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1. Policy
a. The administrative separation (ADSEP) process

encompasses a performance review of a service member’s entire
military record, especially the current enlistment; accordingly,
commands are required to process members for all reasons for
which minimum criteria are met. This enables the separation
authority (SA) to approve separation for the most appropriate
reason and prevents processing a member one offense at a time.

b. SAs may, if necessary to approve the most appropriate
reason for separation, direct reprocessing when commands fail to
process members for all reasons.
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