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M LPERSMAN 1070- 180
OFFI CER PHOTOGRAPHS
Responsi bl e | NAVPERSCOM Phone: DSN 882- 3406
Ofice ( PERS- 312E) Ccom (901) 874-3406
FAX 882- 3406
NAVPERSCOM CUSTOVER Phone: Toll Free 1-866- U ASK NPC
SERVI CE CENTER

Ref erences |[(a) SECNAVI NST 5211.5E (DON Privacy Act (PA)
Program

(b) SECNAVI NST 5720. 42F (DON Freedom of I nfornation
Act (FO A) Progran

(c) NAVPERS 156651, U.S. Navy Uniform Regul ati ons

1. Policy. Photographs are required for all officers of the
Navy and the Navy Reserve, regardl ess of status, within 3 nonths
after acceptance of each pronotion.

2. Omershi p of Photographs. Photographs submtted becone the
property of the United States Navy and are generally rel easabl e
under references (a) and (b).

3. Uniform Requirenents. Per reference (c), the preferred
uni form shall be Service Khaki, uncovered. When Service Khaki is
unavai |l abl e, any regulation uniformis acceptable.

4. Phot ograph Requirenents. The photograph shal

a. be in color;

b. display a full-length, three-quarter view of the nenber,
| eft shoul der forward;

c. have a plain, flat background to provide sufficient
contrast to highlight details of the uniform and

d. be 4 inches in width and 6 inches in height.

5. Title Board Specifications. A nmenu or hand-lettered title
board shall be placed at or near the nenber’s |left foot so it is
clearly readable in the finished photograph. The title board
shall contain the following identifying data in 2-inch high
letters:
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a. Menber’s last name, first nane, and mddle initial(s).

b. Gade, last four digits of the social security nunber
and desi gnat or.

c. Date photograph was taken (day, nonth, year).

Exanple: APILOT, IRA M
LCDR/ 1234/ 1310
17 APR 07

6. Photo Services. Naval activities with an established

phot ographic facility are authorized to produce photographs for
this purpose. Additionally, comercial sources are authorized.
When Navy or DOD photographic facilities or suitable comrercia
sources are unavail abl e, any photograph which conplies with the
requirenents will be accepted. Commands are authorized to

rei nburse officers that use commercial sources to produce
phot ogr aphs.

7. Command Rei nbursenent. Commands are authorized to reinburse
officers for the cost of the official photograph. Oficers wll
conplete SF 1164 (Rev. 11-77), daimfor Reinbursenent for
Expendi tures on O ficial Business, or simlar reinbursenent
docunent and submt the formwth official docunentary evi dence
(e.qg., receipts, affidavits, or other statement as to the
unavail ability of government photo facilities) to their
commandi ng officer (or designated representative) for approval
and rei nmbur senent.

8. Di stribution

a. Conpl ete NAVPERS 1070/884 (04-07), Oficer Photograph,
and attach the unaltered photograph. The preferred nmethod of
attachnment is to print the photograph directly on the form
Taping or stapling the photograph to the formis acceptable
should printing directly on the formnot be available. Ensure
this formcontains the nenber’s conplete social security nunber
for Oficial Mlitary Personnel File (OWF) identification
pur poses. The nmenber nust sign the form Carefully secure
agai nst danmage in the nmail and forward to Navy Personnel Comrand
( NAVPERSCOV) (PERS-312C) for inclusion in the OWF. Mil to:

NAVY PERSONNEL COVVAND
PERS- 312C

5720 I NTEGRI TY DRI VE

M LLI NGTON TN 38055-3120
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b. Photographs that do not neet the specifications of this
article will not be processed for inclusion to the OWF and wi ||
be returned to the issuing nenber for proper subm ssion.

9. Form NAVPERS 1070/ 884 can be obtained fromthe follow ng
links:

htt p: // ww. npc. navy. m | / Ref er encelLi brary/ For ns/
https://forns. daps.dla. m|/search/

http://buperscd. technol ogy. navy. m | / bup_updt/ new _forns/ N1070_884.
pdf



