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Basic Work Schedule (BWS)
BWS consists of a fixed schedule with five 8-hour workdays per week
0730-1600 (includes a 30-minute unpaid lunch)
0730-1615 (includes a 45-minute unpaid lunch)
0730-1630 (includes a 1-hour unpaid lunch)
Flexible Work Schedule (FWS)
FWS consists of an alternate work schedule (AWS) with five 8.5- or 9-hour workdays (including a 30-minute or 1-hour unpaid lunch period) per week 
Start time may vary within a range of 0630-0900 
          
Compressed Work Schedule (CWS)
CWS consists of an AWS bi-weekly work period consisting of 9.5- or 10-hour days (including a 30-minute or 1-hour unpaid lunch period), one 8.5- or 
9-hour day (including a 30-minute or 1-hour unpaid lunch period), and one regular day off (RDO).  
Pay Period Hours of Duty
Sunday
Monday
Tuesday
Wednesday
Thursday
Friday	
Saturday
Start Time
End Time
Sunday
Monday
Tuesday
Wednesday
Thursday
Friday	
Saturday
Start Time
End Time
I voluntarily request this work schedule change as indicated above.
Supervisor Action
8.2.1.4029.1.523496.503679
	ResetButton: 
	PrintButton: 
	CurrentPage: 
	PageCount: 
	Enter Department Code here.: 
	Enter Employee Name: 
	Enter Pay period beginning effective date.: 
	Cell1: 0
	Cell1: 0
	Cell1: 0
	Cell1: 0
	Cell2: 
	Cell3: 
	Cell4: 
	Cell5: 
	Cell6: 
	Cell7: 
	Cell8: 
	Employee Signature: 
	Date signed: 
	Enter Supervisor Name: 
	Supervisor Signature: 
	Date signed: 



