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PREVIOUS EDITIONS ARE OBSOLETE
This checklist is not a required key supporting document (KSD).  
However, use of this checklist is strongly encouraged to ensure all cases are timely and complete and all requirements are met.
I.  ACTIONS
Service Member/Command
Items required by TSC for release of draft DD 214 and DD 214-1 (5-9 months prior to approved separation date).
1. Items required for each type of separation. (Except for discharge from IRR)
2. Administrative Separation (ADSEP)
3. EOS/EREN from IRR
4. Expiration of Obligated Service (EOS)
5. High Year Tenure Separation
6. Indefinite Recall (Separating from Reserve Component) or RC2AC
7. Interservice Transfer
8. Non-Regular Retirement
9. Officer Involuntary Separation and Officer Resignation
10. Permanent Disability Retired List/Temporary Disability Retired List
11. Transfer to the IRR
12. Transfer to the Standby Reserve (S1/S2)
Commands/Sailors must complete the following items prior to package submission/detachment.
TSC Clerk/Supervisory Actions
NRC/NRA Clerk/Supervisory Actions
II.  RETAINS
1. All Separations Except for Discharge from IRR
2. Discharge from IRR
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