
How to Request a BUPERS Online (BOL) Account 

All users of eNavFit must have a BOL account, and all reporting seniors, regardless of branch, must sign 

eNavFit reports. All military members of the Department of the Navy (DoN) should already have an 

account, but some civilians and non-DoN personnel (such as supervisors in a joint command) involved in 

the evaluation process may not have an account. Those personnel may request BOL access by 

submitting a SAAR-N form (OPNAV 5239/14) to the BOL Help Desk. If your PDF viewer does not open 

the direct link to the form provided in the previous sentence, copy and paste the following web address 

into your browser: https://forms.documentservices.dla.mil/nfol/NONSN00007631.PDF 

 The SAAR-N form is for reporting seniors, reviewers, and administrators of the Navy performance

evaluation program who do not have an active BOL account and require the use of eNavFit.

 The “Supervisor” on the SAAR-N can be the “Navy Sponsor” – a Navy service member who

administers the Navy evaluation program for the command.

 Provide a copy of the Cyber Security training certificate, completed within the current fiscal year.

Ensure the completed date on the SAAR-N form matches the certificate.

Instructions for completing the SAAR-N Form (OPNAV 5239/14) 

Refer to the sample below for assistance 

Step 1: Non-Navy Reporting Senior is the Requestor and must complete the following items: 

SYSTEM NAME (Platform or Application): BOL/ NPC DOCUMENT SERVICES/ ENAVFIT 

LOCATION (Physical Location of System): Millington, TN 

PART I:  

Fill-in blocks 1, 2, 3, 4, 5, 6, 7, 8, 9, 10 (verify IA/Cyber Security completion and use actual completion 

date in block 10) 

PART II:  

Read Block 22 – user agreement 

Fill-in Blocks 23, 25 (use actual date signing), and then sign Block 24 

PART III:
Work with your local security manager and complete the section BEFORE routing to BUPERS-07.

Step 2: Navy sponsor for the non-USN reporting senior will complete the Supervisor sections 

as follows: 

PART I: 

Fill-in block 11. (Justification for Access) by copy/pasting the following text: 

BOL, SPECIFICALLY ENAVFIT ACCESS REQUIRED FOR DUTIES ASSIGNED IN (ADD YOUR 

COMMAND AND UIC).  

** PLEASE ENSURE TO ENABLE LIFE-CYCLE DEFAULT FOR ACCESS TO NPC DOCUMENT 

SERVICES. 

Block 12: Authorized 

Block 13: Unclassified 

Block 14: Verification of need to know – check the box 

Complete blocks 15, 15a, 15b, 16, 16b THEN sign 16a. 

Step 3: Once complete, email the SAAR-N and the IA/Cyber Security certificate to 

BUPERS07_IT_EOC.FCT@navy.mil  

https://forms.documentservices.dla.mil/nfol/NONSN00007631.PDF
https://forms.documentservices.dla.mil/nfol/NONSN00007631.PDF
mailto:BUPERS07_IT_EOC.FCT@navy.mil




YOUR LOCAL COMMAND SECURITY

MANAGER COMPLETES/SIGNS PART III




