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References

= MILPERSMAN 1160-020 (Reenlistment)
= MILPERSMAN 1160-040 (Extensions)
= OPNAVINST 1160.8B (SRB)

* Pay, Personnel, and Travel Standard Operating Procedures (SOP)
« MNCC SOP:

= https://www.mynavyhr.navy.mil/Support-Services/MyNavy-Career-Center/Pers-Pay-
Support/CPPA-Resources/SOP-Library/

« Under CPPA resource page go to Alternate SOP library.
— EXTENSIONS MyNavy HR SOP:

= https://www.mynavyhr.navy.mil/Support-Services/MyNavy-Career-Center/Pers-Pay-
Support/ CPPA-Resources/SOP-Library/

— REENLISTMENT’S MyNavy HR SOP:

= https://www.mynavyhr.navy.mil/Support-Services/MyNavy-Career-Center/Pers-Pay-
Support/CPPA-Resources/SOP-Library/

UNCLASSIFIED 1 April 2025
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TSC NAPLES COE Reenlistment & Extension SOP
Reference Guide for Key Supporting Documents (KSDs)

Retention Contracts (Reenlistment) Required KSDs by Category

REENLISTMENT

Benefits of Rate Only
No SRB

REENLISTMENT

with Selective Reenlistment Bonus

(SRB)

STAR REENLISTMENT

with Selective Reenlistment Bonus
(SRB)

. NPPSC 1160/1 (CCR)

Reenlistment Contract (signed)

Applicable Page 13s:

o UCMIJ Article 137
o LSL Sell Back, if any

BUPERS 328 APPROVAL (when
applicable)
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For inquiries, contact your
servicing RSC.

1. NPPSC 1160/1 (CCR)
2. Reenlistment Contract (signed)

3. Applicable Page 13s

o UCMIJ Article 137
o LSL Sell Back, if any
o Reenlistment SRB

4. CCC NSIPS SRB Approval

5. BUPERS 328 Approval (when
applicable)

1 April 2025

1. NPPSC 1160/1 (CCR)
2. Reenlistment Contract (signed)

3. Applicable Page 13s

o UCMIJ Article 137
o LSL Sell Back, if any
o Reenlistment SRB

4. CCC NSIPS SRB Approval

5. BUPERS 328 APPROVAL (if
applicable)

6. PMK-EE for paygrade to which
authorized advancement

NOTE: For STAR Advancement, if
requirements for advancement are not
met at the time of reenlistment, submit a
separate case to your servicing TSC

once TIPG requirement are met IAW
MPM 1160-100.



Presenter Notes
Presentation Notes
CCR is routed through the chain of command.  If it ends with the Dept Head – the last eval needs to be verified if the member is being recommended for retention per MPM 1160-030.  Otherwise if it’s approved all the way to the CO vetted through PRT coordinator, Medical and COC we are good to go.  The checklist is to ensure the command did not miss anything. (Cway- submitted 16 to 13months out), SRB precerts, all applicable pg13s
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TSC NAPLES COE Reenlistment & Extension SOP
Reference Guide for Key Supporting Documents (KSDs)

Retention Contracts (Reenlistments and Extensions) Required KSDs by Category

CAT

RC2AC
REENLISTMENT

(Reserve to Active Component)

CANREC

REENLISTMENT
No SRB

EXTENSION

REQUIRED KSDs

1. NPPSC 1160/1 (CCR)
2. Reenlistment Contract (signed)

3. Applicable Page 13s

UCMI Atrticle137
LSL Sell Back, if any
Reenlistment SRB
RC2AC Statement of
Understanding

O O O O

4. CCC NSIPS SRB Approval (if
applicable)

5. BUPERS-3 TAR Recall Approval
Letter or Naval Message on FTS
Selection

. NPPSC 1160/1 (CCR)
. Reenlistment Contract (signed)

. Applicable Page 13s

o UCMIJ Article 137
o LSL Sell Back, if any

. ADOS Orders and Official recall to

Active Duty Orders

. Most Recent EVAL with

recommendation

. BUPERS-328 Approval (if

applicable)

UNCLASSIFIED

For inquiries, contact your
servicing RSC.

1 April 2025

Regular Extension

1. NPPSC 1160/1 (CCR)
2. Extension Contract (signed)

OBLISERY Extension

1. PCS Orders or FLTRES Approval
Letter
2. Extension Contract (signed)

OBLISERY to Train (OTT)

1. PCS Orders
2. Extension Contract (signed)
3. BUPERS 328 Approval

Mob/ADOS Reserve Extension

1. BUPERS Approval Memo or
Mobilized ORDMOD

2. Reserve Extension Contract — to
extend EREN, if applicable
(NAVPERS 1070/621)

3. Active Duty Reserve (ADR)
Extension Contract
(NAVPERS 1070/622)



Presenter Notes
Presentation Notes
Regular extension ie match EAOS with PRD requires CCR and signed ext contract.  For OBLISERV is only PCS orders and signed extension contract.  OTT if only extending to complete school to attain NEC and avoid monetary loss / SRB required BUPERS 328 approval.  Mob and ADOS Sailors we require approval memo or ORDMOD extending their obligation to be on active duty regardless on their EREN / reserve affiliation.  RES type contract will update EREN (NAVPERS 1070/621) then the NAVPERS 1070/622 to update the EAOS with verification of approved new set of MOB or ADOS orders.
Please pay attention to Retain in Service KSD’s some requires BUPERS 328.


B:B TSc NAPLES COE Reenlistment & Extension SOP

Reference Guide for Key Supporting Documents (KSDs)

Retain-in-Service (RIS) Required KSDs

RETAIN-IN- Note: RIS THAT REQUIRES BUPERS 328
= SERVICE (RIS) (ECM) APPROVAL:
@) * ACC 105 (LIMITED DUTY)
Voluntary Physical Evaluation * ACC 390 TEMDU Disciplinary, On-Holc{ fo a‘T ransient .
Board (PEB/MEDBOARD) Command (TPU) but not Confined - authorized if they are pending
ACC 355 & Disability criminal proceedings, only if in ACC 390. If not, send to B-328 for
Evaluation System (DES) approval, ***Key words: “Pending Criminal Proceedings”***
»n . * ACC 392 TEMDU Disciplinary, Confined by Civilian or Foreign
) 1. Applicable Page 13 Authorities and Confined by Civilian Authorities - requires
(Q BUPERS-328 approval see MPM 1160-050 par. 15. If pending
Lo sl LU LN b criminal proceedings by foreign jurisdiction, it is authorized. See
| . MPM 1160-050 par. 13 for more information.
L 1. Applicable Page 13
Y 2. BUPERS 328 Approval (when
— licabl
) 2pplicable) Note: RIS THAT DO NOT REQUIRE
& BUPERS 328 (ECM) APPROVAL:
' * ACC 355 Voluntary Physical Evaluation Board
For inquiries, contact your (MEEAIEIDIECAIRID)
servicing RSC. * ACC 391 TEMDU Disciplinary, Confined on a military facility -
does not require BUPERS-328 approval.
* ACC 393 TEMDU Disciplinary, Member on Appellate Leave -
authorized if member is under appellate review per MPM 1050-310

UNCLASSIFIED 1 April 2025


Presenter Notes
Presentation Notes
Regular extension ie match EAOS with PRD requires CCR and signed ext contract.  For OBLISERV is only PCS orders and signed extension contract.  OTT if only extending to complete school to attain NEC and avoid monetary loss / SRB required BUPERS 328 approval.  Mob and ADOS Sailors we require approval memo or ORDMOD extending their obligation to be on active duty regardless on their EREN / reserve affiliation.  RES type contract will update EREN (NAVPERS 1070/621) then the NAVPERS 1070/622 to update the EAOS with verification of approved new set of MOB or ADOS orders.
Please pay attention to Retain in Service KSD’s some requires BUPERS 328.


B:B® TSc NAPLES COE Reenlistment & Extension SOP
Contract Actions Requiring Prior Approval from BUPERS-328

= Conditional reenlistment MILPERSMAN 1160-030

= OBLISERY to Train (OTT) OPNAVINST 1160.8 (series) : To avoid potential monetary loss/SRB
= Page 13 in lieu of hard OBLISERV MILPERSMAN 1306-106: ties in with OTT

= Exception to Policy (ETP)

* Examples: HYT waiver, Pregnant Sailor extends 2 months beyond the delivery date
= Extension cancellation (as applicable) MILPERSMAN 1160-040
= Retain In Service due to medical/LIMDU MILPERSMAN 1160-050

BUPERS-328 only accepts requests submitted on the ePAR 1306/7 form via the MyNavyPortal or
by emailing MNCC directly at askmncc.fct@navy.mil. Commands may contact MNCC directly at
901-874-MNCC (6622). Consider submission lead time of 4 weeks prior.

" The following information is required on all submissions:

= Rate and Name = Reason for the submission

= EAOS/SEAOS = Aggregate extensions months executed PRIOR to this request
= PRD and/or transfer date = CO comments

= CWAY status = Command POC information

= SRB/CSRB eligibility

= Refer to https://www.mynavyhr.navy.mil/Career-Management/Community-
Management/Enlisted-Career-Admin/Reenlistment-Extensions/

UNCLASSIFIED 1 April 2025 7
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& = Contract Routing: Save contract as “incomplete”

MyNAVYHR

* When generating contracts, save contract as “incomplete” in

order for TSC Naples personnel to pull and approve your
transaction.

= After saving contract as “incomplete”, you will then be able to
print the contract and obtain required signatures. Signed
contracts will be submitted with required KSDs via eCRM
within two days following the reenlistment.

= See slides below for further guidance.

— ]
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Contract Routing: Extensions
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Contract Routing: Extensions

‘avorites

anu
My Favorites
EDM

RED/DA

User Release |
Employee Sell
Electronic Sen,
IMAFPMIS
NRMS Mainter
Reserve Trans
Seripting
Availabilities
Coniract Admil
Dependency O
Diary
Entiltements
Gains

Local Product
Leave Adminis
Legal

Losses

Orders Proces
Pay Maintenar
Personnel Mai
PCS Traval

Main Menu

PEDPEPRPPRPRPRPRPRPRPRRAPPPOPP PO @

EDM

RED/D&

Liser Release Information
Employee Self Service
Electronic Service Record
IMAPMIS

HRMS Maintenance
Reserve Transactons
Scnpting

Availabilities

Contract Administration
Dependency Data

Diary

Entitlements

Gains

Lecal Product Distnibution
Leave Admnistration
Legal

Losses

Orders Proceszing

Pay Maintenance
Personnel Maintenance
PLCS Travel

Retain in Senvice
Transient Tracking

Unit Administration

: o a8

4

b

3

]
Extensions B yse |_1 Extensions - Create
Force Management &  Inguire ﬂ Extensions - Pending

Reenlistments k

F

| 3
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§:5 Contract Routing: Extensions

Favorites Main Menu > Contract Administration > Extensions > Use » Extensions - Create

NSIPS

HAVY STANDARD INTEGRATED PERSONMNEL AYSTEM

Extensions - Create

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Search Criteria

Empl 1D [Degins vith v C—C——————

Emp Record=___ ]
Approval Instance
Mame| begins with s

Limit the number of results to (up to 300} (300

=
Search Clear Basic Search & Save Search Criteria

UNCLASSIFIED 1 April 2025
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Contract Routing: Extensions

"
Favontes Main Menu ¥ Contract Admanestration > Extensons » Use > Extensions - Create
HAVY ATANDARD INTTCGRATID FFELONMTL AYATIW
Extensions Exceplions
Name: SAILOR, POPEYE A. Rank/Rate: P52 Current DSC: 100
Appr Inst: Appr Status: Pending Appr Action: Comments
Reenlistment Date: 07/17/2019 Contract Type: Q
Contract Status: BRICL: 11
Extension Months Extension Months
' School: Other:
Date of Occumence:
[l combat Zone?
Contract Information
Rsv Act Duty Obligation Days 0 Rsv Act Duty Obligation Months 0
_i,_‘ Save | o™ Return to Search ] Notity

Extensions | Exceplions

UNCLASSIFIED 1 April 2025 12



Contract Routing: Extensions

Extensions Exceplions
Name SAILOR, POPEYE A. Rank/Rate: PS2 Current DSC: 100
Appr Inst: Appr Status: Pending Appr Action: i Comments
Look Up Contract Type
Reenlistment Date: 07/17/2019 Contract Type: X Select one of the following values
Contract Status: | v| BRCL: 11 ACT Active Duty
ADR Active Duty Reserve
Extension Months Extension Months RES Reserve
School: Other:
Date of Occurrence: S
_ ACT Active Duty: Processed for active duty
LI Combat Zone? members requiring an extension. Generates
NAVPERS 1070/621.
ADR Active Duty Reserve: Processed for TAR and
reserve personnel on Active Duty to extend EAOS.
Generates NAVPERS 1070/622.
Contract information | RES Reserve: Processed for TAR and reserve
Rsv Act Duty Obligation Days 0 Rsv Act Duty Obiigatiod  personnel to extend EREN. Note: Must be released
before NAVPERS 1070/622 can be generated and
processed. Generates NAVPERS 1070/621.
—
) Save * Return 1o Soearch '] Nolity
I ——
UNCLASSIFIED 1 April 2025 13
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Contract Routing: Extensions

Favontes Man Menu ¥ Contract Admimstration > Extensions > Use »  BExtensions - Create

NSIPS

HAVY ATANGARD INTICAATID PERRONKIL AVATEM

Extensions Exceplions
Hame: SAILOR,POPEYE A. Rank/Rate: P52 Current DSC: 100

Appr Inst; Appr Status: Pending Appr Action: v Comments

Reenlistment Date: 07/17/2019 Contract Type:  ACT  Q active Duty

Ececite [ ol

Contract Status:

Extension Months Extension Months
School: Other:

Date of Occurrence: 05262021

For Continuous Submarine Duty Incentive Pay Purpose? [l combat Zone?
Ship/Duty Location:
Officer Name/Grade:

Title:

Contract Information

Rsv Act Duty Obligation Days 0 Rsv Act Duty Obligation Months 0

UNCLASSIFIED 1 April 2025 14



Contract Routing: Extensions

MILPERSMAN 1160-040 and
MILPERSMAN 1070-190 direct
that the authorized official
signing the extension contract
(“Officer Name/Grade”) must:

Extensions Excepbons

Name: SAILOR,POPEYE A. Rank/Rate: PS2

Current DSC: 10

Appr Inst: Appr SWlUS: pon o AppPr AChon: v Comments N
- Be in grades E-5/GS-5 or
Reenlistment Date: 07/17/2019 Contract Type: ACT Q acuve Duty sen iOl’
Contract End Date: 01/1672023 Contract Status: | Execute v BRCL: 11 ’
13 H H »

| Extension Moaths Sxeation Mente St Vet - Have “By Direction
© School: her:

Date of Occurrence: 052672021 authorlty by the

For Continuous Submarine Duty incentive Pay Purpose? Combat Zone?

ShipDuty Locabon: "ss SHIPNAHE SAN nlEGo CA COmmandlng Offlcer.

Officer Name/Grade: F. l. usr, M i, USN

s AUTHORIZING OFFICIAL
OR BYDIRCO Contract Information — : .
Rsv Act Duty Obligation Days 0 Rsv Act Duty Obligation Months 0 Please nOte thIS Only applles to
extension contracts. Reenlistments
contracts must be signed by
commissioned officers only. ***
AlSave M Returnio Search -] Noly

Extensions | Excepbons

UNCLASSIFIED 1 April 2025 15
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Contract Routing: Extensions

Favontes Man Menu b Contract Admanestration 3 Extensons > Use > Extensions - Create

NSIPS

Look Up Contract Clause
Exiensions Exceptions Conftract Clause | begins with
Description| begins with |
Name: SAILOR,POPEYE A. Rank/Rate: PS2 Current DSC: 100
Look Up Clear Cancel Basic Lookup
Contract Begin Date: 077019 Contract Type: Aclive Duty
Search Results
Description: Execute
View 100 First 4 -1l 19 ' Last
Contract Clause: QL Lontrect Llenee Leacriplon
o Match EAOS to PRD
Exceptions: [ 018 Pregnancy (Member or Spouse)
019 Obligated Service Tor Orders
020 Suficient Service for RET
021 Sufficient Service for FLT RES
022 Match HYT Date
023 PFA Waiver
024 Cruise or Deployment
025 Crwmanal Proceedings
L 026 Medical Care
027 NAVPERSCOM Apgproval
1 - 028 Accelerated Advancement
il Save i Relum %o Search =] Nolily 046 IA Assignment
Extensions | Exceplions o47 ADSWMNMobidzed Resernve
056 ENLISTMENT BONUS PROGRAM 1
057 ENLISTMENT BONUS PROGRAM 2
058 ENLISTMENT BONUS PROGRAM 3
059 ENLISTMENT BONUS PROGRAM 4
076 COVID-19 Related

—
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N ¢

Contract Routing: Extensions

Favontes Man Menu Contract Admenestrabion Extensions Use »  BExtenmions - Create
;nw Avarew
Dxensions luSxooesons COMMAND CAREER REQUEST
NPPSC 1160/1 (Rev, 06-2020) Supporting D
DD ID Rate F
Contract Begin Date: 0TNTR019 Contract Type: Active Duty
Description: Execute Command uic Copartment (

Contract Clause: l)tQ QL Obligated Service for Orders

- 9
F]

Pregnancy (Member or Spouse) n_
Obligated Service for Orders 126 Medical Care
Sulficient Service for RET 127 NAVPERSCOM Approval
Sufficient Service for FLTRES 28 Accelerated Advancement
Match HYT Date 029 Obliscrve to Tram
PFA Waiver 030 Obliserve for School
Cruise or Deployment 031 CONSUBPAY
Criminal Proceedings bt Enter Reason Here

Exceptions: | Exiend 10 incur suficient obbgated senice 1o executeé BUPERS Order daled
(YYMMMDOD) in accordance with MILPERSMAN 1160-040. | undersiand that this extension
becomes binding upon execution and may not be thereafler canceled except as provided in
MILPERSMAN 1160-040
| have been informed of the provisions of the SRB program and the execution of this extension
of eniistment may affect my entitiement lo monetary benefits for a subsequent reenkstment

(Save | oM Retum to Search =] Notty

Extensions | Exceptions

— ]
UNCLASSIFIED 1 April 2025 1%



Contract Routing:
Selecting Roleuser to Route Contract

* When generating contracts, save contract as “incomplete” in
order for TSC Naples personnel to pull and approve your
transaction.

= After saving contract as “incomplete”, you will then be able to
print the contract and obtain required signatures. Signed
contracts will be submitted with required KSDs via eCRM
within two days following the reenlistment.

= See next slide for further guidance.

— ]
UNCLASSIFIED 1 April 2025 18
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Contract Routing: Extensions

Use > Extensions - Create

Favontes Man Menu » Contract Admanistrabion > Extensions

NSIPS

Extensions Excepbons

Name: SAILOR,POPEYE A. Rank/Rate:

Appr Inst: ADDr SWaMUS:  pencing Appr §ction: [Incomplete v/
Reenlistment Date: 07/17/2019 Contract Type: ACT

Contract End Date: 01/16/2023 Contract Status: |Execute

Extension Months Extension Months 6 NUMBER OF MONTHS
School: Other:
Date of Occurrence: 0572672021

For Continuous Submarine Duty Incentive Pay Purpose? [Jcombat Zone?

Ship/Duty Location: PSD NAPLES

Officer Name/Grade: l“. Rl. LASrl‘, RANK, IISN
- AUTHORIZING OFFICIAL
0n BY]’IBC“ Contract Informaton

Rsv Act Duty Obligation Days 0 Rsv Act Duty Obligation Months 0

fi1Save | o Return 1o Search ] Nouty

Extensions | Exceplions
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Contract Routing: Retain in Service

NS

MAVY STANDARD

2nu

vy Favorites
DM

RED/DA

Jser Release |
Sareer Informe
-mployee Self
“lectronic Sen
MAPMIS
NRMS Mainter
Reserve Trans
scripting
\vailabilities
Zontract Admir
Jependency D
Jiary
=ntitlements
3ains

_ocal Product |
_eave Adminis
_egal

_osses

Jrders Proces
*ay Maintenar
“ersonnel Mail
2CS Travel
Retain in Servi
lransient Tracl
Jnit Administrz
Viessage Statu
“orms/Sub Do
standard Repc

system Repori
Alorllict

‘oo DPODPDDDPDDDPDDPDPDDODPDDDDPDDDPDD R

EDM

RED/DA

User Release Information
Career Information Management
Employee Self Service
Electronic Service Record
IMAPMIS

NRMS Maintenance
Reserve Transactions
Scripting

Availabilities

Contract Administration
Dependency Data

Diary

Entitlements

Gains

Local Product Distribution
Leave Administration
Legal

Losses

Orders Processing

Pay Maintenance
Personnel Maintenance
PCS Travel

Retain in Service Use

D E_I

Transient Tracking Inquire

Unit Administration
Message Status Inquiry
Forms/Sub Docs
Standard Reports
System Reports
Worklist

Reporting Tools

Q

E
E

Retained Loss - Create

Retained Loss -

Pending

FOI

NSIPS CPPA account:
Main Menu,
Retain in Service, Use,
Retained Loss - Create

UNCLASSIFIED
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A2 o - .
=  Contract Routing: Retain in Service

DATE OF ACTION WILL BE THE DAY YOU

Rataln Loss INPUT THE RIS.
Name: saILOR,POPEYE A. Rank/Rate: psz Current DSC: 100 PLEASE BE ADVISED THAT RIS CANNOT BE
RELEASED IF MEMBER’S EAOS IS 30+

Appr Inst: Appr Status: Appr Action: v/ S DAYS FROM THE DATE OF ACTION DATE.
Retained Reason

S ¥ e Tk Legal & LIMDU ACC 105 Cases

| | o Require:
Months to be Retained: Retired Date: Contract End Dt: 08/20/2024 J_
Stop Loss Indicator: v Stop Loss Date:

1. Applicable Page 13
2. BUPERS 328 Approval (when
applicable)

Separation Program Designator Code:

Note: RETAIN IN SERVICE THAT REQUIRES BUPERS 328 (ECM) APPROVAL.:

ACC 105 (LIMITED DUTY)

ACC 390 TEMDU Disciplinary on hold to a transient command / TPU bot not confined, - Authorized if they are pending criminal proceedings. Only if
in ACC 390. If not, send to B-328 for approval.
*#*Key words “Pending Criminal Proceedings”***

ACC 392 TEMDU Disciplinary. Confined by civilian or foreign authorities and Confined by civilian authorities requires B-328 approval see para 15. If
pending criminal proceedings by foreign jurisdiction it is authorized. Please see MPM 1160-050 para 13 for more information

UNCLASSIFIED 1 April 2025 22



Contract Routing: Retain in Service

Retain Loss

Name: SAILOR,POPEYE A. Rank/Rate: P52 Current

Look Up Reason Code

: : Select one of the following values:
Appr Inst: Appr Status: Appr Action:

Retained Reason 0 Essential Service

1 Medical Treatment

Date of Action: 3] Reason Code: | Q 3 Military Confinement
i iscipli Action Pendi
Months to be Retained: Retired Date: Cg TR Scing Eondng
6 Officer Retired but Retained
Stop Loss Indicator: v Std 7 Stop Loss (Enlisted)
8 Other

Separation Program Designator Code: —
9 Civilian Confinement

Cancel

[§l save LJ\“ Return to Search =] Notify

UNCLASSIFIED 1 April 2025 23



A2 o - .
=  Contract Routing: Retain in Service

Retain Loss
Name: SAILOR,POPEYE A. Rank/Rate: ps2 Current DSC: 100
Appr Inst: Appr Status: Appr Action: | V_| Comments

Retained Reason

Date of Action: 31) Reason Code: Q
Months to be Retained: Retired Date: Contract End Dt: (8/30/2024
Stop Loss Indicator: v Stop Loss Date:

Separation Program Designator Code:

Enter number of months as needed, no to exceed 6 month per RIS.

Note: NSIPS will only allow retain in service months 6 months at a
time for both medical or legal “Retain in Service”

UNCLASSIFIED 1 April 2025 24



.= Contract Routing: Retain in Service
NAVPERS 1070/613 (RIS Page 13

Fanaribas Main Manu ¥ Electronic S&rvice Record ¥ Usg ¥ Adminiskrative Remarks

Look Up Subject

| subjeet Categary Code A ]
Subject 10| begins with W
Subject]>= ~ ] CENTER OF Generate the RIS page 13

PO —coiUp | [ Cioar | [ Cancei | masic ook Search in Subject Category Code: Administrative - A
vamer . | Soarct Rocute Subject: CENTER OF EXCELLENCE

Only the first 300 results of a possible 2302 can be displayed
Authocity: Wiew 100 First 14 1300 0F 300 k' Lact

Subject Subject
Date:

14306 CEMTER OF EXCELLEMCE - REEMLISTMENT, CODE OF CONDUCT
sulject Cd 14305 CENTER OF EXCELLEMCE - REEMLISTMENT, SRE
14307 CENTER OF EXCELLEMCE - BEEMLISTRENT, UK 5T 157 & LEL

Subject: l414595 CENTER OF EXCELLENGE - RETAIM IN SERVICE, LEGAL HOLD CHOOSE APPLICABLE
5 - 14545 CENTER OF EXCELLEMGE - RETAIN [N SERVICE, MEDIC-AL PG 13
CIMarss

7021 GERTIFICATE OF RELEASE

14459 CFLSW - LEAVE SELL BACK FOR ACTIVE DUTY PERSONNEL

14458 CFLSW REENLISTMENT ADMINISTRATIVE REMARKS

7528 CGI MEF HYT

Approy] 7431 CESOSR

9305 CHANGE IN MEMEERS FHYSICAL RISK CATEGORY

Mame: | #3211  CHANGE OF DUTY

12951 CHANGE OF OTEIP INCENTIVE OFTION

13600 CHANGE OF OVERSEAS TOUR EXTENSION INCENTIVE PROGRAM (OTEIP) BENEFIT OPTION

Witne E-q
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Contract Routing: Retain in Service
Sample NAVPERS 1070/613 (RIS Page 13)

ADMINISTRATIVE REMARKS

NAVPERS 1070/613

“BHIF OR BTATION:

SURJECT; RETAIMED iM SERVICE PERMANENT: Yaz _
AUTHORITY: _MILPERSMAN 1180-50
Q282003 In accordanca with MILPERSMAN 1160-50 plvogrpp‘\- @, | understand thot | will be relained on Adtiva Duly beyend my nermal
EAGS for 8 montha In order Lo a8 8 regull ol diseace of injury incidont 10 sondice and Aol

dus o my own missonduct, 1 has Besn axplEn td l.|3 '\'\t hist iy i S6I EACE ol ba 22 Apdl 2023,

P undgretand that | will b rotalieed in sordcs dntil | have rdeyvered 1o he axtenl Thatéould anable me to maet phyaical
requiremonta for DISCHARGE or RECNLISTMENT, or until it shall Rave beosn asconained |ho diungo-:w injury is of charaoler
thail rpddreany o thol sxtant s impossibis. FU'"\-‘H"IH‘TE 1| undgmtand that i ihe &0 for Authorization
for Phyaicnl Cinabiity wilh SGio ivmd, Dwill o DISCHARGED frorn lM Maw HD LATER THAN 80 days
from tha DTG of the Messods.

1 asiso understand that if | desire o be separated fraff naval asfvics on my normal oxpirstion of obligated serics, that | will not bo
oligibla for furthar foliow-up siudies or reatment ai an Amned Fosoes medical faciiny and will be inebgibie for dsability baraiis
under lnw adminiatersd by the Navy and thalany furthor trasimant andior banafits will be undar jurisdiciion of Doaparimant of
Vateran's Affaiie,

i—

(] =1=1r (_Dﬁ Nﬁﬁnmm— o be soparaisd ai My ourrent EAGS.

Par MILPEHSMAMN 1180-040, ol no tme may &n axlensicn of anisimant be axeculsd for tha purposs of axlanding an sniisimant,
ar pnlisimant a5 estended; which has aleady expired.

I 1 e raturnid fo duty oF found fit to@ontinue servios, alter my controol hos epsad, | must reoniisl 1© conlinue aendos.

Withiasdad:

MAME (LAST, FIST MIDDLE SBOCIAL SECURITY HUMBER BRANCH AND CLASS
[ usw
==

———— = e caa

MAVPERDS 107013 Oificial NSIPSESR form printod thin dato: DOZ52022 Fagae 1 of 1
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N ¢

Contract Routing: Reenlistments

Favorites Main Menu ¥ Contract Administration ¥ Extensions ¥ Use » Extensions - Create
-
=g O eom ’
N ‘ B rep/oa ,
i-_! B3 user Release Information *
O  Employee Self Service k
(3 Electronic Service Record 4
Extensions - (3 1mapmis b
Enter anyinform = NRMS Maintenance * - alist of all values.
C3 Reserve Transachions ¥
Find an Existi 3 Seripting r
wSearch Cr B  availabilities ¥
i Contract Administration| —  Extensions '
Emp &3 Dependency Data = Fm_mmgmm B U * E reenlistments - create
EmpiRecs & Diary B Reerfotments . . B Reenlistments - Penci
Approvalinstan O3 Entitlements » 8 Inquire i =
Nar (3 Gains ’
Limit the pumbes (3 Local Product Distribution b
3 Leave Administration ¥
Search B Legal »
B  Losses ¥
(3 orders Processing »
& Pay Mantenance b
3 personnel Maintenance ¥
B8 pcsTravel *
3  Retain in Service 3
B Transient Tracking k
B  unit Administration k
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N ¢

Contract Routing: Reenlistments

Favontes Main Menu > Contract Admimistration *  Reenlistments ¥ Use » Reenlistments - Create

NSIPS

HAVY STANDBARD INTEGRATED PEASOMMEL SYVETEN

Create Reenlistment Exceplions

Mame: IME, JANE A. Rank/Rate: P33 Current DSC:

100

Appr Inst Appr Stat: Pending Appr Action:
*Reenlistment Date: |E| Contract Type:
Contract End Date: BriCls Code:
Enlistment Type: Q. Enlistment Term: Mavy Loss Code:
RADO - Months: RADO - Days: Reenlistment Code: aQ,
Total Active Service: Yrs Mos Days Expiration of Active Enlist: 12/09/2022
Total Inactive Service: Yrs Mos Days LsL 90" Home of Record
SellBack:
Reenlisted at: Title:
Officer's Name and
Grade:
Contract Information
il Save i Retum to Search =] Notify | ¥ Refresh

Create Reenlistment | Exceplions
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N ¢

Contract Routing: Reenlistments

Favontes Main Menu > Contract Adrmanistration » Reenlistments » Use »  Reenbstments - Create

NSIPS

Create Reenlistment Exceptions

Name: DOE, JANE A. Rank/Rate: PS3 Current DSC: 100
Appr Inst: Appr Stat: Pending Appr Action: v Comments

i ok Up Contract Type
*Reenlistment Date: (0527/2021 i)  Contract Type: Q Look Up Contract Type

Psa Select one of the following values
Contract End Date: BriCls Code: Reenlistment Rank/Rate:
ACT Active Duty
Enlistment Type: Q Enlistment Term: Navy Loss Code: Q ADR Active Duty Reserve
RADO - Months: RADO - Days: Reenlistment Code: Q RES Reserve
Cancel
Total Active Service: 2yrs Smos | 17Days Expiration of Active Enlist: 12/09/2022
- LSL 0.0
Total Inactive Service: Yrs Mos Days Home of Record
SeliBack:
Reenlisted at: Title:
Officer's Name and
Grade:
Contract informatiof

1 Save 2 Retumn to Search “Notify 2 Refresh

Create Reenlistment | Exceptions

—

— ]
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Contract Routing: Reenlistments

Look Up Enlistment Type |
Member Enlistment Condiion Cdbeginswih v |

[ Lookup || Clear || Cancel | BasicLookup

Search Results

View 100 Fist & soa0 @& Last
Member Enlistment Condition Cd Description

10 Enl USN fm USNR-Bonus-No USN
1 Enl USN fm USNR-NO Bon-No USN
30 Reen within 24 Hours-Bonus

k]| Reen within 24 Hours-No Bonus
40 Reen within 3 Months-Bonus

41 Reen within 3 Months-No Bonus
50 Reen Over 3 Months-Bonus

51 Reen Over 3 Months-No Bonus
96 Res Cmpnt to Act Cmpnt Agmntn




N ¢

Contract Routing: Reenlistments

Favorites Main Menu b Contract Administration » Reenlistments » Use » Reenlistments - Create

NSIPS

HAVY ATANGARD iNTIORATIO PP RASNNT L AYATIH

Create Reenlistment Exceplions

Mame: DOE, JANE A. Rank/Rate: P53 Current DSC: 100

Pending Appr Action: V| Comments

Appr Inst: Appr Stat:

*Reenlistment Date: 057272021 [3 Contract Type: ACT QO Active Duty

Contract End Date: 05262023 BriCls Code: 11 Reenlistjent Rank/Rate: |PS3

Enlistment Type: 51| Enlistment Term: |2 YEARS OF REENLISTMENT
Total Active Service: 2¥rs 5 Mos 17 Days
Total Inactive Service: Yrs Mos Days LSL 0.0 Home of Record

SellBack:
Reenlisted at: Title:
Officer's Name and
Grade:

Contract Information

1 Save | [o Retum to Search “| Notify | «% Refresh

Creale Reenlistment | Exceplions
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Contract Routing: Reenlistments

Favontes Main Menu > Contract Administration > Reenlistments > Use > Reenlstments - Create

NSIPS

MAYY ATANGLED INTEGRATED PEELOaTL SYETEM

Create Reenlistment Exceptions
Name: DOE, JANE A. Rank/Rate: PS3 Cumrent DSC: 100
Appr Inst: Appr Stat:

Pending Appr Action: | | Comments |

Look Up Navy Loss Code

*Reenlistment Date: 05/27/2021 [y Contract Type: ACT |Q  active Duty Separation Reasons Code[= v
Contract End Date: 05/26/2023 BriCis Code: 11 Reenlistment Rank/Rate: 'FS3
Look Up Clear Cancel Basic Lookup

Enlistment Type: 51 Q, Enlistment Term: 2 Navy Loss Cod Q, Search Results

Reenlistment Code. et View 100 First ‘4 18ae b Last
Total Active Service: 2¥rs 5Mmos 17 pays neS:::::t:::w Description

: : LSL 0.0 &801 Honorable Discharge - Expiration of enlistment
Total Inactive Service: Yrs Mos Days SellBack: Home of Record | 302 Honorable Discharge - Early Separation
Reenlisted at: ‘ll-II-Q' 816 Honorable Discharge - Fulfillment of Military Service Oblgation
Officer's Name and 3 841 General Discharge - Expiration of Enlistment
G 842 General Discharge - within 3 months of EOS/EAOS
- 856 General Discharge - Fulfiliment of Miitary Service Obligation
Contract Inform

) Save || &M Return to Search ] Notify +~ Refresh

Create Reenlistment | Exceptions

Navy LOSS code 802 is use if reenlisting before the EAOS date. Highly encourage to reenlist at least 1 month out from
the EAOS to avoid pay stoppage. PERS side (Member Data Summary in NSIPS) gets updated within 24-48 hours,

PAY side (MMPA) can take from 7 to 10 business days.
I ——
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Contract Routing: Reenlistments

Main Menu »  Contract Admenistration Reenlistments > Use
NSIPS
— —
Create Reenlistment Exceplions
Name: DOE, JANE A. Rank/Rate: PS3 Curmrent DSC: 100
Appr Inst: Appr Stat: oo Appr Action: [ v Comments |

*Reenlistment Date: 052772021 [ Contract Type: ACT

Conftract End Date: 052672023 Br/iCls Code: 11

Enlistment Type: 51 Q Enlistment Term: 2
Total Active Service: 2yrs 5Mos ”Days
Total Inactive Service: Yrs Mos Days
Reenlisted at:

Officer’s Name and

Grade:

1 Save 2 Return to Search “INotty  2* Refresh

Create Reenlistment | Excepbons

Reenkstments

Create

Q  Active Duty

Reenlistment Rank/Rate: PS3

Navy Loss Code: -,
Reenlistment Cc e: 1Q
L8 09 Home of Record
SellBack:
Title:

Contract Informatiog

Look Up Reenlistment Code
Select one of the following values
1 Elgible for Reenkstment

R1 Recommended for Pref. Reenkst
Cancel

—
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N ¢

Contract Routing: Reenlistments

Favortes

Man Menu ] Contract Administrabion » Reenhistments » Use » Reenhstments - Create

NSIPS

MAYY ATAMOARD INTTARATED PPELAEETL AVATTW

Create Reenlistment Exceptions

Name:

Appr Inst:

ME, JANE A. Rank/Rate: P53 Current DSC: 100

Appr Stat: Appr Action: | v Comments

Pending

*Reenlistment Date: 05272021 [w Contract Type: ACT |Q Active Duty

Contract End Date: 057262023 BriCls Code: 11 Reenlistment Rank/Rate: P53
Enlistment Type: 51 Q, Enlistment Term: 2 Navy Loss Code: 802 Q

Reenlistment Code: 1 Q
Total Active Service: 2¥rs 5 Mos 17 pays
Total Inactive Service: Yrs Mos Days LsL 0.0 Home of Record

SellBack:
Reenlisted at: NSA N”LES‘ ITALY Title: REEMNL 0FF|CEM b
Officer's Name and e 5
Grade:
' F. M. LAST, RANK, USN
’ ’
Contract Information

flSave | [oh Retumn to Search ] Molify || 2% Refresh

Creale Reenlistment | Exceplions

UNCLASSIFIED 1 April 2025
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Contract Routing: Reenlistments

dministration ¥ Reenhstments y Use Reenlstments - Create

EXAMPLES:

= 1. DBLISERYVE FOR BUPERS ORDERS...DTE MSG
‘sl Ps 2. BENEFITS OF RATE AND LUMP SUMP LEAVE

Y ATANTARS IMTTCARFTE FIEASNT IYRTIN

AND

QMMAND CAREER REQUEST

mﬂ {Rev. QE2020)

Supporing Directive NPPSCINST 5213.18

Creale Reenlstmenl | Exceplions

Cpariren
Hame: DOE, JANE A Renk/Rate: P53 100 )
Extersing | Reason | ves
- — Does mamber fall inbs |
Contrct Toe: Match EACS with PRI} Fore A B, of © CAAY o
Contract Begin Date: 08072021 oniract TYPe: active Duty Pregnancy (Mermber or Spoise)
Obligated Service for Orders 126 Medical Care
. Sufficient Service for RET 27T NAVPERSCOM Approval
Contract Clause Sullicwent Serviee for FLTRES 128 Accelerated Advancemem
) i Mlatch HY'T Date 3 Oblreryve 1o Train
Chlause: 016 Namatie PEA Waiver 30 Obliserve for School
Excentions: | Cruase or Deployment 131 CONSUBPAY
Crievinal Procesdings Mher: Enter Beason Here

o Save || oM Retumto Search =] Nolly | I Refresh
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Contract Routing: Reenlistments

Favontes Man Menu > Contract Administration > Reenlistments > Use » Reenlistments - Create

NSIPS

Create Reenlistment Exceptions

Name: DOE, JANEA. : 100

Appr Inst: Appr Stat: oo oo Appr ction: | Incomplete V| Comments

*Reenlistment Date: 05/27/2021 [ Contract Type: ACT Q

Contract End Date: 05/26/2023 BriCls Code: 11 Reenlistment Rank/Rate: PS3

Enlistment Type: 51 Q Enlistment Term: 2 Navy Loss Code: 802 Q
Reenlistment Code: 1Q

Total Active Service: 2¥rs 5Mos 17 pays

i _— LSL 0.0
Total Inactive Service: Yrs Mos Days Home of Record
SellBack:
Reenlisted at: NSA NAP[.ES, ITALY Title: REENL OFHCERI x

Officer's Name and

Grade F. M. LAST, RANK, USN

11 Save M Return to Search | Notity || =% Refresh

Contract Information

UNCLASSIFIED 1 April 2025



* Contract Routing: Reenlistments

FIRST: | am reenlisting in the UNITED STATES NAVY/NAVAL RESERVE for 3 years from  04/01/2022
unless sooner discharged by proper authority. My new contract expiration date is 03/31/2025.

SECOND: | have read and understand the following SECTION OF TITLE 10 OF THE UNITED STATES CODE:

SECTION 5540 OF TITLE 10 OF THE UNITED STATES CODE; "(a) The senior officer present afloat in foreign
waters shall send to the United States by Government or other transportation as soon as possible each enlisted member
of the naval service who is serving on a naval vessel, whose term of enlistment has expired, andwho desires to return to
the United States. However, when the senior officer present afloat considers it essential fo the public interest, he may
retain such a member on active duty until the vessel returns to the United States. (b) Each member retained under this
section; (1) shall be dischargad not later than 30 days after his arrival in the United States; and (2) except in time of
war is entitled to an increase in basic pay of 25 percent. (¢) The substance of this section shal! be included in the
enlistment contract of each person enlisting in the naval service."

THIRD: | understand that | may be extended on, orerdered to active duty for the duration of any war or national
emergency declared by Congress, and for six months thereafter, and that my agreed period of active service may be
extended as otherwise authorized by law.
UNDER THE CLAUSE OR EXCEPTIONS:
FOURTH: | have had this contract fully explained to.me, | understand it, and certify that no promise of any kind has been
made to me concerninn a=einnment to duty, geographigal area, schooling, special programs, -~'===--"* of government

quarters ependents excapbas indicated: :
My NOT ENTE NO SRB AUTHORIZED OR N/A _ ENEFITS OF RATE
| 2 l'
UIG: BoBG2 STATUS: ACTIVE: X INACTIVE: RADD MONTHS/DAYS:  000/000 DOB:
PLACE OF REENLISTMENT® NSA CAPODICHINOG, NAPLES IT HOME OF Recorp: CTTY, STATE
CITIZENSHIP: CITIZEN COUNTRY: RATE: DATE OF PAYGRADE:

UNCLASSIFIED 1 April 2025
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CCC NSIPS SRB Approval

Pre Cert Request SRB/ESRP Status

LAST, FIRST MIDDLE

Narme: Rank/Rate: MAZ Current DSC: 100
Requesting UIC: 43496 Effectiye date: 02/24/2022
SRB Type: 1AA Approved Cancel Indicator: N - No cancellation was reques
NEC: POGA Budget NEC: POBA Budget Zone: @
Sea Duty Ext: Conversion Date:
Zone: B - 6-10 years Zone Override: N t t CCC .
AOS Dt: 10/31/2023 AOSD Override: ote 1o )
ot - SRB Precert must be
p - ADS: 53 Base Pay: 3682 20 H
Award Level: 0.5 = ¥ submitted 35-120 days
Total Bonus: 8131.53 Initial Install: 4065.77 Anniversary Install: 81315 H
| out from the reenlistment
Pay Waiver: Reason: Reenlistment Date: 04/01/2022
Waiver Date: Waiver Status: Reenlistment Term: 72 date -
Recalculate
Final Status: Aﬁ;ﬁ:ed Pay Data: 0.572PNMAZ NO IAW OPNAVI NST
Multi-Use: EMC: B&640
1160.8B (SRB Program)
EAOS: 10/30/2023 SEAOS: 10/30/2023 Prospective Rate:
PEBD: 01/04/2012 ADSD: 07/20/2014  Prospective Paygrade:
DNEC: a53a DNECZ: PTS Status:
Inop Oth Ext: 0o Inep Nuc Ext: 00 PTS Approval Date

Ext Months:

Extension Request

Cancel Ext Request:

Extension Request:

UNCLASSIFIED

Ext Date:

Extension Date:

Extension Months:

CO Recommends:

1 April 2025
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@ NSIPS C-WAY Error and or HYT EDLN error

when trying to generate the contract

- FOUO - Privacy Sensithve Last login: 04-01-2022 05:13  Home Workdist Add to Favortes Sign Out

AT ATARRLRS T EARATED P AL A TRTE
New Window |
Reenlistments - Create

Enter any information you have and click Search, Leave felds blank for a kst of all values

P i HYT HELP DESK

w Search Criteria

Empl 10[begins with V| CWAY HELP DESK 901'8 74—3 048

EmpiRecord[= v 0

e career waypoints@navy.mil | |for EDLN's that are incorrect

Name[begins with v/

Limit the numbes of results 1o (up 1o 300). 300

]
Search Clear | Basic Search &4 Save Search Criteria Message

Search Results

View Al First ‘4 telt b Lag] Member requires Career Waypoints (CWAY) approval to reenkist. (26000,1207)
Empl Record Approval Instance MName Contract End Datq
0 (blank) 1040172022 E-3 10 E-5 personned, as well as E-6 personnel nol selected for advancement lo E7, must have C-WAY approval 10 reenkst if they have 14 years of

ks of oblgated senvice as of thelr Sofl (as extended) Expiration of Active Obligated Service (SEADS)

OK

Member requires Career Waypoints (C-WAY) approval to Reenlist.
E-3 to E-5 personnel, as well as E-6 personnel not selected for
advancement to E7, must have C-WAY approval to reenlist if they
have 14 years of obligated service as of their Soft (as extended)
Extension of Active Obligated Service (SEAQS).
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f:B Contract Routing: Reenlistments
SELRES on ACDU

Contract Routing: Reenlistments

o

e e e e e ———|
UNCLASSIFIED 6 February 2023 27

— ]
UNCLASSIFIED 1 April 2025 41



j. B Contract Routing: Reenlistments
SELRES on ACDU

B

A

Contract Routing: Reenlistments

=
<

Favontes Main Menu » Contract Administration > Extensions > Use > Bxdensions - Create
s
- 8 eom »
' 3 reo/oa »
_..‘ 8 user Release Information »
O  Employee Self Service >
3 Electronic Service Record »
Extensions - O marvs »
Enter any inform 8 NRMS Maintenance a list of all values
8 Reserve Transactions »
Find an Exist (1 scripting »
v Search Cr 3  Availabilities L
03  Contract Administration — Extensions ’
Empl £3 Dependency Data (3 Force Management = » . § - ‘
o - ;l Reenlstments _I Use e Rreriistuets Crems
EmpiRecs = Diary = b & o
Approvalinstan (3 Entitlements » oo i
Nar O3 Gains »
Limit the numbet (3 Local Product Distribution »
B3 Leave Administration »
Search 8 Legal v
O3 Losses »
(3 oOrders Processing »
= Pay Maintenance »
3  Personnel Maintenance »
B pcs Travel »
O retain in Service »
3 Transient Tracking »
3  unit Administration »

— ]
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j. B Contract Routing: Reenlistments

= SELRES on ACDU
NSIPS

VY RTEMBARD INTRERATED FIRRSHERL KYRTES

Create Reenlistment Exceptions

Name: SAILOR, JOE Rank/Rate: P51 Current DSC: 100

v Comments

Appr Inst: Appr Stat:  Pending Appr Action:

"Reenlistment Date: 02282025 (1| Contract Type: ADR QL

Contract End Date: BRICL Code: 32 ReShlistment Rank/Rate: | PS1
Enlistment Type: a Enlistment Term: Navy Loss Code: Q
RADO - Months: RADO - Days: Reenlistment Code: a
Total Active Service: dyrs TMos | 2TDays  Expiration of Active Enlist: 07/21/2025
Total Inactive Service: 9%rs 6 Mos 16 Days LSL SelliBack: 0.0/ Home of Record
Reenlisted at: Title:

Dificers MName
and Grade:

Contract Information

ol Save 2 Return to Search =] Motity | &% Refresh

Create Reenlistment | Exceptions

— ]
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j: 8B Contract Routing: Reenlistments

SELRES on ACDU

NIIFO

HAVY ATANDARD INTEQRATED PERAONNEL AYATEM

Create Reenlistment Exceplions
Name: SAILOR, }JOE
Appr Inst: Appr Stat:  Pending

‘Reenlistment Date: (02/28/2025 |  Contract Type:

Contract End Date: BR/CL Code: 32

Enlistment Type: Q Enlistment Term:
RADO - Months: RADO - Days:

Total Active Service: 3¥rs Tmos | 27 pays
Total Inactive Service: 9Yrs 6 Mos 16/ Days
Reenlisted at:

Dfficer's Name

and Grade:
i) Save | [Gh Returnto Search ||[=] Nolify | 7 Refresh

‘eate Reenlistment | Exceptions

Rank/Rate: P51

Current DSC: 100

Appr Action: | v]

ADR Q Active Duty Reserve

Reenlistment Rank/Rate; | P51

Navy Loss Code: Q
Reenlistment Code: G §

Expiration of Active Enlist: 07/31/2025

LSL SellBack: 0.0/ Home of Record

Title:

Contract Information

Look Up Contract Type

Select one of the following values:

ACT Active Duty

ADR Active Duty Reserve
RES Reserve
Cancel

Select Type “ADR Active Duty Reserve”

UNCLASSIFIED

1 April 2025
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j. B Contract Routing: Reenlistments
SELRES on ACDU

NSIPS

WAVY S TaWOARS 1T GAATID PEESONNIL SYLETIM

Create Reenlistment | Excepbons

Look Up Enlistment Type
Hame: SAILOR, JOE Rank/Rate: P51 Current DSC: 100 -

Appr Inst: Appr Stat:  Pending Appr Action: |~ v

Member Enlistment Conddtion Cd| begins with »

Look Up Clear Cancal | Basic Loeokup

‘Reenlistment Date: 02282025 Gy  Contract Type: ADR Q, Active Duty Reserve

Contract End Date: BRICL Code: 32 Reenlistment RankRate: P51 First 4/ tmmefnr (b Last

Memiber Enlistment Condition Cd Description

Enlistment Type: 30 Reen within 24 Hours-Bonus

RADO - Months: kil Reen within 24 Hours-No Bonus
40 Reen within 3 Menths-Bonus

. ; 3 Li Reen within 3 Monihs-No Bonus
Total Active Service: I¥rs TMos | 2Days  Expiration of Active Enlist:
: " 50 Reen Over 3 Months-Bonus

51 Reen Over 3 Months-No Bonus

Total Inactive Service: 9¥rs 5 Mos 16 Days LSL SeliBack: 0.0 Home of Record &1 FTS Eni fm USN-NO Prior USNR

Reenlisted at: Title: fi2 FTS Enl fm USN-Prior USNR

Officer's Name 63 FTS En-Reen USNR fm USNR

: 94 Invol Recalled fo Active Duty "

and Grade: el Select Enlistment Type “95”

85 Vol Recalled to Active Duty B
Vol Recalled to Active Duty
Confract informalion

[l Save | | Retunto Search | |[Z] Molify | 2% Refresh

Create Reanlistmant | Excepbions
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j. B Contract Routing: Reenlistments
SELRES on ACDU

NSIPS

HAVY ATANOARD INTROGRATID PPRAONMIL RYRTEM

_reate Reenlistment Exceptions

Name: SAILOR, JOE

Rank/Rate: P51 Current DSC: 100
Appr Inst: Appr Stat: Pending Appr Action: | v |

*Reenlistment Date: |02/28/2025 |[3) Contract Type: |ADR |Q active Duty Reserve

Contract End Date: 02/27/2027

BR/CL Code: 32 Reenlistment Rank/Rate: PS1
Enlistment Type: 95 a Enlistment Term: 3

RADO - Months: RADO - Days: eenlistment Code: Q
Total Active Service: 3¥rs 7 Mos 27 pays Expiration of Active Enlist: 07/31/2025
Total Inactive Service: a¥Yrs 6 Mos 16 Days LSL SeliBack: 0.0 Home of Record
Reenlisted at: Title:

Officer's Name
and Grade:

Contract Information

5] save [&r Return to Search [=] Motify #* Refresh

‘eate Reenlistment | Exceptions

— ]
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j. B Contract Routing: Reenlistments
SELRES on ACDU

NSIPS |

WAVY STAMOAED INTEORATED FIRAOHMTL SYRTEW

Create Reenlistment Excep

Hame: Sﬁ".UR, JOE Rank/Rate: PS1 Current DSC: 100
Appr Inst: Appr Stal:  Pending Appr Action: | v| Look Up Navy Loss Code

4 ; o T Separation Reasons Code| = w
Reenlistment Date: 022872025 |[w) Contract Type: ADR G Active Duty Reserve
Contract End Date: 0272772027 BRICL Coda: 32 Reenlistment Rank/Rate: PS1 Look Up Clear Cancel | Basic Lookup
Enlistment Type: 95 QL Enlistment Term: 2 Navy Loss Code: (5§
First ‘4 k' Last

RADO - Months: RADD - Days: Reenlistment Code: L&}

A Description
Total Active § : 3y M lpy A1R03 Reasons Code

ofal Active Service: s 0s ¥s Expiration of Active Enlisi: 07/31/2025 801 Hororatla Discharge - Expivalion of enistment

B2 Honorable Discharge - Early Separation
Tolal Inactive Service: aYrs 6 Mos 16 Days LSL SellBack: 0.0 Home of Record B16 Honerable Discharge - Fulfillment of Miltary Service Obligation
Reenlisted at: Tithe: B41 General Discharge - Expiration of Enlistment
Officer's Name 5 842 General Discharge - within 3 months of EOS/EAQS

A5G naral Dis fae - Fulfil f Military Sarvice Obdiaz
and Grade: 856 General Discharge - Fulfifment of Military Service Obligation

Contract Information

i Sava &M Return to Search =] Notify % Refrash

reate Reenlistment | Exceptions
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f:B Contract Routing: Reenlistments
SELRES on ACDU

NSIPS

HAVY STANGARD INTEGRATED PERAONNTL SYATEM

Create Reenlistment Exceptions

Mame: SAILOR, JOE Rank/Rate: PS1 Current DSC: 100

Appr Inst: Appr Stat:  Pending Appr Action: v|
*Reenlistment Date: 02/28/2025 |[3] Contract Type: ADR Q Active Duty Reserve

Contract End Date: 02/27/2027 BR/CL Code: 32 Reenlistment Rank/Rate: |PS1
Enlistment Type: 95 Q Enlistment Term: 2 Navy Loss Code: 816/Q
RADO - Months: 012 » RADO - Days: | Reenlistment Code: Q
Total Active Service: 3yrs "Mos | 27Days  Expiration of Active Enlist: 02/27/2026
Total Inactive Service: 9Yrs 6 Mos 16 Days LSL SeliBack: 0.0/ Home of Record
Reenlisted at: Title:

Officer's Name

and Grade:

Contract Information

INPUT RADO MONTHS & DAYS BASED ON ADOS/CANREC ORDERS.
RADO CANNOT EXCEED MEMBER’S EREN DATE. (SEE NEXT SLIDES)
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[+ ]
(34

Reenlistments - Calculating RADO Months
Using Julian Calendar (Mobilization)

HHH : Day | Jan | Feb | Mar | Apr [May| Jun| Jul [ Aug| Sep| Oct | Nov | Dec | Da
Utilizing the Julian Calendar 1}' 001|032 | 060 | 091 12?' 152 182 2139 244 | 274 | 305 | 335 15|r
RADO Example Calculation 2 [002]|033]|061|092]|122[153|183|214|245|275|306|336| 2

, . , , 3 | 003|034 |062| 093] 123 | 154 | 184 | 215 | 246 | 276 | 307 | 337 | 3

* Reenlistment Date: 15 April - Julian Day 4 | 004|035 063|004 124|155 | 185 | 216 | 247 | 277 | 308 | 338 | 4
+ MOB end date: 1 July - Julian Day 182 5 [005]036|064[095] 125|156 [ 186217 | 248|278 309|339 5
6 | 006|037 | 065|096 126 | 157 | 187 | 218 | 249 | 279 | 310 | 340 | 6

7 007|038 066|097 | 127 | 158 | 188 | 219 | 250 | 280 | 311 | 341 | 7

Calculation: 8 |008| 039|067 008|128 150 | 189 | 220 | 251 | 281 | 312 | 342 | 8
« When calculating RADO months/days for a reenlistment 9 |009)040| 068 | 099 | 129 | 160 | 190 | 221 | 252 | 282 | 313 | 343 | 9
gt . 10 [ 010 | 041|069 | 100 | 130 | 161 | 191 | 222 | 253 | 283 | 314 | 344 | 10

contract ISO a mobilization, the RADO will be three 11 7011 T0az (070 (101 1131 | 1621 192 | 223 | 254 | 284 | 315 | 345 | 11

months beyond the MOB end date. 12 | 012|043 | 071|102 | 132 | 163 | 193 | 224 | 255 | 285 | 316 | 346 | 12
+ Day182 -1 July (MOB End Date) 13 | 013 | 044 | 072 | 103 | 133 | 164 | 194 | 225 | 256 | 286 | 317 | 347 | 13

_ , 14 | 014 | 045 | 073 | 104 | 134 | 165 | 195 | 226 | 257 | 287 | 318 | 348 | 14

-Day 105 - 15 April (Reenlistment Date) 15 | 015|046 | 074 105) 135 | 166 | 196 | 227 | 258 | 288 | 319 | 349 | 15

78 (77 +1 for inclusive date) 16 | 016 | 047 | 075 | 106 | 136 | 167 | 197 | 228 | 259 | 289 | 320 | 350 | 16

e 17 (017 | 048 | 076 | 107 | 137 | 168 | 198 | 229 | 260 | 290 | 321 | 351 | 17

+_ 90 - 90 days for mobilizations 18 | 018|049 | 077 | 108 | 138 | 169 | 199 | 230 | 261 | 291 | 322 | 352 | 18
168 days 19 (019|050 | 078 | 109 | 139 | 170 | 200 | 231 | 262 | 292 | 323 | 353 | 19

20 | 020 | 051|079 110 | 140 | 171 | 201 | 232 | 263 | 293 | 324 | 354 | 20

* 168 days = 5 months (30 x 3), and 18 days 21 [021| 052|080 111 141 | 172 | 202 | 233 | 264 | 204 | 325 | 355 | 21
* On Reenlistment contract, enter: 22 | 022 | 053|081 | 112|142 (173 | 203 | 234 | 265 | 295 | 326 | 356 | 22
23 | 023 | 054 | 082 | 113 | 143 | 174 | 204 | 235 | 266 | 296 | 327 | 357 | 23

5 RADO Months and 18 RADO Days 24 | 024 ] 055|083 | 114 | 144 | 175 | 205 | 236 | 267 | 297 | 328 358 | 24
25 | 025 | 056 | 084 | 115 | 145 | 176 | 206 | 237 | 268 | 298 | 320 | 359 | 25

26 | 026 | 057 | 085 | 116 | 146 | 177 | 207 | 238 | 269 | 299 | 330 | 360 | 26

27 | 027|058 | 086 | 117 | 147 | 178 | 208 | 239 | 270 | 300 | 331 | 361 | 27

28 | 028 | 050 | 087 | 118 | 148 | 170 | 209 | 240 | 271 | 301 | 332 | 362 | 28

29 | 029 088 | 119 | 149 | 180 | 210 | 241 | 272 | 302 | 333 | 363 | 29

30 | 030 089 | 120 | 150 | 181 | 211 | 242 | 273 | 303 | 334 | 364 | 30

31 | 031 090 151 212 | 243 304 365 | 31
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l:® Reenlistments - Calculating RADO Months
Using Date Calculator (Mobilization)

Locating the Calculator: N .
» To access the Date calculator on your computer,
open the calculator app in the main menu. 0
Once your calculator is open, select the three lines at |
the top left and select Date Calculation. ‘ w | Calculator — =
o, v | = Date Calculation
Calcu Iation . i Difference between dates ~~
Reenlistment Date: 15 April - ‘ Eii
MOB end date: 1 July 7 8 | April 15, 2025
To
Use a date calculator: July 1, 2025

From 15 April to 1 July (+1inclusive) = 78 days
78 days are needed to reach July 1.

Difference

2 months, 2 weeks, 2 days
78 77 days (+1 inclusive) = 78 days
+ 90 - 90 days for mobilizations
168 days
* 168 days = 5 months (30 x 5), and 18 days

* On Reenlistment contract, enter:

5 RADO Months and 18 RADO Days
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Reenlistments - Calculating RADO Months
Using Julian Calendar (ADOS & Recall)

HHH : Day | Jan | Feb | Mar | Apr [May| Jun| Jul [ Aug| Sep| Oct | Nov | Dec | Da
Utilizing the Julian Calendar 1}' 001|032 | 060 | 091 12?' 152 182 2139 244 | 274 | 305 | 335 15|r
RADO Example Calculation 2 [002]|033]|061|092]|122[153|183|214|245|275|306|336| 2

, . : : 3 | 003|034 |062| 093] 123 | 154 | 184 | 215 | 246 | 276 | 307 | 337 | 3

* Reenlisiment Date: 15 April - Julian Day 4 | 004|035 063|004 124|155 | 185 | 216 | 247 | 277 | 308 | 338 | 4
« ADOS or Recall end date: 1 July - Julian Day 182 5 [005[036[064|095] 125|156 186 217|248 278[309]339| 5
6 | 006|037 | 065|096 126 | 157 | 187 | 218 | 249 | 279 | 310 | 340 | 6

7 007|038 066|097 | 127 | 158 | 188 | 219 | 250 | 280 | 311 | 341 | 7

Calculation: 8 |008| 039|067 008|128 150 | 189 | 220 | 251 | 281 | 312 | 342 | 8
« When calculating RADO months/days for a reenlistment 9 |009)040| 068 | 099 | 129 | 160 | 190 | 221 | 252 | 282 | 313 | 343 | 9

: 10 [ 010 | 041|069 | 100 | 130 | 161 | 191 | 222 | 253 | 283 | 314 | 344 | 10

contract ISO an ADOS or Recall, the RADO will be one 11 7011 T0az (070 (101 1131 | 1621 192 | 223 | 254 | 284 | 315 | 345 | 11

months beyond the ADOS or Recall end date. 12 | 012|043 | 071|102 | 132 | 163 | 193 | 224 | 255 | 285 | 316 | 346 | 12
+ Day182 -1 July (MOB End Date) 13 | 013 | 044 | 072 | 103 | 133 | 164 | 194 | 225 | 256 | 286 | 317 | 347 | 13

_ , 14 | 014 | 045 | 073 | 104 | 134 | 165 | 195 | 226 | 257 | 287 | 318 | 348 | 14

-Day 105 - 15 April (Reenlistment Date) 15 | 015|046 | 074 105) 135 | 166 | 196 | 227 | 258 | 288 | 319 | 349 | 15

78 (77 +1 for inclusive date) :s 316 34? 3?5 135 136 15; 19; gga gsg gsg ggo gsu 16
7 (017|048 | 076 | 107 | 137 | 168 | 19 9126029 11351 | 17
+_ 30 - 30 days for ADOS or Recall 18 | 018|049 | 077 | 108 | 138 | 169 | 199 | 230 | 261 | 291 | 322 | 352 | 18
108 days 19 (019|050 | 078 | 109 | 139 | 170 | 200 | 231 | 262 | 292 | 323 | 353 | 19
20 | 020 | 051|079 110 | 140 | 171 | 201 | 232 | 263 | 293 | 324 | 354 | 20
* 108 days = 3 months (30 x 3), and 18 days 21 [021| 052|080 111 141 | 172 | 202 | 233 | 264 | 204 | 325 | 355 | 21
* On Reenlistment contract, enter: 22 | 022 | 053|081 | 112|142 (173 | 203 | 234 | 265 | 295 | 326 | 356 | 22
23 | 023 | 054 | 082 | 113 | 143 | 174 | 204 | 235 | 266 | 296 | 327 | 357 | 23
3 RADO Months and 18 RADO Days 24 | 024 ] 055|083 | 114 | 144 | 175 | 205 | 236 | 267 | 297 | 328 358 | 24
25 | 025 | 056 | 084 | 115 | 145 | 176 | 206 | 237 | 268 | 298 | 320 | 359 | 25
26 | 026 | 057 | 085 | 116 | 146 | 177 | 207 | 238 | 269 | 299 | 330 | 360 | 26
27 | 027|058 | 086 | 117 | 147 | 178 | 208 | 239 | 270 | 300 | 331 | 361 | 27
28 | 028 | 050 | 087 | 118 | 148 | 170 | 209 | 240 | 271 | 301 | 332 | 362 | 28
29 | 029 088 | 119 | 149 | 180 | 210 | 241 | 272 | 302 | 333 | 363 | 29
30 | 030 089 | 120 | 150 | 181 | 211 | 242 | 273 | 303 | 334 | 364 | 30
31 | 031 090 151 212 | 243 304 365 | 31
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Reenlistments - Calculating RADO Months
Using Date Calculator (ADOS & Recall)

Locating the Calculator: e .
» To access the Date calculator on your computer,
open the calculator app in the main menu. 0
Once your calculator is open, select the three lines at |
the top left and select Date Calculation. ‘ w | Calculator - o X
3 v | = Date Calculation
Calcu |ati0n . i Difference between dates ~~
CE C
Reenlistment Date: 15 April —_—
ADOS/Recall end date: 1 July 7 8 | April 15, 2025
To
Use a date calculator: July 1, 2025

From 15 April to 1 July (+1inclusive) = 78 days
78 days are needed to reach July 1.

Difference

2 months, 2 weeks, 2 days
78 77 days (+1 inclusive) = 78 days
+ 30 - 30 days for ADOS or Recall

108 days
* 108 days = 3 months (30 x 3), and 18 days
* On Reenlistment contract, enter:

3 RADO Months and 18 RADO Days
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j: 8B Contract Routing: Reenlistments

SELRES on ACDU

NSIPS

arNTre

Create Reenbsimenl Exceplor

Name: DUE, JANMNE A. Rank/Rate: P53 Current DSC: 100
Appr Inst: Appr Stal: Pending Appr Action: — ol I
Look Up Reenlistment Code
‘Reenlistment Date: 05272021 [W Contract Type: ACT Q Active Duty Select one of the following values
Contract End Dale: 0526/2021 Be/Cls Code: 11 Reenlistment Rank/Rate: PS3 g —
| R1 Recomménded for Prel Reenks!

Enlistment Type: 51 Q Enlistment Term: 2 Navy Loss Code: o

o <

Reenlistment C¢ @ 1Q

Total Active Service: Zvis | Smos | Days Make Reenlistment Code

LSt - determination per
fotecte senee e wes s 00 wemaress | MILPERSMAN 1160-030
Reenlisted al:

Officer's HName and
Grade:

Tithe:

Conlract Informatios
) Save  Retumn to Search =] Moty |i° Redresh

Create Reenlistiment | Excepbons
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j. B Contract Routing: Reenlistments
SELRES on ACDU

Favortes Main Menu > Contract Administration » Reenhstments » Use * Reenlstments - Create

NSIPS

AT STAMGL RN INTEARATED FPELAmuil AVATIW

Create Reenlistment Exceplions

Name: IMYE, JANE A. Rank/Rate: P53 Current DSC: 100

Appr Action: | v| Comments

Appr Inst: Appr Stat: Pending

‘Reenlistment Date: 052772021 [n Contract Type: ACT |QU  Active Duty

Contract End Date: 057262023 BriCis Code: 11 Reenlistment Rank/Rate: P53

Enlistment Type: 51 Q, Enlistment Term: 2 Navy Loss Code: 802 Q
Reenlistment Code: 1Q,

Total Active Service: 2yrs Smos  'Tpays

Tot . LSL 0.0

al Inactive Service: Yrs Mos Days Home of Record
SellBack:
Reenlisted at: NSA N”mq' ITALY Title: REENL (}FHCEFﬂ b

Officer's Mame and

Grade: F. M. LAST, RANK, USN

Conltract Information
ilSave oM Return to Search =] Motify || <% Refresh

Create Reenlistment | Exceplions
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j. B Contract Routing: Reenlistments

= SELRES on ACDU

EXAMPLES:
FOR BUPERS ORDERS...DTG MSG AND

= 1. OBLISERVIE
Nsl Ps 2. BENEFITS OF RATE AND LUMP SUMP LEAVE

Supporting Directive NPPSCINST 5213.18

Create Reenlstment  Exceplions | l l !
Cormenand wc Cepartment Dvimeon ADSD

Rank/Rate: PS3

Name: DOE, JANE A.

Does fah into e
Zoow A, B, o C C-WAY
Contract Begin Date: 052772021 Contract TYDe: psve Duty Pregnancy (Member or Spouse) —n -
Obligated Service for Orders 126 Meodical Care "
) Sufficient Service for RET 027 NAVPERSCOM Approval
Contract Clause Sufficient Service for FLTRES 028 Accelerated Advancement
Match HY'T Dase 129 Obliserve to Train
Clause: 016  Namatwe PFA Waiver D30 Obliserve for School
. ’ Cruise or Deployment 131 CONSUBPAY
Excoptions: | v Criminal Proccodings Mher: Enter Reason Here

\]—“‘—

AiSave M Retumio Search  INoMy i Refresh

— ]
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f:B Contract Routing: Reenlistments
SELRES on ACDU

TS —_—— ss: _ emen _ usw
FIRST: | am reenksling in the UNITED STATES MAVYIHAVAL RESERVE for 3 years from 12232024
wilass soanar discherged by proper autharity. My new conbrael expiration dele is 124222027,

SECONDE 1 have read and understand the following SECTION OF TITLE T0.OF THE UNITED STATES CODE

SECTION 5540 OF TITLE 10 OF THE UNITED STATES CODE; “(3) Tho senigr officer present aBoatin forefgn walers shall send to the United States by
Government of other Fansporation 35 500 a5 possile sath entlsted member of the naval service who is sening on 2 navel vescel, whose tarm of ealistmant hes
expined, and who desles to fetum to the United Stilas. Howaver, when the senior officer present afioal considers il essentia] fo tha pubiic inlerast, he may
relain such a reember on active duty until the vessel retuns to the Uniled Stales, (b Esch mémber retalned undas this secllan; (1) shal be di d ot later than
30 days after his anival in the Uniled Siates; and (2) excapl in ime of war is entilod 'e an Increass Tn basi payof 25 percant. {c) The substance of this seclion shall
e inclinded in the ealistmand conlracl of each parsan enlisting ia the navsl serdos,”

THIRD: | vnderstand thet | may be extended on, ofordened fo aclive duty far the durabion of any war or national cmengency declared by Congress, and for sk
moniths ihereakiat, and that my agreed pedod of aclive service mey be extended as afherwise authodeed by law.

FOURTH: | have had this contract fuly exploined o me, | undorstand i, and cerily that no premize of any kKind
geographice! aea, schosling, spesisl programs, asslgnmen of goveramenl quaniers, or franspertalion of de

BEMEFITE OF RATE
ice: GET15 STATUS; ACTIVE: X INACTIWE: RADD MONTHSIDAYS: 03E7 00D
PLACE OF REENLISTMENT: COMNAVCRUITCOM HOME OF RECORD: EAST ORANGE, RJ
CITIZENSHIP: LS NAT GITIZER COUNTRY: GH RATE: Bt DATE OF PAYGRADE:  02ME/2023
ADSD: OB0BE014 PEBD: 03N22014 BATE OF LAST DISCHARGE: 124222024
TOTAL ACTIVE SERVICE TOTAL PRIOR INACTIVE SERVICE
{YEARSIHONTHS/DAYE): 107404145 {YEARESMONTHSIDAYS): 00704726

Contract should refleet:

- “BENEFITS OF RATE”

- “RADO MONTHS/DAYS” based on ADOS/RECALL ORDERS

- “TOTAL ACTIVE SERVICE” AND “TOTAL INACTIVE SERVICE”
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Administrative Remarks
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N ¢

Administrative Remarks

Favontes Masn Menu
e
-
B reo/pa r
B user Release Information k .
seb L]
= career Information Managernent k N aV|gate to .
= Emplayes Saif Service ¥
l;ll Electronic Service f-'\l.'::'ll_I Ingquire g .
Menu B Reserve Transactions = —  Verify E o ov - Maln Menu
B e 3 closecut Member Record . 1 1
bRy | — - Electronic Service Record
» REDVDA B availabilities - I'"] CFPRA Lockup
b User Retease | 09 ooy administration. & Setup (&) | Administrative Remaris = USG
» Career Infoemz B eos
S Dependancy Data & process i 1Nt 1
\ Employee Self , B e - Administrative Remarks
» Electronic Sen, —  Diery g B e i
~ ’ Education Data
v Reserva Trans O Entitlements k . nekelatcs
» Scripting B Gains v | | Family Care Flan
» Avallabilites 0 | o0 peeduct Distribution b [ warfare Designator Maintenance
L il L el il
» Contract Admir BB i pave Adminisiration i (&l Emergency Contact
| 5 L 2 all o il "
b EF”E"UE”W " & P R (& Deploy,Ldrehp,Ethos & TAD
¥ LiAry = v
. Entifaments ;l Ui b |_1 History of Aignments
y Gains B pay Maintenance *
» Local Product ' Personnel Mantenance ¥
 Leave Adminis -
l FCS Trave k
+ Legal
i = Retain in Service ¥
v Pay Malntenar B8 Transient Track g ]
p Personnal Mai (3 Message Status Inquiry k
» PCS Travel u Forms/Sub Docs ¥
p Ratain in Send -
) Standard Reports ¥
» Transiant Tradd e ik
System Reports r

Message Stah
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Administrative Remarks

(=1}
"
3
W
m
it
'y
v
(]
M
a
=
m
=
m
5
o
-
C
W
£

i
i
W
I

= ]
=}
2
LY

T
|
L

n
s
n
J
i
Fa

ta

NSIPS

HAVY ASTANGARD IMTEGRATED PEARONMIL AFATEM

Administrative Remarks
Enter any information you have and click Search. Leave fields blank for a list of all values
Find an Existing Value
Search Criteria

Empl ID| begins with w | | SSN

Empl Record| = v | or

ome{ bophs ol v LAST,FIRST

Limit the number of results to (up to 300). | 300

Search Clear | Basic Search |9 Save Search Criteria
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N ¢

Administrative Remarks

NSIPS |

WAVY AT AR B WTTAAATED FIA LN ATATTY

Administrative Remarks

Name: SAILOR,POPEYE A. Rank/Rate: PS2 Current DSC: 100
Find | View Al First 2007 » Last Look Up Subsect Code

o MILFERSMAN 1160-030 Perr )= Subsect Catogor e v

Authority: ermanent
- t . il
Date ) h NOT VERIFIED Removal Date: G
Sublect Code (e Removal Reason L Look Up Cloar Cancel | Basic Lookup
3 - h Re
Subject: 2
X F b Last

Remari: Select Remark Template T Sl T

Approving Officer Signature :

Name: Title Date 0 3

Witness Signature :—

Name: Title: Date: iy ’.'

Member Signature ‘ st

C I Select “Administrative” I
Acknowledgement
Acknowledgement: '

—

Go to: ESR Home

Admin Remarks Home
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Administrative Remarks

NSIPS R Type “center” and click

e e et ] enter on keyboard

Look Up Ciear Cancel Basic Lookup
Administrative Remarks :
Se 3
Name: SAILOR,POPEYE A. Rank/Rate: PS2 Current DSC: 100 I e L e B i b
Find | ViewAd .., The minimum
Authority: MILPERSMAN 1160-030 Permanent :f'l"""' ! subject PG 1 33 req u i red are
Date: i NOT VERIFIED Remd ' N - L “ ”
B Rem Code of Conduct
Subject Code: A Q Adminestrative « ’
Subject: Q and UCMJ
Remark:

- Only use SRB
B L — PG13 if the member
Name: /1 cranoes 10 sauursau covemace Asaresur o rusrer e | NS @n SRB

OF TRANSFER

Approving Officer Signature

Witness Signature

= VTUNRR-ASP

Name: Tithe:
Member Signature

Date: W

Acknowledgement

Acknowledgement:

EXAM RESULTS/ADVANCEMENT IN PRIOR RATINC
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Administrative Remarks

Select Remark Template

Subject:  CENTER OF EXCELLENCE - REENLISTMENT, UCMJI ART

ol | Rermark Template

- “Select Remark
Template”

- Check the box
- Select “Okay”




Administrative Remarks

Administrative Remarks
nNama:  SAILOR,POPEYE A.

RankRate: PS2

Curment DSC: 10

Permanenl

Select “Permanent” I

Edit number of years and leave
sell back amount (if applicable)

Find | Vi 5

Subject Codhe: am I al R ot
Subjec 14307 % TER - R

il Enter reenlist officer name,

Mo s «—— fitle, and reenlist date

= ) Enter witness name (CPPA or
s I Reenlistment date I CCC), title, and reenlist date

I Select “Save” and print for signature
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Transaction/Case Routing: eCRM/TOPS

Primary: eCRM to “PP REENLISTMENTS_EXTENSIONS” queue
** Request type should still indicate reenlistment or extensions **
« Naming Convention on the SUBJ:

— Example 1: REENL W/SRB ICO RATE NAME, EFF DT

— Example 2: REENL NO SRB ICO RATE NAME, EFF DT
— Example 3: EXT1CO RATE NAME, EFF DT

Alternate: TOPS to “NAPLES REENLIST_EXT” box (or to local servicing TSC
detachment, who will forward transaction to COE-R&E.)

Only commands exempt IAW Ops Alert 006-22 may submit cases via TOPS.
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Transaction Routing: eCRM

New Case

'\ Navy Lacator

cases,

ses that contain sensitiv nformation

s used to

-/ PersPay Legal Restricted
This case

that contain sensitive lega

-/ PersPay Medical Restricted

This case 1sed to process cases that contain sensitive medical information

-/ Selection Board
Ty

pe is used to

This Rect

—/ Selection Board Case Closed
This rec

ype is to support a SelBoard case layout that does not allow editing

Standard Case

This Record Type is used to v

Standard Case Closed
This

ype is to support a Standard Closed layout that does not allow editing if Status equals Closed

‘ Cancel

* Subject <
REENL W/SRE, IT1 POPEYE A. SAILOR, 15 AUG 2023
* Description )
REEMLISTMENT WITH SRD SEE ATTACHED CCC MNSIPS APPROVAL
)
se Information
Case Number * Request Type b
‘ REEN/EXTEMN/RIS - |
View all dependencies
Date Submitted * Problem Code b
‘ Reenlistment Request (SRB, LSL, and/or STAR) - |
View al dependenciss )
* Effective Date L2 *Routed To 9
‘ 8/15/2025 & | ‘ TSC NAPLES - |
' ) View al dependencies )
Case Origin * Status )
--None-- v | [ Initiated v ]

View all dependencies

UNCLASSIFIED
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Transaction Routing: eCRM

Mass Upload ID

*CPPA UIC =
|B 40389 X |
RED/DA wvalidated *Contact Name @
UJ |E Sailor's Name % |
Sailor DODID/SSN =
[ _| . . . .
The Sailor in which
Mo Sailor DODID/SSN Caze Owner H
] “¢ Raymond Francis the Case IS
Related Users Su bm Itted
TSC Supervisor ) RSC Supervisor Info rm atlon goeS
[ serc eople. 2 here, along with
TSC Clerk RSC Cler [
a their DODID.
CPPA ‘3_ CPPA Alternate Email ‘3_
B Raymond Francis X | | CPPAMIL@US.NAVY.MIL
Case Hierarchy
Pa'ent Casze .
Search Cases.. O\.
Retention Engagement
| Cancel H Save 8 New |
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Transaction Routing: eCRM

Key Fields

equest Type
REEN/EXTEN/RIS
Problem Code

Reenlistment Request (SRB, LSL and/or STAR)

outed To
TSC NAPLES

PP REEN/EXTEN/RIS TSC Naples

Once key supporting documents have been attached to the case, change the status
to "Submitted" and update case status as current.

UNCLASSIFIED 1 April 2025 67




Contract Routing: Best Practices

« SUBMIT KSDs VIA eCRM/SALESFORCE IN A TIMELY MANNER IN ORDER TO
PREVENT PAY STOPPAGE.

« KNOW THE DIFFERENCE BETWEEN EXTENSION AND RETAIN IN SERVICE.

« ALWAYS REVIEW THE REQUIRED KSDs. (E.g. DOES IT NEED BUPERS 328
APPROVAL)

« REVIEW ALL KSD BEFORE SUBMISSION.
« CHECK STATUS OF CASES DAILY.
« ONCE CASE HAS BEEN COMPLETED, VERIFY IN MMPA THAT THE TU/TH

LINES POSTED, IF NOT PLEASE EMAIL RSC NAPLES@US.NAVY.MIL OR
RSC BAHRAIN@US.NAVY.MIL.

« COMMUNICATE TO TAKE ACTION AND CORRECT THE ISSUE.
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COE-R&E: Best Practices

» Member’s Career Development Boards 15-24 months prior to PRD/SEAOS

= CPPA — Ensure TSC receives signed contract within two days following the
reenlistment.

» Command — Designates primary and secondary (CPPA) and ensure
participation in routine training provided by servicing TSC or Regional
Support Center (RSC).

= CCC- Monitors Career Information Management System (CIMS) Reports
(EAOS/PRD, HYT, Gains/Losses, etc.) and CWAY — applications (15
months prior).

» TSC - Print and verify the Prospective Loss report with EAOS and EREN
from NSIPS and work with CPPA and/or CCC within 90 days from EAQOS.

» OVERALL BEST PRACTICES — Protect Personally Identifiable Information
(PII).
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Contract Routing: Common Issues

NO ATTENTION TO DETAIL: MISSING KSDs.

NON-NSIPS GENERATED CONTRACTS (ACT/TAR)

MISSING SIGNATURES

SIGNATURE IS WRITTEN VICE LEGAL SIGNATURE USED
Request does not match the contract:

« SRB, Lump sum leave on the chit but not on the contract

* ‘“NO SIGNATURES”

***LATE SUBMISSION of an EXECUTED CONTRACT***

NO CWAY APPROVAL OR IT EXPIRED

The reenlistment happens after the expiration of the original contract
CWAY approval

NO SRB APPROVAL — MISSING SRB/ESRP NSIPS SCREENSHOT
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MyNAVYHR

B:2 1sc Naples Center of Excellence POCs:

» RSC_Naples@us.navy.mil

» RSC_Bahrain@us.navy.mil

= RSC contact info and AOR map can be found
on the MYNavy HR CPPA Resources page at
https://www.mynavyhr.navy.mil/Support-
Services/Pay-Pers-Support/CPPA-Resources/

— ]
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Questions

Any Questions?
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