NSIPS Reports and
Unit Administration




Objective

» ldentify the different reports from NSIPS.

» ldentify the required steps to generate reports in NSIPS.

» ldentify the reason and benefits of running reports in NSIPS.

» ldentify how to run and manage a Unit Admin.




Introduction

In this lesson we will cover: s

= Alpha Locator

» Prospective Gains
= Prospective Losses
= DN Report

= FSA Report

= CSPP Report

= Unit Administration




Alpha Locator
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Alpha Locator Report

Favorites Main Menu >

Select Add a New Value and input a

- Run Control ID.
NSIPS

Alpha Locator

Run Control ID

Find an Existing Value Add a New Value

- Avreport label to identify who/what information
is being generated.

- This can be any name/label that will allow you
to identify it easier for future use.

*Run Control 1D|98277]

Add

Find an Existing Value | Add a New Value




Alpha Locator Report

Favorites Main Menu 5

NSIPS

HAVY STANDARD INTEGRATED PERSONMEL AYVATEM

Alpha Locator

Run Control ID 98277 Report Manager

O Sort By Support UIC @® sort By UIC O sort By UIC/DeptiDiv

Support UIC:  [43322 @, TRANSACTION SERVICE CTR MPHS

Personalize | Find | View &ll | (71 | =3 First (4 13 0f3 (b Last
Select All
Select Department Description
De-Select All 416A  |MNCC
2 40644 CNRF DET MILL
3 62980 CNAVPERSCOM MILL
[§]Save ||[=] Motify =% Add #7 Update/Display

Select how you would like to
generate the report.

Input the Support UIC.

Select which command you
would like to generate this
report for.

If you have
access to multiple
UICs, pick the UIC
you would like to

generate this
report for.

Click Run.
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Alpha Locator Report

You can then select to run the
| report as a PDF or CSV for an
- o 3 =1k excel sheet.

sSoo:

Select OK to return to the
previous screen.
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Alpha Locator Report
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NSIPS

HAVY STANDARD INTEGRATED PERSONMEL AYATEM

Alpha Locator

Run Control ID 98277 S
Click on Report Manager to view the report

Process Instance:38039200

@ Sort By UIC O sort By UIC/Dept/Div
generated.

O sort By Support UIC

Support UIC:  |43322 @, TRANSACTION SERVICE CTR MPHS

Personalize | Find | View All | (21| L:;,J First (4) 13 0f3 (} Last

Select Department Description
40164 MNCC
2 40644 CNRF DET MILL
3 62930 CHNAVPERSCOM MILL

Select All

De-Select All

_EJJ Save ||[=] Motify =5 Add 44 Update/Display




Alpha Locator Report

NSIPS T

AT STAAL R TE ALY

The Report Manager will open.
|dentify the report you wish to
see. Click View to open the
report.

B e
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Alpha Locator Report

Na Standard I P Sy n B —
2AT1.DUAR .ICT e e aacas
ALPHABETICAL LIST
Personal Data Privacy Act of 1974 Run Date 12/19/2022
Page No 1 of 22
MASTER ALPHA SBEQUENCE LISTING
By: UIC
SEN DIV Home Phone Work Phone
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Prospective Gains (PG)

Report




PG Report

Prospective Gains (PG) is a report in NSIPS that helps CPPAs identify %})&p u_/%y@”
the following:

 Expired Prospective Gains

« Future Prospective Gains

 Current Prospective Gains

* Prospective Gains without Orders
 Prospective Gains without Panels 2, 3, and 4

A best practice is to run and verify this report weekly.




PG Report

Expired Prospective Gains

. Idebntifydthese service members and ensure you have processed Panel 1if members are
onboard.

. {f servicte members are not onboard, ensure you identify those individuals and process failure
o report.

Future Prospective Gains
. Use the report to identify personnel that will be arriving to your command.
. Report shows PG from next month up to 9 months out.

Current prospective Gains
. The same applies to this section as Future Prospective Gains section of this report.
. Report shows PG for current month only.

Prospective Gains without Orders
. Personnel who have not received orders will have information missing in this report.

Prospective Gains without Panels 2, 3, and 4
. Use this section to identify which service member you have still to process Panels 2, 3, and 4.
. All CPPAs should be processing Panels 2, 3, and 4.
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PG Report

N
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PG Report

Favorites Main Menu 5

NSIPS

MAVY STANDARD INTEGRATED PERSONMEL RYRTEM

Prospective Gain

Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value Add a New Value

Search Criteria

IRun Control ID| begins with + || 40164 I

Limit the number of results to (up to 300): | 300

] .
Search Clear | Basic Search 2 Save Search Criteria

Find an Existing Valug | Add a Mew Value

Input / Add your Run Control ID.

Select Search.




PG Report

g R

MAVY STANDARD INTEGRATED PERSONMEL SYSTEM

Prospective Gain
Report Manager

Run Control ID 40164

O sort By Support UIC O sort By UIC
[ Expired Prospective Gains [ current Prospective Gains
e Input the Support UIC.
Support UIC: 43322 Q. TRANSACTION SERVICE CTR MPHS : .
— Select which command you for
which you would like to

Select Expired From: @
Select Al Personalize | Find | View All | {2 | El First (4 1-20f2 (b Last
Select Department Description
De Select All '
'@ e o = generate this report.
2 62930 CNAVPERSCOM MILL [+ =]
Select Run.

[=] Notify Ey Add

[ Return to Search

(5] save

4
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PG Report

B B : i Select the format you would like
' the report. The common
selection is PDF.

Select OK to generate the report.
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PG Repor

Favorites Main Menu

NSIPS

MAVY STANDARD INTEGRATED PERSONHEL AYSTEM

Prospective Gain

Run Control ID 40164

Expired Prospective Gains
Future Prospective Gains

Select All

Support UIC: 43322

[§]save ||[E Returnto Search

Select Expired From: |08/24/2022
Select Al
Select
De Select All
2

Run

nager
Process Instance 38038334

Rep

O sort By UIC

®! Sort By Support UIC

Current Prospective Gains
Prospective Gains without Orders

Prospective Gains without Panels 2, 3, or 4

Q. TRANSACTION SERVICE CTR MPHS

. [oer3ozo2z |5

Eil Select Expected Thru
Personalize | Find | View All | (2 | L,_._ﬁl First (4) 1-20f2 (b Last
Department Description
4016A MNCC [+] [=]
62980 CNAVPERSCOM MILL [+] [=]

= Add

[] Motify

Click on Report Manager.

.
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PG Report

NSIPS

Y TANGART MTAATES P AAS— £ YR

Identify the report you wish to
= see. Click View to open the
report.




PG Report

Activity
Classification
lavy Standard Integrated Personnel System COde (ACC)
ReeTEEE ) Shows o

member’s Page No. 3 of 14
iégfh_hbf: :1_.2. :T::Euhi;aesf CENTER current ACC. I

FUTURE PROSPECTIVE GRINS

Ella Hame Rank S5N order P gy uIc Pro] TRF
te umbe RPT Arr Date
TC Datce
01,14 HCl 1432 40
01/30 P52 62 4
03/10 CMDCM 352
06 /01 LCDR b
0l LCDR 2 ¥4
T/01 LCDR 142 L
0l APT 82 &R

EDA: The Proj Arr Date & TRF Date - These dates are generated from the
mem.ber's member’s NSIPS PCS Travel entry info.
Estimated * No longer required to be completed by member.

Date of * Refer to the EDA / Report no later than date on member’s orders.
Arrival on
their orders.
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Prospective Losses (PL)

Report




PL Report

Projected Loss (PL) Report in NSIPS is a report that helps identify s
Service Members within 6-8 months of :

« Expiration of Active Obligated Service (EAQS)
« Expiration Term of Service (ETS).

« Members that will hit there HYT or are due to retire/transfer to the
fleet reserve

* Projected Rotation Date
e (Overdue Detachment Date

A best practice is to run and verify this report daily/weekly.




PL Report
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PL Report

EAOS: This will | EDLN: ~
not include any Estimated date of loss to the
pending vavy scanaara meearacea 2 N@VY. EDLN RESN is the reason

PROJECTED LOSS H

Personal Data Privacy Act of 1974 eXtenSionS/ SUCh as HYT as SI?OYVﬂ In the ”
Support UIC: 43322 TSC MEMPHIS reenliStmentS. Section 1 - EAOS thx laSt members Info' (Group By Support UIC)

Rank/ EBR/ EADS --- Extensions EDLN EDLN Projected Transfer
Name Rate SSN UIC CL EAOS Ind EXPENL Oth Sch Opr | PRD Date Resn Loss Date Aprv Date

PSCS 12345 11 04/23/2022Q 5 04/23/2022 0 0 31 04/01/2022 11/30/2022 22J 11/30/2022

IT2 12345 11 12/09/2022 12/09/2022 0 0 S| 12/01/2022 12/09/2022

BMC 12345 1 01/02/2023 01/02/2023 0 (1] 11§ 12/01/2022 12/31/2022 PFR 12/31/2022

MCCS 12345 11 01/02/2023 01/02/2023 D 0 0f 05/01/2022 01/12/2025 HYT 01/31/2023

Extensions: Any Projected Loss Date:
extensions not Identifies the member’s current
affecting the EAQS loss date based on orders in the
OTH-other system, FLTRES, HYT,
SCH-School Retirement, etc.

OPR-Operational.
P B:Emynavy -




PL Report

Ensure you are using the report to:
* |dentify possible losses months in advance.

« Plan ahead. If you know the Service Member has no intention of extending
or reenlisting, have the member start the separation process.

* |dentify upcoming PRDs and start the transfer process as soon as PCS
orders become available.

» Utilize the PL report to ensure you keep track of all upcoming losses.

 Keep in mind some members might have last minute order modifications
and changes to their expected transfer date.

A best practice is to run and verify this report weekly.
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Meal Pass (DN) Report




DN Report

This report is used to verify open meal deductions for Sailors
assigned a meal pass nhumber.

Enlisted Sailors attached to squadron and shore commands

living in government quarters with available galley will have an
open meal deduction.




N Report
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DN Report

Favorites Main Menu 5

NSIPS

MAYY STANGARD INTEGRATED PERSONMEL RYATEM

Meal Pass - by Support UIC

Enter any information you have and click Search. Leave fields blank for a st of all values

Find an Existing Value Add a New Value

Search Criteria

Run Control ID| begins with w | 40164

Limit the number of results to (up to 300); |300

=] .
Search Clear Basic Search & Save Search Criteria

Find an Existing Value | Add a New Value

Input / Add your Run Control ID.

Select Search.




DN Report

Favorites Main Menu 5

NSIPS

MAVY STANDARD INTEGRATED PERSONNEL RYSTEM

Meal Pass - by Support UIC

Run Control ID 40164 Report Manager

O sort By Support UIC

P—
Run
E—

@ Sort By UIC

I Support UiC: 43322 Q. TRANSACTION SERVICE CTR MPHS

Personalize | Find | View All | (0] &

First (4, 1-20f2 (» Last

Select Al

Select uIc Description
4016A MMNCC
De-Select Al
2 62980 CMAVPERSCOM MILL

[F]save ||[Gh Returnto Search ||[=] Motify

Ek Add

Input the Support UIC.

Select the command for which
you would like to generate this
report.

Select Run.




DN Report

, Select the format you would like
: : = = the report. The common
selection is PDF.

Select OK to generate the report.
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DN Repor

vortes  Main Men -
Favorites Main Menu 5 —__’.”,C ¢ {f(,
.""”’»"”
MAVY STANDARD INTEGRATED PEREONNEL RYSTEM
Meal Pass - by Support UIC
Run Control ID 40164 Report Manager Run ]
Process Instance: 38038679 C l'l C k 0 n Re p 0 rt M a n a g e r
) sort By Support UIC @ sort By UIC
Support UIC: 43322 Q. TRANSACTION SERVICE CTR MPHS
Personalize | Find | View All | (2] | L:_ﬁl First (4 1-20f2 (b Last
Select Al Select uic Description
1 4016A MMNCC
De-Select Al
2 62980 CMAVPERSCOM MILL
[§]Save | |[Zh Return to Search [=] Motify Es Add




DN Report

NSIPS .

Repoet List

Reports Filter

*View Reports: | Operator v Process Type M Refresh

Status v Last 1| Days v

| rrv— T T T T T T |dentify the report you wish to
e s Ak 12192022 931 1680 AT ey see. Click View to open the
report.

12/192022 Acrobat A 2 -
N44 FSA 38036745 Famdy Separation Allowance by ey nglctr Posted Details View




DN Report

Navy Standard Integrated Personnel System

Personal Data - Privacy Act of 1974
Support UIC: 43322 TSC MEMPHIS
Actlivicy UIC: 401leA MY NAVY CAREER CENTER

MEAL PASS REPORT

Rank
Name Rate EEN Meal-Fass-Type Meal-Pass-NHumber | Exp-Date
P51 R

BAQ Indicator

51431578 07/20/2014 W/0

Total Humber of Enlisted Personnel with Meal Pass:

Run Date 12/19/2022

Page No. 1 of 2

ALPHA SEQUENCE WITHIN UILC

Meal-Pass-Type:
Indicates standard
or discounted rate.

Meal-Pass-Number:
Assigned number for
tracking.




Family Separation Allowance
(FSA) Eligibility Report
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FSA Report

The Family Separation Allowance (FSA) Eligibility Report is used to determine service members
who are eligible to receive FSA.

Use the report to identify FSA eligible Service Members prior to deployments or detachments.
Generate a memo for processing based on the report.

If you run into an instance that a service member is not generating under this report, it could be
for the following:

« The service member has not updated their RED/DA or is currently pending approval due to
dependency change.

« The option for “FSA eligible” in panel 3 was never selected during the member’s gain process,
which could cause an issue with the report.
Eligibility does not equal entitlement.

Eligibility: Meeting the criteria.
Entitlement: Actually receiving the monetary entitlement per DOD FMR VOL 7A Chapter 27
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FSA Report
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Refirements & Gains [ .
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o
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FSA Report

OV i

Favorites Main Menu

NSIPS

MAYY STANDARD INTEGRATED PEREONMEL RYSTEM

Family Separation Allowance

Enter any information you have and click Search. Leave fields blank for a list of all values
Input / Add your Run Control ID.

Find an Existing Value Add a Mew Value

Search Criteria
Select Search.

I Run Control ID[ begins with v ||4016A I

Limit the number of results to (up to 300). 300

=l i
Clear Basic Search & Save Search Criteria

Find an Existing Value | Add a New Value




FSA Report

Favorites Main Menu

NSIPS

MAVY STANBARD INTIGRATED PERSSNMEL AVATEM

Family Separation Allowance

Run Control ID 40164

(O select FSA Eligible

Report Manager

(O select FSA Not Eligible

@ select Both

[5] save ||[G Returnto Search =] Motify

=+ Add

I Support UIC: 43322 Q. TRANSACTION SERVICE CTR MPHS I
Select Al PersmmzelFin-:lvie-.vmlm First (4) 1-20f2 (b Last
Select Department Description
De Select All
1 40164 MNCC
2 62980 CNAVPERSCOM MILL

Input the Support UIC.

Select the command for which
you would like the report.

Select Run.
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FSA Report

Select the format you would like
the report. The common
selection is PDF.

eo

Select OK to generate the report.
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FSA Repor

g R

Favorites Main Menu

NSIPS

MAVY STANGARD INTEGRATED PEREGNMEL RYETEM

Click on Report Manager.

Family Separation Allowance

Run Control ID 40164 Report Manager Run

Process Instance 38038514

O select FSA Eligible O select FSA Not Eligible @® select Both

Support UIC: [43322 Q. TRANSACTION SERVICE CTR MPHS
Personalize | Find | View All | {21 | L:;J First (4 1-20f2 () Last

Select All
Select Department Description
De Select All
1 40164 MWCC
2 62980 CNAVPERSCOM MILL
[5] save |/[@F Return to Search =] Motify =y Add
i




FSA Report

NSIP

Ay

Report List
Reports Filter

*View Reports:

S

AYRTEN

Process Type

Status: v Last
Report List Personalize | Fin i F 180f8 » Last
Process Name User 1D - ‘,:" Repo ripth ; Run Sta Deta i pocel
I‘..L:_: C 3038% : “ e De I M
N16 ET 0445 S Lo 4‘;: Details \h;ew]
R o ra - 0 view
sP 33036823 Pr e D View
WRO ot Deta _View]|
P vpan  Sucess Detai view]
. e Deta View |
44_FSA 4 N Details View

|dentify the report you wish to
see. Click View to open the
report.




FSA Report

Havy Standard Integrated Personnel System
FSA ENTITLEMENT REPORT

Personal Data Privacy Act of 1974 %z;enige ITI;?IiEEE
Support UIC. 43322 TSC MEMPHIS
Rectivity UIC: 4016A MNCC By: Elig / Not Elig
Name Bank/Rate SEN FEA Eligibility Dependent Code
PRM SEC
psc ¥ i 0
FSA Ellglblllty Section: Dependent Code
* Y - Yes the service members is eligible e PRM
* N - No the service member is not eligible « Shows the number of Primary dependents
« SEC
Eligibility does not mean the service member should be  Shows the number of Secondary Dependents
currently receiving FSA(FID 65 in MMPA). This only helps you
determine the service eligibility, not current entitlement.

B BEmynavy




Career Sea Pay Premium
(CSPP) Report




CSPP Report

This report is generated to identify members Career Sea Pay Premium (CSPP)
Entitlement Date.

This report can sometimes be misleading due to various “Idle times” or time
not accounted for correctly. Ensure you verify eligibility and start dates in
accordance with DOD FMR VOL 7A Chapter 18 and OPNAVINST 7220.14




CSPP Report

.
iy /)

Favorites I Main Menu I

- RED/DA v 4 9 (%2
~ : User Release Information } M a | n menu 2777277
[ Career Information Management b

b
b
\\
Menu ! o o

My Favorites Reserve Transactions k
RED/DA Availabilities } Standard
Eser Release | Contract Administration L Reports
Career Informz
Employes Self Dependency Data L
Elecironic Sen Entitlements !
Refirements & Gains [ . 4
Reserve Trans Leave Administration }

b Entitlement
g Reports

Availabilities
Confract Admir
Dependency O

prorPoeeDProoOPODDDPDDDODDDPDRDDDD @

Entitlemenis '
Gains '
Leave Adminis Personnel Maintenance ¥ N
Legal Retain in Service '
Losses L . ,
ransient Tracking
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CSPP Report

Favorites Main Menu

NSIPS

MAVY STANDARD INTEGRATED PERSGHMEL SYSTEM

Career Sea Pay Premium List

Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value Add a New Value

Input / Add your Run Control ID.
Search Criteria

Run Control ID[ begins with v |[4016A | Select Search.

Limit the number of results to (up to 300). (300

=] .
Clear Basic Search = Save Search Criteria

Find an Existing Value | Add a New Value




CSPP Report

NSIPS

MAVY ATANDARD INTEGRATED PERSOWNMEL AYSTEM

Career Sea Pay Premium List

Run Control ID 40164 Report Manager

Support UIC: 43322 Q TRANSACTION SERVICE CTR MPHS

As Of Date: (01252023 |[5]

Bersonalize | Find | iew Al | a1 B2 First 4 120f2
Select All L
Select Department Description
1 + 40164 MMCC
De-Select Al 4
2 62080 CMAVPERSCOM MILL
[5] Save ||[@h Return to Search (=] Motify E Add

Input the Support UIC.

Select which command for
which you would like to
generate this report.

Select Run.

B BEmynavy




CSPP Report

NSIPS
. o - Select the format you would like
e — . o to generate this report. The
u e e [ common selection is PDF.
[ ]

Select OK to generate the report.

B Bmynavy -




CSPP Report

OO i

g R

Favorites Main Menu

NSIPS

HAVY STANDARD INTEGRATED PEREONMHEL RYATEM

Career Sea Pay Premium List

Run Control ID 40164 R Clle On Report Manager

Process Instance: 38038772

Support UlC: 43322 Q. TRANSACTION SERVICE CTR MPHS
As Of Date: 011252023 |[5]
Personalize | Find | View All | (2 | Lc_S' First (4) 1-20f2 () Last
Select All L
Select Department Description
1 b 4016A MNCC
De-Select Al 4 " '
2 62980 CNAVPERSCOM MILL

[§) save ||[Gh Return to Search [=7] MNotify =y Add u -




CSPP Report

B

I

NSIP

S

L AYAYEN
Report List Se L
Reports Filter
*View Reports: bd Process Type:| v Refresh
Status: v Last: v

Report List Personalize | Find | View Al | 2| rst 4 1110111 (b Last
Process Name User ID process  Report Description RequestDateTime  Fommat  Run Status Status Details et
. — — |dentify the report you wish to
: S i see. Click View to open the
-, Succes Detais view report.
N16_ETS Projected Loss 2 Posted Details View |
2 Details _View|
2 Succe Posted Details [ View |
N14_4 12 Detail [ View |
N42A_ 2 Succes Detail _View |
N42 Success Detalis View
N44_FSA Details M




CSPP Report

Havy Standard Integrated Personnel System
CSP PREMITUM ENTITLEMENT LISTINS
Fun Date 12/19/2022

Privacy Act of 1974
Page No. 1 of 4

Perzsonal Data Pr
AS OF DATE 01/25/2023

Support UIC: 43322 TSC MEMPHIS
Activity: 4016A MNOC
Hame Rank/Rate EEN D1V CEPP Due Date
LCDR 12/2072022
PSl 1242972013

CSPP Due Date:

The date service member is expected to be
eligible to receive CSPP(fid 37 in MMPA).

TE LA
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Unit Administration




What is Unit Admin?

A software change was made to the Unit Administration function in

NSIPS. It allows CPPA role users to search for Command Triad contact

information and CPPAs by UIC.

Also, Unit Administration was added for the CPPA role users to allow

updates to the UICs for which they have security access.




Unit Admin: CPPA Expectations

All CPPAs should update this information when:

« Arriving/departing

« Change of Command

« A POC(point of contact) listed on the Unit Admin has changed

Must be reviewed monthly by CPPAs to ensure accuracy. RSCs, TSCs,
and NPPSC will make this an inspectable item in the very near future.




Benefits of Unit Admin

+ Help RSCs determine where CPPAs are located and find contact s
iInformation.

« Help RSCs manage CPPA/Triad Distros which ensures CPPAs and
Command Triads are receiving critical pay and personnel policy
updates and information.

 Unit Admin is Global! Any CPPA can look up a Point of Contact by
searching by UIC.

* Unit Admin global capability allows for CPPAs to find each other for
customer service resolutions using the UIC to search for a Point of
contact.




Unit Administration

Fawvorites

Main Menu

o b

MHAVY ATANBARD

Menu
My Favorites
RED/DA
User Release |
Career Informz
Employee Self
Electronic Sen
Refirements &
Reserve Trans
Availabilities
Confract Admir
Dependency O
Entitlements
Gains
Leave Adminis
Legal
Lozses
Orders Proces
Pay Maintenar
Personnel Mail
Retain in Servi

- _-_ . ___.

RED/DA,
User Release Information

Career Information Managemeant

Retirerments B Separations
Reserve Transactions
Availabilities

Contract Administration
Dependency Data

Entitlements

Pay Maintenance
Parsonnzl Maintznance
Retain in Service

Trapsiznt Tracking

Unit Administration

PODpFPOPDPOPDODDPDPPRPRPEODEPRPRPDRR

Meszage Status Inguiry

Forms/Sub Docs

b

b

3  unit Administration

]
]

|

Admin UIC Information

| e,

Main menu

Unit
Administration

Admin UIC
Information

ey r sy




Unit Administration

Admin UIC Information

Fawvorites Main Menu Unit Administration Unit Administration
MAVY AT T G L AFYATES

Admin UIC Information
Enter any information you have and click Search. Leave fields blank for a list of all values
Find an Existing Value
Search Criteria
Department| begins with w | 40164
Description| begins with + |

Limit the number of resulis to (up to 300):

300

) o .
Search Clear Basic Search = Save Search Criteria

OV i

Input your UIC.

Select Search.




Unit Administration

Favaorites Main Menu Unit Administration

NSIPS

HAVY ATANGARD INTPGRATED FIRSOMMEL AYNTEN

UIC Data UIC AddressTelephone RUIC Info RUIC IOT Data
UIC: 401648 MMCC

Activity Long Title: MY NAVY CAREER CEMTER

Officer Status: 3 Last UIC File Update:
Enlisted Status: 3 Command Number:
PPSUIC: 43322 Sea Shore Code: 1
PSAIPSD: 2208 Location Code: 47

Manning Control
Authorty Code:

Commanding Officer's Information
SSN: Name:

Rank: Signature:

ol Save ||[o™ Retum to Search =] Motify
UIC Data | UIC Address/Telephone | RUIC Info | RUIC IDT Data

Unit Administration

(= Admin UIC Information

B BEmynavy




Unit Administration

£
A
Iy
N
N
N
x
N
N
N
I

Unit Administration Unit Administration

NSIPS

ATANBARD INTEGRATED FERSOMMEL ATATEN

Admin UIC Information

UIC Data UIC Addregs/Telephone || RUIC Info || RUIC IDT Data
UIC: 40164 MMCC
Command Address
Attention:
Street: BLDG 785
City: MILLINGTOM
State: TN Zip Code: | 38055-0000

Plain Language
Address:

MYNAVCAREERCEN MILLINGTON TH

Contact Details Find | View All izt

Office Code Area Code Phone Number  Email Address

CPPA1 v

Designator

[ ~]

Lolof 0 lgs

FRATI
CPRAZ
CPRAZ
CPPA4
CPRAS arch
U- CPPAG |

CPPAT
CPPAS
CPPAS
Command FAX
Commanding Officer
Computer Phone
Duty Phone
Executive Officer
12 Security Officer
Lead CPPA
Lead CPPA Supervisor ™

[=] Notify
none | RUIC Info | RUIC IDT Data

Ensure to update the command address.

Select an option. Ensure to add the member’s designator, if
applicable, along with contact information. Use DOD email.

B BEmynavy




Best Practices

 Generate all reports weekly.
* Use reports to plan ahead.
* Notify your chain of command of any report discrepancies.

 Keep in mind that reports generate PIl protected by the Privacy Act of
1974. Take all measures required to protect the information contained

within these reports.




Summary and Review

In this lesson we covered how to generate and identify N g
iInformation from the following reports:

 Alpha Locator
 Prospective Gains

* Prospective Losses
* DN Report

« FSA Report

« CSPP Report
 Unit Administration




References

Command Pay and Personnel Administrator (CPPA) Handbook: CPPA HANDBOOK 16N0OV22.pdf (navy.mil)

CPPA Resources: CPPA Resources (navy.mil)

DOD FMR Vol 7A: DOD FMR Vol 7A

OPNAVINST 7220.14: Career Sea Pay Premium SOP Rev Jun 2023



https://www.mynavyhr.navy.mil/Portals/55/Support/PayPers/CPCResources/CPPA%20HANDBOOK%2016NOV22.pdf?ver=t7vZcrRENIDdOX8aGV8-bw%3d%3d
https://www.mynavyhr.navy.mil/Support-Services/MyNavy-Career-Center/Pers-Pay-Support/CPPA-Resources/
https://www.mynavyhr.navy.mil/Portals/55/Support/PayPers/CPCResources/SOP/Career_Sea_Pay_Premium_SOP_Rev_Jun_2023.pdf?ver=XKg3_YFAmMbhz8Aq-HdYIg%3d%3d
https://www.mynavyhr.navy.mil/Portals/55/Support/PayPers/CPCResources/SOP/Career_Sea_Pay_Premium_SOP_Rev_Jun_2023.pdf?ver=XKg3_YFAmMbhz8Aq-HdYIg%3d%3d

Questions?




This concludes the lesson on
NSIPS Administrative Reports

Thank you for your participation!
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