
NOTE 5060
N1
Day Month Year

COMMAND NOTICE 5060

From:	Director/Commander/Commanding Officer, Command Title

Subj:	COMMISSIONING CEREMONY OF RATE/NAME, USN

Encl:	(1)  Assignment of Responsibilities
		(2)  Schedule of Events
		(3)  Ceremony Script

1.	Purpose.	To promulgate responsibilities, schedule, and script for the commissioning ceremony in honor of Rate/Name, USN.

2.	Background.	Rate, Name was selected for commission via the Limited Duty Officer/Chief Warrant Officer (LDO/CWO) In-Service Procurement Program for Designator Title (Designator), LDO/CWO.  Rate/Name’s commissioning ceremony will be held on Day, Date Month Year at Time; the ceremony will take place at the Ceremony location.

3.	Uniform/Attire:

	a.	Participants.	Uniform (E-7 and above)/Uniform (E-6 and below)

	b.	Military Guests.	Uniform of the day, etc. 

	c.	Civilian Guests.	Appropriate civilian attire.

4.	Action.  Coordinator name is designated as the overall coordinator for the commissioning ceremony and responsible for ensuring execution of assignments listed in enclosures (1) and (2).

5.	Records Management.	  As required.



	Y. A. SAILOR







		Enclosure (3)

ASSIGNMENT OF RESPONSIBILITIES

	Ceremony Coordinator
	Name

	Master of Ceremonies
	Name

	Presiding Officer/Commissioning Officer
	Name

	Guest Speaker
	Name

	National Anthem
	Name

	Color Guard
	Names

	Sideboys
	Names

	Honors Bos’n
	Name

	Bell Ringer
	Name

	Invocation/Benediction
	Name

	Removal of Enlisted Cover
	Name

	Removal of Enlisted Insignia
	Name

	Donning of Officer Cover
	Name

	Donning of Officer Insignia
	Name

	First Salute
	Name

	Mustang Creed
	Name

	Certificate of Appointment
	Name

	Passing of Insignias
	Name

	Ushers
	Names

	Photographer
	Name





											Enclosure (1)
SCHEDULE OF EVENTS 
Day, Date Month Year
	Time
	Ceremony setup

	Time
	Ceremony participants muster

	Time
	Participants on-station

	Time
	Rehearsal

	
	



Day, Date Month Year
	Time
	Ceremony participants muster

	Time
	Ceremony participants on-station

	Time
	MC 5-minute notification for attendees to take their seats

	Time
	Last call for attendees to take their seats

	Time
	Commence ceremony

	Time
	Conclude ceremony/breakdown

	
	






















		Enclosure (2)
CEREMONY SCRIPT

1330	CEREMONY PARTICIPANTS IN PLACE
1345	GUEST ARRIVAL AND SEATING
1355	MASTER OF CEREMONIES APPROACHES THE PODIUM
MC:	“LADIES AND GENTLEMEN, THE CEREMONY WILL BEGIN IN
APPROXIMATELY FIVE MINUTES, PLEASE TAKE YOUR SEATS AND SILENCE
ALL CELL PHONES AND ELECTRONIC DEVICES.”
CEREMONY COMMENCES
MC:	“BOS’N, POST THE SIDEBOYS.”
BM:	“AYE-AYE SIR/MA’AM!  SIDEBOYS, LEFT OR RIGHT FACE.  POST!”
  (BOS’N DIRECTS SIDEBOYS INTO POSITION)
MC:	“GOOD MORNING (ADD GREETINGS, AS APPLICABLE), MY NAME IS NAME,
AND I AM HONORED TO BE YOUR MASTER OF CEREMONIES FOR TODAY’S EVENT. WILL THE GUESTS PLEASE RISE FOR THE ARRIVAL OF THE OFFICIAL PARTY AND REMAIN STANDING FOR THE NATIONAL ANTHEM, PARADING OF COLORS, AND THE INVOCATION.”
ARRIVAL OF OFFICIAL PARTY (AS REQUIRED)
MC:	“TIME ORDERLY: STRIKE, 2 BELLS (**) “PETTY OFFICER/CHIEF PETTY
OFFICER, UNITED STATES NAVY, ARRIVING!”
MC:	“TIME ORDERLY: STRIKE, 2 BELLS (**) “CAPTAIN/COMMANDER, UNITED
STATES NAVY, ARRIVING!”
MC:	“TIME ORDERLY: STRIKE, 4 BELLS (** **) “DIRECTOR/ COMMANDING
OFFICER, COMMAND TITLE, ARRIVING!”
NATIONAL ANTHEM
MC:	“THE NATIONAL ANTHEM WILL BE PERFORMED BY NAME.”
MC:	“COLOR GUARD, PARADE THE COLORS.” 
  (WAIT UNTIL AFTER COLOR GUARD PRESENTS ARMS)
  (ANTHEM IS PERFORMED/PERFORMER CONCLUDES AND IS SEATED)
MC:	“COLOR GUARD, RETIRE THE COLORS.” 
  (COLOR GUARD POSTS THE COLORS)
INVOCATION
MC:	“NAME WILL NOW DELIVER THE INVOCATION.” (NAME GOES TO THE
PODIUM AND DELIVERS INVOCATION)
SP:	“LET US PRAY…AMEN.”
  (NAME RETURNS TO HIS/HER SEAT)
MC:	“THANK YOU SPEAKER’S NAME.  BOS’N, POST THE SIDEBOYS.”
BM:	“AYE-AYE SIR/MA’AM!”
  (BOS’N DIRECTS SIDEBOYS INTO POSITION)
WELCOME
MC:	“WILL THE GUESTS PLEASE BE SEATED. TODAY’S CEREMONY WILL BE AN
UNCOVERED EVENT; OFFICIAL PARTY WILL REMAIN COVERED.”
MC:	“ADMIRAL, COMMODORE, OFFICERS, CHIEFS, FAMILY, FRIENDS, AND
SHIPMATES (ADD FAMILY INFO AND/OR GREETINGS, AS APPLICABLE). GOOD MORNING AND WELCOME. TODAY’S CEREMONY IS A REFLECTION OF OUR NAVY’S RICH HERITAGE AND TRADITION. AS A PART OF THAT TRADITION WE HAVE COME TOGETHER TO WITNESS AND CELEBRATE A TRANSITION – THE COMMISSIONING OF RATE/RANK NAME FROM THE ENLISTED RANKS TO THE OFFICER RANKS AS A LIMITED DUTY OFFICER/CHIEF WARRANT OFFICER.”
OPENING REMARKS
  (COMBINE IF PRESIDING OFFICER AND GUEST SPEAKER ARE THE SAME PERSON)
MC:	“IT IS MY PLEASURE TO INTRODUCE THE PRESIDING OFFICER FOR
TODAY’S CEREMONY, RANK/NAME FOR OPENING REMARKS.”
  (PRESIDING OFFICER DELIVERS REMARKS)
MC:	“THANK YOU RANK/NAME FOR YOUR INSPIRING WORDS.”
MC:	“IT IS NOW MY PLEASURE TO INTRODUCE TODAY’S GUEST SPEAKER,
RANK/NAME.”
  (GUEST SPEAKER DELIVERS REMARKS)
MC:	“THANK YOU RANK/NAME FOR YOUR KIND REMARKS.”
PRESENTATION OF AWARD
MC:	“AT THIS TIME, PRESIDING OFFICER WILL PRESENT RATE/NAME WITH
HIS/HER END OF TOUR AWARD.”
MC:	“WILL THE GUESTS PLEASE RISE.”
MC:	“MILITARY PERSONNEL, ATTENTION TO AWARD.”
MC:	(INSERT AWARD CITATION VERBIAGE)
PRESENTATION OF GIFT FROM POA/CPOA
(OPTION 1) IF THERE IS A POA/CPOA GIFT PRESENTATION:
MC:	“WILL THE GUESTS PLEASE BE SEATED.”

MC:	“AT THIS TIME, THE POA/CPOA WILL PRESENT RANK/NAME WITH HIS/HER
DEPARTING GIFT.”
MC:	“RANK/NAME(S), FRONT AND CENTER!”
  (POA/CPOA PRESENTS GIFT, SECURES GIFT, AND IS SEATED)
(OPTION 2) IF THERE IS NO POA/CPOA GIFT PRESENTATION, GUESTS WILL REMAIN STANDING
DISCHARGE
MC:	“AT THIS TIME, PRESIDING OFFICER, WILL DISCHARGE RANK/NAME FROM
ENLISTED SERVICE.”
MC:	(ONLY IF POA/CPOA GIFT WAS PRESENTED): “WILL THE GUESTS PLEASE
	RISE.”
MC:	“MILITARY PERSONNEL, ATTENTION TO DISCHARGE.”
MC:	“HONORABLE DISCHARGE FROM THE ARMED FORCES OF THE UNITED
STATES OF AMERICA. THIS IS TO CERTIFY THAT RANK/NAME WAS HONORABLY DISCHARGED FROM THE UNITED STATES NAVY ON THE ST/ND/TH DAY OF MONTH YEAR. THIS CERTIFICATE IS AWARDED AS A TESTIMONIAL OF HONEST AND FAITHFUL SERVICE.”
MC:	“WILL THE GUEST PLEASE BE SEATED.”
RETIRE COVER AND INSIGNIAS
MC:	“NAME(S) WILL NOW RETIRE RANK/NAME’S COVER AND INSIGNIAS.”
MC:	“THE COVER WILL BE REMOVED BY RANK/NAME AND INSIGNIAS WILL BE
REMOVED BY RANK/NAME(S).”
  (REMOVES COVER AND INSIGNIAS AND HANDS INSIGNIAS TO RANK/NAME)
  (COVER IS PLACED ON THE TABLE)
PASSING THE INSIGNIAS
MC:	“IN KEEPING WITH NAVAL TRADITION, IT IS CUSTOMARY FOR A NEWLY
COMMISSIONED OFFICER TO PASS DOWN HIS/HER INSIGNIA TO A PERSON, OR PERSONS, WHOM HE/SHE BELIEVES IS READY FOR ADVANCEMENT.”
MC:	“THIS SYMBOLIC GESTURE IMPLIES THAT THESE SAILORS ARE
RECOGNIZED TO POSSESS THE LEADERSHIP ABILITY, INTEGRITY, AND CHARACTER NECESSARY TO LEAD AS A CHIEF PETTY OFFICER/FIRST CLASS PETTY OFFICER.”
MC:	“PERSON/PERSONS RECEIVING INSIGNIA, FRONT AND CENTER.”
  (MEMBER(S) RECEIVES INSIGNIAS, SHAKE HANDS, AND ARE SEATED)
READING OF THE MUSTANG CREED
MC:	“RANK/NAME WILL NOW READ THE MUSTANG CREED.”
MUSTANG CREED
SP:	“THOUGH NEWLY CODIFIED, THIS CREED REFLECTS GENERATIONS OF
FORGED MUSTANG ETHOS:
I AM A UNITED STATES NAVAL OFFICER, HAVING EARNED THE TITLE OF “MUSTANG” THROUGH TECHNICAL AND TACTICAL PROFICIENCY WHILE RISING FROM THE ENLISTED RANKS.
I AM CHARGED WITH UPHOLDING THE HIGHEST STANDARDS OF NAVAL SERVICE AND LEADING SAILORS TO EXECUTE THE MISSION. I SET THE EXAMPLE FOR OTHERS TO EMULATE. I MENTOR AND INVEST IN MY TEAM, FORGING SAILORS WHO ARE TRAINED, READY, AND MISSION CAPABLE.

I BRING THE DECKPLATE PERSPECTIVE TO THE WARDROOM. I TRANSLATE COMMANDER’S INTENT INTO PRACTICAL SOLUTIONS GROUNDED IN HARD-EARNED EXPERIENCE. I PROVIDE MY COMMANDING OFFICER WITH THE CANDID, TECHNICALLY SOUND ADVICE REQUIRED TO DRIVE MISSION SUCCESS.
	IT IS MY DUTY TO LEAD WITH PURPOSE, BUILD UNIT COHESION, AND DEMAND EXCELLENCE. I WILL RELENTLESSLY DEVELOP MYSELF AND THOSE I LEAD. I WILL ENSURE OUR NAVY REMAINS THE FINEST TRAINED AND ALWAYS READY.
I AM A MUSTANG. I LEAD THE CHARGE.”
SP:	“THIS CREED IS OUR MANDATE. IT AFFIRMS WHO WE ARE, WHAT WE
STAND FOR, AND THE SACRED TRUST WE SHARE WITH THOSE WE LEAD. IT CEMENTS OUR PLACE IN NAVAL TRADITION: EQUAL PARTS WARRIOR, MENTOR, AND TACTICIAN.”
MC:	“THANK YOU RANK/NAME.”
PLACEMENT OF INSIGNIAS AND COVER
MC:	“NAME(S) WILL NOW AFFIX HIS/HER INSIGNIAS, AND NAME WILL PLACE ON THE OFFICER’S COVER.”
  (MEMBERS ESCORTED TO THE FRONT BY USHERS)
  (NAME(S) WILL AFFIX INSIGNIAS AND NAME PLACES ON THE COVER)
  (MEMBERS ESCORTED BACK TO THEIR SEATS)

OATH OF OFFICE
MC:	“LADIES AND GENTLEMEN, COMMISSIONING OFFICER WILL NOW
ADMINISTER THE OFFICER’S OATH OFFICE.  WILL THE GUESTS PLEASE
RISE.”
MC:	“MILITARY PERSONNEL, ATTENTION TO OATH.”
  (COMMISSIONING OFFICER ADMINISTERS THE OATH OF OFFICE.)
SP:	“I, GUEST OF HONOR’S NAME, DO SOLEMNLY SWEAR THAT I WILL
SUPPORT AND DEFEND THE CONSTITUTION OF THE UNITED STATES AGAINST ALL ENEMIES, FOREIGN AND DOMESTIC; THAT I WILL BEAR TRUE FAITH AND ALLEGIANCE TO THE SAME; THAT I TAKE THIS OBLIGATION FREELY, WITHOUT ANY MENTAL RESERVATION OR PURPOSE OF EVASION; AND THAT I WILL WELL AND FAITHFULLY DISCHARGE THE DUTIES OF THE OFFICE UPON WHICH I AM ABOUT TO ENTER, SO HELP ME GOD.”
MC:	“LADIES AND GENTLEMEN, ENSIGN/CHIEF WARRANT OFFICER/WARRANT
OFFICER NAME!”
MC:	“COMMISSIONING OFFICER WILL NOW PRESENT THE CERTIFICATE OF
COMMISSION/APPOINTMENT.”
  (COMMISSIONING OFFICER PRESENTS THE CERTIFICATE.)
FIRST SALUTE
MC:	“AS PREVIOUSLY NOTED, MILITARY CUSTOMS AND TRADITIONS PLAY A
SIGNIFICANT ROLE IN ONE’S NAVAL CAREER. ONE OF THE TRADITIONS THAT HAVE WITHSTOOD THE TEST OF TIME IS THE PASSING OF A SILVER DOLLAR FROM A NEWLY APPOINTED OFFICER TO THE FIRST ENLISTED SAILOR WHO SALUTES THEM. DATING BACK TO OUR COUNTRY’S COLONIAL TIMES, A NEWLY APPOINTED OFFICER WAS PAIRED WITH AN ENLISTED SAILOR WHO WOULD ADVISE AND MENTOR THEM ON CUSTOMS, SEAMANSHIP, AND THE DAY-TO-DAY OPERATIONS OF THE SHIP. AS PAYMENT, THE GOVERNMENT COMPENSATED THESE SAILORS WITH ONE EXTRA DOLLAR A MONTH. EVENTUALLY THIS ‘DOLLAR’ COMPENSATION WAS ABOLISHED, BUT THE OBLIGATION TO ADVISE AND MENTOR JUNIOR OFFICERS REMAINED. TODAY, THE SILVER-DOLLAR SALUTE IS A SYMBOLIC TRADITION THAT RECOGNIZES AND HONORS THE ENLISTED SAILOR FOR THEIR EXCEPTIONAL MENTORSHIP AND INFLUENCE IN PREPARING ONE TO LEAD AS A MILITARY OFFICER.  AS THE SAYING GOES, YOUR FIRST SALUTE IS PAID FOR; ALL AFTER MUST BE EARNED!”
MC:	“RANK/NAME WILL NOW RETURN HIS/HER FIRST SALUTE AS A NAVAL
OFFICER. FIRST SALUTE MEMBER’S RANK/NAME, FRONT AND CENTER.”
  (FIRST SALUTE MEMBER’S RANK/NAME WILL GREET ENSIGN/CWO2/WO1 NAME AND SMARTLY RENDER A SALUTE. ENSIGN/CWO2/WO1 NAME RETURNS THE SALUTE AND PRESENTS HIM/HER WITH A SILVER DOLLAR.)
  (FIRST SALUTE MEMBER RETURNS TO SEAT.)
MC:	“LADIES AND GENTLEMEN, IT IS MY HONOR TO INTRODUCE THE NAVY’S
NEWEST OFFICER, ENSIGN/CWO2/WO1 NAME, UNITED STATES NAVY.”
  (ENSIGN/CWO2/WO1 NAME DELIVERS REMARKS)
  (USHERS WILL BRING FLOWERS FOR HIS/HER SPOUSE/FAMILY MEMBERS, THEN RETURN TO THEIR SEATS)
MC:	“THANK YOU SIR/MA’AM!”
BENEDICTION
MC:	“WILL THE GUESTS PLEASE RISE.  NAME WILL NOW DELIVER THE
BENEDICTION.”
SP:	“LET US PRAY…AMEN.”
  (NAME RETURNS TO HIS/HER SEAT)
MC:	“THANK YOU SPEAKER’S NAME.”
MC:	“LADIES AND GENTLEMEN, ON BEHALF OF ENSIGN/CWO2/CWO1 NAME
AND HIS/HER FAMILY, WE THANK YOU FOR TAKING PART IN TODAY’S CEREMONY.  THERE WILL BE A RECEPTION AT (INSERT LOCATION, AS APPLICABLE). THIS CONCLUDES TODAY’S CEREMONY. PLEASE COME UP AND CONGRATULATE ENSIGN/CWO2/WO1 NAME. THANK YOU.”
END OF COMMISSIONING CEREMONY
2
		Enclosure (3)
