
RECEIPTS 

Activity Gain



Objective

➢ Identify the steps and documents required to complete NSIPS panels 
in the Receipts process.

➢ Identify the steps required to verify gain entitlements have posted on 
MMPA.



Introduction

In this lesson we will cover:
 

▪ Receipts Checklist

▪ Orders & Modifications

▪ Page 2 / RED/DA

▪ SOES

▪ Administrative Remarks

▪ NSIPS Panels 1 – 4

▪ MMPA Verification

▪ References



NPPSC 1300/4 (Receipts Checklist)

Receipts packages include:

▪ Receipts Checklist 

▪ Orders and all modifications

▪ RED/DA

▪ Travel Voucher

▪ SGLI via SOES

▪ Administrative Remarks (BAH, OHARP, RAP, etc.)

Required items from the 
CPPA and other 

supporting documents

The Receipts Checklist serves as a guide.



ORIGINAL

Verify all 
Endorsements 

from Detaching, 
Intermediate 
and Ultimate 

Activities Estimated 
Detach 

Date (EDD)

Estimated 
Date of 
Arrival 
(EDA)

Reading PCS Orders



Verify NAVPERS 1070/602:

▪ Annually

▪ On reporting to a new duty station, 
PCS

▪ Prior to departure on PCS

*DEERS is not automatically updated by a 
NAVPERS 1070/602 update.

*Changes made affecting pay and entitlements 
will need to be submitted to TSC.

Reference: MILPERSMAN 1070-270: NAVPERS 1070/602, 
Dependency Application/Record of Emergency Data Record of Emergency Data 

NAVPERS 1070/602 (Page 2)

Service Member provides CPPA with 
supporting documentation:

▪ Marriage Certificate

▪ Divorce decree

▪ Copy of dependent death certificate

▪ Copy of DD Form 214 for discharged Mil-to-Mil spouse

▪ Court-ordered child support

▪ Paternity Statement

▪ Child's birth certificate

▪ Adoption papers

▪ Secondary dependent documentation

▪ Emancipation of dependent

RED/DA is the preferred form for gain processing. However, if unable to obtain RED/DA, Legacy PG2 will suffice.



NAVPERS 1070/602 (Page 2)

CPPA’s signature and 
date

Service 
Member’s 

signature and 
date following 

pen and ink 
changes

Date the 
Service 
member  
originally 

signed this 
Page 2

Remarks for PCS 
transfer



Jane Q Sailor XXXXX0001

01/01/2020

01/01/2020

01/01/2020

The SOES can be accessed via MilConnect at:

https://milconnect.dmdc.osd.mil/milconnect/

SGLI Online Enrollment System (SOES)

Verify the Leave and Earnings Statement (LES) to 
ensure SGLI deduction has started / stopped. 



Administrative Remarks - BAH

The NAVPERS 1070/613 is required for 
Basic Allowance for Housing (BAH) 
IAW DOD FMR

Check applicable boxes

Check box/boxes and 
write the full address

Member and Witness signature

Member Info with full SSN



MMPA 
Verification



DJMS Common Verbs

JJAA –MMPA Inquiry

 Pay Verification

LOPG – Enlisted Master File 

 Enlisted PERS Verification

L0OG – Officers Master File

 Officer PERS Verification



Format Identifier (FID)

A FID is a two character, alpha-numeric code identifying a particular item (entitlements, 
deductions, allowances, etc.) within MMPA.

COMMON FIDS FOR GAIN VERIFICATION

SG – PCS Arrival    

27 - Career Sea Pay (CSP)   

35 – Basic Allowance for Quarters (BAQ) 

37 – Career Sea Pay Premium (CSPP)

40 – Basic Allowance for Subsistence (BAS) 

43 - Overseas Housing Allowance (OHA)
 

     
   

46 - Cost of Living Allowance (COLA)  

65 - Family Separation Allowance (FSA) 

68 – Basic Allowance for Housing (BAH) 

DN – Meal Rate Deduction

DQ – Indebtedness of Military Pay/Allowance

DV – Indebtedness Repay - Advance
     
 



Common Action Indicators

UNCLASSIFIED 1/12/2024

Action Indicator (ACTN): A 2-position code that shows the input or computer 
action.  

01 – Start
02 – Stop
03 – Report
04 – Change

05 – Correct
06 – Cancel
20 – Resume

In this example, the BAH line is being 
corrected.



MMPA Login

Input MMPA Username and 
Password



MMPA: JJAA

DJMS/MMPA Inquiry



JJAA Menu Screen

UNCLASSIFIED 1/12/2024

Input FIDs in the Request Codes 
section then press Enter.

Input Member’s SSN

JJAA Navigation Guide



Recognizing FIDs 

UNCLASSIFIED 1/12/2024

MMPA HEADER

MMPA Entries

Indicator and transaction 
codes are used to 
specify whether a 

transaction is OPEN 
(current) or CLOSED 

(past/history). 
The dash mark ( - ) 
signifies CLOSED. 

FID WITHOUT A ( - ) = 
OPEN

FID WITH A ( - ) = 
CLOSED



MMPA Header

1/12/2024UNCLASSIFIED 

The last line of the MMPA Header includes quick references to items that you may need to know at first 
glance.
• MMPA Month - This shows the processing month of the MMPA.
• MJ (AFMPC Match Flag Code) - This is used to identify event transactions that have not been confirmed.
• LB - This is the paying ADSN.
• LC - This is the member's servicing ADSN.
• SA - This identifies the member’s status.
• SX - This normally identifies the number of status’s that are open on the MMPA.
• TK - Pay date.
• TU - Date of Separation (DOS).
• TH - Expiration of Term of Service (ETS) date for enlisted personnel.

MONTH



SG - PCS Arrival 

INDCTR: 2 means SG is 
in balance. No further 

action necessary. 

ARRIVE: Date member reported to current duty station. 
ARV-CONUS: Date member arrived CONUS from FD/HFP 

designated area to commence leave. 

ALWBL-TVL-TIME: Number of days charged 
as allowable travel time determined by 

mode of transportation authorized. 

ENTRY-OPEN-DT: Date an entry was posted as open / 
processing started.

ENTRY-CLSD-DT: Date an entry was posted as closed 
/ processing completed.

From the SG line above, we can extract the following information:

Service Member arrived to their current PDS on 28 Nov 2022. The Action Indicator 03 shows that this entry was a 
report of PCS Arrival. Member was charged 6 days of travel time plus 4 days of proceed time. The MMPA entry was 
opened on 28 Nov 2022 and closed on the same day, completing the entry. This shows that the member was 
successfully gained to the command.

Note: The SG line only shows the PCS Arrival. It is imperative to check that other entitlements have started as they may 
not have populated automatically.



68 – BAH

ENTRY-OPEN-DT: Date an entry was posted as open / 
processing started.

ENTRY-CLSD-DT: Date an entry was posted as closed 
/ processing completed.

START: Start date of entitlement in YYMMDD format. 
STOP: Stop date of entitlement in YYMMDD format. 

The Entry Open/Closed Dates should not be confused with the Entitlement Start/Stop Dates. The Entry Open/Closed 
dates pertain to when that entitlement/entry was processed.

In the example above, the member’s entitlement began on 13 Jan 2022 (START), but wasn’t processed until 02 Feb 2022 
(ENTRY-OPEN-DT). Similarly, the member’s entitlement stopped on 18 Jun 2022 (STOP), despite not being processed to 
stop until 7 Jul 2022 (ENTRY-CLSD-DT). The member will be paid the entitlement for START to STOP.



68 – BAH (Continued)

ZIP-CODE: Postal ZIP code 
that the Service Member is 

receiving BAH for.

MNTLY-RATE: Amount of 
monthly BAH entitlement

ACCOM: Accompanied status.
1 means member is receiving BAH at the with dependent rate 

accompanied by authorized dependents.

From the 68 line above, we can extract the following information:

Service Member’s BAH entitlement started on 1 Jan 2022 and was stopped on 27 Nov 2022. Member was receiving BAH 
for Lemoore, CA zip code 93245 at the monthly rate of $1,955.70, at the with dependent rate.



68 – BAH (Continued)

OPEN

From the 68 lines above, we can extract the following information:

Service Member reported to their new PDS on 28 Nov 2022. Their zip code changed from Lemoore, CA to Millington, TN 
with the BAH amount changing accordingly. In the Closed entry, the BAH stopped on 27 Nov 2022 and started for the 
new zip code in the Open entry on 28 Nov 2022, ensuring no overlap.

CLOSED



MMPA: LOPG

Enlisted Master File



LOPG Menu Screen

UNCLASSIFIED 1/12/2024

Input number from menu to view desired 
screen

Input member’s SSN

Select Screen 3 (Page 1 – Rating, 
Pay, Loss) for Gain verification



Screen 3 Member Data

UNCLASSIFIED 1/12/2024

Advancement Exam Eligibility Information

Command Information

DTROB: (Date Reported 
Onboard): Date member 
reported to command.

DTTRF (Date Transferred): 
Date Member transferred 
from previous command.

Verify OBLISERV is met via EAOS/SEAOS



MMPA: L0OG

Officer Master File



L0OG Login Screen

1/12/2024UNCLASSIFIED 

Source Code:   IN    

Password:   VIEW



L0OG Menu Screen

1/12/2024UNCLASSIFIED 

Input number from menu to view desired 
screen

Input member’s SSN

Select Screen 1 (Summary, Duty 
History) for Gain verification



Officer Summary/Duty History

1/12/2024UNCLASSIFIED 

Command Information

Current Duty Station Information with Report Date



Best Practices 

▪ It is required to complete Panel 1 the day member reports.

▪ It is mandatory to submit the completed gain package to TSC within 4 days of reporting.

▪ Verify Member’s Obligated Service and required screenings upon check-in.

▪ Monitor member’s pay account using MMPA daily until gain and all related entitlements have 
posted.

▪ The Navy DJMS Procedures Training Guide (PTG) gives a lot of information on certain corrections 
and reporting methods and should always be used as a reference especially with any MMPA 
transactions.

▪ The MMPA Read Guide contains all the information required to understand MMPA.

▪ Use current forms and NPPSC Receipts Checklist.

 



References

▪ MyNavy HR CPPA Resources Page: https://www.mynavyhr.navy.mil/Support-Services/Pay-
Pers-Support/CPPA-Resources/

▪ CPPA Handbook: 
https://www.mynavyhr.navy.mil/Portals/55/Support/PayPers/CPCResources/CPPA%20HAN
DBOOK%2016NOV22.pdf?ver=t7vZcrRENIDdOX8aGV8-bw%3d%3d

▪ Receipts SOP: https://flankspeed.sharepoint-
mil.us/sites/MyNavyHR_MNCC/Lists/SOP%20PDFs/AllItems.aspx

▪ Use current forms and NPPSC Receipts Checklist: 
https://www.mynavyhr.navy.mil/References/Forms/NPPSC-Forms/

▪ MMPA Read Guide: https://www.milsuite.mil/book/groups/navy-djms-procedures-training-
guide

▪ Navy DJMS Procedures Training Guide: https://www.milsuite.mil/book/groups/navy-djms-
procedures-training-guide

You are serving in a position of significant trust with access to the personnel records (data and documents) of command personnel. 
AT ALL TIMES, YOU ARE TO PROTECT THE PERSONALLY IDENTIFIABLE INFORMATION (PII) OF COMMAND PERSONNEL AND PREVENT THE 

UNAUTHORIZED ACCESS TO, OR LOSS OF PII.

https://www.mynavyhr.navy.mil/Support-Services/Pay-Pers-Support/CPPA-Resources/
https://www.mynavyhr.navy.mil/Support-Services/Pay-Pers-Support/CPPA-Resources/
https://flankspeed.sharepoint-mil.us/sites/MyNavyHR_MNCC/Lists/SOP%20PDFs/AllItems.aspx
https://flankspeed.sharepoint-mil.us/sites/MyNavyHR_MNCC/Lists/SOP%20PDFs/AllItems.aspx
https://www.mynavyhr.navy.mil/References/Forms/NPPSC-Forms/
https://www.milsuite.mil/book/groups/navy-djms-procedures-training-guide
https://www.milsuite.mil/book/groups/navy-djms-procedures-training-guide
https://www.milsuite.mil/book/groups/navy-djms-procedures-training-guide
https://www.milsuite.mil/book/groups/navy-djms-procedures-training-guide


Summary and Review

In this lesson we have covered:

▪ Receipts Checklist
▪ Orders & Modifications
▪ Page 2
▪ SOES
▪ Administrative Remarks
▪ NSIPS Panels 1 – 4
▪ MMPA Verification
▪ References



Questions?



This concludes the lesson on 

Receipts Activity Gain 

Intermediate level.

Thank you for your participation!
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