NSIPS Navigation
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Objectives

|ldentify and explain all tabs on the NSIPS home web
page
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NSIPS main menu navigation tabs

NSIPS has 8 Tabs available to all members. These tabs can be selected at from
the Top of the NSIPS login page or by scrolling down the web_[l)age itself. Once the
member selects a valid certificate and logs in the member will automatically lad
on Tab 1. Tab 1 will always be the Login Tab. The tabs are as follow:

 Login
 Access Request
« News
 Training

« User Info
e Resources

« Help Desk
* Notices
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Tab 1: LOGIN

NSIPS

NAVY STANDARD INTEGRATED PERSONNEL SYSTEM

DOD CAC AUTHENTICATION

1/7/2024

The Login tab will always be the first place the
website navigates you to by default.
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Tab 1: LOGIN

LOGIN

NSIPS

NAVY STANDARD INTEGRATED PERSONNEL SYSTEM

DOD CAC AUTHENTICATION

- Member Self Service
Member Self Service

- Pay Supervisor-Corporate

LOGON

WEDNESDAY, MARCH 15 ONLINE

se Service Desk is changing the email address and phone number for NSIPS Helpdesk. The new Email add
nail.onbmc.mil and the new phone number will be 1-833-637-3669. The change will take place on Saturday,
e change is in place please email or call the NSIPS helpdesk using the new email address and phone numb

Jors currently experiencing impacts to pay and/or benefits please open a ticket with MyNavy Career Center
avy.mil; 833.330.6622).

1/7/2024

any NSIPS role that you are authorized
to use or have been approved to use.

As you can see this member has both his
“Member Self Service” & “ Pay
Supervisor-Corporate” roles. Simply by
Selecting either role can a member
chose under which account to work from
in NSIPS.

The more roles requested the longer this
menu will get.

Members without any role will
automatically be defaulted to the
“Member Self Service” Logon option.



Tab 2: Access Reguest

LOGIN

'NSIPS

NAVY STANDARD INTEGRATED PERSONNEL SYSTEM

DOD CAC AUTHENTICATION

1/7/2024

Either select or scroll down to the “ ACCESS
REQUEST” portion of the NSIPS page.

You will know which section you are under as
the tab will be highlighted.
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Tab 2: Access Reguest

LOGIN ACCESS REQUEST NEWS TRAINING USER INFO RESOURCES

Any time a member is:

@ Access Request * Requesting to establish an
account
* Unlock an existing account
New Users (NSIPS, ESR, CIMS, Web Ad Hoc) * Request a new role with in
NSIPS Self-Service (New Users) NSIPS

NSIPS Self-Service (Unlock)

NSIPS Non-Self-Service (Unlock)
New User SAAR Validation (Supervisor) Can be found under Tab 2
SAAR-N Form, OPNAV Form 5239.

Some of the most common ones are
the

 NSIPS Self-Service(New Users)
 NSIPS Self-Service (Unlock)

1/7/2024
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Tab 3: News

LOGIN

NSIPS

NAVY STANDARD INTEGRATED PERSONNEL SYSTEM

DOD CAC AUTHENTICATION
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Tab 3: News

LOGIN ACCESS REQUEST NEWS TRAINING USER INFO RESOURCES HELP DESK NOTICES

NSIPS NEWS

Tab 3 will show all the most up
to date notices that may be
currently affecting productivity

CONUS-based Sailors can now use MyNavy Portal to manage Ordinary Leave actions (submit requests, check out/check in, request extensions, cancel an d a nyt h | N g fo r t h e curre nt d ay
requests, and look up leave balance). Go to my.navy.mil and click on Assignment, Leave, Travel Career & Life Event. .
that pertains to NSIPS.

UPDATES

\RMS monthly datalload for February 2023 data has been com d, all reports are available

1/7/2024
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Tab 4: Traininc

LOGIN

NSIPS

NAVY STANDARD INTEGRATED PERSONNEL SYSTEM

DOD CAC AUTHENTICATION

1/7/2024
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Tab 4: Traininc

LOGIN ACCESS REQUEST NEWS TRAINING USER INFO

i Training

E-Leave Job Performance Aids (JPA)
STR Tracking Tool Tutorial (JPA)
BRS Tutorial (JPA)

EAW Tutorial (JPA)

MAP Tutorial (JPA)

RED/DA Tutorial (JPA)

EDM Tutorial (JPA)

Interactive Training

NSIPS Training Pers/Pay Tutorials
MAP-R Tutorial (JPA)

Simply by selecting any of the hyperlinks
above will open a separate window with the
training subject selected. This can be used to
follow step by step within the system while
reading the steps

* Tab 4 consists of all the training available
for different roles within NSIPS.

* The level of interaction within the trainings
will be dependent on the novelty of the
topic or software update.

 For example. The interactions and screen
shots you will find attached to steps in the
“EAW Tutorial (JPA)” are not available to
“NSIPS Training Pers/Pay tutorials”
training being an older subject and not
much has changed. The Pers/Pay training
as well as the other trainings will still
guide you every step of the way

Note: An example of the different training modules can be found on slide 15
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Tab 4: Traininc

How 10 Use Tutorials

How to Use Tutorials
Introduction

The following procedure will help you, the user, work through the tutorial topics designed for your program. You can expect the layout of any page within the tutorial to be similar to this instruction page

Tutorials are designed to help you complete a task within your program. They provide an introduction, procedural steps, and other optional items to help you with the task at hand. Tutorials are not intended to
answer specific questions about every possible scenario, but rather provide you with an overview of the task.

Home, Print, and Glossary icons are located at the bottom of the screen [View Example]. The search bar at the top of the screen is useful for finding specific terms within a tutorial topic

All trainings will Any “view Example” * The search field can be used
have folders hyperlink is able to for quick access

and subsection be clicked to view a
folders for preview of what this * Keep in mind that this search
various topics step or item looks bar will only search within
like this specific training module
only

1/7/2024 12 ‘thYNAW



Tab 4: Traininc

Q

Searched for "worksheet"

 The searched for
information will open
a mini window with
hyperlinks

wWor ksheed

hestiATbonel vin the tutorial to be similar to this instruction page.

:lp you with the task at hand. Tutorials are not intended to

* Simply select the

option you would like
to see and you will be
- taken straight to that
it i discussion point
within the training
module

«cific terms within a tutorial topic.
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Tab 4: Traininc

Enlisted Advancement Worksheet (EAW)
Date: 02/2019
How to Use Tutorials
Enlisted Advancement
sl kil . EAW_Logon_4a.png (1600x578)
e ;lr?hze/;LjEAh - Introduction a =R R png % g AS ShOWI‘l hel"e Step
= I’jclrifheet l‘ég(fef:’eq « . : C & nsips.navy.mil/nsipsclo_land) 6 t ll t l k
S ‘» / Follow these steps to retrieve and review the Exam Cycle Guidance Sh ells us 1o Clc
= All Users
= Enlisted Service Member Procedure “EAW” d nd by
= Educational Service Officer .
(ESO) - < Navigate to the NSIPS Login page https://DEV_URL/nsipsclo selectin g the
= Command ESO s ;
Exam Cycle Guidance 2 Select the correct CAC certificate, enter the correct pin, and the exam p le a hew
= SQ;i;ve ey 2 Click OK. The NSIPS page displays. . d l
Az‘\/:if;:;:zeqsr;;e % 4 Select the appropriate role from the drop-down menu. _ window popu ates
[z Change of Rating : Click Logon 5_§_!_P_._s_ ShOWlng us exa Ct ly
Worksheet i '
= Eg;ﬁ;:r{; gggg?nstranve & Click the EAW link under the NSIPS Main Menu [View Example]. Trx What to Select
Command ESO Navy 7. Click the EAW Home link [View Example]. The EAW Home Dashl . cowwwrce.
Operational Support Cente ; 2 : ; : ; e
= (vaCSCI-:, S SEPPOR =SS z Click View Guidance Sheets [View Example]. The View Guidancg v -
MR Command Reviewey s Enter any of the following Information and then click Search [Vi{
= NETPDC Program Manager
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Tab 4: Traininc

% CICK OK.

NOTE: Once application is approved; Service Member can verify My RED/DA. Option 7 in the RED/DA start page will no longer reflect a pending application.
7.0n the RED DA Start Page select 1) Verify my RED/DA.
71.Click Next. The RED/DA Inquire page displays.

72 0n the RED/DA Inquire page scroll down to bottom and click the Verify button, this will update your Last Verification date to current date.

Demonstration

Enter Spousal Military Information

Last Revised: January 2020

Any training module with a “Demonstration”
allows you to download a video that goes over
the steps discussed on that page
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Tab 4: Traininc

NSIPS

NAVY STANDARD INTEGRATED PERSONNEL SYSTEM

NSIPS Roles v

eleave -

Command Leave Administrator v
Reports -

Generate and View e-Leave Address
Report

Generate and View e-Leave Balances
Report

Generate and View e-Leave On Leave
Report

Generate and View e-Leave
Reviewer/Approver Report

DAnAra tn and \icu Al Acus Dacdina

You are here: eLeave > Reports > Generate and View e-Leave Address Report

Generate and View e-Leave Address Report
Applies to: Command Leave Administrator and Approver

Introduction

The e-Leave Address Report allows the CLA & and Approver to request and
can be sorted by Name &, Country, State, or Leave Begin Date. The report (

Procedure

1. Click e-Leave Address Report
2. Click the Add a New Value tab, enter a Run Control ID, and click Add
3. Enter the Reports Selection Criteria, UIC &(s), and then select Country|

4 Select a Country

Ratease Date: 02/2019 |
How to Use Tutorials
R oato How to Use Tutorials
Introduction
The following procedure will help you, the user, work through the tutorial topics desic

Tutorials are designed to help you complete a task within your program. They provids
answer specific questions about every possible scenario, but rather provide you with 4

Home, Print, and Glossary icons are located at the bottom of the screen [View Exampy)

As stated in slide 11 one of the big differences in the training
modules are that older services that have been available in
NSIPS may not be as sophisticated like the EAW module being
the EAW is relatively new.

Even though these training do not allow you to view an
example, the list of action events are still applicable and the
same navigation and search functionalities are still available

B BEmynavy




Tab 4: Traininc

LOGIN ACCESS REQUEST NEWS

TRAINING USER INFO

E-Leave Job Performance Aids (JPA)
STR Tracking Tool Tutorial (JPA)
BRS Tutorial (JPA)

EAW Tutorial (JPA)

MAP Tutorial (JPA)

RED/DA Tutorial (JPA)

EDM Tutorial (JPA

Interactive Training

NSIPS Training Pers/Pay Tutorials
MAP-R Tutorial (JPA)

i Training

Interactive trainings are completely
different than any of the other training
modules NSIPS has to offer as they

are truly interactive.

1/7/2024

Annual Training and Active Duty Training

> eMuster

Healthcare Professionals Incentive Pay (HPIP)

> HPIP Training

BUMED Officer Career Development Board (OCDB)

BUMED OCDB Training

Inactive Manpower and Personnel Management Information System

= IMAPMIS Training

Navy Enlisted System (NES) and Officer Personnel Information System (OPINS)

> Navy Enlisted System (NES) and Officer Personnel Information System (OPINS)

Reserve Headquarters System

> RHS Training 1
> RHS Training 2

Retirements and Separations Training

> RaS Training

17 uigMYNAW



Tab 4: Traininc

ORACLE

AR PRV Interactive trainings give you 2

e different functionalities
search )
=.-\[J) Command Setup Training
@ Command Retirement & Separat
'?J Command Level Access Manager
&E|] Command Level Access Manager.

e See itl- a video or slide show will

This training topic will demonstrate how the Personnel Clerk will utilize NSIPS to populate data to a DD214 worksheet.

+ gﬁ;rgrga?dProgll(a:!vlafnage?em Wal.k y0U through the StepS Of thIS
+ etup an onfiguration . .
4 @ Eligibility Check action item

] QRegular (Active Duty) Separation/Retir
+. @ Non-Regular (Reserves) Separation/R
+ @ TRF to IRR

- @ Orders Request e Try it!-Allows you to try it yourself

- @ Checklist

- Wop21s within the training module itself
E|CLERK INITIATE

)] MEMBER REVIEW before going into the live

§_§] SUPERVISOR APPROVAL

&) CORRECTION environment

&) LiveCycle
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Tab 5: User info

LOGIN

DOD CAC AUTHENTICATION

1/7/2024
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Tab 5: User info

LOGIN ACCESS REQUEST NEWS TRAINING USER INFO RESOURCES

User Information

Report A Crime

NSIPS Data Marking and Protection Policy 13 Apr 2012
Civilian Employer Information (CEl) Login Instructions

Create ESR View Only Account Instructions

[Smart Sheets and What's New For You User Communications |
Supplement to NAM User Guide

|Re!ease Changesl

Smart sheets and What's’ New for You
User Communications-will provide
guides, FAQ’'s and various resources on
changes that have taken place within
NSIPS that required a big overhaul

Release Changes- Give you the Patch
notes of recent changes and change
history. These could be bugs that have
been fixed or capabilities to pre-
existing functions that have now
changed to allows or not allow users to
use




Tab 5: User info

CIMS CCC

Enlisted Advancement Worksheet (EAW)

Meritorious Advancement Program (MAP)

There are various topics as you can see.

Simply select any of the hyperlinks and a
new window will have the information
selected

Select “EAW Frequently Asked Questions
(FAQ's)”

1/7/2024
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FAQs

Frequently Asked Questions (FAQs)

Update one: August 7, 2019

Contents
General Description

Role Descripti

ESO (Regional/PSD/NOSC level)
Command ESO

w W ow N

Command R

Enlisted Advancement NPC HR Specialist

NETPDC Records Administrator

EAW Workflow

Establishing EAW User Accounts

Access

W N U A AW

Training and Help

Data Correction

Rate Changes.

PMK-EE

Degrees on Worksheet

Security Clearance.

Reporting Senior’s Cumulative Average (RSCA)

New Accession “A” School Graduates’ PMA

Finalizing the Worksheet

Worksheet Transfers

Printing Wor

Other/Misc Q

Seating Charts

Specific User Role Q

Sailor User Role Question:

Command Reviewer User Role Questions

10
11
12
12
12
13
13
14
14
15
16
16
16
17
17
18

Specific User Role Questions
Sailor User Role Questions

Q1: When can Sailors review their EAW?

A1: Sailors can access their EAW as soon as the worksheets are generated for a cycle. When worksheets
are initially generated, the status will be “Potentially Ineligible” until worksheets are validated and
updated by ESOs and Command ESOs. EAW will be in a view-only status until Command ESOs route the
EAW to the Sailor, but this additional view-only lead-time will provide Sailors with an opportunity to
garner documents in advance, if data needs to be corrected.

Q2: When can Sailors provide comments back to the Command ESO on their EAW?

A2: Sailors will have view-only capability until their Command ESO internally routes the EAW to them in
the system. When this occurs, the Sailor will receive an email notification instructing them to access
their EAW for data verification, the adding of comments and uploading documents if desired,
certification, and routing back to the Command ESO. If Sailor has no NSIPS connectivity, Command ESOs
will provide a hardcopy of the worksheet to the Sailor for review and signature.

Q3: What should a Sailor do when there is incorrect data on the worksheet?

A3: Because Sailors cannot change worksheet data, they should annotate the discrepancy in the
Comments block on the worksheet and route it to their Command ESO for further action. If supporting
documentation is required, Sailors can upload documents via the Upload feature on the worksheet and
route to their Command ESO. If Sailor has no NSIPS connectivity, the Sailor will provide supporting
documentation to the Command ESO via email or hardcopy.

Note: In some cases, the Command ESO will be able to directly correct the data. Changing some data
fields however may require changing data in the authoritative Navy personnel systems populating the
EAW. In these cases, Sailors should coordinate with their Command Pay and Personnel Administrators
(CPPAs) to correct the data and/or submit an electronic Personnel Action Request (ePAR)/1306 via My
Record Web 1.0 on MyNavy Portal.

Q4: Are Sailors notified after their Command ESO corrects data on their EAW?

A4: Sailors will receive an email if their Command ESO routes the EAW back to them after making any
corrections. If Sailor has no NSIPS connectivity, Command ESO will contact the Sailor via email or in
person to review and sign hardcopy of worksheet.

Even though this is titled
as an FAQ guide notice
how the table on
contents has various
guides as well as the
FAQ section

1/7/2024
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Tab 5: User info

NSIPS

Y STARBAAS meTRGRATID
Femvemits rorev

Enlisted Advancement Worksheet

(EAW)

3

For EAW Role(s) —
Command ESO and Command Reviewer

2. Select SAAR Account Type:
“Command Level Access™

. Select EAW Role:

“Command Education
Services Officer (ESO) —
Active”

“Command Education
Services Officer (ESO) —
Reserve™

“EAW Command Reviewer”

(NBP3Reserve Cumemer Commanos Py ang
Ommes

(NBP3|-Wes Adroc
(NSPILNSPS Actens Mansger (NAN)
TANC) Assegtanse and Oath of Cifise.
(NSW-Narval Speciat Wertare

(NBUE} Mavy Retemion Noroneg System

1CMS) Corver intzrmsticn Masagement tyatere

Corporste Lavet Aocees

(NBP3Omens Request

(BOW) Enharcemest or Orrl Maragemaent Bysny

(MED DA hecsrs O Eneripstay DI Deganorr

Ranacve Maacquartaes

ne
Systeen

FAQ Screen shot

1/7/2024

Notice that even though the names have
changed the location in the live one are
the exact same. |IE the 3 roles
highlighted are 8 rows down with EAW
still being at the bottom of 3 highlighted

Command Administrative Level

(] Command Admin View Only

[ Command Admin Level Create

[J Command Admin Level Approve

[J Command Pay and Personnel Administrator (CPPA)

Command Pay and Personnel Administrator (CPPA)
Supervisor

[J eLeave Command Administrator

[ Personnel Reliability Program Certifying Official

[ Personnel Reliability Program Monitor

[J Assistant Education Services Officer (ESO) - Active

[ Assistant Education Services Officer (ESO) - Reserve

[ EAW Command Reviewer

[J Command Level Access Manager

[J STR Command User

[J MAP Command Reviewer - Active

[0 MAP Reporting Senior - Active

[J MAP ISIC Command Reviewer - Active

DETAILS

DETAILS

DETAILS

DETAILS

DETAILS

DETAILS

DETAILS

DETAILS

DETAILS

DETAILS

DETAILS

DETAILS

DETAILS

DETAILS

DETAILS

DETAILS

live




Tab 5: User info

NSIPS Sustainment T
N00039-14-D-0001-N00039-20-F-0029 G D I

3 CHANGE REQUESTS (CR)
3.1 Analytics

3.1.1 CRO018690 - PERS SCR 728 Parental leave annual reporting requirement

Changed this Release:

Created a new Web Adhoc report that provides annual Parental Leave completed and partial
periods by Live Birth, Adoption and Long Term Foster leave type. Report is auto-generated the
Ist of each year covering the previous 12 months for DOD reporting.

3.2 Blended Retirement System (BRS)

3.2.1 CR018499 - BRS - Update setting PS_N_BRS_DATA N_BRS_DJMS_IND and
N_BRI_CODE during SG and alignment

Changed this Release:

Resolved the the setting of DJIMS BRS Eligibility codes for strength gains. Also resolved setting

incoming BRS Enrollment codes and dates.

33 Communications (Message Processing/Corporate Asset Interface)

3.3.1 CR018432 - MC04 not checking for Active Duty status prior to transmitting
resulting in errors

Changed this Release:
MC04 AND MC04(3) create condition modified, adding logic to check for full strength Active
Duty record.

3.3.2 CR018443 - BL03-1SR-8892 resulting in 51% reject rate over past 6 months from
error ZAlJ
Changed this Release:

Message Sequence modified for Personal Data and Active Strength Gain components to send
E203 messages to DJMS before all others to establish pay account.

UNCLASSIFIED

NSIPS Sustaimment G D I T
NOO(39- 1 4-D-0001-NO0G3 - 20-F-0029

CHANGE HISTORY

i Date Version # Reason

15 FEB 2023 1.0 Imitial release of NSIPS Sustamment SOC for the NSIPS User Release 1.4.27.2.

1/7/2024

Here are examples taken from the Release changes
section in tab 5.

The changes are updated frequently.

* The change history log gives you a snap shot of the
changes and the effective date of those changes

* The rest of the file gives you more information on
these changes and the impact
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Tab 6: Resources

LOGIN

NSIPS

NAVY STANDARD INTEGRATED PERSONNEL SYSTEM

DOD CAC AUTHENTICATION

1/7/2024 25 \!igMYNAW '3



Tab 6: Resources

1/7/2024

LOGIN ACCESS REQUEST NEWS TRAINING USER INFO RESOURCES HELP DESK NOTICES

#® Resources

MNP: My Navy Portal (MNP). Provides a secure, reliable and easy to use self-service portal to complete all Manpower, Personnel, Train.and
Education (MPTE) business.

*

MNCC: The dedicated staff at My Navy Career Center (MNCC) is prepared to assist with a wide variety of Human Resi umé'fréélated issues via telephone,

s

email, or chat. Click Here

¥

o

Rehabilitation Act: The U.S. Depariment of Defense is committed to making its electronic and information méhnologies accessible to individuals with
disabilities in accordance with Section 508 of the Rehabilitation Act (29 U.S.C - § 794d), as amended in 1999 Send feedback or concerns related to the
accessibility of this website to: DoDSection508@osd.mil. For more information about Section 508, please-ﬁsit the DoD Section 508 website. | ast Updateg;

09/28/2013.
.

Other resources you may use or have to
use in conjunction with NSIPS or just
information all together

o [HeBmyNavy -



Tab 7: Help Desk

LOGIN

NSIPS

NAVY STANDARD INTEGRATED PERSONNEL SYSTEM

DOD CAC AUTHENTICATION

1/7/2024
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Tab 7: Help Desk

LOGIN ACCESS REQUEST NEWS TRAINING USER INFO RESOURCES HELP DESK NOTICES

? Help Desk

Navy Enterprise Service Desk (NESD) Information.

(% M @

Phone : 1-833-NESDNOW (1-833-637-3669) Email : nesd@nesd-mail. onbomc.mil NESD Portal: hitps://nesd-dwp.onbmc.mil

This help desk section is for NSIPS related
issues.
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Tab 8: Notices

LOGIN

NSIPS

NAVY STANDARD INTEGRATED PERSONNEL SYSTEM

DOD CAC AUTHENTICATION

1/7/2024
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Tab 8: Notices

LOGIN ACCESS REQUEST NEWS TRAINING USER INFO RESOURCES HELP DESK NOTICES

Notices and Outage Information )
Plan ahead- use this tab to your advantage

and take into account pay cutoff dates and
your schedule to ensure you have enough
time to process your transactions.

< ~ Maintenance Schedule

~ Next planned maintenance is scheduled to take place from 0800 CDT 25
March 2023 until NLT 1200 CDT 26 March 2023.

- * In very rare instances does these
‘:mm“. maintenances get extended but it can
The following'is a list of outage reports. Click on a report for more details.
' N : happen
NSIPS CAP OUTAGE Tue Oct 18 20:00:00 CDT 2022 O Don't always Walt for the NSIPS outage
NSIPS NSIPS OUTAGE Wed Sep 14 15:35:00 CDT 2022 . . . . . .
email when this information is readily
NSIPS  NSIPS OUTAGE Mon May 02 06:39:00 CDT 2022 .
available

NSIPS NSIPS OUTAGE Tue Sep 14 11:05:00 CDT 2021

NSIPS CAP OUTAGE Tue Jun 29 06:30:00 CDT 2021

NSIPS CAP OUTAGE Tue Apr 06 09:00:00 CDT 2021

1/7/2024 30 IthyNAVY



Questions?




References

e NISPS- https://www.nsips.navy.mil/nsipsclo_landing/index.html

« NSIPS E-Leave Job Performance Aids(JPA)-
https://www.nsips.navy.mil/nsipsclo_landing/documents/e-Leave/content/home.htm



https://www.nsips.navy.mil/nsipsclo_landing/index.html
https://www.nsips.navy.mil/nsipsclo_landing/documents/e-Leave/content/home.htm

This concludes the
Navy Standard Integrated Personnel System(NSIPS)

Navigation Training.

Thank you for your participation!
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