookup
Figure 19-67 — Sponsor Coordinator Listing — PRD
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19.9.26 Sponsor Coordinator Listing — PRD

UIC — Unit identification Code

Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.

Dept — The currently assigned Department for the individual.

Div — The currently assigned Division for the individual.

CC — Indicates if the member is currently assigned as a Department/Division Career Counselor.
PRD — Projected Rotation Date. (Reserve Only)

SEAOS — The current Soft Expiration of Active Obligated Service.

o 0 N kWD =

PG Guest — Displays members’ information for the Prospective Gain.

10. Contact Information — This icon navigates to the Contact Information page for the member. (Active Only)
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Intermediate Orders Listing

Search Criteria

*List Type: I-ORD Data o

*Active/Reserve: Active 9

*Officer/Enlisted:| Enlisted

*From Date: _ b o *To Date: I B
UIC Access: @ 3 Add Lllf.ﬂ Add All UIE&& Remowe All LNCs B
UIC Process List Personalize | Find | View All | £2] [ First ‘4 1 of1 ‘& Last
uic Description Activity Long Title NOS5C

I I N =
Process List @

Figure 19-68 — Intermediate Orders Listings (Search Criteria Page)
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19.9.27 Intermediate Orders Listings (Search Criteria Page)
List Type — Defaulted to I-ORD Data with no user allowed.
Active List — Defaulted to Active with no user allowed.
Officer/Enlisted — Select Officer or Enlisted.
From Date — From and To date range is used to display Filter Type for a specific period.
To Date — From and To date range is used to display Filter Type for a specific period.
UIC Access: Select a UIC with the user’s permissions.
Add UIC — Adds selected UIC to the report.
Add All UICs — Adds all UICs a specific user has access to the report.

Remove All UICs — Removes all UICs a specific user has selected.

o 0 N kWD =

10.Process List — Button begins the list creation.
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ul

(]

| - Orders Listing

1L
m
o

| - Stop On My Orders Ligting - Enlisted - From: 03/31/2019 To: 03/29/2020 Personalize | Find | View All | 12| & First ‘4 1-11 of11 ‘b Last
. I S Ordar & || - 5to) I - Sto e e e O PG
uic 0 Rank/Rate  Mame 9 Order# = a g I-Stop EI:.a I-Stop ED@ uLT UIBI_-.. Orde e
@ .

ATZ

a7a

350 03/04/2020 04M8/2020 21247 View Crders

353 12022019 01/05/2020 08032 View Orders kd

HEES

aG18 350 08/28/2019  02/08/2020 21247 View Orders I
2638 350 08/232019 09/07/2019 52895 View Crders I
0049 350 07/22019 0208/2020 21247 View Orders kd
D839 350 07042019 0BNZ22019 08032 View Orders g
2038 250 081152019 OVM2/2019 528BE View Crders I
2448 350 05/11/2019 06/2002019 03032 View Orders i
2088 350 05/1/2019 08/20/2019 D332 View Orders kd
N 1528 350 04/27/2019  0B/29/2019 View Orders g

350 04M8/2019  06M0/2019 00206 View Crders I

Search Criteria | | - Orders Listing

Figure 19-69 — Intermediate Orders Listing

September 27, 2021 331 NonCDRL _T00029_27SEP21_CIMS User Guide

Unclassified



NSIPS Sustainment
N00039-14-D-0001-N00039-20-F-0029
19.9.28 Intermediate Orders Listing
UIC — Unit identification Code
Rank/Rate — The current Rate/Rank to which actually advanced.
Name — The name of the individual listed.
Order Number— Order Control Number of the individual listed.
Intermediate Orders Stop UIC— Intermediate Orders Stop UIC of the individual listed.
Intermediate Orders Stop ACC- Intermediate Orders Stop Accounting Category Code of the individual listed.
Intermediate Orders Stop EDA — Intermediate Orders Stop Projected Arrival Date at a Station of the individual listed.
Intermediate Orders Stop EDD — Intermediate Orders Stop Order Estimated Detachment Date from Station individual.
Ultimate UIC — Ultimate UIC of the individual listed.

o 0 N kWD =

10. View Orders — The orders link allows user to view the member’s orders in a new window by clicking this link. (Active).

11. PG Guest — Displays members’ information for the Prospective Gain.
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Section Twenty—Electronic Service Record
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20. ELECTRONIC SERVICE RECORD
ESR - HOME

This section is an overview of the Electronic Service Record and does not detail all features or
functions within.

My NSIPS Task/Notifications &> | ESR Home Page

4]
-3
4

Tasks: You have no pending tasks. Electronic Service Record

Messages: You have no pending messages. Name:_ Rank/Rate:NCC Current DSC: 100

Professional History o
—

Q Review member history of assignments

fafe

Wiew Message History Personal Infom‘lationo

Review member address and phone, marmiage,
and personal information.

[2]

~+

“iew Professional History
View Personal Information

Update member address, phone, e-mail
emergency contacts, refigion, race, ethnicity and
civilian employer information.

<o PCS Travel e
% Update member PCS Travel
=

information.

Update Personal Information Update PCS Travel

Training, Education, and Qualiﬁcationso Service Obligations and
Agreements

Review member training, education, and * Review member service obligations

qualifications. and agreements.

“iew Training, Education, and Qualifications View Service, Obligations, and Agreements

o Performance e Administrative Remarks @
g" Review member performance information. = B Review member administrative
i remarks.
Wiew Performance View Adminisirative Remarks

) y Gty
Request, Review, Submit, = MSIPS Summary of Changes

%‘JEMEI Leave Request(s). ¥ g
e-Leave Summary of Changes

Figure 20-1 — ESR — Home

e-Leave e Summary of Changes
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20.1

ESR — Home

Clicking the HOME link in the Navigation pane will display the Electronic Service Record page
from which allows users to navigate the Record of the member selected. Using the displayed
links will navigate to additional navigation pages such as:

10.

11.

A A A T B

Tasks

Messages

Personal Information.

Training, Education and Qualifications.
Performance.

E-Leave.

Professional History.

PCS Travel.

Service, Obligations, and Agreements — Displays the member’s current contract
information.

Administrative Remarks — Displays the member’s current list of Administrative
Remarks.

Summary of Changes.

NOTE: Some pages in ESR, such as Member Data Summary, permit printing the page
data by clicking the Print Form button at the bottom of the page then using the
Print Manager to print the form.

NOTE: Printing the Member Data Summary and attaching it to the ICDP Form can be
very useful when conducting a routine CDB.
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ESR - PERSONAL INFORMATION

Personal Information

Name:_ Rank/Rate: NCC Current DSC: 100

View Personal Information

@ [
Member Data Summarjro '

Emergency Contact {T} Religious Accommodations

@ Address & Phone 9 @Q Servicemember's Group Life Insurance 0

ﬁ Civilian Employer Information Thrift Savings Plan €)

L7}
ﬁ Dependency Data e

B2

@' ESR Home

-+ Return to Sear-:le =] Motify

Figure 20-2 — ESR — Personal Information
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20.2 ESR - Personal Information
Personal Information — Using this link will open the Personal Information Page from which the
user will access the following pages:
Member Data Summary.
Address & Phone.
Dependency Data
Servicemembers’ Group Life Insurance (SGLI).
Thrift Savings Plan.
ESR Home — Returns to the ESR Home Page.

S kA=

NOTE: This page also displays the disabled links Emergency Contact, Civilian
Employer Information, & Religious Accommodations which are not
accessible to CIMS users.
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ESR — TRAINING, EDUCATION & QUALIFICATIONS

Training, Education, and Qualifications

nName: [ Rank/Rate: NCC Current DSC: 100

View Training, Education, and Qualifications

= Personnel Qualification Standards o

Course Data e

&
{T} Education Data @)

b [
éﬂ ESR Home @)

«a* Return to Search (=] Motify

Figure 20-3 — ESR - Training, Education, and Qualifications

September 27, 2021 338 NonCDRL _T00029_27SEP21_CIMS User Guide

Unclassified



NSIPS Sustainment
N00039-14-D-0001-N00039-20-F-0029
20.3 ESR - Training, Education, & Qualification
Training, Education & Qualifications — Using this link will open the Training, Education &
Qualifications Page from which the user will access the following pages:
Training Summary.
Montgomery GI Bill.
Exam Profile Data.
Personnel Qualification Standards.
Course Data.
Education Data.
ESR Home — Returns to the ESR Home Page.

NS kD -
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ESR - PERFORMANCE

Performance

Nome: I RankiRate: NCC

View Performance

Current DSC: 100

N
R, FTREPEvaluaton @

Court Memorandum o

Record of Unauthorized Absence Q

iy

Honors and Awards e

%

[ el
ESR Home §)

[

\af Return to Search =] Motify

Figure 20-4 — ESR — Performance

340 NonCDRL_T00029 27SEP21_CIMS User Guide

September 27, 2021
Unclassified



NSIPS Sustainment
N00039-14-D-0001-N00039-20-F-0029
20.4 ESR - Performance
Performance — Using this link will open the Performance Page from which the user will access
the following pages:
Court Memorandum
Record of Unauthorized Absence
Honors and Awards
FITREP/Evaluation
ESR Home — Returns to the ESR Home Page

A e
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ESR - PROFESSIONAL HISTORY

Professional History

Mame: _ Rank/Rate: NCC Current DSC:100

View Professional History

@
History of Assignments o % Crders Detail 0

E2RR o7 petai Summary @)

£ A
Reserve Billet History @) ﬂ_ﬂ Promotion History €

[l

ESR Home Q

4f Return to Search <] Motify

Figure 20-5 — ESR — Professional History
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20.5 ESR - Professional History
Professional History — Using this link will open the Professional History Page from which the
user will access the following pages:
History of Assignments
IDT Detail Summary
Reserve Billet History
Orders Detail
Promotion History
ESR Home — Returns to the ESR Home Page

A
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ESR - SETUP — ADMINISTRATIVE REMARKS PG-13

This portion will discuss the creation of an Administrative Remarks Template for use by Career

Counselors.

Administrative Remark Subjects

Add a New Value o
Y2 ———

Subject ID Subject Category Code Description

Find an Existing Valug

Subject Category Code |&

A Administrative

Add e

Find an Existing Value | Add a Mew Value

Look Up Subject Category Code

Subject Category Code| begins with s
Description| begins with s

Look Up Clear Cancel

Search Results
View 100 First ‘4
Subject Category Code

P Last
Description
Administrative
Bonus
Counseling
Enlistment
General
Legal
Mandatory
Payment
Regulatory
Separation
Training
RTC Only

1-12of 12

= mmom e

= womm

Basic Lookup

Figure 20-6 — ESR — Setup of Administrative Remarks — PG-13

Administrative Remark Subject Setup

Subject Category: Administrative

Subject ID: 10543

Subject: Career Counselor PG-13 o
Description:

Career Counselor PG-13 for XX000XXX_E))

First

Remark Templates -
Remark: Place text herel e
[FlSave ||[=] Notify

4 10f1 &

Corporate Value

Last

[+ (=]

Figure 20-7 — ESR — Administrative Remark Subject Setup
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20.6 ESR — Setup — Administrative Remarks PG-13
1. Add a New Value — Click this Tab to add a new subject and begin the setup process.

NOTE: As an alternate you may search already created Page-13 Subjects by using the
Find an Existing Value tab.

2.Subject Category Code— Select a Subject Category Code in this field.

3. Add Button — Clicking on this button will add the new subject to the database for future
use.

4. Subject — Enter the Subject value in this field.

5. Description — Clicking the Add Button loads the Administrative Remark Subject Setup
page where you enter the Description of the Administrative Remarks template.

6. Remark — Enter the standardized text for this type of Page-13.
7. Add a Row — Use this icon to add another standardized remark for this type of Page-13.

8. Save Button — Clicking this button saves the template to the database and makes it
available for use.

NOTE: It is possible to create numerous standardized remarks for each subject type.
When using the subject in a Page-13 using the Select Template button next to
the remark section the user will be able to select the template remark that is
most appropriate. See the Electronic Service Record — Use — Administrative
Remarks portion of this section for more details.
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ESR — Use — Administrative Remarks PG-13

This portion of the ESR section discusses the Use of Administrative Remarks created for use by

Career Counselors.

Administrative Remarks

nvame: | Rank/Rate: [ Current DSC: 100

Find | View Al  First (4 10f11 »}Last
Authority: o Permanent [#][=]
Date: 02/30/2006 @6 NOT VERIFIED Removal Date:
Subject Code: G Q. General e Removal Reason: [v]

Subject: 113

Remark:

Select Remark Template 6

Approving Officer Signature

Name: [N <C (A )

Witness Signature

Name I SC A

Member Signature

Date: 09/30/2006

E

Acknowledgement

(6]

Title; ADMIN LCPO

£l

Date;09/30/2006

Title: ADMIN LCPO

£l

Date;09/30/2006

8

9

Acknowledgement:

ESR Home
Go to:
Admin Remarks Home
Figure 20-8 — ESR — Administrative Remark PG-13
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20.7 ESR — Use — Administrative Remarks PG-13

Career Counselor use of Administrative Remarks is limited to non-corporate type page-13.

1. Authority — The activity name entered in accordance with the command’s local policies.
2. Date — Page 13 creation date.

3.
4

Subject Code — Select the appropriate code.

. Subject — Enter the subject manually or by using the lookup button. Using the lookup

button will display a list of previously created templates.

Remark — Manually enter remarks or use the Select Remark Template link. Using the
link will display standard remarks that have been previous prepared specifically for use
by the Subject type selected.

Approving Officer Signature Line — The Name, Title, and Date for the Approving
Officer.

Witness Signature — The Name, Title, and Date for the Witness.
Member Signature — The date the member reviewed or signed the page-13.

Acknowledgement — Free text field for comments made by the member.
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ESR — Use — Administrative Remarks — Not Verified

Career Counselors are only allowed to create these documents but do not have the necessary
permissions to Verify them. Since these documents become a permanent part of a member’s
Service Record, only personnel with Pay/Personnel Supervisor Roles have the permissions to

verify Page 13s.

Administrative Remarks

Name:
Authority:

Date: 09/30/2006 |[5]

Subject Code: G Q General
Subject: 113 Q, I

Remark:

Rank/Rate: [ Current DSC: 100
Find | View Al First ‘4
Permanent

Removal Date:
Removal Reason: v

Select Remark Template

Approving Officer Signature
Name: [ sc )
Witness Signature

Name [ <C (A\")
Member Signature

Date: 09/30/2006 @

Acknowledgement

Title; ADMIN LCPO

Title: ADMIN LCPO

Date/02/20/2006 |[5)

Acknowledgement:

ESR Home
Admin Remarks Home

Go to:

Figure 20-9 — ESR — Administrative Remark PG-13 — Not Verified
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20.8 ESR — Use — Administrative Remarks — Not Verified

This is an example of a completed page-13; note that the document displays NOT VERIFIED in
red letters indicating that the document requires verification. Someone holding a Personnel
Supervisor Role within NSIPS verifies the document.
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ESR - USE — COURSE DATA

This section discusses the use of Course Data for the purpose of Career Counselors entering
courses except the Career Development Training Courses, First Terms Success Workshop,
Reserve Affiliation Workshop and Sponsor Training which is entered via the CIMS Career
Information Training Component. Career Counselors are only allowed to create these documents
but do not have the necessary permissions to Verify them. Since these documents become a
permanent part of a member’s Service Record, only personnel with Pay/Personnel Supervisor
Roles have the permissions to verify the entries made on this page.

Course Data

ssu: I nove: ] rankRate: [ Current DSC: 100

Course Information

School Type: °|N55 Q Mavy Service School NOT VERIFIED

Course Title: |Career Development Training B

pol Mame: ||-0'3N- ﬁ

Course leee COTC

School Codle:

Completion Date;  [0F02/2007 i e Do ation:

Grade:

Training Home

A= Return to Search |

Course Code:  |begins with =| [FTSw
Description: | begins with =] [
Shert Description: | begins with =] [ Course Code: | begins with =} [cOTC

Description: | begins with =] |

Look Up I Clear | Cancel | Basic Looky Short Desc1i||tinm|hfrgin5wimj|

Search Results Look Up I Clear I Cancel I Basic Lookup

Search Results
ETSWY Eirst Term Success Workshop FTSW TR L

Course Code Description Short Description
cCDTC Career Development Training COTC

Figure 20-10 — ESR - Use — Course Data
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20.9 ESR - Use — Course Data

l.
2.
3.

10.

School Type — Select School Type.
Course Code — Enter course code.

Course Title — The course title will automatically populate when the Course Code is
recognized.

School Name — Enter the location of the School or Formal school name. i.e., USS
ALWAYSGONE.

Completion Date — Date the course ended.

Duration — Enter the number of Days, Hours, Months, Quarterly Hours, Semester Hours,
or Weeks the course lasted.

Interval — Select the Interval from the drop-down list.

Grade — Enter P, F, N/A, or an actual grade when one is awarded.
ENEC - Earned Navy Enlisted Classifications.

Save Button — Saves data displayed on the page for future verification.

NOTE: Someone holding a Pay/Personnel Supervisor Role within NSIPS verifies the
document. Career Counselors are not authorized to Verify Course Data
entries.
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Section Twenty One — Force Management
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21. CONTRACT ADMINISTRATION — FORCE MANAGEMENT

This menu item is available only to Command Career Counselors and is part of NSIPS. This
guide only provides a brief familiarization of the panels, for specific use of this component refer
to NSIPS specific guides, or contact your personnel office for assistance.

Menu o A The Inquire menu contains two options:
Search: Contract Information, and Member
® Information. The data contained on these
My Favorites pages is a condensed version of

User Release Information
Career Information Management
Surveys and Studies

Employee Self Service
Electronic Service Record

Contract Administration
Force Management
Use

Inguire
Contract Information

Member Information

Figure 21-1 — Contract Admin — Inquire

information that is also viewable in ESR.
The purpose of this menu item is to
provide key data needed to assist the
Command Career Counselor in
completing options listed in paragraph B.

The Use menu item contains a list of five

Menu o
search: options, Career Options, Extensions,
®) Retirement, Officer Resignation, and SER
My Favorites Pre-Certification. The Command Career

User Release Information
Career Information Management
Surveys and Studies

Employee Self Service
Electronic Service Record

Contract Administration
Force Management
Use
Career Options

Extensions
Retirement

Officer Resignation
SRE Pre-Certification

Inquire

Figure 21-2 — Contract Admin — Use

Counselor’s access is limited to three of
these five items. They are Career Options,
Retirement, and SRB Pre-Certification.
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21.1 Inquire — Contract Information

The Contract Information pages displayed below, will not be discussed further but provide an
opportunity to familiarize yourself with the type of information displayed on these pages.

21.1.1 Contract Data

Contract Detail

Contract Data

Current DSC: 100

Contract ADR Contract Begin 05/01/2014 Contract End Date:g4ra0/zo17 Number of
Type: Date: Enlistmenis:
~ Soft Contract

EAQS: Q43002017 Soft EAQS: Das30/2017 0473072017 Days Lost Time:

End Date:
Enlistment Type 63 Contract 3 Program Enl lmrolunftanr

5 . For Code: Extension Months:

Code: Term:

Pending RADO Pending RADO

RADO Months: 36

Pending Ext

RADO Days: 1]

Pending Ext

Months Other:

Operative

Months School:

Total OF Exec

Months Other: Months School: Extension Months: Extensions:

Contract Data | Contract Detail

name: [ NG Rank/Rate: YNC Current DSC: 100
Contract Detail Find | View All First ‘&' 10f14 't Last

Contract Contract Ext Ext RADO RADO

Eff Date:  Seq#: Status: Type: pagin pate: TEM:  End Date:  Sch: Oth: Sch:  Oth:
D50172014 ] A R 050172014 3 04302047 19
RADO Inwval  Lost Ext Dt Of RE-

Days: LSL' mon: Time: Occurrence: SPD: Code: NLC: Responsible ID: ADSW:

05012014  KHC 1 sz [

Figure 21-3 — Contract Data
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21.2 Inquire — Member Information

The Member Information pages are displayed below and will not be discussed further but
provide an opportunity to get familiar with the type of information displayed on these pages.

21.2.1 Member Information — Personal Data

Personal Data 1 Personal Data 2 Employment 1 Employment 2 Employment 3 Job 1 Job 2
Record:
Birth Info
Birthdate: [ Country:  United States Naturalized Dt:
Birthplace: | NG State:
Current Marriage Info Prior Marriage Info
Marital Status: Status Dissolved Dt: Dissolved By:
Divorced Date: 1 Prev. Married?

City: City:

Country:  United Stat -
¥: United States Country: United States

Personal Data 1 Personal Data 2 Employment 1 Employment 2 Employment 3 Job 1 Job 2

Record:
Demographic Info

Sex: Female Physical Di:
Ethnic Cd: Unknown Citizenship: Birth Educ YrsiLvl: 17 BABS
Race: E Blood Type: Religion: Christian, no denominational
preferance
Pay Info

Pay Record Access?
Flight St Indicator; Basic Housing All: Dependents
Flight Crew Stz Housing Code: Economy

UIC Report To: Billet UIC:

AID Tour Start Date:
Loss Depart Date:

AID Tour End Date:
Est Arrival Date:

AID Travel Start Date:

Proj Elapsed Time: A/D Travel End Date:

Reenl Quality Ctrl Code:
Separation Code:

Separation Reason:

Figure 21-4 — Member Information — Personal Data
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21.2.2 Member Information — Employment

BranchiClass: 32 USHR

Rank/Rate: _

Grade: EOT EMNLISTED - GRADE T
War Insignia:

Officer Type Code: Officer Prior Enlisted

Rate Change

Rate Chg Auth Code:
Prospective Rabe:
MNavwy Officer Billat

Examination - NETPMSA

Time in Rate Date:

Primary NOB Code:
Secondary NOB Code:

Personal Data 1 Personal Data 2

—

Acquisition Code: 49
Recruit Division#:
Sp Cal Det Code: T

Proficiency Code:
Retained in Service ind:

Entithernent Date:

072000

Primary NEC Code:
Secondary NEC Code:

Ermployment 1

Empl i
Record:

Tl Ind;
Rank Date:

Enlisted
12162007
Strength Code: Fyull Sir

Over 4 Year Enl Ind ~ FSA Eligible

Prospective Rate Date:

Mavy Enlistad Class

0000 Primary Distribution: 0000
qE02 Secondary Distnibution:
Employment 2 Emplayment 3 Jiab 1 Job 2
Empd i
Record:

8 (Female) TAR Enlistment Program (TEF)

HAVRES Initial Entry D
Pay Entry Base Date:

121141987

Aviation Commission Date:
Aviation Srve Entry Date:

Last Evaluation Date: 091572004

v

Assignment Secunty

Division Code: Eligibility Code: Authorization Date: -
Department Code:  ADMM Investigation Type:

Shop Code: Recommendation Code: Investigation Cmpitn Date: |

Personail Data 1 Personal Data 2

ame: |

Discharge Type Code:
Last Discharge BriCls:
Last Discharge Type Code:

Last ischarge Date;

Empigyment 1 Employment 2 Employment 3 Job 1 Job 2
Empil 1]
Record:
Estimated Loss Reason: PFR
Estimated Loss Date: 043072017

Projected Loss Date:

Projected Rotation Date: 04012017

Figure 21-5 — Member Information — Employment
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21.2.3 Member Information — Job

The Member Information pages are displayed below and will not be discussed further but
provide an opportunity to get familiar with the type of information displayed on these pages.

Data 1 Personal Data 2 Job 1
Record:
Strength Code: 1 Full Strength Recond Ewctronic Record Status Code:
Find | View Al First ‘% 109 ! Last

Action: AGN Actheity Gaer Efective Dt:

Action Reason: ACT Actrty Effective Seq:

Action Date: 10052015

Duty Stat Cd: 100 Present for Actiee Duty

Unit ID Code: - UIC Received From: -

WIC Add Duty: Fed Travel Loc Code:

Original VD205 Permanent Duty UIC: -

Report D

ata 2 Empicyment 2 Job 1 Job 2

Record:
Strength Code 1 Full Strength Record Electronic Record Status Code:
Find | View Al First ‘4 10of9 ! Last

Ovder Number: Drill Type Code
UIC Report Ta: Eilbet LNC:

AD Tour Start Date:
Loss Depart Date:

AD Tour End Date:
Est Armival Date: i

AD Travel Start Date:
Proj Elapsed Time: AJD Travel End Date:
Reenl Quality Cirl Code:
Separation Code:
Separation Reason:

Figure 21-6 — Member Information — Job
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SRB Pre-Certification (Active Duty)

Use this page to submit an SRB Pre-Certification request to the Navy Personnel Command and
uses existing NSIPS data where applicable to pre-populate data fields on this page.

Selective Reenlistment Bonus. | Commanding Oficers Remarks Lok Uin Bonus Ty

Qisprimtrrused [ i ey
,-_.,.w"_.w Botus a4 O ‘e__, Berdes Rt F‘murre Lok Lip Cinwr Cancal Basic Lookun

T
e Search Results

ia 0 [ _—- ”l
EADS 0f | e Vi 100 " voLas
Risnlistmend Reperiln et Boturs Type Deepcription 53

] Contmutus Senice

168 Beokiey Sanale

SRE Qualifier 3,

Mesnage Chualies: e

Discounted Inop Py Grace PEBD af Last SEE
Eat: D s 1RB
Ot lmop. Exi: Laxi Deschasge Dabe: g, AL IRC
IRR
Rienlistment Reenlistmend Dato: "
Termbonths:
Extenaion oas Extenalon Exec Dade:
P k e
Cancel Rigaesi bl
SRE O e A
Lo Lk (= Cancel | Buds Loskp
Search Resuts
- T L Lt
: SR Max
Liseg Dencrphion .
TONES A & B OMNLY) 45000
20 45000
00040
i 3000
30000
30000
30000
A& B ONLY) 30000
45000
45000

Figure 21-7 — SRB Pre-Certification (Active Duty)
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21.3 SRB Pre-Certification (Active Duty)

1. Name — Full Last Name, First Name Middle Name (Corporate data).

2. Rate/Rank — Rate/Rank level currently being paid for (Corporate data).
3. Current DSC — Current Duty Status Code (Corporate data).
4

. PPSUIC - The Pay & Personnel Support Unit Identification Code responsible for
maintaining the member's pay and personnel records.

e

Bonus Type — Select the type of bonus for the pre-certification submission.
6. Reset Program — Clears data entered on the page.

7. SRB Qualifier — Select the applicable SRB qualifier for which member is requesting to
reenlist.

8. Message Qualifier — Enter the Rating, Warfare designator or .Navy Enlisted
Classification code per the current NAVADMIN.

9. EAOS on Reenlistment — Enter what the member's Expiration of Active Obligated
Service will be on the date they are planning to reenlist.
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SRB Pre-Certification (Active Duty)

Selective Reenlistment Bonus. | Commanding Oficers Remarks

Look Up Borus Type

Aesrintment Bones Tyt [Eagerms wih |

wame | RashRate: FCI Corrent DSC: 100
PR Deous TAA O Comnucis SIOVEE Resst Program Ll Cloa Cancel | Bame Loctun
T Learch Results.
as i 100 Fuit & s5qr & -l
SRE Cushifier =} EAGS on C w10 o o La
Risnlistment; Reperiln et Boturs Type Darncraptinn

Mesnage Chualies:

@ Pay Giraie:

Dacounted Inop

Ext:

Ot lmop. Exi: @ Laxi Deschasge Dabe:
Rienlistment el Db
Termbonths:

Extenaion oas

@-umn‘m Exec Do

FEBD af La#t
Dhschaigs

[fag CORruOus Senite
168 Beokiey Sanale

voi Traserg Resnbstment
SEE Exigrmion

1RB FTS Brokash Siracn
IRC FT3 Oiblsery 1o Train
IRR FTS 8RB

Clcancsi R i @ Look Up SRE Oualifer

SRIE Cua 'ﬂ':W'.‘\. weEn v: A
R L (= Cantdl | Bkt Lodg

Search Resuts

Vw100 Fr & amesn B Lad

L Cusibliei L Deaiiplin m:_r:“

AZT2 (RONES A & B ONLY) 45000

ATEIETI (RONE A GMLY) A%000

AGTEIETY [ 00040

AMTIZETY 4200

AMTS

AME T3 30000

ACCTI ] 30000

ARFRIENTY ES A& B ONLY) 30000

AWOTEE1 TS | 45000

AW (ZONE B OMLY) 45000

Figure 21-8 — SRB Pre-Certification (Active Duty)
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10.

11.

12.
13.

14.

15.
16.
17.
18.

19.
20.

21.3.1 SRB Pre-Certification (Active Duty)

Discounted Inop Ext — Enter the total number of discounted extension months that have
not become operative.

Other Inop. Ext — Excluding nuclear field inoperative extension months, enter the total
number months of any other extensions that have not become operative.

Pay Grade — Select the member's paygrade (in EOX format).

Last Discharge Date — When selecting a Broken Service bonus, enter the member’s last
discharge date from active duty.

PEBD at Last Discharge — Pay Entry Base Date at the time the member was last
discharged.

Adj. ADSD — Adjusted Active Duty Start Date.
Reenlistment Term Months — Enter the number of months intending to reenlistment for.
Reenlistment Date — Enter the planned reenlistment date.

Extension Months — Enter the total number of months of extensions that the member is
currently serving on.

Extension Exec Date — Enter the date the extension began.

Cancel Request — Cancels a previously submitted request.
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ective Reenlistment Bonus Commanding Officer's Remarks

Harue:_ Rank/Rate: FC3 Current DSC: 100

PPSUIC: _ Bonus Type: 1AA Continuous Service

Commanding Officer Remarks:

Figure 21-9 — SRB Pre-Certification (Active Duty)
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21.3.2 SRB Pre-Certification (Active Duty)
Name — Full Last Name, First Name, Middle Name (Corporate data).
Rate/Rank — Rate/Rank level currently being paid for (Corporate data).
Current DSC — Current Duty Status Code (Corporate data).

PPSUIC — The Pay & Personnel Support Unit Identification Code responsible for maintaining
the member's pay and personnel records.

Bonus Type — The type of bonus for the pre-certification submission.

Commanding Officer Remarks — Enter any required/additional Commanding Officer
comments in this field.
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Career Options — STAR

Conversion/STAR Request Discipline and Conversion Evaluation Marks Commanding Officer's Remarks

nvame: I © RankRate: Fc3 @ currentDSC: 100 €)
PPSUIC: Program Code: | € TAR Indicator: N @)
L] Obligated Service Reenlistment Term: (8] Reset Program| €
(] Good Conduct Eligibility PCS Order Number: (10

6 [ ] passed but not Advanced PRT Code: Q @

[ Recommend Advancement
Branch and Class Code 11

(] Active Mariner or 2-YO

STAR Program: ] @ Course Number:

BE Cancelﬁquest Cancel Reason: @ Contact NPC to cancel request

Look Up STAR Program
Select one of the following values:
C Desires to attend HM or DT

N No
Y Yes

-_————————————————————————————————————————————————————————————————————— |

Figure 21-10 — Career Options — STAR
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21.4 Career Options — STAR

1. Name — Full Last Name, First Name Middle Name (Corporate data).

2. Rate/Rank — Rate/Rank level currently being paid for (Corporate data).
3. Current DSC — Current Duty Status Code (Corporate data).
4

. PPSUIC - The Pay & Personnel Support Unit Identification Code responsible for
maintaining the member's pay and personnel records.

e

Program Code — Program Code for the submitted option (Enlisted Conversion Only).
6. TAR Indicator — Current TAR program indicator (Corporate data).

7. Eligibility — Various eligibilities become available based upon the Program Code
selected.

8. Reenlistment Term — Number of months willing to reenlist for.
9. Reset Program — Clears data entered on the page.
10. PCS Order Number — Permanent Change of Orders Number.

11. PRT Code - Physical Readiness Test code, selected from a lookup provided when the
code is required.

12. STAR Program Code — Enter the appropriate code from the lookup for the STAR
Program.

13. Cancel Request — Cancels the previously submitted request.

14. Cancel Reason — Reason for cancellation, selected from a lookup provided when the
code is required.
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Career Options — Discipline & Conversion

Conversion/STAR Request Discipline and Conversion Evaluation Marks Commanding Officer's Remarks
name: [ o Rank/Rate: FC3 e Current DSC: 100 6
PPSUIC: -e ngrecoue-.

Most Recent Second Recent Third Recent

MisconducttN | Q p5 4_5.!55@

Substance | Q No M STD'"r’o
Abuse:

© ¥ conversion LlusNto FTS LIFTS to USN

First Pnonty: Q
Second Priority: Q, e
Third Priority: Q

Figure 21-11 — Career Options — Discipline & Conversion
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21.4.1 Career Options — Discipline & Conversion

Name — Full Last Name, First Name Middle Name (Corporate data).
Rate/Rank — Current Rate/Rank level being paid for (Corporate data).
Current DSC — Current Duty Status Code (Corporate data).

AR Db =

PPSUIC — The Pay & Personnel Support Unit Identification Code responsible for
maintaining the member's pay and personnel records.

Program Code — The type of Retirement, loaded from the previous tab.
Misconduct — Enter any misconduct information on this line.
Substance Abuse — Enter any Substance Abuse history on this line.

Conversion — This box must be checked.

o =2 W

Rate Conversion Selection — Select three ratings the member is requesting conversion
to. These fields become available for completion when the Conversion box is checked.
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Conversion/STAR Request Disciphine and Conversion Ewvaluation Marks Commanding Officer's Remarks
Name: INEEEEEE——— € RankRate: Fc3 € current sc: 100 €
PPSUIC_Q Program Code: e
e Ewvaluation Date Evaluation Marks
| B 1 2 3 4 5 6 7
g 9 10 11 12 13
2 £l 1 2 3 4 5 G T
8 9 10 11 12 13
5 3 1 2 3 4 5 i T
2 g 10 11 12 13

Figure 21-12 — Career Options — Evaluation Marks

Conversion/STAR Request Discipline and Conversion Evaluation Marks Commanding Officer's Remarks
name: || o Rank/Rate: FC3 e Current DSC: 100 e
PPSUIC: ‘ Program Code: e

Commanding Officer Remarks:

Figure 21-13 — Career Options — Commanding Officer’s Remarks
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21.4.2 Career Options — Evaluation Marks & Commanding Officer's Remarks
STAR

Name — Full Last Name, First Name Middle Name (Corporate data).

Rate/Rank — Current Rate/Rank level being paid for (Corporate data).

Current DSC — Current Duty Status Code (Corporate data).

PPSUIC — The Pay & Personnel Support Unit Identification Code responsible for
maintaining the member's pay and personnel records.

el S

e

Program Code — The type of Retirement, loaded from the previous tab.
6. Evaluations — Enter Evaluation dates and marks for the last three evaluations.

7. Commanding Officer Remarks — Enter any required/additional Commanding Officer
comments in this field.
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21.5 Retirement

Retirement Discipline and Conversion Ewvaluation Marks Commanding Officer's Remarks

Hame:_o Rank/Rate: ,a.-.'u'cgde(,‘urmm DSC: 100 e

Transfer to Fleet Reserve TAR

resuic: [N o Program Cuﬂé M [0

Y
Indicator: e
[ contact Relief [] Heroism Benefits Ryiew Reset Pml;!r:ame
a: Physical Exam Scheduled [ Secondary Exp. Date

Instruction Indicator Good Conduct Eligibili

Required Time Completed Early Ret Recommended PTDY Days Requested: e
[ Retirement Recommended Advancement Eligibility Leave Days Requested: @
Retirement Date; ';'_-i@ PRT Code: @ L] prior Mil Svs Ind @
[ cancel Request @ Cancel Reason: d Look Up Program Code

Cancel

Search Results

fiew 100  First ‘&' 13ef3 & Last
Program
{?goae Description 30
l;E: Enlist 15 yr early retirement
M Transfer to Fleet Reserve
P 30 year retirement

Figure 21-14 — Career Options — Retirement
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AR Db =

e

21.5.1 Retirement

Name — Full Last Name, First Name Middle Name (Corporate data).
Rate/Rank — Current Rate/Rank level being paid for (Corporate data).
Current DSC — Current Duty Status Code (Corporate data).

PPSUIC — The Pay & Personnel Support Unit Identification Code responsible for
maintaining the member's pay and personnel records.

Program Code — The type of Retirement or Fleet Reserve request.
TAR Indicator — Training and Administration of Reserves Indicator (Corporate data).

Eligibility — Various eligibilities become available based upon the Program Code
selected.

8. Reset Program — Clears data entered on the page.
9. PDTY Days Requested — Number of Permissive Temporary Duty days requested by the
member.
10. Leave Days Requested — Number of Leave days requested by the member.
11. Retirement Date — Actual retirement/fleet reserve date requested.
12. PRT Code — Physical Readiness Test code, selected from a lookup provided when the
code is required.
13. Prior Mil Svs Ind- Select if members had prior military service.
14. Cancel Request — Cancels the previously submitted request.
15. Cancel Reason — Reason for cancellation, selected from a lookup provided when the
code is required.
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Retirement — Discipline and Conversion Tab

Retiremant Discipline and Conversion Ewvaluation Marks Commanding Officer's Remarks

name: [N © RankRate: AwcM €  cumentpsc: 100 €
FPSU":-" Program Code: \| Transfer to Fleet Reserve @

Most Recent Second Recent Third Recent
Misconduct: N e.‘-.'a Histary
Substance N o No History
Abuse: :
e | Conversion USN to FTS FT5 to USN
First Pnonty:

2

Second Priority:

Third Priority:

Figure 21-15 — Retirement — Discipline and Conversion Tab
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21.5.2 Retirement — Discipline and Conversion Tab

Name — Full Last Name, First Name Middle Name (Corporate data).
Rate/Rank — Current Rate/Rank level being paid for (Corporate data).
Current DSC — Current Duty Status Code (Corporate data).

AR Db =

PPSUIC — The Pay & Personnel Support Unit Identification Code responsible for
maintaining the member's pay and personnel records.

Program Code — The type of Retirement or Fleet Reserve, loaded from the previous tab.
Misconduct — Enter any misconduct information on this line.
Substance Abuse — Enter any Substance Abuse history on this line.

Conversion — This block is automatically checked for retirement requests.

o 2 W

Rate Conversion Selection — These fields are not used for this type of request.
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Retirement — Evaluation Marks Tab

Retirement Discipline and Conversion Evaluation Marks Commanding Officer's Remarks

Name_ o Rank/Rate: AWCM e Current DSC: 100 e
DDSUIC:‘ Program Code: 4 Transfer to Flest Reserve e

Evaluation Date evaluation Marks
4 1 2 3 4 5 i1 7
e B 9 10 11 12 13
2 1 2 3 4 5 6 [
8 9 10 1 12 13
5 1 2 3 4 5 6 T
B 9 10 11 12 13

Figure 21-16 — Retirement — Evaluation Marks Tab
Retirement Discipline and Conversion Evaluation Marks Commanding Officer's Remarks
name: [ o Rank/Rate: AWCM eCurrent DSC:100 0

PPS'-”C:-Q Program Code: 1 Transfer to Fleet Reserve @)

Commanding Officer Remarks:

Figure 21-17 — Retirement — Commanding Officer’s Remarks Tab
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21.5.3 Retirement — Evaluation Marks & Commanding Officer's Remarks Tab
Name — Full Last Name, First Name Middle Name (Corporate data).

Rate/Rank — Current Rate/Rank level being paid for (Corporate data).

Current DSC — Current Duty Status Code (Corporate data).

AR DD =

PPSUIC - The Pay & Personnel Support Unit Identification Code responsible for
maintaining the member's pay and personnel records.

e

Program Code — The type of Retirement, loaded from the previous tab.
6. Evaluations — Enter Evaluation dates and marks for the last three evaluations.

7. Commanding Officer Remarks — Enter any required/additional Commanding Officer
comments in this field.
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ACRONYMS AND ABBREVIATIONS
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ACRONYMS AND ABBREVIATIONS
ADSD Active Duty Start Date
AIMS Activities Integrating Mathematics & Science
ASVAB Armed Services Vocational Aptitude Battery
BMR Basic Military Requirements
CARIT Career Information Training
CC Career Counselor
CCC Command Career Counselor
CDB Career Development Board
CDTC Career Development Training Course
CIMS Career Information Management System
CIPM99 Career Information Management System 1999
CMC Command Master Chief
COTS Commercial Off-the Shelf
CREO Career Reenlistment Objective
CSC Command Sponsor Coordinator
C-WAY Career Waypoints (formerly PTS)
CWwWO Chief Warrant Officer
DC Damage Control
DDCC Department/Division Career Counselor
DEPT Department
DEPTID Department Identification or Unit Identification Code
DIEMS Date of Initial Entry Military Service
DIERF Date of Initial Entry Reserve Forces
DIV Division
DSC Duty Status Code
EAOS Expiration Active Obligated Service
ECMO Enlisted Career Management Objective
EOS Expiration Obligated Service
ESR Electronic Service Record
EXT Extension
FAM Functional Area Manager
FLT Fleet Reserve

September 27, 2021
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ACRONYMS AND ABBREVIATIONS
FTSW First Term Success Workshop
GPS Goals, Plans and Success
ICDP Individual Career Development Plan
ITP Individual Transition Plan
LDO Limited Duty Officer
MGIB Montgomery GI Bill
NETPDTC Naval Education and Training Professional Development and Technology Center
NKO Navy Knowledge Online
NOSC Navy Operational Support Center
NSIPS Navy Standard Integrated Personnel System
PCS Permanent Change of Station
PDTY Permanent Temporary Duty
PEBD Pay Entry Base Date
PFA Physical Fitness Assessment
PG Prospective Gain
PMK Professional Military Knowledge
PNA Passed Not Advanced
PQS Personnel Qualification System
PRD Projected Rotation Date
PRT Physical Readiness Test
PTS Perform To Serve (now C-WAY)
QUAL Qualification
REN Reenlistment
RET Retirement
RTM Rate Training Manual
SAAR System Access Authorization Request (NSIPS usage)
SBP Survivor Benefit Plan
SEA Senior Enlisted Advisor
SEAOS Secondary Expiration Active Obligated Service
SEP Separation
SRB Selective Reenlistment bonus
SSN Social Security Number
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ACRONYMS AND ABBREVIATIONS
TAP Transition Assistance Program
TRF Transfer
TSP Thrift Savings Plan
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