
RECEIPTS 

Activity Gain
APPROVED FOR PUBLIC RELEASE: DISTRIBUTION UNLIMITED

Presenter Notes
Presentation Notes
Welcome to this lesson on the Receipts or Gain Process





Objective

 Identify the steps and documents required to complete NSIPS panels 
in the Receipts process.

 Identify the steps required to verify gain entitlements have posted on 
MMPA.

Presenter Notes
Presentation Notes
The objective of this lesson is to identify the steps and documents required to complete NSIPS panels in the Receipts process.

Previously, CPPAs were asked to complete Panel 1 only. Now, CPPAs  are expected to complete all 4 panels.

The gain process is an essential element of Sailor onboarding to the command.  Delays in the gain process may result in delays in the Sailor’s pay. 



Introduction

In this lesson we will cover:

 Receipts Checklist
 Orders & Modifications
 Page 2 / RED/DA
 SOES
 Administrative Remarks
 NSIPS Panels 1 – 4
 MMPA Verification
 References

Presenter Notes
Presentation Notes
In this lesson we will cover:
 
Receipts Checklist
Orders & Modifications
Page 2
SOES
Administrative Remarks
NSIPS Panels 1 – 4
References






NPPSC 1300/4 (Receipts Checklist)

Receipts packages include:
 Receipts Checklist 
 Orders and all modifications
 RED/DA
 Travel Voucher
 SGLI via SOES
 Administrative Remarks (BAH, OHARP, RAP, etc.)

Required items from the 
CPPA and other 

supporting documents

The Receipts Checklist serves as a guide.

Presenter Notes
Presentation Notes
Receipts Checklist (NPPSC 1300/4) - The receipts checklist can be used by the CPPA as a guide for the receipts process.
Orders and all modifications - Orders-with all endorsements and accounting line, arranged newest to oldest. (Endorsement dates should match the DD 1351-2) 
Dependency Application/Record of Emergency Data ( NAVPERS 1070/602)
Travel Voucher (DD Form 1351-2) to support elapsed time computation.
SGLI via SOES
Any applicable Administrative Remarks (NAVPERS 1070/613) e.g. BAH, OHARP, RAP, etc.

Although not all items are applicable for the CPPA, the checklist should be completed as appropriate.  

As with all NPPSC forms, this form is readily accessible on MyNavyHR NPPSC Forms section.



ORIGINAL

Verify all 
Endorsements 

from Detaching, 
Intermediate 
and Ultimate 

Activities Estimated 
Detach 

Date (EDD)

Estimated 
Date of 
Arrival 
(EDA)

Reading PCS Orders

Presenter Notes
Presentation Notes
It is critical that PCS orders be properly endorsed upon arrival. The reporting endorsement determines the date of entitlement eligibility. 
When a Sailor reports to the command, the CPPA will ensure that the Sailor provide a copy of their endorsed orders.  The endorsements provide a timeline of all of the places that the Sailor reported to and detached from.  

MILPERSMAN 1320-310 requires that Permanent Change of Station Orders (PCS) be endorsed with the time, date, and place of reporting.  The MPM article also provides guidance on a number of reporting scenarios, TDY, early report, etc. 

Ensure the member’s orders are collected and properly endorsed upon arrival. 




Reading PCS Orders Modification

ORIGINAL

Presenter Notes
Presentation Notes
Any changes to the initial set of orders constitutes an order modification to document the changes made.

The initial orders and all modification orders are to be submitted with the gain package because order modifications may change certain requirements or entitlements.



Verify NAVPERS 1070/602:
 Annually
 On reporting to a new duty station, 

PCS
 Prior to departure on PCS

*DEERS is not automatically updated by a 
NAVPERS 1070/602 update.

*Changes made affecting pay and entitlements 
will need to be submitted to TSC.

Reference: MILPERSMAN 1070-270: NAVPERS 1070/602, 
Dependency Application/Record of Emergency Data Record of Emergency Data 

NAVPERS 1070/602 (Page 2)

Service Member provides CPPA with 
supporting documentation:
 Marriage Certificate
 Divorce decree
 Copy of dependent death certificate
 Copy of DD Form 214 for discharged Mil-to-Mil spouse
 Court-ordered child support
 Paternity Statement
 Child's birth certificate
 Adoption papers
 Secondary dependent documentation
 Emancipation of dependent

RED/DA is the preferred form for gain processing. However, if unable to obtain RED/DA, Legacy PG2 will suffice.

Presenter Notes
Presentation Notes
This section covers the NAVPERS 1070/602 (Page 2)

The NAVPERS 1070/602 (page 2) is required with the gain package.

Service members need to verify their page 2 prior to detaching and once they report to a new duty station (PDS).  

The member is solely responsible for the accuracy of the information recorded on their NAVPERS 1070/602.



NAVPERS 1070/602 (Page 2)

CPPA’s signature and 
date

Remarks for PCS 
transfer

Service 
Member’s 

signature and 
date following 

pen and ink 
changes

Date the 
Service 
member  
originally 

signed this 
Page 2

Presenter Notes
Presentation Notes
All legacy PG2’s changes can be lined out by member
-must be pen and ink changes
-initial after lined out items and new information next to it as shown on the left hand side
-Ensure you are updating the remarks section with the “PCS transfer” remarks as shown on the top
-All parties must sign the legacy PG2 and be sent for updates 

(speak to your AOR’s availability to sign PG2/ RED/DA without pay changes in accordance with OPS Alert 001-19 )




The SOES can be accessed via MilConnect at:

https://milconnect.dmdc.osd.mil/milconnect/

SGLI Online Enrollment System (SOES)

Verify the Leave and Earnings Statement (LES) to 
ensure SGLI deduction has started / stopped. 

Jane Q Sailor XXXXX0001

01/01/2020
01/01/2020

01/01/2020
Jane Q Sailor 9876543210
Jane.sailor@gmail.com
01/01/2020 11:00:43

Terry Sailor
1893 Anchor Rd
Millington, TN
38002-0000
Tom Sailor
1893 Anchor Rd
Millington, TN,
38002-0000

Presenter Notes
Presentation Notes
This section identifies the steps associated with the SGLI Online Enrollment System (SOES)
Upon completion, the member will print out the Election and Certificate of Coverage form. The SOES election form will be part of the Receipts package.
Ensure the copy of the SOES you are getting is a copy with an electronic signature and no large grey lettering across the page saying “Unofficial Copy”



Administrative Remarks - BAH

The NAVPERS 1070/613 is required for 
Basic Allowance for Housing (BAH) 
IAW DOD FMR

Check applicable boxes

Check box/boxes and 
write the full address

Member and Witness signature

Member Info with full SSN

Presenter Notes
Presentation Notes
The service member is responsible for completing the NAVPERS 1070/613 for Basic Allowance for Housing (BAH). 

Upon selection of the housing entitlements the service member will enter their address for the entitlement. 

 Upon completion the service member will sign on the member signature line and the CPPA will sign and print their name on the “ witnessed by” line.

Include full SSN




NSIPS 
Activity Report



Presenter Notes
Presentation Notes
*** Facilitator: Play NSIPS Activity Report Training Video ***



MMPA 
Verification



DJMS Common Verbs

JJAA –MMPA Inquiry
Pay Verification

LOPG – Enlisted Master File 
Enlisted PERS Verification

L0OG – Officers Master File
Officer PERS Verification

Presenter Notes
Presentation Notes
Verbs are 4 digit alpha numeric codes that allow movement between subsystems within DJMS.  See DJMS read guide for full list of Verbs.

These will be the most common used for gains and losses
 
JJAA – Shows pay and personnel status
LOPG – Enlisted personnel 
L0OG – Officers (User name (IN) and passcode (VIEW)). 






Format Identifier (FID)

A FID is a two character, alpha-numeric code identifying a particular item (entitlements, 
deductions, allowances, etc.) within MMPA.

COMMON FIDS FOR GAIN VERIFICATION

SG – PCS Arrival
27 - Career Sea Pay (CSP)
35 – Basic Allowance for Quarters (BAQ)
37 – Career Sea Pay Premium (CSPP)
40 – Basic Allowance for Subsistence (BAS)
43 - Overseas Housing Allowance (OHA)

46 - Cost of Living Allowance (COLA)
65 - Family Separation Allowance (FSA)
68 – Basic Allowance for Housing (BAH) 
DN – Meal Rate Deduction
DQ – Indebtedness of Military Pay/Allowance
DV – Indebtedness Repay - Advance

Presenter Notes
Presentation Notes
Refer to the MMPA Guide

Examples to discuss
		 DN – MEAL DEDUCTION
		 SG – GAIN
		 SH – LOSS
		 35 – BAQ
		 43 - OHA
		 46 – OCONUS COLA		
		 68 – BAH
		
		
	



Common Action Indicators
UNCLASSIFIED 8/22/2025

Action Indicator (ACTN): A 2-position code that shows the input or computer 
action.  

01 – Start
02 – Stop
03 – Report
04 – Change

05 – Correct
06 – Cancel
20 – Resume

In this example, the BAH line is being 
corrected.

Presenter Notes
Presentation Notes

A 2-position code that shows the input or computer action.

Use the DJMS MMPA Read Guide.

These Numeric indicators are used when an entitlement/deduction is processed.

Examples to discuss: 6801 – BAH Start / 6802 – BAH Stop
                                  DN01 – Deduction Start/ DN02 – Deduction Stop	


		           	



MMPA Login

Input MMPA Username and 
Password

Presenter Notes
Presentation Notes
Main screen for MMPA.  

Gaining Permissions/Access to MMPA is covered in CPPA Access lesson. 

How often must a CPPA login to prevent loss of access? 30 days.



MMPA: JJAA

DJMS/MMPA Inquiry



JJAA Menu Screen
UNCLASSIFIED 8/22/2025

Input FIDs in the Request Codes 
section then press Enter.

Input Member’s SSN

JJAA Navigation Guide

Presenter Notes
Presentation Notes
Discuss some common errors navigating through MMPA. 

Navigate through the PF1, PF4, PF6 screens and show how to get back from them.


	



Recognizing FIDs 
UNCLASSIFIED 8/22/2025

MMPA HEADER

MMPA Entries

Indicator and transaction 
codes are used to 
specify whether a 

transaction is OPEN 
(current) or CLOSED 

(past/history). 
The dash mark ( - ) 
signifies CLOSED. 

FID WITHOUT A ( - ) = 
OPEN

FID WITH A ( - ) = 
CLOSED

Presenter Notes
Presentation Notes

First “01” shows  entry open.  Second “01-” shows entry closed.

Closed - If there is more than one entry for a FID, they will be
sequenced chronologically by the date that the entry was
closed:

Instructor notes:
After a gain as been processed for the member it should be good practice to check the members “e” line in order to see if changes made to the member have posted correctly
Verify the members “68”  and “35” to ensure the members bah has been updated to the correct location, this is a common issue when dealing with gains
The members “68” & “35” line could not have changed if the members “SG”( sg will show you the gain post date)  has not been updated to show the member has been gained
The members new BAH rate should change and have an effective date of when the member entered a new BAH zip code ( if applicable depending on the members situation)   ***instructor may give examples**
Members should also check the members sh line and dn line if meal deductions should have started depending on duty station




MMPA Header
8/22/2025UNCLASSIFIED 

The last line of the MMPA Header includes quick references to items that you may need to know at first 
glance.
• MMPA Month - This shows the processing month of the MMPA.
• MJ (AFMPC Match Flag Code) - This is used to identify event transactions that have not been confirmed.
• LB - This is the paying ADSN.
• LC - This is the member's servicing ADSN.
• SA - This identifies the member’s status.
• SX - This normally identifies the number of status’s that are open on the MMPA.
• TK - Pay date.
• TU - Date of Separation (DOS).
• TH - Expiration of Term of Service (ETS) date for enlisted personnel.

MONTH

Presenter Notes
Presentation Notes
Explain and discuss the codes from the last line to CPPA ensuring they understand what they are looking at.

TSC ADSN

Yokosuka - 5106
Naples - 7111
Great Lakes - 2201
San Diego - 5902
Pensacola - 2705
Norfolk - 3508



SG - PCS Arrival 

INDCTR: 2 means SG is 
in balance. No further 

action necessary. 

ARRIVE: Date member reported to current duty station. 
ARV-CONUS: Date member arrived CONUS from FD/HFP 

designated area to commence leave. 

ALWBL-TVL-TIME: Number of days charged 
as allowable travel time determined by 

mode of transportation authorized. 

ENTRY-OPEN-DT: Date an entry was posted as open / 
processing started.

ENTRY-CLSD-DT: Date an entry was posted as closed 
/ processing completed.

From the SG line above, we can extract the following information:

Service Member arrived to their current PDS on 28 Nov 2022. The Action Indicator 03 shows that this entry was a 
report of PCS Arrival. Member was charged 6 days of travel time plus 4 days of proceed time. The MMPA entry was 
opened on 28 Nov 2022 and closed on the same day, completing the entry. This shows that the member was 
successfully gained to the command.

Note: The SG line only shows the PCS Arrival. It is imperative to check that other entitlements have started as they may 
not have populated automatically.

Presenter Notes
Presentation Notes
Instructor notes:

INDCTR (INLD) - PCS days accounted for indicator. Indicates whether the SG03 transaction is in balance: 
1 - SG is out of balance. An SG suspense is posted on the MMPA and a management notice is sent to the FAO. FAO must process an SG05 to correct the number of days in the SG entry. 

ARRIVE (DABO) - The date on which an individual reported to his current permanent duty station. 
ARV-CONUS (DAAD) - Date member arrived CONUS from FD/HFP designated area to commence leave. 
DEPART-CONUS (DAAE) - Date member departed CONUS (Optional, not shown in above entry.) 
ALWBL-TVL-TIME (DAHT) - The number of days charged as allowable travel time determined by mode of transportation authorized. 
ARV-HFP (DAAU) - The date a member arrived in an area designated hostile fire duty. 
DAYS-TDY (DAHQ) - The number of days member is in a tdy status. 
ARR-DEPRT-CODE (ARDC) - Code indicating whether the date in the PCS arrival input is an arrival or a departure date: 
A - Arrival date is shown in transaction 
D - Departure date 
PROCD-DAYS-GRNTD (DAIK) - The number of days permitted as proceed time. 
RESERVED (FILL) - To be determined. 


For more information regarding the process please reference the Navy PTG 



68 – BAH

ENTRY-OPEN-DT: Date an entry was posted as open / 
processing started.

ENTRY-CLSD-DT: Date an entry was posted as closed 
/ processing completed.

START: Start date of entitlement in YYMMDD format. 
STOP: Stop date of entitlement in YYMMDD format. 

The Entry Open/Closed Dates should not be confused with the Entitlement Start/Stop Dates. The Entry Open/Closed 
dates pertain to when that entitlement/entry was processed.

In the example above, the member’s entitlement began on 13 Jan 2022 (START), but wasn’t processed until 02 Feb 2022 
(ENTRY-OPEN-DT). Similarly, the member’s entitlement stopped on 18 Jun 2022 (STOP), despite not being processed to 
stop until 7 Jul 2022 (ENTRY-CLSD-DT). The member will be paid the entitlement for START to STOP.

Presenter Notes
Presentation Notes
Instructor notes:

ACCOM (ACBA) - Accompanied status, the sponsored status of an individual’s dependents when one or more dependents reside with the member or in the local area of member’s duty station during their current or last overseas tour. 
0 - member who is unaccompanied and receiving single BAQ 
1 - member receiving BAQ at the with dependent rate accompanied by authorized dependents 
2 - member receiving single rate BAQ accompanied by authorized dependents (another person is providing support for that dependent) 

ZIP-CODE (ADIA) - Identifies the postal ZIP code of the area in which an address is located. 

RENT (RENT) - Actual amount of rent paid in whole units. 

SHARE-NR (SHAR) - The number of people occupying a dwelling. 
1 - not sharing 
2 - sharing with one other person 
3 - sharing with two other persons, etc

RENT-STAT (RENS) - Identifies the status in which the occupants are classified as to how they are renting. 
R - Renting 
H - Homeowner 
O – Other 
S – Single 

Privatized Housing PRCNTGE (PERA) - Percentage of BAH Without Dependent Rate to Pay for Privatized Single Housing



68 – BAH (Continued)

ZIP-CODE: Postal ZIP code 
that the Service Member is 

receiving BAH for.

MNTLY-RATE: Amount of 
monthly BAH entitlement

ACCOM: Accompanied status.
1 means member is receiving BAH at the with dependent rate 

accompanied by authorized dependents.

From the 68 line above, we can extract the following information:

Service Member’s BAH entitlement started on 1 Jan 2022 and was stopped on 27 Nov 2022. Member was receiving BAH 
for Lemoore, CA zip code 93245 at the monthly rate of �1,955.70, at the with dependent rate.

Presenter Notes
Presentation Notes
Instructor notes:

ACCOM (ACBA) - Accompanied status, the sponsored status of an individual’s dependents when one or more dependents reside with the member or in the local area of member’s duty station during their current or last overseas tour. 
0 - member who is unaccompanied and receiving single BAQ 
1 - member receiving BAQ at the with dependent rate accompanied by authorized dependents 
2 - member receiving single rate BAQ accompanied by authorized dependents (another person is providing support for that dependent) 

ZIP-CODE (ADIA) - Identifies the postal ZIP code of the area in which an address is located. 

RENT (RENT) - Actual amount of rent paid in whole units. 

SHARE-NR (SHAR) - The number of people occupying a dwelling. 
1 - not sharing 
2 - sharing with one other person 
3 - sharing with two other persons, etc

RENT-STAT (RENS) - Identifies the status in which the occupants are classified as to how they are renting. 
R - Renting 
H - Homeowner 
O – Other 
S – Single 

Privatized Housing PRCNTGE (PERA) - Percentage of BAH Without Dependent Rate to Pay for Privatized Single Housing



68 – BAH (Continued) 

OPEN

From the 68 lines above, we can extract the following information:

Service Member reported to their new PDS on 28 Nov 2022. Their zip code changed from Lemoore, CA to Millington, TN 
with the BAH amount changing accordingly. In the Closed entry, the BAH stopped on 27 Nov 2022 and started for the 
new zip code in the Open entry on 28 Nov 2022, ensuring no overlap.

CLOSED

Presenter Notes
Presentation Notes
Instructor notes:

ACCOM (ACBA) - Accompanied status, the sponsored status of an individual’s dependents when one or more dependents reside with the member or in the local area of member’s duty station during their current or last overseas tour. 
0 - member who is unaccompanied and receiving single BAQ 
1 - member receiving BAQ at the with dependent rate accompanied by authorized dependents 
2 - member receiving single rate BAQ accompanied by authorized dependents (another person is providing support for that dependent) 

ZIP-CODE (ADIA) - Identifies the postal ZIP code of the area in which an address is located. 

RENT (RENT) - Actual amount of rent paid in whole units. 

SHARE-NR (SHAR) - The number of people occupying a dwelling. 
1 - not sharing 
2 - sharing with one other person 
3 - sharing with two other persons, etc

RENT-STAT (RENS) - Identifies the status in which the occupants are classified as to how they are renting. 
R - Renting 
H - Homeowner 
O – Other 
S – Single 

Privatized Housing PRCNTGE (PERA) - Percentage of BAH Without Dependent Rate to Pay for Privatized Single Housing



MMPA: LOPG

Enlisted Master File



LOPG Menu Screen
UNCLASSIFIED 8/22/2025

Input number from menu to view desired 
screen

Input member’s SSN

Select Screen 3 (Page 1 – Rating, 
Pay, Loss) for Gain verification

Presenter Notes
Presentation Notes
This screen allows you to select which page you need to view.  Common screens for CPPAs are Page 1, Page 3, & 5. Give a brief review of all screens.	

For gains we will be using panel 3



 



Screen 3 Member Data
UNCLASSIFIED 8/22/2025

Advancement Exam Eligibility Information

Command Information

DTROB: (Date Reported 
Onboard): Date member 
reported to command.

DTTRF (Date Transferred): 
Date Member transferred 
from previous command.

Verify OBLISERV is met via EAOS/SEAOS

Presenter Notes
Presentation Notes

Provides member information for:
	Current and past commands
	Active/Reserve Status
	Current Rate/TIR
	Perspective pay grade
	Active Duty Service Date
	End of members contract and obligated service
	CWAY Status
	Pending extensions
	Navy loss data
	
What does this information help determine?  

This also helps determine apart from the sg/sh line what command the member is currently on as well as the members transfer date under “DTTRF” section
This section should match the sg/sh line in JJAA, in very rare cases this does not match on both ends, if that is the case, please submit a ticket through MNCC in order to ensure the members record shows correctly, (instructor: please touch on how jjaa shows the member gained on the pay side and LOPG on the pers side)





MMPA: L0OG

Officer Master File



L0OG Login Screen
8/22/2025UNCLASSIFIED 

Source Code:   IN

Password:   VIEW

Presenter Notes
Presentation Notes
The user name (IN) and passcode (VIEW)




L0OG Menu Screen
8/22/2025UNCLASSIFIED 

Input number from menu to view desired 
screen

Input member’s SSN

Select Screen 1 (Summary, Duty 
History) for Gain verification

Presenter Notes
Presentation Notes
Explain the officer screens and codes are similar to the LOPG screens.



Officer Summary/Duty History
8/22/2025UNCLASSIFIED 

Command Information

Current Duty Station Information with Report Date

Presenter Notes
Presentation Notes
What’s important on this screen? 
Designator	
Current location
History of duty stations
NOBCs
DOR
Lineal number 


	



Best Practices 

 It is required to complete Panel 1 the day member reports.

 It is mandatory to submit the completed gain package to TSC within 4 days of reporting.

 Verify Member’s Obligated Service and required screenings upon check-in.

 Monitor member’s pay account using MMPA daily until gain and all related entitlements have 
posted.

 The Navy DJMS Procedures Training Guide (PTG) gives a lot of information on certain corrections 
and reporting methods and should always be used as a reference especially with any MMPA 
transactions.

 The MMPA Read Guide contains all the information required to understand MMPA.

 Use current forms and NPPSC Receipts Checklist.
 

Presenter Notes
Presentation Notes
Submission of the gain package to TSC within 4 working days to prevent over/underpayments. 
Submitting the gain with partial documentation is allowed.
Ensure CPPA receives all required documents IAW the NPPSC Receipts Checklist.
Verify Member’s Obligated Service (OBLISERV) is complete.
Verify that any required screenings listed on the PCS orders are complete.
The CPPA and Service Member should verify member’s pay account using MMPA and LES.
Maintain access to current forms and utilize NPPSC Receipts Checklist. https://www.mynavyhr.navy.mil/References/Forms/NPPSC-Forms/




References

 MyNavy HR CPPA Resources Page: https://www.mynavyhr.navy.mil/Support-Services/Pay-
Pers-Support/CPPA-Resources/

 CPPA Handbook: https://www.mynavyhr.navy.mil/Support-Services/Pay-Pers-
Support/CPPA-Resources/ 

 Receipts SOP: https://www.mynavyhr.navy.mil/Support-Services/MyNavy-Career-
Center/Pers-Pay-Support/CPPA-Resources/SOP-Library/

 Use current forms and NPPSC Receipts Checklist: 
https://www.mynavyhr.navy.mil/References/Forms/NPPSC-Forms/

 MMPA Read Guide: https://flankspeed.sharepoint-
mil.us/sites/MyNavyHR_MNCC/Lists/SOP%20PDFs/DispForm.aspx?ID=121&e=zKLvPY

 Navy DJMS Procedures Training Guide: https://flankspeed.sharepoint-
mil.us/sites/MyNavyHR_MNCC/Lists/SOP%20PDFs/DispForm.aspx?ID=120&e=ebwMZ3

You are serving in a position of significant trust with access to the personnel records (data and documents) of command personnel. 
AT ALL TIMES, YOU ARE TO PROTECT THE PERSONALLY IDENTIFIABLE INFORMATION (PII) OF COMMAND PERSONNEL AND PREVENT THE 

UNAUTHORIZED ACCESS TO, OR LOSS OF PII.
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Summary and Review

In this lesson we have covered:

 Receipts Checklist
 Orders & Modifications
 Page 2
 SOES
 Administrative Remarks
 NSIPS Panels 1 – 4
 MMPA Verification
 References



Questions?

Presenter Notes
Presentation Notes
Left hand side
If they do have questions later who should they call or where should they look?

Right hand side

If there were questions during the lesson recognize that fact.

If no questions may ask an overhead question // a what if scenario // or “Great, so everyone is clear on how process a Sailor’s receipts. I’m happy to hear it.”






Thank you for your participation!

THE SAILOR WINS TODAY
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