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Scan QR Code to record your attendance
at any RSC PERSPAY Training!
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RECEIPTS

Activity Gain

Presenter:
Date:
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Objective

Identify the documents and steps to complete all four NSIPS panels in the Receipts process.
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Introduction

In this lesson we will cover: e

* Receipts Checklist

* Orders & Modifications

= RED/DA (NAVPERS 1070/602)

= Servicemembers' Group Life Insurance (SGLI)
= NAVPERS 1070/613 (Administrative Remarks)
= NSIPS Panels1-4

= References
I
!*=Mvﬂw.



NPPSC RECEIPTS CHECKLIST
NPPSC 1300/4 (Rev. 05-2024)

1. Date Reported Onboard

PREVIOUS EDITIONS OBSOLETE
Supporting Directive NPPSCINST 5213.1B

3. DeD ID Number

2. Name (Last, First, M} 4. Telephone Number

T - YCase Number

6. CPPA/Recsipt Clerk

1. ltems required by TSC fo
[[] aagains PCE omers win endorsements (Include all order

[] Very Achiy been p CF. essledl A roule
10 Supensar

CONUS gaink: Copy of DO 1351-2 Travel Viaucher or Sub-voucher (for [ Vemyacr  andcompieteness of al documents re
[ tnerary iravet) (omiy requred to s aut biocas 25, 11-16 and 2m)
[[] Revewsera.  -bersMMPA(JIAA)an ke ar .opriate acton
OCONUS galns: Flight inerary {required) [ sHanare

oen entiieme.

7] Froce  Psadheyca " _vity Gain has been processed by
I copa

Startall  ancesipay, If appilca’ -

Approved request chil for engle BAH from the BEQ er. Coolme |

base, or deslgnes, who oans the bamacks (io start BAH for E1-57 sallrs, /
O han approvad O 4 3ll documents that need fo be vefiedireleased o TSC Supanisar
\ppy chit for BAS from the “ne Crr—
[[]  base or designes, whao cwns the galley (to stap meal dedut. e | TSCHen ~
Sallors) [ wvemya 4 clerk Inputs and release fransacion|s)
DO 1561 Statement to Substantiate Payment of Family Separa, n Vertty doc.ents ; aully and proper Bspoction of ine
01 ssowance (s U Iy 2nprep
[] wavPERS 1070612 Adminisirative Rema e 13) HARPIRAI Juy | -
0 NAVPERS 1070/602 REDVDA arleg .y Na. RS .. A [
remowing dapendents)
[[] Family Eniry Approval (F ppicatle for OCONUS g 0 support .
entiiement)

[ cammana memonetter, 3y (SDAPHDP, 2tc. .}
il "L “=lensure gor _qefion of

Process NSIPS Acthily Galn. ‘anels < (ot Act..  or)
- = KSDE VIaeCR). 41 1 Dusinges dy Trom members
oiting

Enure member updates NAVPER. 107IVEN2 (Dependency Appilcation)
and DD 33 (Reco™ ~~mergency L

gz
_ wervicemembe:  Toup Lie Insurance (FSGLI)

Ensure fravel diaim Is submi’ d to Travel Processing Center (to include
Temparary Lodging Exper’  requests)

O
O
O
O . . teme _ers GroupL¥e Insurance (SGLI)
O
O Verflycom, -~ .edscreenings (Operational Dusy/Page 13, Flag

[[]  wertty completian of cbligated service {DSLISERY)
Il. RETAINS

[[] Pcs orers with endorsements [ oconusgans: Fignt tinerary
CONUS gains: Copy af DD 1351-2 Travel Voucher or Sub-voucher )
O mmear?ﬁvelnonyreqummu out blocks 2-8, 11-16 and 20) Ll [] oconus gans: Famiy Entry Approal (It appiicabi)

D [SFA&MM Dmme:;h( any enilements started as part of gain case
special pays,

The Receipts Checklist serves as a guide.

1. ltems REQUIRED by TSC to process/release Gains
= PCS orders and order modifications with endorsements (All gains)

= CONUS gains: Copy of DD 1351-2, Travel Voucher Sub-Voucher (only
required to fill out: blocks 2-8, 11-6, and 20)

= OCONUS

Required items from the CPPA

B:Bmynavy



MNPPSC RECEIPTS CHECKLIST PREVIOUS EDITIONS OBSOLETE
NPPSC 1300/4 (Rev. 05-2024) Supporting Directive NPPSCINST 5213.1B

1. Date Reported Onboard 3. DoD ID Number

2. Name (Last, First, M) 4. Telephone Number

5. Command 6. CPPA/Recaipt Clerk T __. tCase Number

1. liems required by TSC fo
D All gains: FCS onders with endorsements {Include 3l o rder I:l ‘Vently Aciiity been p Ck. ~eesedl . roule
10 Supenisar

CONUS galns: Copy of DD 1351-2 Traved Viaucher or Sub-voucher (for [ Vemyacr  andcompieteness of al documents e
[ tmerary iraves) (omiy requred o i out biocks 2.3, 11-16 and 2m)

[0 Reve. sem. “bar's MMPA [JIAA}an ke ar .opriate action
[[] oconus gans: Fight nerary {requirea) [1 sHanaie
2. Submit items to TSC (Only if Applicable) ** Do not delay — :
submitting gain case for these items*™ _If these documents are not | 1 I 7 ity Gain has been processed by
wailable at time of gain bmit separate eCRM case when KS0Ds CPPA

DD 1561 Statement to Substantiate Payment of Family Separa, 1
Allowance [FSA) |

NAVPERS 1070/502 REDVDA 0r leG. .y N, =RS .. T, o
remoning dependents)

Family Entry Approval (If appiicable for OCONUS ga. 40 suppart Gl
entiiement)
Cammand memofester, may (SDAPHDF, etc._)

n T _A—
L “=tensure cor sefion of

O

O

l:l NAVPERS 1070/613 Adminisirative Rema” “mne 13) HARP/RAN Tty -+
a

O

[]

3.

ey

[[] Process NSiPS Actvity Gain: ‘anets < (ot Ao, o)

0o = “°0KSDS VIaECRI N 1DUSINEES .y from Member's
woting

Enure member updates NAVPER. 1070/EN2 (Dependancy Appilcation)
[ anaDD32 Recoe —~mergenzyt

0 k=, CEME _ars Group LEe Insurance (SGLI)
- _ seNvicemembe  7oup Life Insurance (FSGLI)
l:l Ensure traved ciaim Is submi’ d to Travel Processing Center (o include
Temparary Lodging Exper”  requests)
D Verflycom, -~~~ .edscreenings (Operational Duty/Page 13, Flag
Duty, Recrulby_ ..}

[[]  vertty compietion of cbligated sanvce (OSLISERY)

[ oconusgans: Fignt tinerary

CONUS gains: af DD 1351-2 Trawel Voucher o Sub-youches 3
O mmemﬁvel;mmummumnmuu.11-15amm; or [0 ocomus gans: Famiy Entry Approval (It appicabie)

D [SFA&MM Dmme:;h( any enfitlements started as part of gain case
special pays,

The Receipts Checklist serves as a guide.

2. Submit items to TSC (Only if Applicable)

**Do not delay submitting gain case for these items™**
= Approved BAH request chit
= Approved BAS request chit
= DD 1561 (FSA Form)
= RAP/HARP (NAVPERS 1070/613)
= RED/DA (NAVPERS 1070/602)
=  Family Entry Approval (OCONUS COLA)
= Command memo/letter, Special Pay (SDAP, HDP, etc.) !igMyHAW



MNPPSC RECEIPTS CHECKLIST PREVIOUS EDITIONS OBSOLETE
NPPSC 1300/4 (Rev. 05-2024) Supporting Directive NPPSCINST 5213.1B

1. Date Reported Onboard 3. DoD ID Number

2. Name (Last, First, M) 4. Telephone Number

5. Command 6. CPPA/Recaipt Clerk T __. tCase Number

1. liems required by TSC fo

[] Asgains: PCS ormers witn endorsements (include ail order O ;\e;um ..... been p CF wesaledl A route
spenisar
O CONUS gains: Copy of DD 1351-2 Traved Viaucher or Sub-voucher (for [] wveyasr  andcompietencss of al documents re 4
Ibnerary fravel) (Only required to fIf out blocks 2-5, 11-16 and 20} 0O - ers MUPA (31A%) e -
Revies. h ! 13 an ke ar .opriate lon
[[] oconus gans: Fight imnerary {requirea) [1 sHanaie
2. Submit items to TSC (Only if Applicable) ** Do not delay - N et
submitting gain case for these items*™ _If these documents are not |:| Proce. 'PS Activiy Galn 7 avity Gain has been processed by
wailable af time of gain. submit separate eCRM case when KSDs CPPA

Startal  ancesipay, If appics” -

Approwed reqUes: chil for engle BAH from the BEQ er, COolthe |
base, or deslgnes, wha owns the bamacks (o start BAH for E1-5° aliars, /
O Whan apgroed] O 4 3ll documents that need tn be verfisdireleased o TSC Supandsar
Appre chit for BAS from the e Crr—
[[]  base. or designes, who owns the gatiey (to stop . e | ISCRes ~
Sallors) [ wvemya 4 clerk Inputs and release fransacion|s)
DO 1561 Statement to Substantiate Payment of Family Separa 1 Vertty doc.ents succssully and proper Bspociion of e
L1 hsouance fFs) U Iy 2ndpree
[] wavPERs 1070613 Adminisirative Remsr  “~ne 13) HARPIRAL Juty | -
0 NAVPERS 1070/602 REDNDA 0f leg Ly M. “RS .. “aadin,
remowing dependents)
[[] Famity Enfry Approval (F applicable K OCONUS . o suppart Cn.
entitiement]

may (SDAPHDF, etc._)
T ety

Process NSIPS Acthily Gain: ‘anels 4 (notAct..  or)
s =i KSDE VIaeCR). I 1 business iy from members
woting

Enure member updates NAVPER. 1070/EN2 (Dependancy Appilcation)
and DD 92 {Recor ~~mergency L

ucc.  CEME _er's Group L¥e Insurance (SGLI)
_ wervicamembe  Toup Life Insurance (FSGLI)

Ensure traved ciaim Is submi’ d to Travel Processing Center (o include
Temparary Lodging Exper”  requests)

D Verflycom, -~~~ .edscreenings (Operational Duty/Page 13, Flag
Duty, Recrulby_ ... 1

[[]  vertty compietion of cbligated sanvce (OSLISERY)
I. RETAINS

[[] Pcs omers with endorsements [ oconusgans: Fignt tinerary

[[] GOt gains: Capy af DD 13512 Travel Vouoher or Sub-ycaoher ffor O

mode af fravel) {Only required 10 8l out biocks 2-8, 11-16 and 20) OCONUS galns: Famlly Entry Approval {if appilcable)

D [SFA&MM Dmme:;h( any enfitlements started as part of gain case
special pays,

The Receipts Checklist serves as a guide.

3. Command/CPPA Responsibility:
= Process NSIPS Activity Gains Panels (1-4)

=  Submit all KSDs within 1 business day of reporting date to servicing TSC
via eCRM (Salesforce)

= Service member updates RED/DA, SGLI, and FSGLI (CPPA will not be able
to access until gain posts)

= Ensure travel claim is submitted to TPC Memphis via eCRM (Salesforce)
= Verify required screenings are completed
= Verify OBLISERV has been completed

B:Bmynavy



Reading PCS Orders

ORIGINAL CEMNFURFCOMBATSYS DET NORFOLE, WA

DETACHED DATE: &7 PEC T

CEMTIFIED T 10 OmIGENAL DRDERS + PELAWTAW]

AFFICIAL TRAMSFER DATE: 17 DECGA DEFARTMENT OF THE HAVY ADNEN LPO BYDIR CO
- ; BUREAL OF MAVAL PERSONMNEL
Ve rlfy a ll | PEL{EW W) MILLENGTOM, TH 38055
ADRIN LPD BYDIR OO ORIGIMAL
1326
Endorsements
O AL 2017
1 SUBN: BUPLRS ORDER: 1 792X N-XX-6TRHIT2  OEMDER: FEMALE  PERS-N4010F
fro m D eta Ch In gv OFFICIAL CHANGE DUTY OROGERS FOR
. Iz , LISN
B A R e B B
I n t e rm e d I a t e ™ CARRYING OUT/PROCESSING THESE GRDERS, BOTH PARTS ONE AMD TWO
. MUST BE READ AND LISTED INSTRUCTIONS COMPLIED WITH
and Ultlmate FOR OFFICIAL USE ONLY
MM NN 33 M K 20 N M M A M M B MO N M M A O M NN
A t t PARTOME
ctlivities MEMDBER ADVISED: IF THIS ORDER COMTAL s

ME FY 18 ORMEN {TRAINING PER Estlmated
ROGRAMFPUIND ALLOCATION IS ISSUED M ANTICIPATION COF
1E F¥Y 13 DOD APPROPRIATIONS ACT OR A FY |8 CONTINLUIING
FTION (TR ARD 1R SUBJECT TO AVAILABILITY OF FUNDE AND ALL Deta Ch
PROVISIONS OF WHICHEVER ACT IE APMICARLE,
FORMAT FX100: REMEMBER TO READ YOUR ORDERS [N THEIR ENTIRETY D t E D D
THIS MESSACE HAS BEEN 5 T M A SECURE EMNWIRONMI HOWEVER, IF IT a e
- DETACHING ACTIVITY (S} — -
- REQLUIRED OBLIGATE E TO: DEC 0.
WHEN DIRECTED NET 2C 12 LD DEC 1Y
FROM DEFENSE IMTEL AGENCY
FERMAMENT DUTY STATION WASHIMNGTON, DL
FROM DUTY ACT: 100
= PERSONNEL ACCOUNTING SUPFORT: FERSUPDET WASHINGTON [
UIC; 42557

INTERMEDIATE ACTIVITY (8)
REPORT NOT LATER THAN 15 DEC |7 BUT NET 14 DEC 17
TO CENSURFCOMBATSYS DET NORPOLK VA
LOCATION: MORFOLE, VA

FOR TEMPORARY DUTY - UNDER INSTRLHTHOMN SC: 341 d
FOR APFROXIMATELY 13 DRAY/SS EStImate
- PERSONNEL ACCOLMNTING SUPPORT: FERSUPPDET NORVA

UIC: 42574 D ate of
CLASS: 12345 DONY: | CORAD: 27 DEC 17 EMEC: 1234 CDP: 7390

UPON COMPLETION OF TEMPORARY DUTY — UNDER INSTRUCTION 1 l
ANDWHEN DIRECTED, DETACH ED: 27 DRC 7 Al'l'lva

e ULTIMATE ACTIVITY [5) eneee (E DA)
HEPORT MOT LATER THAM 10 JAN 1§

TO COMMAYPERSCOM MILLINGTOM T8

PERMANENT DUTY STATION MILLINGTON, TH

FOR DUTY ACC: 100
ASSTONED RATE: [T2 DNEC]: 0000 DNECT: FRD: 2012
 PERSOMNEL ACCOUNTIMG SUPPORT: PERSUPFPDET MEMPHIS

i aiaas
COMMAVPERSCOM MILLINGTOMN, TH
CATE AND-TPARREPORTED: 1 DEC S Q| & 10oed

* WE T MOHFOLE, WA
DATE ANOD TIMERIPORTED: | TDEC IS & 296G

CHECKEC LI CHEGED (W BY ":l' MVHAW




CENSURFCOMBATEYS DET NORFOLEK, VA
ORIGINAL DETACHED DATE: 177 DECLT]

CERTIFIED TO BE ORIGINAL ORDERS
OFFICIAL TRANSEER DATE: VT PECOI

ADMIN LE 3
DEPARTMENT OF THE NA VY sisi il s

| BUREAL OF MAVAL PER® ™NNE

ADRIN LPO BYDIR S0 | MILLINGTOM, TH 3505,
ORIGIMNAT
1326
PERS-401 OF
08 AUG 2017
sUBRpr o ALE PERS-MN4010F

OFFICIAL MODIFICATION TO CHAY.GGE UTY . "D.RS FOR
| s AW N
TR I B I B I R D O ORI O NN OO A OO OO OO R O I O M M K M X
IN CARRYING OUT/PROCESST G THE.  ORDERS, BOTI PARTS ONE AND TWO
MUST BE READ AND . "TED N, "RIICTIONS COMPLIED WITH.
FOl o FICIAL _SE OMLY
W NN R R N N NN M N RO R R KR WO X N OO R U O O O O R O SO O M
PAa " JONE

-MEMBER ADVISED: IF THIs LR TONT AINS FY 18§ OM&EN (TRAINTNG PER
DIEM) FUNDING, PROGRAMFLUN D AL, MWCATION IS ISSUED IN AWNTICIPATION OF
ENACTMENT OF THE F¥12 DOD ACPROPRIATIONS ACT OR A FY 18 CONTINUING
RESQOLUTION (CR) AND “UBJECT o AVAILABILITY OF FUMDS AMD ALL
PROVISIONS OF WHICH) V.. T TI. APPLICABLE,
FORMAT FD100: REMEML EF, TL  SAD YOUR ORDERS IN THEIR ENTIRETY!!
THIS MESSAGE ", .~ BEEM sENT (M A SECURE EN VIRONMENT. HOWEWVER, IF IT
------ DETACHING ACTIVITY (§) —-—-

- REQUIRED Q. "1~ N 8F WVICE TO: DEC 20.

WHEN DIRECTL. _eTAx H N DEC 12 EDD: DEC 17
FROM DEFENSE INTEL A GENCY LIC: 63415
PERMANENT DUTY ©7 L TION WASHINGTON, DC

FROM DUTY ACC: 100

- PERSONNEL ACCOUNTING SUPPORT: FPERSUPDET WASHINGTON DC

UIC: 42557
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NAVPERS 1070/602 (RED/DA)

Verify NAVPERS 1070/602: Service Member provides CPPA with (et
supporting documentation: T
= Annually
= Onreporting to a new duty station, = Marriage Certificate
PCS = Divorce decree
= Prior to departure on PCS = Copy of dependent death certificate

= Copy of DD Form 214 for discharged Mil-to-Mil spouse

= Court-ordered child support

*DEERS is not automatically updated by a = Paternity Statement
NAVPERS 1070/602 update. = Child's birth certificate

*Changes made affecting pay and entitlements " Adoption papers
will need to be submitted to TSC. = Secondary dependent documentation

= Emancipation of dependent

Reference: MILPERSMAN 1070-270: NAVPERS 1070/602, 19
Dependency Application/Record of Emergency Data Record of Emergency Data \!*EMYHAW



NAVPERS 1070/602 (RED/DA)

DEPENDENCY APPLICATION

NAVPERS 1070/602 (Rev. 09-2016) PREVIOUS EDITIONS ARE OBSOLETE  Supporting Directive MILPERSMAN 1070-270

PRIVACY ACT STATEMENT

AUTHORITY: 37 USC 403; Public Law 9364,

PRINCIPAL PURPOSES: The information provided on this form will be used to determine the relationship .d deperiency of an individual on the
military member, for entitement of authorized benefits.

ROUTINE USE: To adjust a Sailor's pay record. Information on this form may be disclosed as geners’ | “ed und
the Privacy Act, 85 amended. it may also be disclosed outside of the Depariment of Defense to the Intermal »
the Department of Veterans affairs regarding VA compensation. Other Federal, State, or local govermnment age.
know, may obtain this information for the purposeis) identified in the DoD Blanket Routine Uses as published in th.
DISCLOSURE: Voluntary; however, failure to provide this information will result in a suspe’ sion of the dependent e,
member provides the required certification.

LS.CL <fion 552a(h) of
“ur sarvice forfa poses, and
which have id .dfied a need to
‘aral Regir .

~antr .l the military

1. NAME (Last. Firsf, M) ‘3. PAYGRADE: r. BRANCHICLASS:

—
CERTIFICATION

| ACKNOWLEDGE THAT | HAVE REVIEWED THE NAVPERS 1070602 DEPENDENCY APPLICATION AND CERTIFY ALL INFORMATION
REGARDING THIS APPLICATION IS CORRECT TO THE BEST OF MY KNOWLEDGE AND BELIEF. | WILL IMMEDIATELY UPDATE MY
ELECTROMNIC SERVICE RECORD ANDVOR. NOTIFY MY SUPPORTING PERSONMEL OFFICER OF ANY CHANGE IN THE NUMBER ANDVOR.
STATUS OF MY DEPENDENTS, WHETHER IT BE THE GAIN OF ADDITIONAL DEPENDENTS, OR THE LOSS O7 "SPENDENTS DUE TO
DIVORCE, MARRIAGE. DEATH, OR A DEPENDEMNTS ADDRESS CHAMGE THAT COULD AFFECT BAH ENTIT Lwo. TS. | UNDERSTAND THAT
MAKIMNG A FALSE STATEMENT OR CLAIM AGAINST THE U.S. GOVERNMENT IS PUNISHABLE BY COUR™ >-MARTIAL. THE PEMALTY FOR
WILLFULLY MAKING A FALSE CLAIM OR A FALSE STATEMENT IN CONNECTION WITH CLAIMS IS A M XIMUM F. '€ OF $10,000 OR
IMPRISONMENT OF 5¥EARS, OR BOTH. | UNDERSTAND THIS SIGNED DOCUMENT WILL BECOM”™ ‘RTOF K OFFICK ' MILITARY
PERSOMNNEL FILE.

MEMBER INFORMATION

46. REMARKS:

47. MEMBER SIGMATURE: 48. DATE (YY MMDD):

. NAME (Last, First, MI): 2. SEN. |3. PAYCSADE: |4., \CHICLASS: 5 UIC:
6. COMPLETE ADDRESS (#, Sireef. City, State, County, Zip. Country): D
7. MEMBER PREVIOUSLY MARRIED: IfYES', . ‘sta’ 2 following:
[CIYES [KINO [
8 FLACE DISSOLVED (City, County. State, Country): |3.0)7  WED ON (Y¥¥y. OF |10. REASON:
Death [ |Annulment [ |Divorce

SPOUSE INFORMATION

11. NAME (Last, First, Mix [12.DATEOF . RTh | ~"YMMDD): |13 RELATIONSHIF:

VERIFICATION

I HAVE REVIEWED THE DOCUMENTARY EVIDENCE REQUIRED TO
AND HAVE DETERMINED THAT THE STATEMENTS BY THE MEMBER. Ak
(List e documentary evidence viewed, i.e. Mamage Certificate, Bir' . Carhificafe,

“USHDE MDENCY OF T - ABOVE NAMED DEPENDENT(S),
“UE A" O CORRECT. LOCUMENTS VIEWED:

. CITIZEMSHIP STATUS OF SPOUSE: 15, (IZENSHIP COUNTRY (if other than U.S):

19. 15 ADDRESS SAME AS MEMBER?

16. DATE MARRIED (¥YYYMMDD):|17. PLACE OF M- “RIAGE (Cy, ‘tafe, Courdry):] 18. DEPENDENT:
KYES [INO

[XYES [NO

20 COMPLETE ADDRESS (7, 5~ Siale_Couny. Zp. iy

21. IS SPOUSE AMEMBER OF AN\ S AP o T If “YES", complate the following:

[JYES [KNO

22 SPOUSE 57 . |23. PAYGH \DE: |2-1. BRANCH OF SERVICE: |25. DUTY STATION:

. DUTY AF 'IATION: 27. SERVICE COMPONENT:
A E - [JINACTIVE

28 SPOUSE PREVIOUSLY MARRIE If "YES", complete the folowing:

CIYES RINO

. PLACE DISSOLVE.! "Téwv. - gy, State, Country): |30 DISSOLVED ON (YYYYMMDD): |31. REASON:

| |Death [TJAnnulment [ |Divorce

[CHILD AND/OR DEPENDENT INFORMATION
32. MAME (Last, First, Mik

33. RELATIONSHIP: [34. DATE OF EIRTH (YYYYMMDD): | 35 DEPENDENT:

[JYES [INO

40, REMARKS:

IUNDERSTAND THAT FAM™ ¥ SGLI AUTOMAT, "ALLY COVERS MY SPOUSE AND IT IS MY RESPONSIBILITY TO
ENROLL MY SPOUSE IN DEL MY BRANCHG  cR 2 CAN DEDUCT PREMIUMS FROM MY PAY AND THAT
FAILURE TO REC RMY 5. Oul TEERS WI' L RESULT IN MY OWING DEBTS FOR UNPAID PREMIUMS. I CAN
DECLINE FAMILY SGLI COVE} AGE P « T 7 UING SGLI B286A.

MEMBER ALLC”

TDAYS TC -ROVIDE ORIGINAL DOCUMENTS. FAILURE TO PROVIDE ORIGINAL MARRIAGE/

BIRTH CERTF (CATE WOULD RES 'LT IN A LOSS OF BAH ALLOWANCE.
ITIS MY RER  "™<r™ 10T) ¢ MY NAVY PERSONNEL OFFICE/SHIP'S OFFICE OR CSD/PSD IF THERE 15 A
CHANGE IN M. .uNMENT OQUARTERS THAT MAY AFFECT MY BAH ENTITLEMENTS THAT MAY RESULT IN

AN OVER/UNDER PAYMENT.

36. IS ADDRESS SAME AS 37. IS ADDRESS SAME AS
sPouse? [JYES [INO |wemeer: [YES [INO

38. COMPLETE ADDRESS (# Sfreet, Cify, Sfate, County, Zip, Country):

S APPROVED:
FIYES [[JNO

51. VERIFYING OFFICIAL SIGNATURE: 52 DATE (Y'Y YYMMDD):

30, ARE YOU PAYING SUPPORT? |40, AMOUNT: 41. PAYMENT METHOD OF SUPPORT:
[JYES [NO

53. VERIFYING OFFICAL NAME (prinfed or fyped). 54 TITLE:

Personnel Supervisor, By Dir C.O.

42 CUSTODIANLEGAL GUARDIAN NAME:|43. RELATIONSHIP: |44. DATE OF DEF CERTIFICATION: ‘45. DATE OF DEP RE-CERTIFICATION:

Dependency Application
NAVPERS 1070/602

+ B MyNavY |




NAVPERS 1070/602 (RED/DA)

RECORD OF EMERGENCY DATA 1- MAME fLast Ao, e il /

PRIVACY ACT STATEMENT = 6,/? - — e Q%/
-

AUTHORITY: 5 USC 552, 10 USC 655, 1475 to 1480 and 2771, 38 USC 1970, 44 USC 3101, and EO 9387 (S5N). SECTION 2 - BENEFITS RELATED INFORMATION - - /
PRINCIPAL PURPOSES: This form is used by military personnel and Department of Defense civilian and contractor personnel, collectively referred to . e’

as civilians, when applicable. For military personnel, it is used to designate beneficiaries for certain benefits in the event of the Service member's «
death_ It is also a guide for disposition of that member's pay and allowances if captured, missing or interned. It also shows names and addresses of 11a. BENEFICIARY(IES) FOR DEATH GRATUITY | b RELATIONSHIP | &. ADDRESS (inciude ZIP Code) AND TELEPHONE NUMBER d. PERCENTAGE
the person(s) the Service member desires to be notified in case of emergency or death. For civilian personnel, it is used io expedite the nofification )

process in the event of an emergency andior the death of the member. The purpose of soliciting the S5M is to provir' - oositive identification. Al iterms iMitary o]
mam@d heu?gliﬁhle.

ROUTINE 5: None.

DISCLOSURE: Voluntary; howewer, failure fo provide accurate personal identifier information and other solicit s information will delay notification and
the processing of benefits to designated beneficiaries if applicable.

INSTRUCTIONS TO SERVICE MEMEER INE . L. NSTCO _... 'ANS

Thizs axtremely important form is fo ba used by you fo show the names and This exiremely important for. n be used by yr .o show the
addresses of your spouse, children, parents, and any other person(s) you names and addresses of your spu -hildren, p7 .nts, and any
would like notified if you become a casualty (other family members or fiance), | other persor {s) you would like notifie “u ber .ne a casualty.
and, to designate beneficiaries for certain benefits if you die. IT IS YOUR Mot everv  2m on this form is applicabi. . This form is used
RESPOMNSIBILITY to keep your Record of Emergency Data up to date to show by the rtment of Defense (DoD) to  pedite notification in
your desires as to beneficiaries to receive certain death payments, and to the c e . ~ergancies ordea - Itd -5 not have a legal impact
show changes in your family or other personnel listed, for example, as a result | pn other fom, wmay have com  '=d with the DoD or your
of mamiage, civil court action, death, or address change. emndayer.

IMPORTANT: This form is divided into two sections: Section 1 - Emerr .cy Lo tInformati. < Ser .on Z - Benefits Related

Information. READ THE INSTRUCTIONS ON PAGES AND BEFORE * JMPLETIN.  HIS FORM. R e C 0 rd of E I I l e rg e n Cy D a t a
1Za. BENEFICIARY(IES) FOR UNPAID PAYIALLOWANCES TDRESS (I Jde ZIF Code) A TELEPHONE NUMBER t. PERCENTAGE

SECTION 1 -EMERGI.4C.  “TACT .FORMATION (Miltary anly) NAME AND RELATIONSHIP

1. NAME {Last, Firsl Micdle frilisl) - |2- SSN 100

3a. SERVICE/CIVILIAN CATEGORY A - b, REPGRTING UNIT COBEDUTY STATION 13a. PERSON AUTHORIZED TO DIRECT DISPOSITION (PAL Y, . ADDRESS (1 \F Code) AND TELEFHONE NUMBER D D F orm 9 3
— — 1 d ']
[arwy [X) navy [ ] marmecores [ Jamrorce | To. | cvwan | conTRacToR (Military only) NAME AND RELATIONSHIP

4a. SPOUSE NAME (If sppicabis) (Last First, Mige” —dial) l b. A 28/ efude ZIF Code) AND TELEPHONE NUMBER

14. CONTINUATION/REMARKS

[ lsmee [ |oworcen | |winowep

5. CHILDREN N . DATE OF BIRTH . ., |
2. NAME {Last First, Migels Imitia) b RELAL “NSHIP U™ o inny 4. ADDRESS (Inzlude ZIF Code) AND TELEPHONE NUMBER
6a. FATHER MAME (Las!, First, Middle tial) - T &8 [Inciude ZIF Code) AND TELEPHONE NUMBER
7a. MOTHER IAME (Last, First, Middie inifis b. ADDRESS (Inciuge ZIF Code) AND TELEPHONE NUMBER
‘#a. DO NOT NOTIFY DUE TO ILL HI ALTH b. NOTIFY INSTEAD
None Mone Y~ —
1. MAME (Lasi, First Micktie ir. 2. 85N
3a. DESIGNATED PERSOM., ) (Miitary onfy) b. ADDRESS (Inchicie ZIF Cade) AND TELEPHONE NUMBER

15. SIGNATURE OF SERVICE MEMBER/CIVILIAN (nciude rank, rale. |16. SIGNATURE OF WITNESS (Include rank, rate, or grede  |17. DATE SIGNED
oF grade I appicabie) s appropriate] (YYY¥IMDD)

rl‘ q.\commc-rmﬁmaucv,mn TELEPHONE NUMBER (Canlraciors anly) Not Required 20190620 -.I,- — MY H A
. — Py et
—




DEFENDENCY APFLICATIONRECORD OF EMERGENCY DATA

MEMBER INFORMATION

55N

RANE/RATE: TT2
SHIF OR STATION: BEF-RAa-Aa— CHIC
EFFECTIVE DATE: 0162014
PREYIOUSLY MARRIED: NO
DISSOLYED OM:

SEX: F

HAME :
BRACL: USM LIC: 6341%
- IMITLALACHARGE: ©

MARRIAGE DIFS0LVED BY:
PLACE DISSOLYVED:

SMOUSE INFORMATION

MAME:

DATE OF BIRTH: 02/01/1988 CITIZENSHIF: US

L "ENDEM YES

T

ADIXRESS

g g

PREVIOUSLY MARRIED: MO
DISSOLYED ON:
MEMBER OF UNIFORMED SERVICES: NG

BREAKCH:
SEX: M

RELMGIOM: CR

TOTAL NUMBEE .1 LEFENDENTS: 3

RL. TICNS {IF: SPOUSE

A llkaETor, Tk 2Fo0T

QRIAGE MEE0LYED BY:
FLACE DIS. . VED:
DUT: AFFILEATION
COMPONENT:

SPOUSE NEXT OF KIN

MNAME:
ADDRESS:

o YR Vo =
I£3%  ARMTH & ROAD Jaqs

RELATIONSHIF: MOTHER

SETE PARK \TE
LAS VEGAS, 1V dhu.

FATHER INFC @NATION

MHAME:
ADLYEESS:

MO THE

MAME:
ADDRESS;

™

DEPENDENT: MO
1234 INTEGR .TY DR
MILLTSGT 0, TH 3

DEMLA bk
DHEPENDENT: MO

1234 INTEGRITY DR
MILLIMNGTOM, TH 38033

NAVFERS 1070WEOHREY 08-2010%

FOR OFFICIAL USE ONLY - PRIVACY SENSITIVE

SUPPORT: M/A

SUFPOET: MN/A

Page: 1 of 4

Date the
Service
member
originally
signed this
Page 2

(200 MAME:

MNAVFERS 10700602 UPDATED DUE TO PCS TRANSFER. WO PAY CHANGES

UFDATED BY
DATE: 117162017

Remarks for PCS
transfer

IT 15 MY RESPONSIBLITY TO HOTIFY MY PFERSOMMEL OFFICE/SHIFFS OFFICE OR CSIVPSD
OF ANY CHANGES TO MY STATUS THAT WOULD NECESSITATE THE CREATION OF A NEW
MAVPERS 10705802 OR TN MY ASSIGHNMENT TO QUARTERS THAT ™ ¥ AFFECT MY BAH
ENTITLEMENTS THAT MAY RESULT [N AN OVERAUNDER PAYM.EMT.

CERTIFICATICN: | HAVE REVIEWED THE DATA ON T 'S FORM AMD s _RTIFY THAT IT IS
CORRECT, 1 UNDERSTAND THAT ANY CHANGE [N MY “MILY M MdAER STATUS MUST
BE REPORTED AS A CHANGE TO THE DEFENSE ¥ "OLLy.  NT EL' JIBILITY REFORTING
SYSTEM (DEERS) WITHIN 60 DAYS. THIS INCI UDE.  ERVIL  MZMBLRS IN A JOINT
SERVICE MARRIAGE (MILITARY MARRIED "™  MILI ARY), E' <N THOUGH EACH SPOUSE
15 ALREADY ENROLLED IN DEERS IN HIS OR k. ™ ¢ WH RIGHT A% A MILITARY MEMBER.
WITHNESSED: poat o

SIGHNATURE OF DESIGNATOR: _

e -

DATE: i el 2em TITLE: SUPERVISOR

Officinl NSIPS/ESR forom ) “ied this dan 16 NOV-2007

Service
Member's
signature and
date following
pen and ink
changes

CPPA'’s signature and
date

1z fae _' -

foem [Usm

- ‘ | yzjf)r.r [rwrd

Page: 4 of 4

MAVPERS 1OTVSO{REY 08-2010)

FOR OFFICTAL USE ONLY - PRIVACY SENSITIVE
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* OPS Alerts can be found on MyNavy HR

* Navigate through the menu:

RN

OPS ALERT 003-25

Support & Services
MyNavy Career Center
Per Pay Support
CPPA Resources

OPS 2025

AL RS L AAJA AN R
sy Ser: 00325

UPDATE: UTILIZATION OF NAVPERS 1070/602 WHEN RED/DA
APPLICATION IS NOT AVAILABLE
Release Date: 01/23/2025  Effective Date: Immediately

BLUF: In cases where the Record of Emergency Data/Dependency Application (RED/DA) is unavailable, Command

Additionally, pen and ink changes to the NAVPERS 1070/602 are authorized to prevent personnel and pay transaction
delays; however, Service Members and CPPAs must ensure cither a RED/DA or NAVPERS 1070/602 is updated in
NSIPS when electronic means become available. Ops Alert 002-22 is cancelled.

Pay and Personnel Administrators (CPPAs) are permitted to update the Dependency Application/Record of Emergency
Data (NAVPERS 1070/602) using the Navy Standard Integrated Personnel System (NSIPS) Dependency Data module.

DISCUSSION: It is the Service Member's and command's responsibility to ensure the RED/DA or NAVPERS
1070/602 1s updated in NSIPS at carliest opportunity. Failure to do so can prevent Sailor data from properly updating
in corporate systems and cause potential personnel and pay discrepancies.

Service Members and CPPAs are responsible for maintaining NAVPERS 1070/602, with pen and ink changes, until
the Dependency Application can be updated clectronically.

If Service Members or CPPAs are having issues with updating the RED/DA, contact Human Resources Service Center
(HRSC) at askmnccfanavy.mil or 1-833-330-MNCC (6622) for Tier | support,

& CPPAs: When pen and ink changes to the NAVPERS 1070/602 are required, Service Members and commands
are responsible for making updates to the member’'s RED/DA or NAVPERS 1070/602 in NSIPS at the carliest

opportunity. Ops Alert 002-22 is cancelled.

4« CPPAs: Find your RSC contact information on the MyNavy HR CPPA Resources Page > RSC Contacts, Find
RSC Training Schedules and additional info on the RSC Sha it Pages.

# Find RSC Training Schedules and additional info on the RSC SharcPoint I' ges

4+ OPS ALERTS, PERSPAY SOPs, eCRM Case Routing Guidance (¢CRM Library }:md CPPA Resources can be
found on the MyNavy HR CPPA Re s Page

##% APPROVED FOR PUBLIC RELEASE: DISTRIBUTION UNLIMITED #*##

POC:
Refer to your RSC for questions.
Find your RSC contact information on the MyNavy HR CPPA Resources Page = RSC Contacts,

B:Bmynavy




SGLI Online Enrollment System (SOES)

Servicemembers’ Group Life Insurance
Election and Certificate of Coverage

© Name: S5N:

Branch of Service: Navy

Your SGLI Coverage Amount as of 01/01/2020  $400,000
Your SGLI Beneficiary Designation as of 01/01/2020

Primary/ Name and Sociai Relationship |Share of |Payment
Secondary |Address Security Proceeds |Option
Number
Primary . T Spouse T00% Lump Sum
Secondary . ’ Child 100% Lump Sum
Your Family SGLI Spouse Coverage Amount as of H $100,000

Your Family SGLI Child Coverage
If you have dependert children, each dependent child is automatically covered for $70,000.

Yaur Family SGLI Beneficiary
You, the Servicemember, are lhe beneficiary for spouse and child coverage.

Date Certified: 01/01/2020

Electronic Signature

The SOES can be accessed via MilConnect at:

https://milconnect.dmdc.osd.mil/milconnect/

Verify the Leave and Earnings Statement (LES) to
ensure SGL/ deduction has started / stopped.

B:Bmynavy



NSIPS
Activity Gain

B:Bmynavy



Favorites Main Menu > (Gains > Activity Gain = Use »  Activity Gain - Create & e /\y

NSIPS

HAVY STANDARD INTEGRATED PERSONMEL AYSTEM

Activity Gain - Create

NSIPS Main Menu -> Gains -> Activity Gain -> Use -> Activity Gain -> Create

Find an Existing Value
Search Criteria
Enter any information you have and click Search. Leave fields blank for a list of all values.

ey Recent Searches | Choose from recent searches v|Z (] Saved Searches | Choose from saved searches v|#
L b=

EmpI 0
Name

A Show fewer oplions

[] Case Sensitive

Search Clear

B:Bmynavy



NSIPS Activity Gain Panel 1

p= ! / Y

- USS LASON DUMBIAM 100G 1081 5 e — /
DEPARTMENT OF THE NAVY | DEPARTED - p t e
parorscost  JEUREAD OF X sotsz) aeporTe0_COEC |0 Bs Report Date | e

LAKES R 0% .
MAVY STANDARD INTEGRATED PERSONMEL RYSTEM LUSS Dale | M: ﬂs E],g L.-Kl'J-'M.b FE“E,("‘
oo - 2
. - : SUBJ: BUPERS OFDER: 1619/NENSSNNFCSA mnn-i EL:S z E
Report Delay in Reporting Misc Data Additional Reporting OFFICIAL CHANGE DUTY ORDERS FOR E o =
I . vsx 0000 z 5
H o8k
OO OO DCO0D00C 000D e =
Appr Inst: Appr Stat:  Pending Appr Action: | Incomplete v| Comments | IN CARRYING OUT/PROCESSING THESE ORDERS, BOTH PARTS OIR AID nm;- LS
Action Reason: ACT |Qy  Activity ISTERMEDIATE (61) ACTIVITY (M) -=e=se-
ST MET 06 4G 13 B0 06 78
UIC Report To: Q Jc: 1358
Report Date: E e
Geographic = ;
arapnie Q PSI-PRD: al ™ I o8 i UIC Received From
Duty Location: 1 0 08 —
UIC Received From: Q i
C: VMR (@8 7L
Loss Date: [
ACC: Q
ADSN Indicator: |VES - ADSN is Mot Changing vl
SDCD: 11 USH
[5]save ||[Gh Returnto Search ||+Z] Previousin List |[45 NextinList ||[=] Motify
UIC Report To
ASSIGRED RATE: FOSA DNBCY: VISA DSEC
- FERSOMNEL ACCOINTING SUPRCET: PERST ,I,. -
wNELCONE ~RA0RAD TSE ~TASON TOHN I \! EMYHAW (it



NSIPS Activity Gain Panel 2

NSIPS B & 5

MHAYVY STANGARD INTEGRATED PEREONMEL AYATEM

Report Delay in Reporting Misc Data Additional Reporting

BAS: Foreign Duty Pay Career Sea Pay Category v
Vessel Code:
BAQ Accom Status: Q BAQ Type: Q

Meal Deduction Type | v|

Zip Code:

DELREF Histo
Loss Date: Report Date: &
Days Start Date Stop Date
Travel Time: N X
Proceed Time: N N
Leave Time: El [# Leave Type: Q
Unaccounted Time: 0
Movement | Dperational ..,..| Date Arrived [ Date Depart [#]
Reason Code: CONUS: CONUS:

[5] save ||[Et Returnto Search 4= Previousin List ||4= Mextin List =] Motify

B:Bmynavy



NSIPS Activity Gain Panel 3

NSIPS v — o

MAYY STANDARD INTEGRATED PERSOHNMEL SYSTEM

| | | - | (Enlisted) (Officers)
Report Delay in Reporting Misc Data Additional Reporting
_ Address and Phone RED/DA Look Up DIFFCREW Indicator ILTTMATE ACTIVITY (M
Assigned to Department Code: Q e
Select one of the following values: i o ” ENPIPES. TR, Mo
Assigned to Division Code: Q Citizenship: U.5. Citizen by Naturalization W MAE . REEE EAVADMIN 184 7 <
Assigned to Shop Code: Q Sex: Male M Aircrew not in DIFFCREW Status £ ELIGIBIL ERIA
. Limited Duty Designator: Y Aircrew in DIFFCREW Status - =% e
BS—CI Special Category Detail Code: Z |Not Alrcrew TO COMUSKNVCENT UIC: 57007
CFsA Eligibility Indicator P aery ' Cancel ) -
Special Program Indicator: HOMEPORT BANRATN, MANRMA
PSA/PSD Code: Dependency Prim./Sec.: 3 0 FOR DUTY ACT; 3
PNEC/SNEC: 7 [ LT BSC
Clerk ID: Q I 0eA _
NOBC: |
Distribution Code: Q T e e T — /
FhR ek A TING TR FEF
BSC e
DIFFCREW Indicator: Q,

5] Save ||[Eh Return to Search #=| Previousin List ||4=] Nextin List =] Motify




NSIPS Activity Gain Panel 4

NSIPS s

MHAYVY STANGARD INTEGRATED PEREONMEL AYATEM

Report Delay in Reporting Misc Data Additional Reporting

Additional Reporting Find | View All First (4 10f1 (») Last
Event Code uic From Date To Date Total Days Report? Leave Type ﬂ j

Q Q El El

Loss Date: Report Date: Unaccounted Time: 0

[5] Save ||[@ Return to Search #Z] Previous in List +=| Nextin List =] Motify

B:Bmynavy



Best Practices

= |tis mandatory to submit gain package within 4 days
=  Submitting with partial documentation is allowed

= Collect all required documents

= Verify Member’s Obligated Service

= Verify required screenings are complete

= Verify member’s pay account using MMPA and LES

= Use current forms and Receipts Checklist

https://www.mynavyhr.navy.mil/References/Forms/NPPSC-Forms/

B:Bmynavy


https://www.mynavyhr.navy.mil/References/Forms/NPPSC-Forms/
https://www.mynavyhr.navy.mil/References/Forms/NPPSC-Forms/
https://www.mynavyhr.navy.mil/References/Forms/NPPSC-Forms/

References

= MyNavy HR CPPA Resources Page: https://www.mynavyhr.navy.mil/Support-
Services/Pay-Pers-Support/CPPA-Resources/

= CPPA Handbook: https://www.mynavyhr.navy.mil/Support-Services/MyNavy-
Career-Center/Pers-Pay-Support/CPPA-Resources/Resources/

= Receipts SOP: https://www.mynavyhr.navy.mil/Support-Services/MyNavy-Career-
Center/Pers-Pay-Support/CPPA-Resources/SOP-Library/

You are serving in a position of significant trust with access to the personnel records (data and documents) of command personnel.
AT ALL TIMES, YOU ARE TO PROTECT THE PERSONALLY IDENTIFIABLE INFORMATION (PI1l) OF COMMAND PERSONNEL AND PREVENT THE
UNAUTHORIZED ACCESS TO, OR LOSS OF PIL. 19
\!*:MYHAW
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Summary and Review

In this lesson have covered: -

* Receipts Checklist

* Orders & Modifications

= RED/DA (NAVPERS 1070/602)

= Servicemembers' Group Life Insurance (SGLI)
= NAVPERS 1070/613 (Administrative Remarks)
= NSIPS Panels1-4

= References
I
!*=Mvﬂw.



Receipts

Questions?

B:Bmynavy



You have reached the end of the Receipts (Gain)
Processing training.

Thank you for your participation!

THE SAILOR WINS TODAY

B:Bmynavy



MNCC RSC Muster Link

Scan QR Code to record your attendance
at any RSC PERSPAY Training!

https://usnavy.govi.qualtrics.com/jfe/form/SV_oTglQYZg67NXogpY
- [eBMyNavy
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