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ENLISTED SELECTION BOARD MEMBER/RECORDER APPLICATION             PREVIOUS EDITIONS ARE OBSOLETE
NAVPERS 1400/2 (Rev. 12-2021)                                                     Supporting Directive BUPERSINST 1401.5C
CONTROLLED UNCLASSIFIED INFORMATION
PRIVACY SENSITIVE
PLEASE READ THE FOLLOWING BEFORE SUBMITTING
Enlisted boards adhere to BUPERSINST 1401.5C.  All membership concerns should be addressed before submitting this nomination form.
Removal from Board.  Acceptable medical reasons for pre-board removal are imminent death or hospitalization of a board member's immediate family member or hospitalization or convalescence of the board member.  Operational commitments are not reasons for removal.
Military Spouse or Relative.  Applicants may not serve on a board that is considering their spouses or immediate relatives.  Immediate relatives  include any relationship by blood, marriage, adoption, or blended family up to first cousin.  Additionally, an applicant's spouse or relative may not serve on the same board in any capacity. 
Other Relationships.  Certain personal relationships, other than kinship, with an eligible individual, while not disqualifying, may affect the perceived integrity of the board.  Such relationships may include: fiancée, significant other, domestic partner, ex-family member, business relationship, or accuser/accused in legal proceedings.  In these cases, the member or recorder must advise NAVPERSCOM Board Membership Branch (PERS-805)  and take action to protect the integrity of the board.
Pending Retirement.  Enlisted Service member with approved retirement, pending voluntary retirement, or who are within 1 year of statutory retirement orders must not be nominated for board duty.  
Physical Fitness Standards.  Any enlisted Service member who has failed the most recent PFA cycle is not eligible to serve on any selection board until passing the next PFA cycle.
Per BUPERSINST 1401.5C, subparagraph 8f, recorders must be from CONUS activities.  NO EXCEPTIONS!
When entering e-mail addresses please do not use all caps.
Confidentiality.  Board membership is a privilege, but carries with it great responsibility and legal obligations.  As a board member, you have a duty to maintain the independence and integrity of the selection board process, including the secrecy of the board membership that is not announced until the board convenes.  Members or administrative staff of a selection board must not disclose the membership, proceedings, deliberations or recommendations of a selection board, unless expressly authorized or required by the convening or higher authority.  For members, such confidentiality begins from the time they are officially notified for membership.  Receipt of this nomination form serves as your official notification of board duty, unless later notified otherwise by the nominating official or PERS-805.  After notification, the only personnel outside of NAVPERSCOM who should know of the member's upcoming selection board duties are the member, the member's CO/reporting senior and, if required, the command's primary “travel” point of contact.  Communications with NAVPERSCOM Selection Board Support Division (PERS-35), PERS-805, or communication initiated by the board sponsor and the board recorder prior to the board convening is authorized.  Communications with any other outside parties prior to the board convening regarding selection board duty are prohibited.  Particularly, members may not visit or communicate with detailers, placement officers, community managers, or eligible individuals immediately prior to or during the proceedings.  
Due to the sensitive nature of this duty, you are ordered by Commander, Navy Personnel Command to comply with the above orders.  Failure to comply with these orders is a violation of the Uniform Code of Military Justice and will result in administrative or disciplinary action.
Finally, if an emergent situation occurs during transit the day or weekend prior to the board that might preclude your eventual board participation, you must notify cognizant authority (Board Sponsor, Executive Services at (901) 874-3443 (DSN 882), or PERS-805 at (901) 874-2209 (DSN 882)) ASAP.  Boards cannot convene until all members report or a membership modification is signed by the Chief of Naval Personnel.
PRIVACY ACT STATEMENT
AUTHORITY: 10 U.S.C. 5013, Secretary of the Navy. 
PRINCIPAL PURPOSE: Information is collected to administer the U.S. Navy Selection Board Program and application process.
ROUTINE USERS:  Department of the Navy employees involved in the administration of the Selection Board Program and application process.
DISCLOSURE: Voluntary, however failure to provide the requested information will negate your consideration to be a selection board member.
Enlisted Selection Board Member/Recorder Acknowledgment
Your signature certifies that you have read and understand your responsibilities as a selection board member, if selected as a board member.
Do not divulge the purpose, location, or dates of travel to anyone except your commanding officer, reporting senior, or command master chief (enlisted personnel).  Board membership is of a sensitive nature and MUST NOT be revealed to anyone except on an authorized and official need-to-know basis.  Specific guidance related to the routing of travel will be provided via separate correspondence.  Only a very limited number of Navy Personnel Command (NAVPERSCOM) staff, including board sponsors and technical advisors, is authorized to know the entire board membership prior to the board convening.  Therefore, the board president, board members, and assistant recorder(s) will NOT know who the other members and assistant recorder(s) are in advance.  DO NOT reveal your status as a board member to any unauthorized individual.
Do not divulge membership to detailers, placement officers, or community managers.  Further, NAVPERSCOM Whitten Building (building 791) and Ray Hall (building 453) are off limits to all board members and recorders until board adjournment, regardless of reasons or intent.  This includes prior to board convening; e.g., travel arrival day and board “prep days.”  You may take care of personal or command business in Whitten or Ray Buildings following the completion of the board.  Failure to comply with this order will result in termination of your board assignment and or disciplinary action.  Note that board membership will not be published by NAVPERSCOM to the public until after the board results are released.  If you are in the window for orders negotiation, please contact the NAVPERSCOM Special Assistant for Board Matters (PERS-805) immediately at (901) 874-2209 (DSN 882). 
Do not initiate or participate in communications of any type, or with anyone, concerning individuals or information which may be considered unauthorized by the board for which you have been selected for board membership.  Please contact PERS-805 or the board sponsor, if you have been requested by a board eligible to provide a letter of recommendation. 
Contact the Special Assistant for Board Matters (PERS-805) at (901) 874-2209 (DSN 882) immediately if any of the following events occur:   
If anyone, except NAVPERSCOM board staff, attempts to discuss or communicate with you, in any way, about your prospective participation in a selection board. 
If you believe the integrity of the board process or board proceedings have been affected by improper influence or by an outside source. 
If someone is exerting, or attempting to exert, inappropriate influence over you or the board proceedings. 
If your selection as a board member or recorder is revealed by anyone prior to the convening of the board.
If an unexpected event has occurred that might require your removal, let us know immediately.  DO NOT wait to apprise us of a situation or potential problem. Your name is on the board membership enclosure, attached to the board's convening notice prepared for the board's convening authority approval and signature.  Once the convening notice with attached board membership enclosure is forwarded, the only way we can remove you is in the event of a family emergency or a serious medical condition on your part.  Please note that command operational commitments, however important, are NOT considered emergencies and are NOT sufficient grounds for removal. 
PRIVACY ACT STATEMENT
AUTHORITY: 10 U.S.C. 5013, Secretary of the Navy. 
PRINCIPAL PURPOSE: Information is collected to administer the U.S. Navy Selection Board Program and application process.
ROUTINE USERS:  Department of the Navy employees involved in the administration of the Selection Board Program and application process.
DISCLOSURE: Voluntary, however failure to provide the requested information will negate your consideration to be a selection board member.
1. I would like to apply for the following board(s) (SEE NAVADMIN FOR BOARD DATES):
1a. Applying as a Member for:
Board Dates:
1b. Applying as a Recorder for:
Board Dates:
Per BUPERSINST 1401.5C, subparagraph 8f, Recorders Must Be CONUS.
Membership Requirements
I have counseled the applicant. I confirm that the applicant is available and will report if selected to serve. The applicant also understands that by submitting this application he or she is under orders from CNPC to not discuss this application with anyone other than myself, the CMC/COB, or approved selection board personnel whether selected to serve or not.  Failure to comply with this order is a violation of the UCMJ and will result in administrative or disciplinary action. 
Form Instructions
1. Review BUPERSINST 1401.5C.  Forward a completed copy of this form (either scanned or e-signature) via your CoC to your ISIC/TYCOM master chief for review. He or she will forward to PERS-805. If you are at a joint command or do not have an ISIC/TYCOM, please e-mail to pers-805.fct@navy.mil for instructions.     
2. Missing information will invalidate this application.   
3. For questions call PERS-805 at (901) 874-2209 (DSN 882).
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