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Activity Gain
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Date:



Objective

Identify the documents and steps to complete all four NSIPS panels in the Receipts process.



Introduction

In this lesson we will cover:

 Receipts Checklist
 Orders & Modifications
 RED/DA (NAVPERS 1070/602)
 Servicemembers' Group Life Insurance (SGLI)
 NAVPERS 1070/613 (Administrative Remarks)
 NSIPS Panels 1 – 4
 References



NPPSC 1300/4 (Receipts Checklist)

1. Items REQUIRED by TSC to process/release Gains
 PCS orders and order modifications with endorsements (All gains)
 CONUS gains: Copy of DD 1351-2, Travel Voucher Sub-Voucher (only 

required to fill out: blocks 2-8, 11-6, and 20)
 OCONUS 

Required items from the CPPA

The Receipts Checklist serves as a guide.



NPPSC 1300/4 (Receipts Checklist) (cont.)

2. Submit items to TSC (Only if Applicable) 
**Do not delay submitting gain case for these items**
 Approved BAH request chit
 Approved BAS request chit
 DD 1561 (FSA Form)
 RAP/HARP (NAVPERS 1070/613)
 RED/DA (NAVPERS 1070/602)
 Family Entry Approval (OCONUS COLA)
 Command memo/letter, Special Pay (SDAP, HDP, etc.)

The Receipts Checklist serves as a guide.



NPPSC 1300/4 (Receipts Checklist) (cont.) 

3. Command/CPPA Responsibility:
 Process NSIPS Activity Gains Panels (1-4)
 Submit all KSDs within 1 business day of reporting date to servicing TSC 

via eCRM (Salesforce)
 Service member updates RED/DA, SGLI, and FSGLI (CPPA will not be able 

to access until gain posts)
 Ensure travel claim is submitted to TPC Memphis via eCRM (Salesforce)
 Verify required screenings are completed
 Verify OBLISERV has been completed

The Receipts Checklist serves as a guide.



ORIGINAL

Verify all 
Endorsements 

from Detaching, 
Intermediate 
and Ultimate 

Activities Estimated 
Detach 

Date (EDD)

Estimated 
Date of 
Arrival 
(EDA)

Reading PCS Orders



Reading PCS Orders Modification

ORIGINAL



Verify NAVPERS 1070/602:

 Annually
 On reporting to a new duty station, 

PCS
 Prior to departure on PCS

*DEERS is not automatically updated by a 
NAVPERS 1070/602 update.

*Changes made affecting pay and entitlements 
will need to be submitted to TSC.

Reference: MILPERSMAN 1070-270: NAVPERS 1070/602, 
Dependency Application/Record of Emergency Data Record of Emergency Data 

NAVPERS 1070/602 (RED/DA)

Service Member provides CPPA with 
supporting documentation:

 Marriage Certificate
 Divorce decree
 Copy of dependent death certificate
 Copy of DD Form 214 for discharged Mil-to-Mil spouse
 Court-ordered child support
 Paternity Statement
 Child's birth certificate
 Adoption papers
 Secondary dependent documentation
 Emancipation of dependent



NAVPERS 1070/602 (RED/DA) 

Dependency Application
NAVPERS 1070/602



NAVPERS 1070/602 (RED/DA)  

Record of Emergency Data

DD Form 93



NAVPERS 1070/602 (Legacy Page 2)

CPPA’s signature and 
date

Service 
Member’s 

signature and 
date following 

pen and ink 
changes

Date the 
Service 
member  
originally 

signed this 
Page 2

Remarks for PCS 
transfer



OPS ALERT 003-25

• OPS Alerts can be found on MyNavy HR

• Navigate through the menu:
1. Support & Services
2. MyNavy Career Center
3. Per Pay Support
4. CPPA Resources
5. OPS 2025



01/01/2020
01/01/2020

01/01/2020

The SOES can be accessed via MilConnect at:

https://milconnect.dmdc.osd.mil/milconnect/

SGLI Online Enrollment System (SOES)

Verify the Leave and Earnings Statement (LES) to 
ensure SGLI deduction has started / stopped. 



NSIPS 
Activity Gain



NSIPS Activity Gain Panels 1-4

NSIPS Main Menu -> Gains -> Activity Gain -> Use -> Activity Gain -> Create



NSIPS Activity Gain Panel 1



NSIPS Activity Gain Panel 2



NSIPS Activity Gain Panel 3

(Officers)(Enlisted)



NSIPS Activity Gain Panel 4



Best Practices 

 It is mandatory to submit gain package within 4 days

 Submitting with partial documentation is allowed

 Collect all required documents 

 Verify Member’s Obligated Service 

 Verify required screenings are complete

 Verify member’s pay account using MMPA and LES

 Use current forms and Receipts Checklist

https://www.mynavyhr.navy.mil/References/Forms/NPPSC-Forms/ 

https://www.mynavyhr.navy.mil/References/Forms/NPPSC-Forms/
https://www.mynavyhr.navy.mil/References/Forms/NPPSC-Forms/
https://www.mynavyhr.navy.mil/References/Forms/NPPSC-Forms/


References

 MyNavy HR CPPA Resources Page: https://www.mynavyhr.navy.mil/Support-
Services/Pay-Pers-Support/CPPA-Resources/

 CPPA Handbook: https://www.mynavyhr.navy.mil/Support-Services/MyNavy-
Career-Center/Pers-Pay-Support/CPPA-Resources/Resources/ 

 Receipts SOP: https://www.mynavyhr.navy.mil/Support-Services/MyNavy-Career-
Center/Pers-Pay-Support/CPPA-Resources/SOP-Library/ 

You are serving in a position of significant trust with access to the personnel records (data and documents) of command personnel. 
AT ALL TIMES, YOU ARE TO PROTECT THE PERSONALLY IDENTIFIABLE INFORMATION (PII) OF COMMAND PERSONNEL AND PREVENT THE 

UNAUTHORIZED ACCESS TO, OR LOSS OF PII.
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Summary and Review

In this lesson have covered:

 Receipts Checklist
 Orders & Modifications
 RED/DA (NAVPERS 1070/602)
 Servicemembers' Group Life Insurance (SGLI)
 NAVPERS 1070/613 (Administrative Remarks)
 NSIPS Panels 1 – 4
 References



Receipts

Questions?



You have reached the end of the Receipts (Gain) 
Processing training.

Thank you for your participation!

THE SAILOR WINS TODAY
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