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CPPA Supervisor (Phase II) Quick Reference Guide

Part 1 A: Verifying Sea Duty Counter in MMPA

To verify Sea Duty Counter in MMPA , use JJAA, and enter
member's SSN

Enter the FID for Sea Duty Counter (T2), click Enter
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(Steps1-2 not shown)

3 Verify the Entry-Open-DT and review the cumulative sea duty days
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Log into Web MMPA, enter the member's 
SSN, and click Find

Under the Details View tab, click the "+" sign
and checkbox next to Tour Service Enlistment

Click the checkbox next to Sea Duty Counter

Verify the Entry Open Data is correct and 
review the Cumulative Days

Part 1B: Verifying Sea Duty Counter in Web MMPA
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(Step 1-3 not shown)
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Verifying Sea Duty Counter for CSPP Eligibility

Note: To determine the number of 
years of sea duty time, take the 
number of days and divide by 360.

CSPP cannot be started until the 
first day of the 37th month of Career 
Sea Pay (CSP)
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Calculate, Initiate and Verify Career Sea Pay Premium (CSPP)

Part 1: Running CSPP Report

At the NSIPS Main Menu, go to the Standard Reports
Folder

Select Entitlements Reports

Select Use Folder then Career Sea Pay Premium List

In the Career Sea Pay Premium List queue, Enter the
Run Control ID, click Search

(Steps 1-4 and 7 not shown)
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Part 2: Initiating CSPP

At the NSIPS Main Menu, go to the 
Entitlements Folder

Select Misc Pays

Select the Use Folder then Misc Pay- Create

In the Misc Pay-Create queue, enter the 
Member's SSN 

Click Search

(Steps 1-3 not shown)
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Prior to initiating CSPP:
After running the CSPP report, 
verify TAD/TDY dates for all 
CSPP eligible members.

Enter the Support UIC (e.g. TSC)

Select the command(s) to include in the 
report, click RUN

A new box will pop up in the Process List 
section, select the format being used to 
generate the report, click OK

Select Report Manager on the original 
CSPP list, click Enter

In the Reports List section, identify the 
CSPP List, click View

Note: If the report does not immediately 
populate, refresh the screen
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***ALERT***
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Part 3: How to Start, Stop, Report and 
Change CSPP

Part 4A: Verifying CSPP in MMPA

In the Create Misc Pays section, click on the 
magnifying glass next to Misc Pay Type, select 
Career Sea Pay Premium (CSPP)

Select Start, Stop, Report or Change depending 
on the action being performed

Enter the Effective Date (include the Stop Date 
when Reporting CSPP)

Review to ensure all information is accurate then 
click Save

1

2

3

4

To verify CSPP in MMPA, use JJAA and enter 
member's SSN.

Enter FID for CSPP (37) or Category Indicator 
(E), click Enter.

Verify that CSPP has been started.

Verify that the start date is correct.

Verify all supporting data is accurate.
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Part 4B: Verifying CSPP in Web MMPA

Log into Web MMPA, Enter the member's SSN, and 
click Find

Under the Details View tab, click the "+" and 
checkbox next to Entitlements

Click the checkbox next to Career Sea Pay 
Premium (CSPP)

Verify CSPP has been started

Verify that the start date is correct

Verify all supporting data is accurate

(Step 1-2 not shown)

(Steps 1-3 not shown)
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Calculate, Initiate and Verify Career Sea Pay Premium (CSPP)
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