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NSIPS MAP User Roles 

Every Command allocated MAP quotas must have at least one Command Reviewer and 
Command Reportings Senior (no limit on number of each at a command) to process and 
approve their local command quotas. These roles can also process and approve their 
subordinate command quotas if required (i.e. for subordinate commands without access to 
NSIPS).  

• OPNAV Program Manager - Create MAP Guidance Sheet, manage MAP 
UIC hierarchy, load and manage UIC MAP quotas, and final approval of all 
commands’ exception to policy (ETP) and additional quotas requests.   

• Command Reviewer & Command Reporting Senior  
 
 
• BSO/Ech II Command Reviewer - No paygrade restriction. BSOs have the 

primary role to approve/disapprove Quota Requests and ETPs or defer the 
approval/disapproval to OPNAV. 

• Command Reviewer & Command Reporting Senior 
 
 

• TYCOM Command Reviewer – No paygrade restriction. All TYCOMS 
must have this role to review and forward subordinate commands’ exception 
to policies and additional quota requests.   

• Command Reviewer & Command Reporting Senior  
 
 
• ISIC Command Reviewer – No paygrade restriction. All ISIC commands 

must have this role to review and forward subordinate commands’ exception 
to policy (ETP) and additional quota requests.   

• Command Reviewer and Command Reporting Senior  
 

 
 
• Command Reporting Senior – Commanding Officers may delegate this 

authority to an E7 or above or civilian equivalent. However, ensure the 
DD577 is completed and maintained on file locally. 

• Command Reviewer – No paygrade restriction. However, command should 
choose the appropriate paygrade due to the sensitive nature of the program. 
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Establishing NSIPS MAP User Accounts 
 
NOTE:  Before establishing a MAP role in NSIPS, Annual IA Awareness Training must be 
completed (within the last year).   

Step One – Complete SAAR-N   
Before a MAP Reporting Senior or Command Reviewer role can be approved in NSIPS, a 
SAAR-N (OPNAV 5239/14 Rev 9/2011) must be completed and uploaded to NSIPS, if not 
previosuly uploaded.   

• All highlighted areas shown in Figure 1 – Sample SAAR-N Page 1 and in Figure 2 – Sample 
SAAR-N Page 3 must be completed with the appropriate relevant information.  
 

o Block 11 will be specific to the User Role requested.  For most users, these roles will 
be either Command Reporting Senior or Command Reviewer. 
 

o Note: Blocks 17, 17a and 17b should be left blank and not signed. The NSIPS Access 
Manager (NAM) at your PSD or the Super Functional Area Manager (FAM) signs 
blocks 17 through 17b as the Information Owner/Operator AFTER the SAAR-N has 
been uploaded.    

 
• After completing the highlighted sections of Figures 1 and 2 on the SAAR-N PDF, sign the 

PDF electronically in Block 24 and forward the signed PDF to your Supervisor for his/her 
electronic signature in Block 16a.   
 

• After your Supervisor has signed the form, forward the PDF to your Command Information 
Assurance Manager (IAM)  to complete Blocks 18- 21 and to your Security Manager for 
completion of Part III and his/her signature in Block 29, as shown in Figure 2.  

 
• After the Security Manager returns the signed completed PDF, the SAAR-N PDF can be 

uploaded to NSIPS.  

 

Step Two – Complete DD Form 577  (Only required for Command Reporting 
Senior) 
If applying for a MAP Command Reporting Senior role, the highlighted sections of a DD Form 
577 (shown in Figure 3 – Sample DD Form 577) must be completed.  The user will execute a DD 
form 577 and retain it on file locally at his/her command ready to be provided for audit.   
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Figure 1 – Sample SAAR-N Page 1 

Sample 
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Figure 2 – Sample SAAR-N Page 3 

Sample 
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Figure 3 – Sample DD Form 577  

Sample 
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Step Three – Apply for MAP role in NSIPS 
An online System Access Authorization Request (SAAR) form must be completed in NSIPS to 
establish a MAP role.  

1. To begin the process, click on the New Users (NSIPS, CIMS, Web Ad Hoc) link under the 
System Access Authorization Request (SAAR) section on the NSIPS Homepage shown 
below.  

  

 
 

 
2. Select Command Level Access   3. Select Command Role  
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4. Enter all required personal data, upload the completed SAAR-N pdf and submit.  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Further details of the NSIPS On-line SAAR Process including Supervisor Validation of SAAR-N 
can be found in the WNFY NSIPS SAAR Process – Issue 2 June 2019. This can be accessed via 
the NSIPS Smart Sheets and What’s New For You User Communications link located in the 
NSIPS Homepage User Information section. 

 

 

 

 
 
 
 
 

Prepared by:  PMW 240 Enterprise Change Management (ECM) Team.      
Distribution Statement A:  Approved for public release; distribution is unlimited. 
Requests for this document shall be referred to PMW 240 ECM Manager at 504-697-4535.  
     
 

For additional information or assistance in the following areas, contact: 

 MAP System – NSIPS Help Desk: Toll Free 877-589-599, Comm 504-697-5442,              
DSN 312-647-5442, NSIPSHelpDesk@navy.mil 

 MAP Policy – OPNAV N132: 703-604-4716, ALTN_MAP@navy.mil 

 MAP Process –  MNCC: 1-833-330-MNCC (1-833-330-6622), ASKMNCC@navy.mil 
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