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NSIPS Navigation



Objectives

Identify and explain all tabs on the NSIPS home web 
page
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NSIPS main menu navigation tabs

NSIPS has 8 Tabs available to all members. These tabs can be selected at from 
the Top of the NSIPS login page or by scrolling down the webpage itself. Once the 
member selects a valid certificate and logs in the member will automatically lad 
on Tab 1. Tab 1 will always be the Login Tab. The tabs are as follow:

• Login

• Access Request

• News

• Training

• User Info 

• Resources 

• Help Desk 

• Notices
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Tab 1: LOGIN
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The Login tab will always be the first place the 
website navigates you to by default.



Tab 1: LOGIN

1/7/2024 5

• The Login screen allows you to log in to 
any NSIPS role that you are authorized 
to use or have been  approved to use.

• As you can see this member has both his 
“Member Self Service” & “ Pay 
Supervisor-Corporate” roles. Simply by 
Selecting either role can a member 
chose under which account to work from 
in NSIPS.

• The more roles requested the longer this 
menu will get.

• Members without any role will 
automatically be defaulted to the 
“Member Self Service” Logon option.



Tab 2: Access Request
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• Either select or scroll down to the “ ACCESS 
REQUEST” portion of the NSIPS page.

• You will know which section you are under as 
the tab will be highlighted.



Tab 2: Access Request
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Any time a member is: 
• Requesting to establish an 

account
• Unlock an existing account
• Request a new role with in 

NSIPS

Can be found under Tab 2

Some of the most common ones are 
the 
• NSIPS Self-Service(New Users)
• NSIPS Self-Service (Unlock)



Tab 3: News
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Tab 3: News
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Tab 3 will show all the most up 
to date notices that may be 
currently affecting productivity 
and anything for the current day 
that pertains to NSIPS.



Tab 4: Training
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Tab 4: Training
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• Tab 4 consists of all the training available 
for different roles within NSIPS.

• The level of interaction within the trainings 
will be dependent on the novelty of the 
topic or software update. 

• For example. The interactions and screen 
shots you will find attached to steps in the 
“EAW Tutorial (JPA)” are not available to 
“NSIPS Training Pers/Pay tutorials” 
training being an older subject and not 
much has changed. The Pers/Pay training 
as well as the other trainings will still 
guide you every step of the way

Simply by selecting any of the hyperlinks 
above will open a separate window with the 
training subject selected. This can be used to 
follow step by step within the system while 
reading the steps

Note: An example of the different training modules can be found on slide 15



Tab 4: Training
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All trainings will 
have folders 
and subsection 
folders for 
various topics 

Any “view Example” 
hyperlink is able to 
be clicked to view a 
preview of what this 
step or item looks 
like 

• The search field can be used 
for quick access

• Keep in mind that this search 
bar will only search within 
this specific training module 
only



Tab 4: Training
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• The searched for  
information will open 
a mini window with 
hyperlinks

• Simply select the 
option you would like 
to see and you will be 
taken straight to that 
discussion point 
within the training 
module



Tab 4: Training
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As shown here step 
6 tells us to click 
“EAW” and by 
selecting the 
example a new 
window populates 
showing us exactly 
what to select.



Tab 4: Training
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Any training module with a “Demonstration” 
allows you to download a video that goes over 
the steps discussed on that page



Tab 4: Training

1/7/2024 16

As stated in slide 11 one of the big differences in the training 
modules are that older services that have been available in 
NSIPS may not be as sophisticated like the EAW module being 
the EAW is relatively new. 

Even though these training do not allow you to view an 
example, the list of action events are still applicable and the 
same navigation and search functionalities are still available



Tab 4: Training
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Interactive trainings are completely 
different than any of the other training 
modules NSIPS has to offer as they 
are truly interactive. 



Tab 4: Training
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Interactive trainings give you 2 
different functionalities

• See it!- a video or slide show will 
walk you through the steps of this 
action item

• Try it!-Allows you to try it yourself 
within the training module itself 
before going into the live 
environment



Tab 5: User info
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Tab 5: User info
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• Smart sheets and What's’ New for You 
User Communications-will provide 
guides, FAQ’s and various resources on 
changes that have taken place within 
NSIPS that required a big overhaul

• Release Changes- Give you the Patch 
notes of recent changes and change 
history. These could be bugs that have 
been fixed or capabilities to pre- 
existing functions that have now 
changed to allows or not allow users to 
use



Tab 5: User info
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There are various topics as you can see.

Simply select any of the hyperlinks and a 
new window will have the information 
selected

Select “EAW Frequently Asked Questions 
(FAQ‘s)”



FAQs
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Even though this is titled 
as an FAQ guide notice 
how the table on 
contents has various 
guides as well as the 
FAQ section



Tab 5: User info
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FAQ Screen shot

live

Notice that even though the names have 
changed the location in the live one are 
the exact same. IE the 3 roles 
highlighted are 8 rows down with EAW 
still being at the bottom of 3 highlighted



Tab 5: User info
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Here are examples taken from the Release changes 
section in tab 5.

The changes are updated frequently.

• The change history log gives you a snap shot of the 
changes and the effective date of those changes 

• The rest of the file gives you more information on 
these changes and the impact



Tab 6: Resources
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Tab 6: Resources
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Other resources you may use or have to 
use in conjunction with NSIPS or just 
information all together



Tab 7: Help Desk
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Tab 7: Help Desk
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This help desk section is for NSIPS related 
issues.



Tab 8: Notices
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Tab 8: Notices
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Plan ahead- use this tab to your advantage 
and take into account pay cutoff dates and 
your schedule to ensure you have enough 
time to process your transactions. 
• In very rare instances does these 

maintenances get extended but it can 
happen

• Don’t always wait for the NSIPS outage 
email when this information is readily 
available



Questions?



References

• NISPS- https://www.nsips.navy.mil/nsipsclo_landing/index.html

• NSIPS E-Leave Job Performance Aids(JPA)-
https://www.nsips.navy.mil/nsipsclo_landing/documents/e-Leave/content/home.htm

https://www.nsips.navy.mil/nsipsclo_landing/index.html
https://www.nsips.navy.mil/nsipsclo_landing/documents/e-Leave/content/home.htm


This concludes the 

Navy Standard Integrated Personnel System(NSIPS) 
Navigation Training.

Thank you for your participation!
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