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Overview

In this lesson we will cover:

1. References & Authoritative guidance
2. Restricted Access in eCRM
3. UA & Deserter
4. NJP
5. NAVPERS 1626/7
6. Authorized punishments affecting pay 
7. Suspension, Remission, Set Aside, Mitigation, and Vacate
8. Appeals
9. Legal Hold, Brig, and Appellate Leave
10. Court Martial
11. Additional Resources



References:

UA/Deserter – MPM 1600-010 thru 1600-120
Officer Discipline – MPM 1611-010
E-6 – E-9 Discipline – MPM 1616-040
Confinement – MPM 1640 thru 1640-150
GCM Re-Start – SECNAVINST 1650.1H

UA Stoppage of Pay – DODFMR Vol. 7A Chap 01
Court Martial Forfeitures of Pay – DODFMR Vol. 7A Chap 48
NJP Forfeitures of Pay – DODFMR Vol. 7A Chap 49

NJP/Court Martial – MPM 1626-010 thru 1626-030
NJP/Court Martial Events – Manual for Court Martial Part V.



Authoritative Guidance

• The pay policies and requirements established by the 
DoD are derived primarily from and prepared in 
accordance with the United States Code (U.S.C.), 
including Title 10. 

• DOD FMR 7A CH-49 (NJP) Process & Procedure 



Restricted eCRM Case Access

Must have a “Legal Permission Set” on e-CRM log-on to submit legal cases.  

To request this permission set:  

• your CO/OIC/Director, XO/AOIC/Deputy, AO, Legal Officer, Personnel Officer 

• sends an email to TSC AOIC/XO

• With subject line:  REQUEST eCRM LEGAL PERMISSION SET FOR UIC ____

• in the body, “Due to the nature of legal cases, request to add the Legal Permission Set to 
the following CPPA's eCRM log on, so they may submit legal cases on behalf of our 
command:”

• list the CPPA's name and rank



Legal Queue in eCRM

• P



Commanding Officer’s NJP

Written out on next pages



Commanding Officer’s NJP 

(b) Subject to subsection (a), any commanding officer may, in addition to or in lieu of 
admonition or reprimand, impose one or more of the following disciplinary punishments for minor offenses 
without the intervention of a court-martial—
(1) upon officers of his command—

(A) restriction to certain specified limits, with or without suspension from duty, for not more than 30 
consecutive days;
(B) if imposed by an officer exercising general court-martial jurisdiction or an officer of general or flag 
rank in command—

(i) arrest in quarters for not more than 30 consecutive days;
(ii) forfeiture of not more than one-half of one month's pay per month for two months;
(iii) restriction to certain specified limits, with or without suspension from duty, for not more than 
60 consecutive days;
(iv) detention of not more than one-half of one month's pay per month for three months;



Commanding Officer’s NJP  

(d) The officer who imposes the punishment authorized in subsection (b), or his 
successor in command, may, at any time, suspend probationally any part or amount of the unexecuted 
punishment imposed and may suspend probationally a reduction in grade or a forfeiture imposed under 
subsection (b), whether or not executed. In addition, he may, at any time, remit or mitigate any part or 
amount of the unexecuted punishment imposed and may set aside in whole or in part the punishment, 
whether executed or unexecuted, and restore all rights, privileges, and property affected. He may also 
mitigate reduction in grade to forfeiture or detention of pay. When mitigating—

(1) arrest in quarters to restriction;
(2) confinement to correctional custody;
(3) correctional custody or confinement to extra duties or restriction, or both; or
(4) extra duties to restriction;

the mitigated punishment shall not be for a greater period than the punishment mitigated. When mitigating 
forfeiture of pay to detention of pay, the amount of the detention shall not be greater than the amount of 
the forfeiture. When mitigating reduction in grade to forfeiture or detention of pay, the amount of the 
forfeiture or detention shall not be greater than the amount that could have been imposed initially under 
this article by the officer who imposed the punishment mitigated.



Effective Dates for Forfeiture of Pay, NJP

As reference JAG Instruction 5800.7G Ch. 2



Unauthorized Absence

MILPERSMAN 1626(series)



Unauthorized Absence Status

If Member is UA less than 24 hours:
• Make permanent NAVPERS 1070/613 entry
• Verify and e-sub

If Member is UA for more than 24 hours:
• Create NAVPERS 1070/606 in NSIPS
• After 5 days of UA submit UA FID to stop pay

If Member is UA for more than 24 hours, but less than 29 days:
• Update and close NAVPERS 1070/606 
• Submit UA FID to re-start pay



Unauthorized Absence Status 

Unauthorized Absence (UA) KSDs
• UA memo-signed by the CO:

• Memo should state the date and time of UA
• If member confined by civilian authorities, submit a confinement memo

• Muster reports for entire period as applicable

Unauthorized Absence (UA) KSDs
Return from UA memo-signed by the CO:
• Should state the date and time of the members return
• If the UA was excused
• If the member surrendered or was apprehended

Presenter Notes
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UA Memo 

Many different variants
Here is one example:

SAMPLE



Procedures For Unauthorized 
Absence/Deserters

MILPERSMAN 1600(series)



Deserter Status KSDs

After 30 days of UA: 
• Start NAVPERS 1070/606 declared deserter
• Create UA FID for deserter (HK)
• DD form 553:

• Submit to Navy Absentee Collection and Information Center (NACIC)
www.Mynavyhr.Navy.Mil/support-services/corrections-programs/nacic/ and submit to 

applicable TSC
(Form shown on next slide)

http://www.mynavyhr.navy.mil/support-services/corrections-programs/nacic/
http://www.mynavyhr.navy.mil/support-services/corrections-programs/nacic/
http://www.mynavyhr.navy.mil/support-services/corrections-programs/nacic/
http://www.mynavyhr.navy.mil/support-services/corrections-programs/nacic/
http://www.mynavyhr.navy.mil/support-services/corrections-programs/nacic/


Deserter

DD Form 553

• Blocks 5A-J:
•SVM appearance 
description

• Blocks 6-12:
•Enlistment info

• Blocks 13-15:
•Vehicle/DL info

Presenter Notes
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Deserter Status - Return

Submit the return memo per MILPERSMAN 1600-070

If Deserter has returned: 

• NACIC reflects Member at parent command and ACC: 100

• Modify NAVPERS 1070/606 to reflect returned to duty and full unauthorized 
days charged

• Electronic submission (E-sub) NAVPERS 1070/606 to OMPF upon completion

• CPPA/Admin will submit naval message for return of deserted SVM, and re-
start all allotments, especially dental insurance. 

• Verify Lost Time in LOPG and MMPA, if absence is not excused.
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Return of Deserter Naval Msg

An example:



Deserter NJP Procedures

MILPERSMAN 1626-020



NJP KSDs & Process

NAVPERS 1626/7:

• Completely filled out/signed (example on next slide)

• Uploaded as a separate document

• Labeled as LAST, FIRST, DOD ID,NAVPERS 1626/7

PAGE 13:

• Signed and uploaded as a separate document

• Labeled as LAST, FIRST, DOD ID, PG13

If Member awarded CO’s NJP: 

• Create NAVPERS 1070/607

• Submit to TSC for OMPF submission 
(can upload directly if CPPA has OMPF submission access)

• Re-start GCA on date following latest offense



NAVPERS FORM 1626/7 (front)

DOD ID:

• This block is required for BOL E-
Submission. 

• The document will be rejected if 
the full social is not listed.

Forfeiture of Pay (FOP):
• List the monetary amount for  ½ 

month’s pay. 

• Use military pay chart to verify 
base pay.



NAVPERS 1626/7 (back)

Pleas and findings:
• Ensure all applicable UCMJ articles and SVM plea (guilty/not 

guilty) is entered along with CO’s findings.

Forfeiture of Pay (FOP):
• If a specific amount is listed and it’s wrong, the document will 

be kicked back.

• If the forfeiture amount is less than ½ month’s pay, list the 
specific amount.

Suspension of Punishment:
• Mark this block with an “X”

• List suspended punishment(s) on the “___”. 

• If all punishments are suspended, then “ALL.”
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Common Errors on NAVPERS 1626/7

COMMON KICKBACKS:
 Date of MAST / NJP not correct
 Forfeiture of pay amount incorrect
 DOD ID missing all numbers / not filled out fully
 Punishment suspension not listed / missing
 Pleas and findings not completed

 Missing COs Findings
 Missing UCMJ articles
 Missing SVM Pleas –guilty/not guilty



Authorized Punishments Affecting Pay

• Non-judicial punishments which affect pay:
• Forfeiture of pay
• Reduction in grade
• A combination of the above

• Except as provided in this chapter, provisions of Chapter 48 relating to 
forfeiture of pay and reduction in grade by courts-martial also apply 
when such penalties are imposed as non-judicial punishment. 

USC §815. Art. 15.



Suspension, Remission, Set Aside, and Mitigation - NJP

• Suspension – The temporary prevention of something from 
continuing or being in force or effect.

• Remission – The cancellation of a debt, charge, or penalty

• Setting aside – To forgo a debt, charge, or penalty

• Mitigation – The action of reducing the severity, seriousness, 
or painfulness of something



Vacate Suspended NJP Punishment Memo

VACATE KSD

• NAVPERS 
1626/7

• Vacate letter



ESR after NJP (MPM 1626-020)

• If Member Awarded Court Martial: 
• Create NAVPERS 1070/607
• Submit Good Conduct Award restart date for day AFTER following latest offense
• E-submit NAVPERS 1070/607 to OMPF

• If CO’s NJP or Court Martial does not affect pay: 
• Create permanent NAVPERS 1070/613 and e-submit to OMPF
• Re-start Good Conduct Award date appropriately

General – can result in a full FOP
Special/Summary – can result in a 2/3rd FOP

Dependents allotment + PTA - for 6 months or more of confinement



Appeals, Legal Hold, Brig, Courts 
Martial 

Overview



Appeals

A person who considers their punishment unjust or 
disproportionate to the offense may, through the proper channel, 
appeal to the next superior authority. 

The appeal shall be promptly forwarded and decided, but the person 
punished may, in the meantime, be required to undergo the 
punishment adjudged. 

The superior authority may exercise the same powers with respect 
to the punishment imposed as may be exercised under subsection 
(d) by the officer who imposed the punishment. 



Appeals 

Before acting on an appeal from a punishment of:
• Arrest in quarters (can this be seven (or more) days)

• Correctional custody for more than seven days

• Forfeiture of more than seven days' pay

• Reduction of one or more pay grades from E-4 and above

• Extra duties for more than 14 days

• Restriction for more than 14 days

• Detention of more than 14 days' pay



Legal Hold

KSD:  Legal Hold Memo-signed by CO
• Retain in Service (RIS) is submitted to TSC Naples 
    Add as much information on the memo as possible such as:

• Reason for legal hold (e.g., Awaiting investigation due to court-martial)
• Length of legal hold
• Expected release date/end of service (if possible)
• If the member is confined in military or civilian confinement 
• NOTE: Legal hold effective date = date of memo

Processing:  Member will be placed in:
• ACC 390 (not confined)
• ACC 391 (confined-military)
• ACC 392 (confined-civilian) NOTE:  memo from authorities will be required

Presenter Notes
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ACC 392 (confined-civilian)  if member is confined in civilian confinement memo from authorities will be required




BRIG

BRIG Confinement KSDs:

• Confinement Order

• Results of Trial 

• Pre-trial Agreement (If Applicable) 

• Release Order (When available)

BRIG Processing:  

TSC will process the confinement status in MMPA (SK), punishments (i.e.: 
Forfeiture, fines, Reduced In Rank), stop pay (if applicable) and stop 
confinement status then post lost time (SK-when available)



Appellate Leave

APPELLATE LEAVE KSD

• Appellate Leave Package (Typically from TPU CPPAs)

APPELLATE LEAVE Process
• TSC will fill out the check out sheet / ID form and supply it to CPPA

• Member checks out 

• TPU sends TSC stamped orders with date and time

• TSC places member in SB status (type R) and processes admin loss

• TPU must wait until TSC completes process before sending gain package to TSC legal clerk. 

• *If sent early:

• Clerk will force gain member

• TSC will NOT be able to process the SB status or admin loss. 



Courts-Martial

Courts-Martial KSDs:

• Record of Trial 
• Pre-Trial Agreement (Plea Agreement-If Applicable)
• Pre-Trial Confinement (If Applicable)
• Confinement Order DD2707 (If Applicable)
• Release Order DD2718
• Convening Authority (If Applicable)



Additional Resources

For more information
•KSD Matrix: 
 CPPA-Resources page under “Resources”
•SOP:
 CPPA-Resources page under “SOP-Library”

MILPERSMAN 1626-020 References:
• JAGINST 5800.7F, Manual of the Judge Advocate  General (JAGMAN)
• Manual for Courts-Martial United States of 2019
• Defense Joint Military Pay System (DJMS)  Procedures Training Guide (PTG)
• BUPERSINST 1430.16G (Advancement Manual)
• SECNAVINST 1650.1J (Awards Manual)
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Summary and Review

In this lesson we covered:
1. References & Authoritative guidance
2. Restricted Access in eCRM
3. UA & Deserter
4. NJP
5. NAVPERS 1626/7
6. Authorized punishments affecting pay 
7. Suspension, Remission, Set Aside, Mitigation, and Vacate
8. Appeals
9. Legal Hold, Brig, and Appellate Leave
10. Courts-Martial
11. Additional Resources



Questions? 
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