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MILPERSMAN 1100-060 

SUBMISSION OF APPLICATION FOR VOLUNTARY TERMINATION 

OF TEMPORARY APPOINTMENT AND REVERSION OF LIMITED 

DUTY OFFICERS (LDOs) 

Responsible NAVPERSCOM Phone : DSN 8 8 2 - 4206 
Office ( PERS- 8 3 ) COM ( 9 01 ) 87 4-4 2 0 6 

FAX 8 8 2 - 2 62 2 

NAVPERSCOM CUSTOMER SERVICE Pho n e : To ll Free 1-866- U ASK NPC 
CENTER 

References (a ) 10 U. S . C . 5 5 9 6 
(b ) 10 U. S.C. 6 3 3 0 
(c) OPNAVI NST 1 42 0. 18 

1. Request Procedures. An o f f i c e r a ppointed for tempora r y 
service under r efe r e nce (a ) , who s e permane n t s t atu s i s chief 
warrant officer (CWO) or enlisted ma y r e q ues t voluntary 
t e r mina t i on o f t h eir t e mpora r y o f f i c e r a ppo i n t ment and r e v e r s ion 
t o t hei r permanent g r a de . Re q u e s t s for reversion are s u b mi t ted 
t o Navy Personnel Comma nd (NAVPERSCOM), Of f i cer Retirement 
Se c t i on (PERS - 83) v i a t h e i r comma ndi ng officer (CO) (o r 
i mmedi a t e supe r i o r i n comma nd ( I S I C ) a s appr opriate ) , and wi l l 
no r ma l l y rece i v e f avo r abl e c o n s i d e rat i o n provi ded the obl iga t e d 
s e r vice (OBLI SERV) r equ i r e me n t s d e s c r i b ed b e low have b e en 
f u l fil l ed . 

2 . Guidelines for Submission. Ap p l i c ations f o r rev ersion ma y 
be submi t ted unde r the f o l l o wi n g g u i d e l i n es : 

a . I f the requ e s t e d r e v e r s i o n d a t e coinci des with the 
projecte d rotation d ate ( PRD) , t hen submit t he request in time 
t o r e ach NAVPERSCOM (PERS - 8 3 ) 6 to 9 months in advance o f t h e 
d e s ired rev ersion d ate. 

b. I f the requ e s ted r eve r s i o n date does no t coinci d e 
wi t h t he PRD , t hen the r e q u e s t s h o u l d reach ( PERS - 83) 
9 to 12 months in advance to al l ow a mp l e t ime to ident i fy a 
r e l ief . 
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c. cos may favorab l y endors e a r e v ersion for less than 
6 months advance notice i f t h e y a r e wi l l ing to accept a g ap i n 
t h e bi l let . The command e nd o r s e me n t s hould a l so i nd i c a t e i f a 
r e l i e f is required . 

d . I f the reques t i s for r e v e r s ion to t he member' s 
pe r ma n e n t CWO grade a nd t h e me mb e r wi l l rema in on active d uty at 
t h e same command , then t h e r e q u e s t s houl d reach NAVPERSCOM 
( PERS- 83) a minimum of 3 months in advance. 

e . I f the reques t i s for r e v e r s ion to t h e member 's 
pe r ma n e n t enlisted grade a nd t r a n s f e r to t h e Fleet Res e rve , or 
di s cha r ge , then the r e q ue s t e d reversion date should reflect the 
first of the month a nd Fleet Reserve or discharge the end of the 
same month ( i. e ., rev ers ion 1 Aug and Fl eet Reserve 31 Aug ). 
Th i s wi l l al l ow time f o r t he of f icer personnel and pay accounts 
t o b e c losed out , c r eate e n l i s t e d accounts, and affect the 
di s cha r ge or Fleet Res e r v e. 

f. Unless i n r e sponse t o serv ice n e eds , or Commander , 
Navy Pe rsonnel Command (COMNAVPERSCOM ) directs otherwise , 
r eques t s for revers i on may be d i s approved i f an officer i s 
no t i f i e d by any me ans (E-ma i l , me s s a g e, tel ephone , o r p e r sona l 
vi s i t ) that permanent c h a n g e of s t a t ion ( PCS ) orders wi l l be 
i s s ued , and the o f f i cer i s within 6 months of the normal PRD . 

g . Requests for r e a s o ns o f h ards hip wi l l be considered 
f rom me mbers who do not me e t t h e c r i t e r i a d e scribed i n para. 7 , • 

however, documentat i o n f o r t h e bas i s of the hardshi p must be 
provided . 

3 . Sample Formats 

a. Sample Format for Reversion and Transfer to the Fleet 
Reserve (use proper letter format) : 



Fr om: RANK FI RST MI. LAST NAME, USN, SSN/ DESIG 
To : Comma nde r , Na vy Personn e l Comma nd (PERS- 83 ) 
Vi a: Comma ndi ng Of f i c e r , (Member's Command ) 

Sub j : REQUEST TO REVERT TO PERMANENT ENLI STED GRADE AND 
TRANS FER TO FLEET RESERVE 

Re f : (a ) MI LPERSMAN 11 00- 0 60 , 1830- 040 
(b ) SECNAVINST 1 920 . 6C 
(c ) BUPERSINST 1 430 . 1 6E, Sec t i o n 723 
(d ) 1 0 U. S . C . 55 96 

1 . Per r e f ere nc e s (a ) t hrough (d) , I her e by reque s t to r ever t t o my 
p e r manent en l i s t e d sta t u s of ~--- e f fec t ive DD/MJl1/YR a nd tran s f e r t o t he 
Fl e et Re s e rve e f f ective DD/MM/ YR (me mber s mu s t rev e r t on t h e fi r s t o f t h e 
mo nth a nd tran s fer t o t h e Fl e e t Rese r v e t h e l ast d a y o f t he same mo nt h ) . 
I c e r tif y that my perma nent e n l isted time i n rate d a te is 

2. (If a pp lic ab l e) I r e que s t a _____ mo nth Time - in- Gr a de wa i ver . (Th i s 
i s requi r e d i f y ou r Ti me - i n- Rr a te i s l e s s t h a n 2 4 month s ) . (Prov i de NAVPERS 
10 70/613 (Re v . 7- 0 6 ), Admi nis t r ativ e Rema r ks , for e n l i ste d p r omo t i on . ) 

3. Poin t o f c o n t act i n f ormat i o n (your E- Ma i l a ddres s a n d t e lep h o ne numbe r) . 

FI . MI . LAST NAME 
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Fr om: RANK FI RST MI . LAST NAME, USN, SSN/ DESIG 
To : Comma nde r , Na vy Pe r s o nn e l Comma nd (PERS- 83 ) 
Vi a: Commandi ng Of f i c e r , (Membe r 's Command ) 

Subj : REQUEST TO REVERT TO PERMANENT CHI EF WARRANT OFFI CER 
GRADE AND CONT I NUE ON ACTI VE DUTY 

Re f: (a ) MI LPERSMAN 11 00- 0 60 
(b ) SECNAVINST 1 920 . 6C 
(c ) 1 0 U. S. C . 55 96 

1 . Per r e fe r e nc e s (a ) t hrough (c) , I her e by reque st to r e v e r t t o my 
p e r manent ch i e f warra nt off i c e r grade o f ____ e f f ect i v e DD/MJl1/ YR a nd 
c o nt i nue on act i v e d u t y . I c e r t i f y t hat my p ermanent CWO appo i n t me n t d a te 
l S 

2. Poin t o f c o n t act i n f ormat ion (you r E- Ma i l a ddres s a nd t e lep h o ne numbe r) . 

FI . MI. LAST NAME 

b . Sample Format for Reversion to cwo and Remain on Active 
Duty (use proper letter format): 
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4 . Requests for Termination of Temporary Appointment, Reversion 
to Permanent CWO Grade, and Retention on Active Duty. Te mpo r a r y 
LDOs whose perma n ent s t a t u s i s CWO may request termination o f 
t emporary appointment and r e t e n t i o n o n active duty in their CWO 
s t a tus . Upon appro v a l of the me mber's r eques t by COMNAVPERSCOM , 
a n admi n i s t rative rev e r s ion l e t t e r wi l l b e i ssued by NAVPERSCOM 
(PERS- 83) . The me mber s h o u l d p r o v i de a copy t o the s upporting 
Personne l Support Act i v i t y Detachment ( PERSUPP DET) t o comple t e 

DD 1 1 73 , Uni formed Serv i c e s I d e n t i f i cat i on and 
Privilege Card; a nd 

DD 21 4 , Certificate o f Re l e a s e or Di scha rge from 
Act i ve Duty . 

Adj u s t ment to Of ficer Ma s t e r Fi l es , Pr omot ion History Fil e s , a nd 
p a y record wil l be coordina t ed b y NAVPERSCOM (PERS- 8 3 ) a nd 
NAVPERSCOM, Offi c er Care e r Prog r e s s i o n Branch ( PERS - 4 80) . 

5 . Requests for Termination of Temporary Appointment, Reversion 
to Permanent Enlisted Status , and Transfer to Fleet Reserve. 
Prov ided the member has c ompleted 20 or more years of active 
service per reference (b ) , t empo r a ry officers whos e perma n e n t 
status is enlisted may requ e s t r e ve r s i o n and transfer to 
Fl eet Reserve . Upon a pprova l o f t h e memb er ' s request b y 
COMNAVPERSCOM , reversio n orde r s wi l l be issued by NAVPERSCOM 
( PERS- 83 ) and include t h e d a t e a nd p aygr ade authorized for 
t r ansfe r to the Fleet Re s e r v e . 

6 . Requests for Termination of Temporary Appointment and 
Discharge. Temp o r a r y o ff i c ers wh ose permanent status i s 
e n l isted may requ est te r mi n a t i o n of the i r tempora ry appo i n t me n t 
a nd discharge by reason o f e x pi r a t ion of enl istment . Upon 
a pprova l o f the me mber's r equ e s t b y COMNAVPERSCOM , rever s ion 
orders wi l l be issued by NAVPERSCOM ( PERS - 83) . Separation wi l l 
be e ffe c ted i n member ' s p e rman e n t e n l i sted grade, as d e scri bed 
i n MIL PERSMAN 1910- 1 0 4 . 

7 . Obligated Service Requirements . A t emporary o fficer sha l l 
s a t isfy t he f ol l owing r e q uirement s: 

a . Retainabi l ity r e q u i r e ment s i n c u r red as t h e result of a 
c o s t PCS move as descr ibed i n MI LPERSMAN 1301 - 1 08 . 

b . The initial agre ement t o r ema i n on act ive duty for a 
period o f 4 years subseque n t t o a ccept ance of t he tempora ry 
a p p o i n t me n t as des c r i b e d i n r e f e r e n ce ( c ) . 
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8 . Requesting Withdrawal or Cancellation. A request f o r 
wi t hdrawal or cance l l a t i o n a long wi t h the command ' s e nd o r s e me nt 
may b e submitted to NAVPERSCOM ( PERS- 83) us i ng the same cha in of 
c ommand as the o rigi nal r e que s t for t erminat ion of temp o r a r y 
a ppoint ment. Provide just i f i c a t i o n for requesting c a nce l lat i o n 
or withdrawal . Each r eque s t wi l l b e c o nside red on a case-b y ­
c a s e b a s i s . 

9 . Expungement. An of f ice r whos e r eque s t f o r withdrawa l of 
request for termination of temporary appointment has b e en 
a p p rove d by COMNAVPERSCOM , may, u p o n wri t t en r equest to 
NAVPERSCOM (PERS- 83 ), h a v e t e r mi n a t i o n of t e mpo rary appo i n t me n t 
r e l a t ed mat er i al expunged f r o m t h e i r r ecord . Fitness repo r t s 
wi l l not be expunged . 
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